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What Where Contact 
HQT Assistance DOE - EQ Section EQ Section:  441-8499 

hqt@k12.hi.us 
eHR for HQ:  https://hidoeotm.org/eq - use your internet 
log in 

Licensing Hawaii Teacher 
Standards Board 

https://hawaiiteacherstandardsboard.org or 586-2600 

PRAXIS Exams Hawaii Teacher 
Standards Board 

https://hawaiiteacherstandardsboard.org or 586-2600 

ACCN Information Curriculum Innovation 
Branch 

305-9700 

Access to PDE3 IT Help Desk (808) 564-6000 
http://help.hidoe.org 

Charter Schools State Public Charter 
School Commission 

586-3775 

Content Area 
Courses/Workshops 

Office of Curriculum 
& Instructional Design 

https://pde3.k12.hi.us 

Frequently Asked 
HQT Questions 

EQ Web Page https://hidoeotm.org/eq 

HQT Status 
Reports 

eHR for HQ Web Page https://hidoeotm.org/eq - use your internet log in 

HQT Certificates eHR for HQ Web Page https://hidoeotm.org/eq - use your internet log in 

HQT Forms EQ Web Page https://hidoeotm.org/eq 
Title II Program 
Manager 

Office of Talent 
Management, Educator 
Quality Section 

Carol Tenn:  441-8485 or Carol.Tenn@k12.hi.us 

HQT State Plan EQ Web Page https://hidoeotm.org/eq 
Professional 
Development 
Opportunities 

PDE3 Web Page Kevin Okazaki:  441-8327 or https://pde3.k12.hi.us 

Professional 
Development 
Planning via PDE3 

DOE - EQ Section EQ Section:  441-8499 or https://hidoeotm.org/eq 

HSTA Hawaii State Teacher’s 
Assoc. 

https://www.hsta.org or 833-2711 

Title I Program 
Manager 

School Transformation 
Branch 

Carey Tambio:  305-9850 or  
Carey.Tambio@k12.hi.us 

Title II Budget 
Allocation and 
Expenditures 

Title II Program 
Manager  

Carol Tenn:  441-8485 or Carol.Tenn@k12.hi.us  

Federal 
Compliance 
Director 

Monitoring and 
Compliance Branch 

Cara Tanimura:  307-3600 or  
Cara.Tanimura@k12.hi.us 

Vendor Payments 
and Processing 

Office of Fiscal 
Services 

784-6130 

 

HAWAII DEPARTMENT OF EDUCATION 
Hawaii Qualified Teacher 

How to Get Help – Who to Contact 
School Year 2020-2021 
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For a complete list of Authorized Courses and Code Numbers (ACCN) mapping the acceptable 
licenses and content equivalencies for each course, please refer to the following ACCN crosswalk: 
 
https://hidoeotm.org/eq/accn.html 
 
 
A web browser with the ability to view PDF files or Microsoft Excel is required. 

HAWAII DEPARTMENT OF EDUCATION 
Hawaii Qualified Teacher  
ACCN/ESSA HQT Crosswalk 

School Year 2020-2021 
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The National Board for Professional Teaching Standards (NBPTS) offers 25 certificate areas that 
cover 15 subject areas and are classified into seven student age categories.  The following table 
represents the NBPTS age categories and associated Hawaii grade range. 
 

NBPTS Age Categories Hawaii Grade Range  

Early Childhood PK-3 
Middle Childhood K-6 
Early & Middle Childhood PK-6 
Early Childhood through Young Adulthood PK-12 
Early Adolescence 6-8 
Adolescence and Young Adulthood 6-12 
Early Adolescence through Young Adulthood 6-12 

 
 
The following NBPTS Certificates are recognized by the Hawaii Department of Education as 
demonstration of content expertise in the Subject Area as listed. 
 

National Board Certificate 
Hawaii Grade 

Range 
Conversion 

Subject Area 

   
Art/Early and Middle Childhood PK-6  Art  
Art/Early Adolescence through Young Adulthood 6-12  Art 
Career and Technical Education/Early Adolescence through 
Young Adulthood 6-12 Career and Technical Education 

English as a New Language/Early and Middle Childhood PK-6 Teaching English as a Second 
Language 

English as a New Language/Early Adolescence through Young 
Adulthood 6-12 Teaching English as a Second 

Language 
English Language Arts/Early Adolescence 6-8  English/Language Arts 
English Language Arts/Adolescence and Young Adulthood 6-12  English/Language Arts 
Generalist/Early Childhood PK-3 Elementary 
Generalist/Middle Childhood K-6  Elementary 
Health Education/Early Adolescence through Young Adulthood 6-12 Health 
Mathematics/Early Adolescence 6-8  Mathematics 
Mathematics/Adolescence and Young Adulthood 6-12  Mathematics 
Music/Early and Middle Childhood PK-6 Music 
Music/Early Adolescence through Young Adulthood 6-12 Music 
Physical Education/Early and Middle Childhood PK-6 Physical Education 
Physical Education/Early Adolescence through Young 
Adulthood 6-12 Physical Education 
Science/Early Adolescence 6-8  Science 
Science/Adolescence and Young Adulthood 6-12  Science 

 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher  

NBPTS – ESSA HQT Crosswalk 
School Year 2020-2021 
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National Board Certificate 
 

Hawaii Grade 
Range 

Conversion 
Subject Area 

 

Social Studies - History/Early Adolescence 
 
6-8  

History, Civics/Government, 
Economics, Geography 

Social Studies - History/Adolescence and Young Adulthood 
 
6-12  

History, Civics/Government, 
Economics, Geography 

World Languages/Early Adolescence through Young Adulthood 6-12 Foreign Language 
 
More information regarding NBPTS can be found at: http://www.nbpts.org  
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Subject Assessment HQ Area 1986-87 1987-88 1988-89 1989-90 1990-91 1991-92 1992-93 1993-94 1994-95 1995-96 1996-97 1997-98 1998-99 1999-00
Art Art 13 13 10133 10133 10133 0133 0133

Art Education Art
10130 or 

130
10130 or 

130

Biology Science 23 23
10230 or 

230
10230 or 

230 20231 0231 0231

Biology and General Science Science 03 03 03 03 03 03
10030 or 

30
10030 or 

30 20231
Biology and Life Science Science 20231 20231

Chemistry Science 24 24
10240 or 

240
10240 or 

240 20241 20241 20241 0241 0241
Chemistry, Physics Science 07 07 07 07 07 07

Chemistry, Physics and General Science Science 07
10070 or 

70
10070 or 

70

Education in the Elementary School (K-6) Elementary 01 01 01 01 01 01 01 10010 20010
10011 & 

20012
10011 & 

20012
10011 & 

20012
0011 & 

0012
0011 & 

0012

English Language and Literature English/language Arts 04 04 04 04 04 04 04
10040 or 

40
10040 or 

40 10041 10041 10041 0041 0041

French Foreign Language 17 17
10170 or 

170
10170 or 

170 10173 10173 10173 0173 0173
General Science Science 10431 10431 10431 0431 0431
German Foreign Language 18 18 18 18 18 18 18 20180 20180 20180 20180 20180 0180 0180

Mathematics Mathematics 06 06 06 06 06 06 06
10060 or 

60
10060 or 

60 10061 10061 10061 0061 0061
Physical Science Science 20481 20481 20481 0481 0481

Physics Science 26 26 26
10260 or 

260
10260 or 

260 10261 10261 10261 0261 0261

Social Studies History 08 08 08 08
10080 or 

80
10080 or 

80 10081 10081 0081 0081 0081

Spanish Foreign Language 19 19 19 19 19 19 19
10190 or 

190
10190 or 

190 10191 10191 10191 0191 0191

Subject Assessment HQ Area 2000-01 2001-02 2002-03 2003-04 2004-05 2005-06 2006-07 2007-08 2008-09 2009-10 2010-11 2011-12 2012-13 2013-14

Art Art 0133 0133 0133 0133 0133 0133 0133 0133 10133 10133 10133 0133
0134 or 

5134
0134 or 

5134

Biology Science 0231 0231 0231 0231 0231 0231 0231 0231 20231 20231 20235 0235
0235 or 

5235
0235 or 

5235
Biology and Life Science Science

Chemistry Science 0241 0241 0241 0241 0241 0241 0241 0241 20241 20241 20245 0245
0245 or 

5245
0245 or 

5245

Education of Young Children Elementary 0021 0021 0021 0021 0021 0021 0021
0021 or 

5021

Education in the Elementary School (K-6) Elementary
0011 & 

0012
0011 & 

0012
0011 & 

0012
0011 & 

0012
0011 & 

0012
0011 & 

0012
0011 & 

0012
0011 & 

0012
10011 & 

20012 10011 0014
0014 or 

5014
0014 or 

5014
0014 or 

5014

English English/language Arts 0041 0041 0041 0041 0041 0041 0041 0041 10041 10041 10041 0041
0041 or 

5041
0041 or 

5041
French Foreign Language 0173 0173 0173 0173 0173 0173 0173 0173 20173 20173 20173 5174 5174 5174

General Science Science 0431 0431 0431 0431 0431 0431 0431 0431 10431 10431 10435 0435
0435 or 

5435 
0435 or 

5435 
German Foreign Language 0181 0181 0181 0181 0181 0181 0181 0181 20181 20181 20181 5183 5183 5183
Mandarin 5665 5665

Mathematics Mathematics 0061 0061 0061 0061 0061 0061 0061 0061 10061 10061 10061 0061
0061 or 

5061
0061 or 

5061

Middle School English/Language Arts English/language arts 0049 0049 0049 10049 10049 10049 0049
0049 or 

5049
0049 or 

5049
Middle School Mathematics Mathematics 0069 0069 0069 20069 20069 20069 0069 0069 0069
Middle School Science Science 0439 0439 0439 10439 10439 10439 0439 0439 0439

Middle School Social Studies
Civics, Economics, 
Geography, History 0089 0089 0089 20089 20089 20089 0089

0089 or 
5089

0089 or 
5089

Physical Science Science 0481 0481 0481 0481 0481 0481 0481 0481 20481 20481 20481 0481 0481 0481

Physics Science 0261 0261 0261 0261 0261 0261 0261 0261 10261 10261 10265 0265
0265 or 

5265
0265 or 

5265

Reading English/Language Arts 0204 0204
0204 or 

5204
0204 or 

5204
Reading Specialist (cannot use to add a field) English/Language Arts 0300 0300 0300 0300 0300 0300 0300 5301 5301
Social Studies History 0081

Social Studies 
Civics, Economics, 
Geography, History 0081 0081 0081 0081 0081 0081 10081 10081 10081 0081

0081 or 
5081

0081 or 
5081

Spanish Foreign Language 0191 0191 0191 0191 0191 0191 0191 0191 10191 10191 10191 5195 5195 5195

Note:  For all subject matter assessment tests, please visit the HTSB website at https://hawaiiteacherstandardsboard.org/content/licensure-test-categories/
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Note:  For all subject matter assessment tests, please visit the the HTSB website at https://hawaiiteacherstandardsboard.org/content/licensure-test-categories/

Subject Assessment ESSA HQT Area 2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21
Agriculture CTE Natural Resources 5701 5701 5701 5701
Algebra I Mathematics 5162 5162 5162 5162
Art:  Content Knowledge Art 0134 or 5134 5134 5134 5134 5134 5134 5134
Biology:  Content Knowledge Science 0235 or 5235 5235 5235 5235 5235 5235 5235
Business Education:  Content Knowledge CTE Business 5101 5101 5101 5101
Chemistry:  Content Knowledge Science 0245 or 5245 5245 5245 5245 5245 5245 5245
Chinese (Mandarin):  World Language Chinese 5665 5665 5665 5665 5665 5665 5665
Computer Science Computer Science 5652 5652
Earth and Space Sciences:  Content Knowledge Science 0571 or 5571 5571 5571 5571 5571 5571 5571
Economics Economics 0911 5911 5911 5911 5911 5911 5911
Education of Young Children Elementary PK-3 0021 or 5021 5024 5024 5024 5024 5024 5024
Elementary Education:  Multiple Subjects Elementary K-6 0014 or 5031 5001 5001 5001 5001 5001 5001
English Language Arts:  Content Knowledge English/Language Arts 0041 or 5038 5038 5038 5038 5038 5038 5038
Environmental Science Science 0831

Family and Consumer Sciences
CTE Public and Human 
Services 5122 5122 5122 5122

French:  World Language French 5174 5174 5174 5174 5174 5174 5174
General Science:  Content Knowledge Science 0435 or 5435 5435 5435 5435 5435 5435 5435
Geography Geography 0921 5921 5921 5921 5921 5921 5921
German:  World Language German 5183 5183 5183 5183 5183 5183 5183
Government/Political Science Civics/Government 0931 5931 5931 5931 5931 5931 5931
Health Education Health 5551 5551 5551 5551
Mathematics:  Content Knowledge Mathematics 0061 or 5161 5161 5161 5161 5161 5161 5161
Middle School English/Language Arts English/Language Arts 0049 or 5047 5047 5047 5047 5047 5047 5047
Middle School Mathematics Mathematics 0069 or 5169 5169 5169 5169 5169 5169 5169
Middle School Science Science 0439 5440 5440 5440 5440 5440 5440

Middle School Social Studies
Civics, Economics, 
Geography, History 0089 or 5089 5089 5089 5089 5089 5089 5089

Music:  Content Knowledge Music 5113 5113 5113 5113
Physical Education:  Content Knowledge Physical Education 5091 5091 5091 5091
Physical Science Science 0481
Physics:  Content Knowledge Science 0265 or 5265 5265 5265 5265 5265 5265 5265
Psychology 5391 5391 5391 5391
Teaching Reading English/Language Arts 0204 or 5204 5204 5204 5204 5204 5204 5204
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Subject Assessment ESSA HQT Area 2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21
Reading Specialist (cannot use to add a field) English/Language Arts 5301 5301 5301 5301 5301 5301 5301

Social Studies:  Content Knowledge 
Civics, Economics, 
Geography, History 0081 or 5081 5081 5081 5081 5081 5081 5081

Sociology Sociology 5952 5952 5952
Spanish:  World Language Spanish 5195 5195 5195 5195 5195 5195 5195

Technology Education
CTE - Industrial and 
Engineering Technology 5051 5051 5051 5051

English to Speakers of Other Languages

Teaching English to 
Speakers of Other 
Languages 5362 5362 5362 5362
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• Open up an internet connection (i.e. Internet Explorer, Mozilla Firefox, Safari) 
• Type in the URL address:  https://hidoeotm.org/eq 
• Educator Quality page will appear 
• Click on the eHR for HQ icon 

 
 

 
 
 
 
 

• Enter your user name and password 
 

 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

How to Access the eHR for HQ Site 
School Year 2020-2021 
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The main page consists of four tabs (A-D) 

A. Welcome 
B. Teacher Reports  
C. School Reports  
D. General Reports  
 
Click on a tab or an icon to view the information in each category. 

   
 
 

 
 
 
 
 
 
 
 
 
 
 

B D A C 
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For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA 
HQT Handbook.   

 
Click on Teacher Reports. 

 
 
Search for teacher  

• You can use the search box to find teacher by entering name, employee ID, or school 

• Once you find your teacher, click anywhere in the row to bring up the individual report 

  
 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

How to Access Teacher Status Reports in eHR for HQ 
School Year 2020-2021 
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Teacher Status Report will appear.  

• If teacher has core HQ assignments, it will be listed on the top in Green  

 

 
 
 
To see what HQs teacher has, scroll down to Qualifications. 
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If teacher is NHQ for any of their current assignments, you will see the number of assignments 
listed in RED at the top of their status report. 
 

 
 
 
To see the NHQ Assignments, scroll down to the NHQ Assignments Section. 
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Teacher Status Report can be exported and saved as a pdf file. 
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How to View List of Non-Hawaii Qualified Teachers 
 
Click on School Reports. 

 
 
 
 
 
Click on Non-Hawaii Qualified Teachers. 
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List of teachers that are NHQ will display. 

 
 
 
You can copy, print, and download your list. 
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HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

How to Access the HQ Substitute Teacher Report in eHR for HQ 
School Year 2020-2021 

 
 

For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA 
HQT Handbook. 

 
From the home screen, click on either the “General Reports” tab or the “General Reports” icon. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

In the general reports page, click on the “Substitute HQ Report” icon. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The substitute teacher data is organized by districts.  The system will default to the district that 
your school is in.  Click on the “Submit” button to generate the report. 
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The first ten entries for substitute teachers who are Hawaii qualified in a core subject will display. To 
narrow the results further, you can use any of the filters for teacher, qualification (HQ area), qualification 
level (grade range), and core subject area; or you can use the “Search:” box as well. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For this example, we will filter the results for a Mathematics substitute at the high school level. 
First, we filter on “Math.” 
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Then we filter on “6th to 12th Grade” to further narrow our results. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Finally, we see our two substitute teachers that are Hawaii qualified for Mathematics at the 6th 

to 12th grade level.  Note the “Preferred Location” entry is based on the preferred school in 
TSEAS, or the school that signed off on the application (104) or renewal (204) form. 
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The alternative to using the filters as mentioned above is to use the “Search:” box.  By typing in 
“math 6th to 12 th you can get results which include the secondary math qualified teachers. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To review the substitute teacher’s status report, click anywhere on their name row.  In this 
example, we are clicking on the first row. 
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We are now able to view the substitute teacher's individual status report. 
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For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT 
Handbook.    

Click on the “School Reports” tab or icon to enter the school reports page.  

 

On entering the school reports page, the school summary will display.  The summary includes percent 
HQ/NHQ, trend of HQ/NHQ classes by beginning and end of year, and finally, the trend of HQ/NHQ 
teachers. 

 

 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

How to Access the School Summary Report in eHR for HQ 
School Year 2020-2021 
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In the trend section of the summary page, hovering over sections of the graphs will also bring up a pop-up 
with details on the region the mouse cursor is closest to. 

 

 

Note that by clicking on the key entry you can also toggle the display of that key element.  Below we 
click on the “NHQ Classes” key entry to hide the NHQ classes and only display the HQ classes.  Clicking 
the key again will toggle the display on. 
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For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT 
Handbook. 

Within the School Reports tab, there are additional reports available in addition to the summary report for 
your school.  The reports are as follows: 

• Teacher Qualifications   Displays HQ/NHQ teachers and HQT by subject 
• Non-Hawaii Qualified Teachers  Displays list of NHQ teachers 
• NHQ History Report   Displays current and past NHQ teacher for school year 
• Assignments Preview   Displays assignments from SIS or eHQ (non-SIS PCS) 
• Individual Progress Report  Displays a monitoring report for your NHQ teachers 
• Equity Plan Report   Displays licensure status of your teachers 

 
 
The “Teacher Qualifications” report is partially included in the summary page, and provides a school’s 
overall HQ/NHQ percentage and counts/percentage by core subject area.  It differs from the summary in 
that the chart/graph allows for “drill down” using the “Data View” button to view the underlying data (the 
teachers and their assignments or HQ records). 

 

 

 

 

 

 

 

 

 

 

 

  

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

How to Access the Teacher Qualifications Report in eHR for HQ 
School Year 2020-2021 
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The second half of the Teacher Qualifications Report (Data View portion) displays the HQ/NHQ class 
and teacher counts by subject.  You can page through the different subjects and select the subject you 
want to view by clicking on the subject area of interest. 
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In the example below we have select the subject “Arts” and by double-clicking on the subject we can see 
the two tabs for Hawaii Qualified (HQ) and Non-Hawaii Qualified teachers and class combinations. 
 

 
 

 

 

 

 

 

 

 

 

 

Here we see the “Hawaii Qualified Teachers” tab selected.  In the tab below you can see the list of 
teacher-course combinations of “Arts” teachers who are HQ.  To view the non-Hawaii Qualified teachers 
you can click on the “Non-Hawaii Qualified Teachers” tab.  

 

To find a specific teacher or section you can use the filters (teacher name, course title and SpEd) or search 
text box.  
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By clicking on a teachers row within the table you can view that teacher’s status report.  The image below 
shows the selection of a teacher row. 

 

Here we see the selected teacher’s individual status report. 
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For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT 
Handbook. 

The “Non-Hawaii Qualified Teachers” report displays all of the classes taught by non-Hawaii qualified 
teachers for Title II, Part A reporting purposes.  The assignments captured in this report are taken from 
the baseline data set. 

  

 

 

Within the report of non-Hawaii qualified teachers you can click on any row to view the teacher’s status 
report.   You can also use the search and filtering tools to isolate a particular class, teacher, or subject. 

 

 

 

 

 

 

 

 

 

You can also export this report for manipulation in Excel by clicking on the “Download Options” button 
and selecting “Download Table to Excel.” 

 

 

 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

How to Access the NHQ Teachers Report in eHR for HQ 
School Year 2020-2021 
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While the file is generated a window will pop-up.  

 

Depending on your browser, a file will be downloaded.  Here is how it will appear in Google Chrome. 
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For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT 
Handbook. 

The Individual Progress Report in the School Reports tab is a report to help you monitor the progress of 
teachers deemed non-Hawaii qualified in the baseline snapshot.  Unlike the “Non-Hawaii Qualified 
Teachers” report, teachers will not be removed from this report as they become Hawaii qualified.  For 
those teachers that become HQ, the “Content Area Classes HQ” column will indicate “Yes” instead of 
“No.” 

 

A teacher will have a row in the report for each core subject area for which they are not Hawaii qualified.  
The example below shows that teacher “N” (last two rows) is not Hawaii qualified in two subject areas 
(Math and Geography). 

 

The report shows that teacher “N” completed a Professional Development Plan.  To view teacher “N’s” 
status report, click on either of the two rows.  The “Documents” column displays the same data as the 
“Document Tracking” section of the teacher status report. 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

How to Access the Individual Progress Report in eHR for HQ 
School Year 2020-2021 
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Code Description 
1 Reg:  Tenured. Asgd To Unobligated Posn. Licensed 

2 Ltd:  Tenured. Asgd To Oblig or Temp Posn. Licensed 
4 Ltd:  Probationary Appointment. Licensed 

5 
Ltd:  TTA. Does Not Meet Min Rqmt. No 
SATEP/License 

6 Ltd:  Tenured. Asgd - Temp State/Dist Posn. Licensed 

7 Ltd:  Early RFL. Asgd To Non-Guar Posn. Licensed 
8 OJT for School Administration. Lic Unknown 

9 Ltd:  Temp Teacher Appointment Agreement. Licensed 
G Educ Officer Posn. Not Qualified. Lic Unknown 

Q Dual License - Return To Special Ed. Licensed 
R Retiree Returned To Special Ed. Prev Licensed 

S State Employee at Charter School. Lic Unknown 

T Teach-For-America. Unlicensed. 
V Ltd:  TTA. Meets Min Rqmt. Out of Field. Licensed 

W Ltd:  TTA. Pending HTSB License. Satep/No License 
 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher  

Appointment Types 
School Year 2020-2021 
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I.  Schools that focus on project based instruction frequently differ from more traditional 
classes in two ways: 

1.  Projects typically involve two multiple academic content areas. 
2.  Projects are student driven.  
 

II.  Projects frequently consist of four stages: 
1. A student, or more commonly groups of students propose an integrated project crossing 

multiple content areas and academic standards the project is designed to meet.  In this 
stage, initial research is carried out by the students as part of a written project proposal in 
which the students describe: 

a. The project; 
b. the standards or other academic criteria that will be addressed in the project; 
c. the description and scope of the project, including evidence such as written 

documentation, plans, cost projections and other details to show the scope and 
complexity of the project; and 

d. the evaluation upon which the project will be judged as meeting, partially 
meeting, or not meeting the project goals. 

  
Teachers who serve as facilitators and academic advisors work with students in the 
design of the project to ensure that it is of sufficient depth and rigor to result in the 
academic credit proposed.  They also ensure that the product that emerges from the 
project will be sufficient to demonstrate that the students have met the requirements of 
the academic standard within each of the academic core areas.   

 
2. Student groups submit a formal written and/or oral project proposal to a group of teachers 

and others who are knowledgeable about the areas in which the project is aimed.  This 
group may or may not be the same as the group that assisted the students with the 
preparation of the proposal.  These adults listen to the proposal, look at initial research 
and other materials prepared for them in order to fully understand the project.  They then 
ask questions of the students and may approve the project, ask for more information, and 
send the proposal back for additional refinement. 

 
3. For successful proposals, groups of teachers and others who are knowledgeable in the 

areas of the project (such as scientists, artists, or other professionals, and community 
elders) are appointed as advisors to the students.  This group may or may not be the same 
as that group that assisted the students with the project proposal.  This group will work 
with the students throughout the project serving as facilitators, formative assessors, and 
resources during the work of the project. 

 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher  

HQT in Project-based Instructional Settings 
School Year 2020-2021 



July 2020 ESSA HQT Handbook Doc. 1n – Page 2/2 

4. The students present their finding and final products to a group of summative evaluators 
who listen, ask questions, review the submitted materials and other evidences of learning 
and make the final determination as to the degree to which the project goals have been 
met and credit to be granted.  Occasionally, the final products alone are presented for 
review to one or more additional evaluators.   

 
III.  Meeting the HQ requirements: 
In order to meet the Hawaii qualified requirements, the following conditions need to be met in 
order to ensure that students in project based learning as described above are being taught by 
core academic teachers who are Hawaii qualified.  To meet the Hawaii qualified requirements: 
 

1.  At least one Hawaii qualified teacher in each of the academic content areas for which 
academic credit or grades would be granted will serve as members of the project proposal 
advisory/resource team (described in 1 above). 
 

2.  At least one Hawaii qualified teacher in each of the academic content areas for which 
academic credit or grades would be granted will serve as members of the proposal review 
committee (described in 2 above). 
 

3.  At least one Hawaii qualified teacher in each of the academic content areas for which 
academic credit or grades would be granted will serve as members of the project advisory/ 
resource team (described in 3 above). 
 

4.  At least one Hawaii qualified teacher in each of the academic content areas for which 
academic credit or grades would be granted will serve as members of the project advisory/ 
resource team (described in 4 above). 

 
The same Hawaii qualified teachers may or may not serve at every stage of the student’s project.  
Depending upon the individual teacher’s Hawaii qualified status, that teacher may be designated 
as responsible for one or more academic content areas. 
 
IV.  Calculating the number and percentage of HQ teachers in a project based instructional 

 setting:                                      
The number and percentage of Hawaii qualified and non-Hawaii qualified teachers for each 
academic content class taught are reported to the US Department of Education.  To calculate 
these data for federal reporting purposes, the following calculations will apply: 

 
1. Each academic content area in each project shall be considered a separate class. 
2. The students who are part of the project team will be considered the students in the 

classes within the project.   
3. Each academic content area within a project will be reported separately. 
4. To report that the class was taught by a Hawaii qualified teacher, conditions III-1 through 

III-4 must be met. 
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Step 1:  Download the Site Based Technical Assistance document – 3f and HQT 
Assistance and Planning Checklist – document 3g   

1. Go to Educator Quality website:  https://hidoeotm.org/eq/EducatorQuality.html 
2. Go to the heading on the left side of the page:  ESSA Hawaii Qualified Teacher 

Handbook. 
a. Click on the Table of Contents link. 
b. Scroll down to the School Planning Section, 3f, click on the link for the  

Site Based Technical Assistance document, 3f. 
c. Scroll to the HQT Assistance and Planning Checklist document, 3g, click 

on the Assistance and Planning Checklist.  
3. Review the documents. 

a. Review the steps for providing technical assistance. 
b. Review the HQT Assistance and Planning Checklist – make sure you 

have a copy for each teacher identified as NHQ. 
 
Step 2: Retrieve your Official List of Non Hawaii Qualified Teachers 
1. Login to eHR for HQ from the Educator Quality page. 

a. Click on  
b. Or, you may use the direct web address at:  https://ehr.k12.hi.us/ehq 
c. Use your webmail login to sign in to eHR for HQ. 

2. Go to the School Reports Tab. 
3. Click on the Non Hawaii Qualified Teacher link. 

 

 
 
 
 
 
 
 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

Principal Quick Guide for Non Hawaii Qualified Teachers 
School Year 2020-2021 
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Step 3: Qualification Analysis 
1. Click on the first teacher on your NHQT List; this will take you to the teacher’s 

status report. 
 

 
 
Status Report: 

 
 

2. Review the teacher’s status report: 
a. Scroll to the bottom of the status report and review the “NHQ 

Assignments.” 
b. Go back up to the “Qualifications” section on the status report.   
c. Compare the “Qualifications” and “Qualification Events” sections on the 

status report to the HQT Assistance and Planning Checklist for the 
subject area(s) the teacher is NHQ. 

3. Review the ACCN Crosswalk document, 1b, look for the course that the teacher 
is NHQ, and determine if s/he has a license or other content equivalency for the 
course. 

4. Meet with each NHQ teacher.  Inform teacher that currently s/he appears on the 
NHQT list.  
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5. Inquire if there are other documents (see table on HQT Assistance and Planning 
Checklist) that can be submitted. 

6. If the teacher appears to meet the HQT requirements, s/he should download the 
appropriate form(s) from the Toolkit section of the ESSA Hawaii Qualified 
Teacher Handbook. 

7. Assist teachers with completing the forms and  
8. Send completed form(s) and supporting documentation to the Educator Quality 

Section, P.O. Box 2360, Honolulu, HI  96804 
9. Repeat “Step 3” for all the teachers on your NHQT List. 

 
Step 4:  Professional Development Plans 

1. HQ PDPs are not required, but highly recommended, especially if teacher(s) will 
be reimbursed for eligible activities. 

2. Instructions on how to complete the HQ PDP can be found on the Teacher 
Quality site, document, 2d and 2e, HQ Professional Development Plan Resource 
Guide and HQ Professional Development Plan Instructions. 

 
Step 5:  Send Parent Letter 

1. After completing your analysis if the teacher is still NHQT, you will need to send 
the “Notice to Parent of Non Hawaii Qualified Teacher.”  

2. Letters can be generated from the eHR for HQ NHQT List or  
 

 
 

3. Download a template for the Teacher Quality site, document 3h. 
 
Additional Assistance:  
Should you require additional assistance, please follow the HQT Assistance Protocol: 
 

1. Contact your school Designee or Complex Area Designee.  If you are unable to 
resolve your issue/inquiry then 

2. Contact Educator Quality Section 808-441-8499 or via email at hqt@k12.hi.us.   



Title II A 
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Section 2 

HQT Toolkit 



DOE O70 700-001
��Last Revised: 0�/01/201�

DEPARTMENT OF EDUCATION
Office of 7DOHQW�0DQDJHPHQW

(4 Section
P.O. Box 2360  Honolulu, HI 96804

I. EMPLOYEE INFORMATION

Name: ______________________________________________________________  Employee ID: ________________________
Last First

Tel#: _________________ Email: ___________________________________ School/Office: __________________________

II. HQ DESIGNATION INFORMATION

Check the grade span for which HQ designation is sought: PK-K PK-3 K-6 6-8 6-12 K-12

Are you currently licensed in Hawaii to teach at these grade levels?
Yes No�  Do not complete this form. Contact HTSB for licensing requirements 

Check ONE (1) subject in which you are currently assigned and seeking HQ designation:
 Art
 Elementary
 Elementary Special Education

Check here if you have (select only one (1)):
A current National Board Certification in the content area (except MC Generalist for middle school teachers)

- Attach a copy of certificate
Passed the designated PRAXIS II in the content area

- Attach a copy of PRAXIS examinee score report

  Earned a major in the content area or thirty (30) semester credits in the content area

- Complete "+4 Content Area Course Identification" form (DOE O70 700-003) AND attach official transcripts.

  For teachers with DQ��HIIHFWLYH��RU�EHWWHU�WHDFKHU�SHUIRUPDQFH�UDWLQJ and earned thirty (30) semester credits in areas of
elementary curriculum

- Complete "+4 Content Area Course Identification" form (DOE O70 700-003) AND attach official transcripts.

  For teachers with DQ��HIIHFWLYH��RU�EHWWHU�WHDFKHU�SHUIRUPDQFH�UDWLQJ and earned VHYHQW\�ILYH (��) points through WKH�(66$
��5XEULF

III. EMPLOYEE AND SCHOOL CERTIFICATION

Teacher Signature: ________________________________________ Date: _______________________

Principal Signature: ________________________________________ Date: _______________________
 MM/DD/YYYY

 MM/DD/YYYY

HQ DOCUMENTATION COVERSHEET

M.I.

Final HQT status is determined by DOE upon verification of the information submitted/indicated on this form 
and supporting documentation.  Final approval will be reflected on KLGRHRWP�RUJ�HT.

By signing this statement, I certify that I have accurately reported the information herein. I understand that misrepresentation or 
falsification of information supplied on this form may result in sanctions including termination from employment and/or professional 
discipline. I agree to retain copies of all documentation related to HQ designation for future reference by the Hawaii DOE.

VERIFICATION BY SCHOOL OFFICIAL: By signing this statement, I certify that I have reviewed all attached documentation and 
validated that the information herein is correctly reported.  I agree to retain copies of all documentation related to HQ designation in the 
WeacheU¶V \eOORZ jackeW fRU UeYieZ dXUiQg SeUiRdic TiWOe II PRQiWRUiQg aQd WR fRUZaUd WhiV dRcXPeQWaWiRQ WR aQ\ DOE VchRRO WR Zhich 
this teacher may transfer.  I also certify that I have furnished the original of this form to the DOE O70, (4 Section.

  

  

Distribution: 1. Original - O70, (4 Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 1 of 1)
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- Complete ��(66$�5XEULF���'2(�270����������DQG�VXEPLW�UHOHYDQW�GRFXPHQWDWLRQ.

 English/Language Arts
0DWKHPDWLFV�
6FLHQFH

�&7(�BBBBBBBBBBBBBBBBBBB
)RUHLJQ�/DQJXDJH�BBBBBBBBBBBBBBBBBBBBBBBB�
6RFLDO�6WXGLHV�BBBBBBBBBBBBBBBBBBBBBBBBBBB



DOE O70 700-002�
Last Revised: 0�/�1/201��

DEPARTMENT OF EDUCATION�
Office of 7DOHQW�0DQDJHPHQW

(4 Section
P.O. Box 2360  Honolulu, HI 96804

I.  EMPLOYEE INFORMATION

Name: _______________________________________________________________ Employee ID: ______________________

I,I.&217(17���0,1,080����32,176�5(48,5('

Higher Education Course Credit at an accredited institution
Undergraduate credit = 4 pts per semester credit or 2.67 pts per quarter credit.  Graduate credit = 5 pts per semester or 3.33 per quarter. 

Professional Development in�Content Area - DOE HQT professional development credit through PDE3

ATTACH DOE COURSE COMPLETION DOCUMENTS (Maximum � points allowed per FRXUVH)

* Additional credits must be verified.  Please submit completed "HQ�Content Area Course Identification Form" (DOE O70 700-003) and official�WUDQVFULSWV�

Section Subtotal

Total # of HQ points per eHR for HQ Status Report (obtained by principal or designee)
*Additional HQ points not reflected on eHR for HQ Status Report

Total estimated  # of HQ points

# of 
Credits

Course #�DQG
Section# PDE3 Course Title

6HFWLRQ

(66$�58%5,& FORM

Date of 
PD

Points 
per 

Credit

Total 
Points
�PD[�
���SWV��

This form must be accompanied by the "HQ Documentation Coversheet" (Form DOE O70 700-001) and 
all necessary documentation/evidence.  All documentation must be clearly identified and labled.

Last� First� M.I.

Fall 2001

Points 
per 

Course
5
5

Elementary Algebra I
College Course #

Sample - Hawaii Community Math 024
Course Name

Total 
Points
�PD[�
���SWV�

Section Subtotal

Date

School 
Year

# of years x �
Total Points
(max����pts)

# of Years
(max � yrs)

Content Area
(e.g., English, math, science)StateSchool

�
�
�

Distribution: 1. Original - O70, (4 Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 1 of �)

�

�
�
�

I,. /$67�((6�5$7,1*���BBBBBBBBBBBBBBBBBBBBBBBBBBBBB��'DWH:__________________

&RQWHQW�PXVW�EH�ZLWKLQ�WKH�ILHOG�RI�GLVFLSOLQH�LQ�ZKLFK�WKH�WHDFKHU�VHHNV�FHUWLILFDWLRQ�

1UT�1FS
:FBS

Pre-requisites for�Content Area (Community College or equivalent level courses�XQGHU�����OHYHO)�
ATTACH OFFICIAL TRANSCRIPT(S)

6XEWRWDO

352)(66,21$/�'(9(/230(17
Teaching Experience in�Content Area (Principal verification via signature on Form DOE O70 700-001)�
([SHULHQFH�PXVW�EH�ZLWKLQ�WKH�SDVW���\HDUV�

�
�
�
� �



DOE O70 700-002�
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Professional Development in�Content Area - Workshops, In-services, Conferences
)LYH�����SRLQWV�SHU�HYHQW.  Must be content-area focused (excluding methods, instructional strategies, and pedagogy).�
ATTACH AGENDA AND EVIDENCE OF ATTENDANCE

$ZDUGV��3UHVHQWDWLRQV��3XEOLFDWLRQV�LQ�&RQWHQW�$UHD���$77$&+�'(6&5,37,21�$1'�(9,'(1&(

SWDQGDUGL]HG�([DP�LQ�&RQWHQW�$UHD
)LYH�����SRLQWV�IRU�D�SDVVLQJ�VFRUH�RQ�D�VWDQGDUGL]HG�FRQWHQW�H[DP���([DP�PXVW�KDYH�EHHQ�WDNHQ�ZLWKLQ�WKH�ODVW�ILYH�\HDUV�
ATTACH $�&23<�2)�6&25(�5(3257

Total 
Points

5

Points per LWHP

Total 
Points

Points�SHU�
(YHQW

Total 
Points
�PD[�
����SWV�

5

7LWOH�RI�$ZDUG��3UHVHQWDWLRQ��RU�3XEOLFDWLRQ

5

�

Points per 
���&RXUVH&ROOHJH

Section Subtotal

Points

Total 
Points 

(max �)

5

�

Section Subtotal

Date of 
��7HVW 1DPH�RI�([DP

Date of� $ZDUG�
3UHVHQWDWLRQ��
3XEOLFDWLRQ

Section Subtotal

Date of 
PD

Section Subtotal

��

PD Course # 
and Section # Presenter/OrganizationTitle

Distribution: 1. Original - O70, (4 Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 2 of �)
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2QH�����SRLQW�SHU���FUHGLW�FRXUVH�
$77$&+�2)),&,$/�75$16&5,37�6�

�

Points�SHU�
&RXUVH

Total 
Points
�PD[���

�

&ROOHJH

Section Subtotal

��

Course # 'DWH&RXUVH�1DPH

+LJKHU�(GXFDWLRQ�&UHGLWV�LQ�(GXFDWLRQ�3HGDJRJ\�&XUULFXOXP�DQG�,QVWUXFWLRQ�
2QH�����SRLQW�SHU���FUHGLW�FRXUVH�
$77$&+�2)),&,$/�75$16&5,37�6�

�
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9���TOTAL POINTS EARNED�(�� POINTS REQUIRED)___________________

9I. TEACHER AND PRINCIPAL VERIFICATION
Teacher Signature: ________________________________________ Date: _______________________

Principal Signature: ________________________________________ Date: _______________________

Total 
Points

�5�

Points per 
&RXUVH

Total 
Points

�5�
3'(��&RXUVH�7LWOH

�5�

�5�

�

�5�

�

'DWH�RI

3'
3'�&RXUVH��
DQG�6HFWLRQ��

�5�

Section Subtotal

Points per

Total 
Points 

(max �)

�5�

�5�

�

Section Subtotal

�5�

Date of 
3' 3'(��&RXUVH�7LWOH

�5�

Date of 
3'

Section Subtotal

 MM/DD/YYYY

 MM/DD/YYYY

Distribution: 1. Original - O70, (4 Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page � of �)

Course #�DQG
Section#
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Course #�DQG

Section#

7LWOH 3UHVHQWHU�2UJDQL]DWLRQ

�PD[���

Points�SHU�

:RUNVKRS

�PD[���

3'(��&UHGLWV�LQ�&RQWHQW�6SHFLILF�3HGDJRJ\�
2QH�KDOI�������SRLQW�SHU�FRXUVH�

3'(��3HGDJRJ\�&UHGLWV�LQ�1RQ�&RQWHQW�$UHD�
2QH�KDOI�������SRLQW�SHU�FRXUVH�

:RUNVKRSV�RU�1DWLRQDO�&RQIHUHQFHV�LQ�&RQWHQW�6SHFLILF�3HGDJRJ\�
2QH�����SRLQW�SHU�ZRUNVKRS�
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The table below identifies how teachers may earn points for completed professional development, identifies the documentation required, and the point system.  
The examples should be used to guide the teacher and principal in determining applicable professional development activities.  The ESSA Rubric may only be 
used by teachers who are licensed in Hawaii and have an “effective” or better teacher performance rating. 

ESSA Rubric Reference Guide 

Content Specific Professional Development – Minimum of 70 Points Required 
 

Teaching Experience in the Content Area 
 

Description Point Value Examples of Documentation 
Contracted teaching experience at a K-12 public 
school or private school in the elementary 
curriculum or content area.  Experience may be 
either in-state or out-of-state, but must be within 
the past five years. 
 
Academic content instructor at an institution of 
higher education. 
 
Note re Social Studies:  Experience teaching 
history, economics, geography, or civics can be 
used for all social studies areas. 
 

5 points for each year of experience in the content 
area. 
 
Maximum of 15 points (3 years) 
 
Note:  A full year equals two semesters.  One 
semester equals 2.5 points. 

K-12 instruction:  Principal verification via 
signature on Form DOE OTM 700-001 
 
College level instruction:  Verification letter from 
institution or completed DOE OTM 700-008 – 
Verification of Academic Content Instructor at 
Institution of Higher Learning 
 
 

Professional Development in the Content Area 
 

Description Point Value Examples of Documentation 
For middle/high classes:  College coursework*  in 
the content area (not education credits or 
pedagogy) 

Undergraduate credit = 4 points per semester 
credit or 2.67 points per quarter credit. 
 
Graduate credit = 5 points per semester credit or 
3.33 per quarter credit. 

Official transcript from an accredited institution of 
higher education 

For elementary:  College coursework* in areas of 
the elementary curriculum (English/language arts 
[including reading and writing], mathematics, 
science, civics/government, economics, 
geography, history, and art) 
 

Undergraduate credit = 4 points per semester 
credit or 2.67 points per quarter credit. 
 
Graduate credit = 5 points per semester credit or 
3.33 per quarter credit. 

Official transcript from an accredited institution of 
higher education 

*Courses must be equivalent to courses numbered 100 or above, earned at a regionally accredited college or university, and allowed as part of a degree program�

HAWAII DEPARTMENT OF EDUCATION 
ESSA Highly Qualified Teacher 

ESSA Rubric Reference Guide 
School Year 2020-21 
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Description Point Value Examples of Documentation 
Completed college course numbered below the 
equivalent of 100 in the content area 

5 points per course 
 
Maximum of 10 points  
 

Official transcript from an accredited institution of 
higher education 

Completed qualifying professional development 
course designated by DOE as HQT eligible 
through PDE3 
 

3 credits x 2 points (not to exceed 6 HQ points per 
course) 
 
Beginning 7/1/2017, HOUSSE points will no 
longer be accepted; points will be awarded using 
the calculation above. 
 
Maximum of 36 points 

Completion of courses verified on PDE3 transcript 
 
 

Attended workshops, in-services, and national 
conferences in the content area (example:  
PRAXIS preparation workshop). 
 
Each event must be the equivalent of one day; 
anything less than one day will be prorated. 
 

5 points per event 
 
Maximum of 10 points 

Course description or agenda and certificate of 
completion or other evidence of attendance 

Awards, Presentations, Publications in the Content Area 
(maximum 10 points allowed) 

 
Description Point Value Examples of Documentation 

National and state teacher award 
 

5 points  Copy of official documentation indicating award 
 

Content presenter at a district, complex, state, or 
national level conference 
 

5 points  Copy of program or agenda 

Grant recipient for activities in the content area 
 

5 points  Copy of grant letter 

Content area presenter at local in-service or 
workshop 
 

5 points Copy of program or agenda 

Content article published in regional, state, or 
national journal 
 

5 points Copy of published article 

  
Passing score on standardized content exam (e.g. 
GRE subject exam or content exam required in 
another state for licensure) 

5 points; exam must have been taken within the 
last 5 years 
 

Copy of score report 
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Pedagogy – Minimum of 5 Points Required 
 

Description Point Value Examples of Documentation 
Completed college methods course in the content 
area that demonstrates understanding of one area 
within a discipline 
 
Course must be grade level specific (e.g. methods 
course focused on secondary level for teachers 
seeking HQ status at the secondary level) 
 

1 point per 3 credit course Official transcript from an accredited institution of 
higher education 

Completed college course in 
education/pedagogy/curriculum and instruction 
that demonstrates understanding of a specific 
pedagogy or theory of education (generic courses 
not focused on a specific content area) 
 

1 point per 3 credit course Official transcript from an accredited institution of 
higher education 

Completed PDE3 course in content specific 
pedagogy (e.g. social studies, science, math, art, 
ELL, SPED) 
 
Course must be grade level specific (e.g. methods 
course focused on secondary level for teachers 
seeking HQ status at the secondary level) 
 

.50 points per course Completion of course verified on PDE3 transcript 
 
 

Completed PDE3 course in a non-content area (e.g. 
instructional strategies, standards) that addresses 
general/foundational pedagogy not specific to a 
content area 
 

.50 points per course Completion of courses verified on PDE3 transcript 
 
 

Attended workshop or national conference in 
content specific pedagogy 
 

1 point per workshop or conference Course description or agenda and certificate of 
completion or other evidence of attendance 

�
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The HQ Professional Development Plan (PDP) is an optional tool that teachers may choose to 
use to outline activities that will help them become ESSA Hawaii qualified.  Although the HQ 
PDP is optional, completion of a plan is recommended, especially for those teachers seeking 
reimbursement for professional development activities that will enable them to meet HQ 
requirements. 

School principals oversee the development and implementation of PDPs for teachers who have 
not met the designation of Hawaii qualified. The plan, developed jointly with the teacher, should 
include quarterly activities leading towards earning HQ designation in the content area 
identified, as well as the support that the school and complex area will provide to assist the 
teacher in carrying out the plan. 

The PDP is submitted to and approved by the school principal.  Teachers who are not Hawaii 
qualified in multiple content areas should work towards HQ status in at least one content area per 
year.  Final approval of the Professional Development Plan will be reflected on the teacher’s 
HQT Status Report via the eHR for HQ website at KWWSV���hLGRHRWP�RUJ�HT. 

Professional Development Plans are completed online via the PDE3 website at 
https://pde3.k12.hi.us.  Before the teacher initiates their plan online, they should first consult 
with their school principal, as he/she will be required to complete the review and approval of the 
plan online as well.   

The following are some suggestions and sample PDP forms to assist in writing a complete and 
acceptable professional development plan.  The plan should outline quarterly activities that 
demonstrate active pursuit of HQ status, and address one NHQ content area for which the teacher 
is not Hawaii qualified.

I. FOR A TEACHER WITHOUT A STATE APPROVED TEACHER EDUCATION
PROGRAM (SATEP), include:
A. Date of enrollment into a SATEP, name of SATEP college, and anticipated

completion date

II. FOR A TEACHER WITH A SATEP BUT NO LICENSE, include:
A. HTSB requirements for licensure
B. Target date to achieve each requirement
C. Target date for submission of license application

III. FOR A SPED TEACHER WITH NO SPED LICENSE, include:
A. HTSB requirements for SPED license
B. Target date to achieve each requirement
C. Praxis II exam number and date
D. Target date for submission of license application

HAWAII DEPARTMENT OF EDUCATION 
Hawaii Qualified Teacher  

HQ Professional Development Plan Resource Guide 
School Year 20��-20�� 
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IV. FOR A LICENSED TEACHER, but NHQ in one or more subjects currently teaching,
include:
A. Praxis II exam number and date of test administration, OR
B. Target date of activities for HQ points, including course name(s) and number(s)

Example�1: 
Qtr 1 - Register for Windward Praxis 435 workshop 
Qtr 2 - Attend Windward Praxis workshop, November 7, 20�� 
Qtr 3 - Take Praxis 435, content knowledge, General Science 6-12 on  
            January 12, 20��
Qtr 4 - Will retake Praxis in May 20�� if did not pass 

x How activities will result in HQ status:  Passing Praxis 435 = HQ Science
6-12

x Resources provided by school or complex area to support the plan:  School
will reimburse $25.00 for Praxis workbook and $130 for passing
Praxis 435

Example2:
Qtr 1 - Register for PDE3 course SCI53080=11 HQ pts; begin July 20�� 
Qtr 2 - Complete course Dec 20�� 
Qtr 3 - Will submit ESSA rubric docs and form DOE 270 700-001 in Dec 20�� 

x How activities will result in HQ status:  70 accumulated pts + 11 pts PDE3

course will equal 81 HQ pts, and an HQ in Science 6-12 (A minimum of
75 pts is required for the ESSA rubric.)

x Resources provided by school or complex area to support the plan:  School
will reimburse $50.00 for PDE3 course

V. TEACHER ADDING A FIELD to expand license to include another grade span,
include:
A. HTSB requirements for adding a field
B. Target date to achieve each requirement
C. Target date for submission of license application
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Sample online PDP #1 
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Sample online PDP #2 
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�

tŝƚŚŝŶ�ƚŚĞ�͞DǇ�WƌŽĨĞƐƐŝŽŶĂů�'ƌŽǁƚŚ͟�ƐĞĐƚŝŽŶ͕�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞,Y�W��WůĂŶ͟�ůŝŶŬ�Žƌ�͞^ƚĂƌƚ�WůĂŶ͟�ďƵƚƚŽŶ͘�

�

� �

,�t�//���W�ZdD�Ed�K&���h��d/KE�
�^^��,ŝŐŚůǇ�YƵĂůŝĨŝĞĚ�dĞĂĐŚĞƌ�

KŶůŝŶĞ�,Y�WƌŽĨĞƐƐŝŽŶĂů��ĞǀĞůŽƉŵĞŶƚ�WůĂŶ�/ŶƐƚƌƵĐƚŝŽŶƐ�
^ĐŚŽŽů zĞĂƌ ϮϬϮϬͲϮϬϮϭ



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�Ϯ�ŽĨ�Ϯϯ�

dŚĞƌĞ�ĂƌĞ�ĨŽƵƌ�ƉĂƌƚƐ�ƚŽ�ƚŚĞ�,Y�W��WůĂŶ͗�

ϭͿ� �ŝƐĐƵƐƐŝŽŶ��ŽĂƌĚ�ʹ�ƵƐĞĚ�ƚŽ�ƐŚĂƌĞ�ŵĞƐƐĂŐĞƐ�ďĞƚǁĞĞŶ�ǇŽƵƌ�,Y��ĞƐŝŐŶĞĞ�ĂŶĚͬŽƌ�ƐĐŚŽŽů�ĂĚŵŝŶŝƐƚƌĂƚŽƌ�
ϮͿ� 'ƌĂŶƚ�sŝĞǁ��ĐĐĞƐƐ�Ͳ�ƚŽ�ĂĚĚ�ǇŽƵƌ�ĚĞƐŝŐŶĞĞ�Žƌ�ĂŶǇŽŶĞ�ĞůƐĞ�ŝŶ�W��ϯ�ƚŽ�ǀŝĞǁ�ǇŽƵƌ�ƉůĂŶ�
ϯͿ� /ŶŝƚŝĂů�dĞĂĐŚĞƌ�W�W�ʹ�ǁŚĞƌĞ�ǇŽƵ�ǁŝůů�ĐƌĞĂƚĞ�ǇŽƵƌ�ƉůĂŶ�
ϰͿ� /ŶŝƚŝĂů�WƌŝŶĐŝƉĂů��ĐƚŝǀŝƚǇ�ZĞǀŝĞǁ�ʹ�ǁŚĞƌĞ�ǇŽƵƌ�ƉƌŝŶĐŝƉĂů�ǁŝůů�ĂƉƉƌŽǀĞ�ǇŽƵƌ�ƉůĂŶ�

�

�

^ƚĂƌƚŝŶŐ�ǇŽƵƌ�,Y�W�W�

dŚĞ�ƵƐƵĂů�ƐƚĞƉƐ�ŽĨ�Ă�W�W�ŝƐ�ƚŚĂƚ�ǇŽƵ�ϭͿ�ŐƌĂŶƚ�ĂĐĐĞƐƐ�ƚŽ�ǇŽƵƌ�ƐĐŚŽŽůͬĐŽŵƉůĞǆ�ĚĞƐŝŐŶĞĞ͕�ϮͿ�ǇŽƵ�ĐŽŵƉůĞƚĞ�ǇŽƵƌ�ƉůĂŶ�ĂŶĚ�
ƚŚĞŶ�ϯͿ�ƐƵďŵŝƚ�ǇŽƵƌ�ƉůĂŶ�ƚŽ�ǇŽƵƌ�ƉƌŝŶĐŝƉĂů�ǁŚŽ�ƚŚĞŶ�ƌĞǀŝĞǁƐͬĂƉƉƌŽǀĞƐ�ǇŽƵƌ�ƉůĂŶ͘���

^ƚĂƌƚ�ĨŝƌƐƚ�ďǇ�ĂĚĚŝŶŐ�ǇŽƵƌ�,Y�ĚĞƐŝŐŶĞĞ͘���ůŝĐŬ�ŽŶ�ƚŚĞ�͞'ƌĂŶƚ�sŝĞǁ��ĐĐĞƐƐ�ƚŽ�zŽƵƌ�WůĂŶ͟�ůŝŶŬ͘�

�

�ůŝĐŬ�ŽŶ�ƚŚĞ�͞EĞǁ�hƐĞƌ͟�ďƵƚƚŽŶ�ƚŽ�ďƌŝŶŐ�ƵƉ�ƚŚĞ�ƐĞĂƌĐŚ�ƐĐƌĞĞŶ�ƚŽ�ĨŝŶĚ�ǇŽƵƌ�ĚĞƐŝŐŶĞĞ�Žƌ�ƉƌŝŶĐŝƉĂů͘��

�

� �

ϭ�

Ϯ�

ϯ�

ϰ�



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϯ�ŽĨ�Ϯϯ�

/Ŷ�ƚŚĞ�ƐĞĂƌĐŚ�ǁŝŶĚŽǁ͕�ƚǇƉĞ�ƚŚĞ�ĚĞƐŝŐŶĞĞ�Žƌ�ƉƌŝŶĐŝƉĂů͛Ɛ�ŶĂŵĞ�ĂŶĚ�ƉƌĞƐƐ�ƚŚĞ�͞^ĞĂƌĐŚ͟�ďƵƚƚŽŶ͘�

�

zŽƵƌ�ƐĞĂƌĐŚ�ƌĞƐƵůƚƐ�ǁŝůů�ĚŝƐƉůĂǇ�ďĞůŽǁ�ƚŚĞ�ƐĞĂƌĐŚ�ĐƌŝƚĞƌŝĂ͘�

�

�ůŝĐŬ�ŽŶ�ƚŚĞ�ĐŚĞĐŬ�ďŽǆ�ĂŶĚ�ƚŚĞŶ�ƚŚĞ�͞�ĚĚ�^ĞůĞĐƚĞĚ�hƐĞƌƐ͟�ďƵƚƚŽŶ͘

�



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϰ�ŽĨ�Ϯϯ�

sŝƐƵĂůůǇ�ĐŽŶĨŝƌŵ�ƚŚĞ�ĂĚĚŝƚŝŽŶ�ŽĨ�ƚŚĞ�ƵƐĞƌƐ�ǇŽƵ�ŚĂǀĞ�ŐƌĂŶƚĞĚ�ǀŝĞǁ�ƌŝŐŚƚƐ�ƚŽ�Žƌ�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞ZĞŵŽǀĞ͟�ďƵƚƚŽŶ�ƚŽ�ƌĞŵŽǀĞ�
ƚŚĞ�ǀŝĞǁ�ĂĐĐĞƐƐ�ƵƐĞƌ͘�

�

�

�ĨƚĞƌ�ĂĚĚŝŶŐ�ǀŝĞǁ�ƌŝŐŚƚƐ�ƚŽ�ƚŚŽƐĞ�ƚŚĂƚ�ǇŽƵ�ŶĞĞĚ�ƚŽ͕�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞фф�ĂĐŬ͟�ďƵƚƚŽŶ�ƚŽ�ƌĞƚƵƌŶ�ƚŽ�ƚŚĞ�ƉůĂŶ�ƐƚĞƉƐ�ƉĂŐĞ͘�

�

KŶĐĞ�ƚŚĂƚ�ƚŚĞ�ƉůĂŶ�ƐƚĞƉƐ�ƉĂŐĞ͕�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞/ŶŝƚŝĂů�dĞĂĐŚĞƌ�WƌŽĨĞƐƐŝŽŶĂů��ĞǀĞůŽƉŵĞŶƚ�WůĂŶ͟�ůŝŶŬ�Žƌ�͞�ƵƌƌĞŶƚ�^ƚĞƉ͟�ďƵƚƚŽŶ�
ƚŽ�ƐƚĂƌƚ�ĐŽŵƉůĞƚŝŶŐ�ǇŽƵƌ�ƉůĂŶ�ŝŶ�W��ϯ͘��

�

�ŽŶ͛ƚ�ŐĞƚ�ĐŽŶĨƵƐĞĚ�ďǇ�ƚŚĞ�͚�ůŝĐŬ�͞^ĂǀĞ͟�ĨƌĞƋƵĞŶƚůǇ͙͛�ŵĞƐƐĂŐĞ�ĂƐ�ŽŶĐĞ�ǇŽƵ�ĂƌĞ�ŝŶ�ƚŚĞ�͞�Ěŝƚ͟�ŵŽĚĞ�ǇŽƵ�ǁŝůů�ƐĞĞ�ƚŚĞ�ƐĂǀĞ�
ďƵƚƚŽŶ͘�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϱ�ŽĨ�Ϯϯ�

dŽ�ƐƚĂƌƚ�ǇŽƵƌ�ƉůĂŶ�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞�Ěŝƚ͟�ďƵƚƚŽŶ͘�

�

�

KŶĞ�ŵŽƌĞ�ƚŚŝŶŐ�ƚŽ�ŶŽƚĞ�ŝƐ�ƚŚĂƚ�ƚŚĞ�͞WƌŝŶƚ�&ŽƌŵƐ͟�ďƵƚƚŽŶ�ŚĂƐ�ĂŶ�͞�ĐƚŝŽŶ�DĞŶƵ͟�ƉƵůůͲĚŽǁŶ�ďƵƚƚŽŶ�ŶĞǆƚ�ƚŽ�ŝƚ͘��zŽƵ�ǁŝůů�
ŶĞĞĚ�ƚŽ�ƵƐĞ�ƚŚŝƐ�ƉƵůůͲĚŽǁŶ�ŵĞŶƵ�ǁŚĞŶ�ǇŽƵ�͞^Ƶďŵŝƚ͟�ǇŽƵƌ�ƉůĂŶ�ƚŽ�ǇŽƵƌ�ƉƌŝŶĐŝƉĂů͘��/Ĩ�ǇŽƵ�ĚŽ�ŶŽƚ�ƐƵďŵŝƚ�ǇŽƵƌ�ƉůĂŶ�ǇŽƵƌ�
ƉƌŝŶĐŝƉĂů�ĐĂŶŶŽƚ�ĂƉƉƌŽǀĞ�ǇŽƵƌ�ƉůĂŶ͘�

�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϲ�ŽĨ�Ϯϯ�

/Ŷ�ƚŚĞ�ĞĚŝƚ�ŵŽĚĞ�ƚŚĞ�ƐĐƌĞĞŶ�ǁŝůů�ĐŚĂŶŐĞ�ǁŚĞƌĞ�ƚŚĞ�ƉůĂŶ�ƉƵůůͲĚŽǁŶ�ŵĞŶƵƐ�ĂŶĚ�ƚĞǆƚͲďŽǆĞƐ�ďĞĐŽŵĞ�ĂĐƚŝǀĞ͘��,ĞƌĞ�ǁĞ�ƐĞĞ�
ƚŚĞ�͞�ŽŶƚĞŶƚ��ƌĞĂ͟�ƚĞǆƚ�ďŽǆ͘��EŽƚŝĐĞ�ƚŚĞ�͞^ĂǀĞ͕͟�͞^ĂǀĞ�Θ��ǆŝƚ͟�ĂŶĚ�͞�ĂŶĐĞů͟�ďƵƚƚŽŶƐ�Ăƚ�ƚŚĞ�ďŽƚƚŽŵ�ŽĨ�ƚŚĞ�ƐĐƌĞĞŶ͘��zŽƵ�
ǁŝůů�ŶĞĞĚ�ƚŽ�ƵƐĞ�ƚŚĞŵ�ĐŽƌƌĞĐƚůǇ�ƚŽ�ĞŶƐƵƌĞ�ƚŚĂƚ�ǇŽƵ�ĚŽ�ŶŽƚ�ůŽƐĞ�ĂŶǇ�ŽĨ�ǇŽƵƌ�ĚĂƚĂ͘�

�

�

tĞ�ǁŝůů�ŶŽǁ�ƐƚĂƌƚ�ƚŚĞ�ĨŽƌŵ͘��dǇƉĞ�ƚŚĞ�ĐŽŶƚĞŶƚ�ĂƌĞĂ�ǇŽƵ�ĂƌĞ�ĐŽŵƉůĞƚŝŶŐ�ǇŽƵƌ�W�W�ŝŶ�ƚŚĞ�͞�ŽŶƚĞŶƚ��ƌĞĂ͟�ƚĞǆƚ�ďŽǆ͘�

�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϳ�ŽĨ�Ϯϯ�

EĞǆƚ�ǁĞ�ƐĞůĞĐƚ�ƚŚĞ�ŐƌĂĚĞ�ƐƉĂŶ�ƚŚĂƚ�ƚŚĞ�W�W�ŝƐ�ĨŽƌ�ƵƐŝŶŐ�ƚŚĞ�͞'ƌĂĚĞ�^ƉĂŶ͟�ƉƵůůͲĚŽǁŶ�ŵĞŶƵ͘�

�

�ƚ�ƚŚŝƐ�ƉŽŝŶƚ�ǁĞ�ǁŝůů�ƐŚŽǁ�ŚŽǁ�ǇŽƵ�ĐĂŶ�ƐƚŽƉ�ĂŶĚ�ƐĂǀĞ�ǇŽƵƌ�ƉůĂŶ�ƚŽ�ŐŽ�ďĂĐŬ�ƚŽ�ƚŚĞ�W�W�ƐƚĞƉƐ�ƉĂŐĞ͘��,ĞƌĞ�ǁĞ�ĐůŝĐŬ�ŽŶ�ƚŚĞ�
͞^ĂǀĞ�Θ��ǆŝƚ͟�ďƵƚƚŽŶ͘��dŚĞ�ĂƉƉůŝĐĂƚŝŽŶ�ǁŝůů�ĐŚĞĐŬ�ƚŽ�ƐĞĞ�ŝĨ�ƚŚĞ�ĨŝĞůĚƐ�ǁŝƚŚ�ĂŶ�ĂƐƚĞƌŝƐŬ�ǁĞƌĞ�ĐŽŵƉůĞƚĞĚ͕�ŝĨ�ŶŽƚ�ǇŽƵ�ǁŝůů�ƐĞĞ�
ƚŚĞ�ŵĞƐƐĂŐĞ�ďĞůŽǁ�ĂŶĚ�ƚŚĞ�ŝŶĐŽŵƉůĞƚĞ�ĂƐƚĞƌŝƐŬ�ĨŝĞůĚƐ�ŚŝŐŚůŝŐŚƚĞĚ�ŝŶ�ǇĞůůŽǁ͘�

�

�

�ĨƚĞƌ�ĐůŝĐŬŝŶŐ�ŽŶ�͞K<͟�ǁĞ�ŶŽǁ�ƐĞĞ�ƚŚĞ�W�W�ĚŝƐƉůĂǇ�ƉĂŐĞ�ǁŝƚŚ�ƚŚĞ�ƚŚƌĞĞ�ĨŝĞůĚƐ�ƚŚĂƚ�ǁĞ�ĚŝĚ�ĐŽŵƉůĞƚĞ�ĂƐ�ĨŝůůĞĚ͘�

�



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϴ�ŽĨ�Ϯϯ�

tĞ�ŐŽ�ĨƵƌƚŚĞƌ�ďĂĐŬ�ƚŽ�ƚŚĞ�W�W�ƐƚĞƉƐ�ƉĂŐĞ�ďǇ�ĐůŝĐŬŝŶŐ�ŽŶ�ƚŚĞ�͞фф�ĂĐŬ͟�ďƵƚƚŽŶ͘��EŽƚŝĐĞ�ƚŚĂƚ�ƚŚĞ�ƐƚĂƚƵƐ�͞ƉŝĞ͟�ŝĐŽŶ�ŝƐ�ŶŽǁ�
ŝĐŽŶ�ƉĂƌƚŝĂůůǇ�ĨŝůůĞĚ͘

�

dŽ�ŐĞƚ�ďĂĐŬ�ƚŽ�ǇŽƵƌ�ƉůĂŶ�ƚŽ�ĨŝŶŝƐŚ�ŝƚ͕�ĐůŝĐŬ�ŽŶ�ĞŝƚŚĞƌ�ƚŚĞ�͞/ŶŝƚŝĂů�dĞĂĐŚĞƌ�WƌŽĨĞƐƐŝŽŶĂů��ĞǀĞůŽƉŵĞŶƚ�WůĂŶ͟�ůŝŶŬ�Žƌ�ƚŚĞ�
͞�ƵƌƌĞŶƚ�^ƚĞƉ͟�ďƵƚƚŽŶ͘���ůŝĐŬ�ŽŶ�ƚŚĞ�͞�Ěŝƚ͟�ďƵƚƚŽŶ�ƚŽ�ŐĞƚ�ďĂĐŬ�ƚŽ�ƚŚĞ�ĞĚŝƚ�ŵŽĚĞ�ŽĨ�ƚŚĞ�ƉůĂŶ͘�

�

,ĞƌĞ�ŝŶ�ƚŚĞ�ĞĚŝƚ�ŵŽĚĞ�ǁĞ�ŚĂǀĞ�ƐĞůĞĐƚĞĚ�ƚŚĞ�͞WƌĂǆŝƐ�//�^ƵďũĞĐƚ��ƐƐĞƐƐŵĞŶƚ͟�ƌŽƵƚĞ�ĂŶĚ�ǁŝůů�ďĞ�ĐŽŵƉůĞƚŝŶŐ�ƚŚĞ�ĂĐƚŝǀŝƚŝĞƐ�
ƉŽƌƚŝŽŶ�ŽĨ�ƚŚĞ�ƉůĂŶ͘�

�



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϵ�ŽĨ�Ϯϯ�

/Ŷ�ƚŚĞ�ĂĐƚŝǀŝƚŝĞƐ�ƉŽƌƚŝŽŶ�ŽĨ�ƚŚĞ�ĨŽƌŵ͕�ƚǇƉĞ�ŝŶ�ƚŚĞ�ĂĐƚŝǀŝƚŝĞƐ�ǇŽƵ�ǁŝůů�ďĞ�ĚŽŝŶŐ�ƚŽ�ďĞĐŽŵĞ�,Y͘��,ĞƌĞ�ǁĞ�ĐĂŶ�ƐĞĞ�ƚŚĞ�ĨŝƌƐƚ�
ƚŚƌĞĞ�ĂĐƚŝǀŝƚǇ�ƋƵĂƌƚĞƌƐ͘�

�

dŚŝƐ�ŶĞǆƚ�ƐĐƌĞĞŶƐŚŽƚ�ƐŚŽǁƐ�ƚŚĞ�ĂĐƚŝǀŝƚŝĞƐ�ĨŽƌ�ƚŚĞ�ĨŽƵƌƚŚ�ƋƵĂƌƚĞƌ�ĂƐ�ǁĞůů�ĂƐ�ƚŚĞ�ĂƉƉƌŽǆŝŵĂƚĞ�ĐŽƐƚ�ĂŶĚ�ĨŝŶĂůůǇ�ŚŽǁ�ƚŚĞ�
ĂĐƚŝǀŝƚŝĞƐ�ǁŝůů�ŵĂŬĞ�ǇŽƵ�ŚŝŐŚůǇ�ƋƵĂůŝĨŝĞĚ�ĨŽƌ�ƚŚĞ�ƐƵďũĞĐƚ�ǇŽƵ�ĂƌĞ�ĐƵƌƌĞŶƚůǇ�ŶŽƚ�ŚŝŐŚůǇ�ƋƵĂůŝĨŝĞĚ�ĨŽƌ͘�

�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϬ�ŽĨ�Ϯϯ�

dŚĞ�ůĂƐƚ�ƚĞǆƚ�ďŽǆ�ƚŽ�ĐŽŵƉůĞƚĞ�ŝƐ�ƚŽ�ŝĚĞŶƚŝĨǇ�ƌĞƐŽƵƌĐĞƐ�ƚŽ�ďĞ�ƉƌŽǀŝĚĞĚ�ďǇ�ǇŽƵƌ�ƐĐŚŽŽů�Žƌ�ĐŽŵƉůĞǆ�ĂƌĞĂ�ƚŽ�ŚĞůƉ�ǇŽƵ�ďĞĐŽŵĞ�
ŚŝŐŚůǇ�ƋƵĂůŝĨŝĞĚ�ŝŶ�ƚŚĞ�ĐŽƌĞ�ƐƵďũĞĐƚ�ĂƌĞĂ�ŝŶŝƚŝĂůůǇ�ƐĞůĞĐƚĞĚ͘�

�

dŚĞ�ƐĞĐŽŶĚ�ƚŽ�ƚŚĞ�ůĂƐƚ�ƐƚĞƉ�ŝŶ�ƚŚĞ�ĞĚŝƚ�ŵŽĚĞ�ŽĨ�ƚŚĞ�ƉůĂŶ�ŝƐ�ƚŽ�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞ĂŐƌĞĞŵĞŶƚ͟�ĐŚĞĐŬ�ďŽǆ͘��KŶĐĞ�ǇŽƵ�ĐůŝĐŬ�ŽŶ�ƚŚĞ�
ĐŚĞĐŬ�ďŽǆ͕�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞^ĂǀĞ�Θ��ǆŝƚ͟�ďƵƚƚŽŶ�ƚŽ�ƌĞƚƵƌŶ�ƚŽ�ƚŚĞ�ĚŝƐƉůĂǇ�ŵŽĚĞ�ŽĨ�ǇŽƵƌ�ƉůĂŶ͘�

�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϭ�ŽĨ�Ϯϯ�

/Ŷ�ƚŚĞ�ĚŝƐƉůĂǇ�ŵŽĚĞ�ŽĨ�ƚŚĞ�ƉůĂŶ͕�ƌĞǀŝĞǁ�ǇŽƵƌ�ƐĞůĞĐƚŝŽŶƐ�ĂŶĚ�ƚĞǆƚ͘��/Ĩ�ǇŽƵ�ŶĞĞĚ�ƚŽ�ĞĚŝƚ�ǇŽƵƌ�ƉůĂŶ͕�ƵƐĞ�ƚŚĞ�͞�Ěŝƚ͟�ďƵƚƚŽŶ�ƚŽ�
ĞŶƚĞƌ�ƚŚĞ�ĞĚŝƚ�ŵŽĚĞ�ƚŽ�ĐŚĂŶŐĞ�ĂŶǇƚŚŝŶŐ�ŝŶ�ǇŽƵƌ�ƉůĂŶ͘��

�

KŶĐĞ�ǇŽƵ�ŚĂǀĞ�ƌĞǀŝĞǁĞĚ�ǇŽƵƌ�ƉůĂŶ�ĂŶĚ�ĂƌĞ�ƌĞĂĚǇ�ƚŽ�ƐƵďŵŝƚ�ŝƚ�ƚŽ�ǇŽƵƌ�ƉƌŝŶĐŝƉĂů͕�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞�ĐƚŝŽŶ�DĞŶƵ͟�ƚƌŝĂŶŐůĞ�
ďƵƚƚŽŶ�ŝŶ�ƚŚĞ�͞WƌŝŶƚ�&ŽƌŵƐ͟�ƉƵůůͲĚŽǁŶ�ĂŶĚ�ƐĞůĞĐƚ�͞^Ƶďŵŝƚ͘͟��

�



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϮ�ŽĨ�Ϯϯ�

zŽƵ�ĂƌĞ�ƚŚĞŶ�ƌĞƚƵƌŶĞĚ�ƚŽ�ƚŚĞ�W�W�ƐƚĞƉƐ�ƉĂŐĞ͘��EŽƚŝĐĞ�ƚŚĂƚ�ƚŚĞ�ƐƚĂƚƵƐ�ƉŝĞ�ŝĐŽŶ�ŝƐ�ŶŽǁ�ĨŝůůĞĚ�ǁŝƚŚ�Ă�ĐŚĞĐŬ�ŵĂƌŬ�ŽǀĞƌ�ŝƚ͘��dŚŝƐ�
ŝŶĚŝĐĂƚĞƐ�ƚŚĂƚ�ƚŚĞ�ĨŽƌŵ�ŝƐ�ĐŽŵƉůĞƚĞ͘��

�

EŽƚŝĐĞ�ƚŚĂƚ�ƚŚĞ�͞^Ƶďŵŝƚ͟�ďƵƚƚŽŶ�Ɛƚŝůů�ĂǀĂŝůĂďůĞ�ŝŶ�ƚŚĞ�ĂďŽǀĞ�ŝŵĂŐĞ͘��dŚŝƐ�ŝŶĚŝĐĂƚĞƐ�ƚŚĂƚ�ƚŚĞ�,Yd�W�W�ǁĂƐ�ĂĐƚƵĂůůǇ�
ĐŽŵƉůĞƚĞĚ�ďƵƚ�ŶŽƚ�ƐƵďŵŝƚƚĞĚ͘��dŚŝƐ�ŝƐ�Ă�ĐŽŵŵŽŶ�ƉƌŽďůĞŵ͕�ƐŽ�ĚŽ�ŶŽƚ�ĨŽƌŐĞƚ�ƚŽ�ƐƵďŵŝƚ�ǇŽƵƌ�ƉůĂŶ͘�

dŚĞ�ŝŵĂŐĞ�ďĞůŽǁ�ŝƐ�ǁŚĂƚ�ǇŽƵ�ƐŚŽƵůĚ�ƐĞĞ�ĂĨƚĞƌ�ĐŽŵƉůĞƚŝŶŐ�ĂŶĚ�ƐƵďŵŝƚƚŝŶŐ�ǇŽƵƌ�ƉůĂŶ�ĂƐ�Ă�ƚĞĂĐŚĞƌ͕�ƚŚĞ�͞�ƵƌƌĞŶƚ�^ƚĞƉ͟�ŝƐ�
ŶŽǁ�ŝŶ�ƚŚĞ�ƉƌŝŶĐŝƉĂů͛Ɛ�ƐƚĞƉ�ŽĨ�ƚŚĞ�ƉůĂŶ͘�

��

KŶĐĞ�ǇŽƵƌ�ƉƌŝŶĐŝƉĂů�ŚĂƐ�ĂƉƉƌŽǀĞĚ�ǇŽƵƌ�ƉůĂŶ͕�ǇŽƵ�ǁŝůů�ƐĞĞ�ƚŚĞ�ĐŽŵƉůĞƚĞ�ƉŝĞ�ŝĐŽŶ�ǁŝƚŚ�ƚŚĞ�ŐƌĞĞŶ�ĐŚĞĐŬ�ŵĂƌŬ͘�

�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϯ�ŽĨ�Ϯϯ�

,Y�W�W�WƌŝŶĐŝƉĂů�^ƚĞƉƐ�ŝŶ�W��ϯ�

,ĞƌĞ�ǁĞ�ĂƌĞ�ŶŽǁ�ŝŶ�ƚŚĞ�W�W�ƐƚĞƉƐ�ƉĂŐĞ�ĂŶĚ�ƚŚĞ�ƉƌŝŶĐŝƉĂů͛Ɛ�͞/ŶŝƚŝĂů�WƌŝŶĐŝƉĂů��ĐƚŝǀŝƚǇ�ZĞǀŝĞǁ͟�ůŝŶŬ�ĂŶĚ�ƚŚĞ�͞�ƵƌƌĞŶƚ�^ƚĞƉ͟�
ďƵƚƚŽŶ�ŝƐ�ĂĐƚŝǀĞ͘��

�Ɛ�Ă�ƉƌŝŶĐŝƉĂů͕�ǇŽƵ�ƐŚŽƵůĚ�ĐůŝĐŬ�ŝŶƚŽ�ƚŚĞ�͞/ŶŝƚŝĂů�WƌŝŶĐŝƉĂů��ĐƚŝǀŝƚǇ�ZĞǀŝĞǁ͟�ůŝŶŬ�Žƌ�͞�ƵƌƌĞŶƚ�^ƚĞƉ͟�ďƵƚƚŽŶ�ƚŽ�ĞŶƚĞƌ�ƚŚĞ�ƉůĂŶ͘�

�

tŚŝůĞ�ŝŶ�ƚŚĞ�͞ĚŝƐƉůĂǇ�ŵŽĚĞ͟�ŽĨ�ƚŚĞ�ƉůĂŶ͕�ƚŚĞ�ƉƌŝŶĐŝƉĂů�ĐĂŶ�ƌĞǀŝĞǁ�ƚŚĞ�ƉůĂŶ�ĨŝƌƐƚ�ďĞĨŽƌĞ�ŵŽǀŝŶŐ�ƚŽ�ĂƉƉƌŽǀĂů͘�

�



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϰ�ŽĨ�Ϯϯ�

�ĨƚĞƌ�ƌĞǀŝĞǁŝŶŐ�ƚŚĞ�ƉůĂŶ�ĂŶĚ�ĚĞĞŵŝŶŐ�ŝƚ�ĂĐĐĞƉƚĂďůĞ͕�ƚŚĞ�ƉƌŝŶĐŝƉĂů�ǁŝůů�ŶŽǁ�ĂƉƉƌŽǀĞ�ƚŚĞ�ƉůĂŶ͘���ůŝĐŬ�ŽŶ�ƚŚĞ�͞�Ěŝƚ͟�ďƵƚƚŽŶ�
ƚŽ�ĞŶƚĞƌ�͞ĞĚŝƚ�ŵŽĚĞ͟�ĨŽƌ�ƚŚĞ�ƉƌŝŶĐŝƉĂů͛Ɛ�ƐƚĞƉ͘��

�

/Ŷ�ƚŚĞ�ĞĚŝƚ�ŵŽĚĞ�ƐĐƌŽůů�ĚŽǁŶ�ƚŽ�ƚŚĞ�ďŽƚƚŽŵ�ŽĨ�ƚŚĞ�ƉůĂŶ�ĂŶĚ�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞/�ĂŐƌĞĞ͟�ƉƵůůͲĚŽǁŶ�ŵĞŶƵ�ĂŶĚ�ƚǇƉĞ�ŝŶ�ĂŶ�ĂŵŽƵŶƚ�
ĨŽƌ�ƚŚĞ�ƚĞĂĐŚĞƌ͛Ɛ�ƚŝĞƌ�ϭ�ƌĞŝŵďƵƌƐĞŵĞŶƚ͘��dŚĞŶ�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞^ĂǀĞ�Θ��ǆŝƚ͟�ďƵƚƚŽŶ�Ăƚ�ƚŚĞ�ďŽƚƚŽŵ�ŽĨ�ƚŚĞ�ƉĂŐĞ͘�

�

zŽƵ�ǁŝůů�ďĞ�ƌĞƚƵƌŶĞĚ�ƚŽ�ƚŚĞ�͞ĚŝƐƉůĂǇ�ŵŽĚĞ͟�ŽĨ�ƚŚĞ�ƉƌŝŶĐŝƉĂů�ƐƚĞƉ�ƉĂŐĞ͘��



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϱ�ŽĨ�Ϯϯ�

�

�ůƚŚŽƵŐŚ�ǇŽƵ�ŚĂǀĞ�ƌĞǀŝĞǁĞĚ�ĂŶĚ�ƐĂǀĞĚ�ƚŚĞ�ƉůĂŶ͕�ǇŽƵ�ŵƵƐƚ�ĂůƐŽ�͞ƐŝŐŶ�ŽĨĨ͟�ŽŶ�ƚŚĞ�ƉůĂŶ�ĂƐ�ǁĞůů�ďǇ�͞ĂĐĐĞƉƚŝŶŐ͟�ŝƚ͘��dŚĞ�
ĂĐĐĞƉƚĂŶĐĞ�ďƵƚƚŽŶ�ǁŝůů�ŶŽƚ�ĂƉƉĞĂƌ�ŝŶ�ƚŚĞ�ĚŝƐƉůĂǇ�ŵŽĚĞ�ŽĨ�ƚŚĞ�ƉƌŝŶĐŝƉĂů�ƐƚĞƉ�ƵŶůĞƐƐ�ƚŚĞ�͞/�ĂŐƌĞĞ͟�ĐŚĞĐŬďŽǆ�ŝƐ�ĐŚĞĐŬĞĚ�ĂŶĚ�
ƚŚĞ�ĂůůŽĐĂƚŝŽŶ�ĂŵŽƵŶƚ�ŝƐ�ĨŝůůĞĚ�;ƵƐĞ�ǌĞƌŽ�ŝĨ�ŶŽ�ĨƵŶĚƐ�ǁŝůů�ďĞ�ĂůůŽĐĂƚĞĚ͕�ĚŽ�ŶŽƚ�ůĞĂǀĞ�ĨŝĞůĚ�ďůĂŶŬͿ͘�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϲ�ŽĨ�Ϯϯ�

^ĐƌŽůů�ƚŽ�ƚŚĞ�ďŽƚƚŽŵ�ŽĨ�ƚŚĞ�ƉĂŐĞ�ŝŶ�ĚŝƐƉůĂǇ�ŵŽĚĞ�ĂŶĚ�Ăƚ�ƚŚĞ�ďŽƚƚŽŵ�ůĞĨƚ�ĐŽƌŶĞƌ�ǇŽƵ�ǁŝůů�ƐĞĞ�ƚŚĞ�͞�ĐĐĞƉƚ͟�ďƵƚƚŽŶ�ŽĨ�ƚŚĞ�
ƉĂŐĞ�ǇŽƵ�ǁŝůů�ŶŽǁ�ŚĂǀĞ�ƚŽ�͞ƐŝŐŶ�ŽĨĨ͟�ŽŶ�ƚŚĞ�ƉůĂŶ�ďǇ�ĐůŝĐŬŝŶŐ�ŽŶ�ƚŚĞ�͞�ĐĐĞƉƚ͟�ďƵƚƚŽŶ͘��

�

�ůŝĐŬ�ŽŶ�ƚŚĞ�͞�ĐĐĞƉƚ͟�ďƵƚƚŽŶ�Ăƚ�ƚŚĞ�ďŽƚƚŽŵ�ŽĨ�ƚŚĞ�ƉĂŐĞ�ƚŽ�ƐŝŐŶͲŽĨĨ�ŽŶ�ƚŚĞ�ƉůĂŶ͘�

�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϳ�ŽĨ�Ϯϯ�

KŶĐĞ�ƚŚĞ�ƉůĂŶ�ŚĂƐ�ďĞĞŶ�ĂĐĐĞƉƚĞĚͬƐŝŐŶĞĚͲŽĨĨ�ŽŶ�ǇŽƵ�ǁŝůů�ƐĞĞ�ƚŚĞ�͞^ŝŐŶĂƚƵƌĞƐ͟�ƐĞĐƚŝŽŶ�ƉŽƉƵůĂƚĞĚ͘�

�

&ŝŶĂůůǇ�ƚŚĞ�ŝŶ�ƚŚĞ�ƉůĂŶ�ƐƚĞƉƐ�ƉĂŐĞ͕�ƚŚĞ�͞/ŶŝƚŝĂů�WƌŝŶĐŝƉĂů��ĐƚŝǀŝƚǇ�ZĞǀŝĞǁ͟�ǁŝůů�ƐŚŽǁ�ƚŚĞ�ŐƌĞĞŶ�ĐŚĞĐŬŵĂƌŬ�ŝĐŽŶ�ƚŽ�ŝŶĚŝĐĂƚĞ�
ƚŚĂƚ�ƚŚĞ�ƉůĂŶ�ŝƐ�ĐŽŵƉůĞƚĞ͘��

�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϴ�ŽĨ�Ϯϯ�

WƌŝŶĐŝƉĂů�dŽŽůƐ�ƚŽ�dƌĂĐŬ�WůĂŶ�^ƚĂƚƵƐ�

dŚĞƌĞ�ĂƌĞ�ƚǁŽ�ƉůĂĐĞƐ�ŝŶ�W��ϯ�ǇŽƵ�ĐĂŶ�ƵƐĞ�ƚŽ�ƚƌĂĐŬ�ƚŚĞ�ƐƚĂƚƵƐ�ŽĨ�ǇŽƵƌ�ƚĞĂĐŚĞƌ͛Ɛ�ƉůĂŶƐ͕�ƚŚĞ�WƌŽĨĞƐƐŝŽŶĂů�'ƌŽǁƚŚ�ƚĂď�ĂŶĚ�ƚŚĞ�
DǇ�^ƚĂĨĨ�ƚĂď͘�

&ŝƌƐƚ�ǁĞ�ǁŝůů�ůŽŽŬ�Ăƚ�ƚŚĞ�͞WƌŽĨĞƐƐŝŽŶĂů�'ƌŽǁƚŚ͟�ƚĂď�ĂŶĚ�ƵƐĞ�ƚŚĞ�͞�ĐĐĞƐƐ�KƚŚĞƌ͛Ɛ�WƌŽĨĞƐƐŝŽŶĂů�'ƌŽǁ͟�ƌĞƉŽƌƚ͘�

,ĞƌĞ�ŝƐ�ǁŚĂƚ�ƚŚĞ�ƉƌŝŶĐŝƉĂů͛Ɛ�ĚŝƐƉůĂǇ�ǁŝůů�ůŽŽŬ�ůŝŬĞ�ĨŽƌ�ƚŚŝƐ�ĐĂƐĞ�ŝŶ�ƚŚĞ�͞WƌŽĨĞƐƐŝŽŶĂů�'ƌŽǁƚŚ͟�ƚĂď�ĨŽƌ�ƚŚĞ�ĞǆĂŵƉůĞ�ǁĞ�
ĐŽŵƉůĞƚĞĚ�ĂďŽǀĞ͘�

�

EŽƚŝĐĞ�ƚŚĂƚ�ƚŚĞ�ƐƚĂƚƵƐ�ŝĐŽŶ�ĨŽƌ�͞���dĞĂĐŚĞƌϱ͕�dĞƐƚ͟�ŝƐ�ĂŶ�ŝŶĐŽŵƉůĞƚĞ�ƐƚĂƚƵƐ�ƉŝĞ�ŝĐŽŶ� ͘��dŚŝƐ�ŵĞĂŶƐ�ƚŚĂƚ�ĞǀĞŶ�ƚŚŽƵŐŚ�
ƚŚĞ�ŐƌĞĞŶ�ĐŚĞĐŬ�ŵĂƌŬ�ŝƐ�ŵĂǇ�ďĞ�ǀŝƐŝďůĞ�ŽǀĞƌ�Ă�ĐŽŵƉůĞƚĞ�ƐƚĂƚƵƐ�ƉŝĞ�ŝĐŽŶ�ŝŶ�ƚŚĞ�ƚĞĂĐŚĞƌ�ƐƚĞƉ͕�ŝƚ�ĚŽĞƐ�ŶŽƚ�ƌĞĨůĞĐƚ�ƚŚĂƚ�ƚŚĞ�
ƚĞĂĐŚĞƌ�ƐƵďŵŝƚƚĞĚ�ƚŚĞ�ƉůĂŶ͘���ŚĞĐŬ�ǁŝƚŚ�ǇŽƵƌ�ƚĞĂĐŚĞƌ�ŝĨ�ƚŚĞǇ�ƐƵďŵŝƚƚĞĚ�ƚŚĞ�ƉůĂŶ�ŝĨ�ǇŽƵ�ĂƌĞ�ƵŶĂďůĞ�ƚŽ�ĂĐĐĞƐƐ�ƚŚĞ�ƚĞĂĐŚĞƌƐ�
ƉůĂŶ�ƚŽ�ĂƉƉƌŽǀĞ�ŝƚ͘�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�ϭϵ�ŽĨ�Ϯϯ�

dŚĞ�ƐĞĐŽŶĚ�ƉůĂĐĞ�ǁĞ�ĐĂŶ�ĐŚĞĐŬ�ŽŶ�Ă�ƚĞĂĐŚĞƌ͛Ɛ�ƉůĂŶ�ƐƚĂƚƵƐ�ŝƐ�ƚŚĞ�ƉƌŝŶĐŝƉĂů͛Ɛ�͞�ǀĂůƵĂƚŝŽŶ�^ƚĂƚƵƐ��ĂƐŚďŽĂƌĚ͟�ŝŶ�ƚŚĞ�͞DǇ�
^ƚĂĨĨ͟�ƚĂď�ĨŽƌ�͞,Y�W��WůĂŶ�ϮϬϭϳͲϮϬϭϴ͘͟�

dŽ�ƵƐĞ�ƚŚĞ�ĚĂƐŚďŽĂƌĚ�ǇŽƵ�ǁŝůů�ŶĞĞĚ�ƚŽ�ƵƐĞ�ƚŚĞ�ƉƵůůͲĚŽǁŶ�ŵĞŶƵ�ƚŽ�ƐĞůĞĐƚ�ƚŚĞ�͞,Y�W��WůĂŶ�ϮϬϭϴͲϮϬϭϵ͘͟�

�

EĞǆƚ�ǇŽƵ�ŶĞĞĚ�ƚŽ�ƵƐĞ�ƚŚĞ�ĐŚĞĐŬďŽǆ�ĨŽƌ�ƚŚĞ�ƐƚĞƉ�ƚŽ�ƐĞůĞĐƚ�ǁŚŝĐŚ�ŽŶĞƐ�ǇŽƵ�ǁĂŶƚ�ƚŽ�ƐĞĞ͕�ĨŽƌ�ƚŚŝƐ�ĚĂƐŚďŽĂƌĚ�ǁĞ�ǁŝůů�ďĞ�
ĐŚĞĐŬŝŶŐ�ƚŚĞŵ�Ăůů�ŽĨĨ�;ĚĞĨĂƵůƚͿ͘�

�
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�ĞůŽǁ�ŝƐ�ƚŚĞ�ƐƚĂƚƵƐ�ƌŽǁ�ĨŽƌ�ƚŚĞ�ƚĞĂĐŚĞƌ�ŝŶ�ŽƵƌ�ŝŶŝƚŝĂů�ĞǆĂŵƉůĞ�ĂďŽǀĞ͘��EŽƚĞ�ƚŚĂƚ�ƚŚĞ�͞/ŶŝƚŝĂů�dĞĂĐŚĞƌ�WƌŽĨĞƐƐŝŽŶĂů�
�ĞǀĞůŽƉŵĞŶƚ�WůĂŶ͟�ĐŽůƵŵŶ�ŝƐ�ƐŚŽǁŝŶŐ�͞�ŽŵƉůĞƚĞ͟�ŝŶ�Ă�ŐƌĞĞŶ�ĨŝĞůĚ�ĂŶĚ�ƚŚĂƚ�ƚŚĞ�͞/ŶŝƚŝĂů�WƌŝŶĐŝƉĂů��ĐƚŝǀŝƚǇ�ZĞǀŝĞǁ͟�ŝƐ�͞EŽƚ�
^ƚĂƌƚĞĚ͟�ŝŶ�ĂŶ�ŽƌĂŶŐĞ�ĨŝĞůĚ͘�

�

�

EŽƚĞ�ƚŚĂƚ�W��ϯ�ƌĞƋƵŝƌĞƐ�ƚŚĂƚ�ƚĞĂĐŚĞƌ�͞ƐƵďŵŝƚ͟�Ă�ƉůĂŶ�ƚŽ�ƚŚĞŝƌ�ƉƌŝŶĐŝƉĂů�ĂŶĚ�ƚŚĂƚ�ƉƌŝŶĐŝƉĂů͛Ɛ�ŵƵƐƚ�͞ĂĐĐĞƉƚ͟�Ă�ƉůĂŶ�ďĞĨŽƌĞ�ŝƚ�
ŝƐ�ĐŽŶƐŝĚĞƌĞĚ�ĐŽŵƉůĞƚĞ͘��dŚĞ�ĚĂƐŚďŽĂƌĚ�ĂůƐŽ�ƐŚĂƌĞƐ�ƚŚĞ�ƐĂŵĞ�ůŝŵŝƚĂƚŝŽŶ�ĂƐ�ƚŚĞ�ĨŝƌƐƚ�ŵĞƚŚŽĚ�ŽĨ�ƚƌĂĐŬŝŶŐ�ƉůĂŶƐ͕�ŝŶ�ƚŚĂƚ�ƚŚĞ�
ƐƚĂƚƵƐ�ŽŶůǇ�ŝŶĚŝĐĂƚĞƐ�ƚŚĂƚ�ƚŚĞ�ƚĞĂĐŚĞƌ�ĐŽŵƉůĞƚĞĚ�ƚŚĞ�ƉůĂŶ�ĂŶĚ�ŶŽƚ�ƚŚĂƚ�ƚŚĞ�ƚĞĂĐŚĞƌ�ƐƵďŵŝƚƚĞĚ�ƚŚĞ�ƉůĂŶ�ƚŽ�ǇŽƵ�ĨŽƌ�ǇŽƵƌ�
ĂƉƉƌŽǀĂů͘��/Ĩ�ǇŽƵ�ĂƌĞ�ƵŶĂďůĞ�ƚŽ�ĞŶƚĞƌ�ƚŚĞ�ĞĚŝƚ�ŵŽĚĞ�ƚŽ�ĂƉƉƌŽǀĞ�Ă�ƉůĂŶ͕�ĐŽŶƚĂĐƚ�ƚŚĞ�ƚĞĂĐŚĞƌ�ƌĞŵŝŶĚ�ƚŚĞŵ�ƚŽ�ƐƵďŵŝƚ�ƚŚĞŝƌ�
ƉůĂŶ�ƚŽ�ǇŽƵ͘�

�

�ǆĐĞƉƚŝŽŶ�ƉƌŽĐĞƐƐ�ĨŽƌ�ƉƌŝŶĐŝƉĂůƐ�ƚŽ�ƌĞũĞĐƚ�ĂŶ��^^��,Y�W��WůĂŶ�

/Ŷ�ƚŚĞ�ĐĂƐĞ�ǁŚĞƌĞ�Ă�ƉƌŝŶĐŝƉĂů�ŶĞĞĚƐ�ƚŽ�ƌĞũĞĐƚ�ĂŶ�,Y�W��WůĂŶ͕�ƚŚĞ�ĨŽůůŽǁŝŶŐ�ƐƚĞƉƐ�ĐĂŶ�ďĞ�ƵƐĞĚ�ƚŽ�ƌĞƚƵƌŶ�Ă�ƉůĂŶ�ƚŽ�Ă�
ƚĞĂĐŚĞƌ͘��dŚĞ�ƉƌŽĐĞƐƐ�ĚŝĨĨĞƌƐ�ĨƌŽŵ�ǁŚĂƚ�ǁĂƐ�ĐŽǀĞƌĞĚ�ĂďŽǀĞ�ŝŶ�ƚŚĂƚ�ŝŶƐƚĞĂĚ�ŽĨ�Ă�ƉƌŝŶĐŝƉĂů�ĂĐĐĞƉƚŝŶŐ�Ă�ƉůĂŶ͕�ƚŚĞ�ƉůĂŶ�ŝƐ�
ƌĞũĞĐƚĞĚ�ĂŶĚ�ƌĞƚƵƌŶĞĚ�ƚŽ�ƚŚĞ�ƚĞĂĐŚĞƌ�ĨŽƌ�ƌĞǀŝƐŝŽŶ�ĂŶĚ�ƌĞƐƵďŵŝƐƐŝŽŶ͘��&Žƌ�ƚŚĞ�ƚĞĂĐŚĞƌ͕�ƚŚĞ�ƐƚĞƉƐ�ĨŽƌ�ƌĞǀŝƐŝŶŐ�ĂŶĚ�
ƌĞƐƵďŵŝƐƐŝŽŶ�ĂƌĞ�ƚŚĞ�ƐĂŵĞ�ĂƐ�ŝŶ�ƚŚĞ�ŝŶŝƚŝĂů�ƉƌŽĐĞƐƐ�ĂŶĚ�ǁŝůů�ŶŽƚ�ďĞ�ĐŽǀĞƌĞĚ�ŚĞƌĞ͘�

dŚĞ�ƐƚĞƉƐ�ďĞůŽǁ�ĂƌĞ�ŚŽǁ�ƚŽ�ƌĞƚƵƌŶ�ĂŶ��^^��,Y�W��WůĂŶ�ƚŽ�Ă�ƚĞĂĐŚĞƌ͘�

KŶĐĞ�ƚŚĞ�ƉůĂŶ�ŝƐ�ŝŶ�ƚŚĞ�ƉƌŝŶĐŝƉĂů͛Ɛ�͞/ŶŝƚŝĂů�WƌŝŶĐŝƉĂů��ĐƚŝǀŝƚǇ�ZĞǀŝĞǁ͟�ƐƚĞƉ͕�ĐůŝĐŬ�ŝŶƚŽ�ƚŚĂƚ�ƐƚĞƉ�ďǇ�ĞŝƚŚĞƌ�ĐůŝĐŬŝŶŐ�ŽŶ�ƚŚĞ�ƐƚĞƉ�
ƚŝƚůĞ�ůŝŶŬ�Žƌ�ƚŚĞ�͞�ƵƌƌĞŶƚ�^ƚĞƉ͟�ůŝŶŬ͘�

�

�
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KŶĐĞ�ŝŶ�ƚŚĞ�ƉůĂŶ͕�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞�Ěŝƚ͟�ďƵƚƚŽŶ�ƚŽ�ŽƉĞŶ�ƚŚĞ�ƉůĂŶ�ŝŶƚŽ�ƚŚĞ�ƉƌŝŶĐŝƉĂů�ĞĚŝƚ�ŵŽĚĞ͘�

�

KŶĐĞ�ŝŶ�ƚŚĞ�ĞĚŝƚ�ŵŽĚĞ�;ŶŽƚĞ�ƚŚĞ�ĚĂƌŬ�ďŽƌĚĞƌƐ�ŽŶ�ƚŚĞ�ĨŽƌŵͿ�ƐĐƌŽůů�ĚŽǁŶ�ƚŽ�ƚŚĞ�ďŽƚƚŽŵ�ŽĨ�ƚŚĞ�ƉĂŐĞ�ƚŽ�ǇŽƵ�ĐĂŶ�ĐŽŵƉůĞƚĞ�
ƚŚĞ�ƚǁŽ�ƉƌŝŶĐŝƉĂů�ƋƵĞƐƚŝŽŶƐ͘�

�

dŚĞ�ƚǁŽ�ƉƌŝŶĐŝƉĂů�ƋƵĞƐƚŝŽŶ�ƌĞƋƵŝƌĞ�ĂŶ�ĂŶƐǁĞƌ�ĞǀĞŶ�ǁŚĞŶ�ƚŚĞ�ƉůĂŶ�ŝƐ�ďĞŝŶŐ�ƌĞũĞĐƚĞĚ͘��dŚĞ�ƐƵŐŐĞƐƚĞĚ�ĂŶƐǁĞƌƐ�ĂƌĞ�͞/�
ĚŝƐĂŐƌĞĞ͟�ĂŶĚ�͞Ϭ͘͟�

�

�
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KŶĐĞ�ǇŽƵ�ŚĂǀĞ�ĐŽŵƉůĞƚĞĚ�ƚŚĞ�ƚǁŽ�ĨŝĞůĚƐ�;͞/�ĚŝƐĂŐƌĞĞ͟�ĂŶĚ�͞Ϭ͟Ϳ͕�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞^ĂǀĞ�Θ��ǆŝƚ͟�ďƵƚƚŽŶ�Ăƚ�ƚŚĞ�ďŽƚƚŽŵ�ŽĨ�ƚŚĞ�
ƐĐƌĞĞŶ͘�

�

dŚĞ�ǁĞď�ƉĂŐĞ�ǁŝůů�ƵƉĚĂƚĞ�ǁŝƚŚ�ƚǁŽ�ďƵƚƚŽŶƐ�Ăƚ�ƚŚĞ�ďŽƚƚŽŵ�ŽĨ�ƚŚĞ�ƐĐƌĞĞŶ͕�͞�ĐĐĞƉƚ͟�ĂŶĚ�͞ZĞũĞĐƚ͟�Ăƚ�ǁŚŝĐŚ�ƉŽŝŶƚ�ƐŝŶĐĞ�ǇŽƵ�
ĂƌĞ�ƌĞũĞĐƚŝŶŐ�ƚŚĞ�ƉůĂŶ�ǇŽƵ�ǁŝůů�ĐůŝĐŬ�ŽŶ�ƚŚĞ�͞ZĞũĞĐƚ͟�ďƵƚƚŽŶ͘�

�

� �



:ƵůǇ�ϮϬϮϬ� �^^��,Yd�,ĂŶĚďŽŽŬ� �ŽĐ�ϮĞ�ʹ�WĂŐĞ�Ϯϯ�ŽĨ�Ϯϯ�

zŽƵ�ǁŝůů�ŶŽƚŝĐĞ�ŶŽǁ�ƚŚĂƚ�ŽŶĐĞ�ƚŚĞ�ƉůĂŶ�ŚĂƐ�ďĞĞŶ�ƌĞũĞĐƚĞĚ͕�ƚŚĂƚ�ƚŚĞ�͞�ƵƌƌĞŶƚ�^ƚĞƉ͟�ŽĨ�ƚŚĞ�ƉůĂŶ�ŚĂƐ�ŵŽǀĞĚ�ĨƌŽŵ�ƚŚĞ�͞/ŶŝƚŝĂů�
WƌŝŶĐŝƉĂů��ĐƚŝǀŝƚǇ�ZĞǀŝĞǁ͟�ƚŽ�͞/ŶŝƚŝĂů�dĞĂĐŚĞƌ�WƌŽĨĞƐƐŝŽŶĂů��ĞǀĞůŽƉŵĞŶƚ�WůĂŶ͟�ƐƚĞƉ͘�

�

�ƚ�ƚŚŝƐ�ƉŽŝŶƚ�ƚŚĞ�ƉůĂŶ�ĐĂŶ�ďĞ�ƌĞǀŝƐĞĚ�ďǇ�ƚŚĞ�ƚĞĂĐŚĞƌ�ĂŶĚ�ƌĞƐƵďŵŝƚƚĞĚ�ƵƐŝŶŐ�ƚŚĞ�ƐƵďŵŝƚ�ƉƌŽĐĞƐƐ�ĐŽǀĞƌĞĚ�ƉƌĞǀŝŽƵƐůǇ͘���ŵĂŝů�
ŵĞƐƐĂŐĞƐ�ĨƌŽŵ�ƚŚĞ�W��ϯ�ƐǇƐƚĞŵ�ǁŝůů�ďĞ�ƐĞŶƚ�ƚŽ�ƚŚĞ�ƚĞĂĐŚĞƌ�ǁŚĞŶ�ƚŚĞ�ƉůĂŶ�ŝƐ�ƌĞũĞĐƚĞĚ͕�ƐŽ�ŶŽƚŝĨǇŝŶŐ�ƚŚĞ�ƚĞĂĐŚĞƌ�
ƐĞƉĂƌĂƚĞůǇ�ŝƐ�ŽƉƚŝŽŶĂů�ďƵƚ�ƐƵŐŐĞƐƚĞĚ�ŝĨ�ǇŽƵ�ŶĞĞĚ�ƚŽ�ŝŶĐůƵĚĞ�Ă�ƌĞĂƐŽŶ�ĨŽƌ�ƚŚĞ�ƌĞũĞĐƚŝŽŶ͕�ĂƐ�ŝƚ�ǁŝůů�ŶŽƚ�ďĞ�ŝŶ�ƚŚĞ�ƐǇƐƚĞŵ�ĞŵĂŝů�
ŵĞƐƐĂŐĞ͘�



��������������DOE O70 700-003
Last Revised: 0�/��/201��

DEPARTMENT OF EDUCATION�
Office of 7DOHQW�0DQDJHPHQW

(4 Section
P.O. Box 2360  Honolulu, HI 96804

I.  EMPLOYEE INFORMATION

Name: ______________________________________________________________ Employee ID: ____________________
Last First

II. CONTENT COURSE IDENTIFICATION

College Credit Accumulation Table 

* A minimum of thirty (30) semester credits or forty-five (45) quarter credits is required.

Quarter

# of 
Credits

3
5

Total Credits from CoQWHQW�Courses ONLY*

HQ�CONTENT COURSE 
IDENTIFICATION FORM

M.I.

Sample College UG His 202 US 20th Century History Fall 2002
Sample College UG BIO202 Plant Biology Fall 2001

Content Area Course 
Name Date Semester/ 

Quarter

Semester 

Middle and Secondary Designation:  OQe Za\ WR eaUQ Whe�deVigQaWiRQ Rf ³HDZDLL QXaOified´ iV WR accXPXOaWe WhiUW\ (30) semester�
credits or forty-five (45) quarter credits in the�content area for which you are seeking an HQ designation.    

Elementary HQ Designation:  Teachers who are seeking the elementary HQ designation through course accumulation must have 
DQ��(IIHFWLYH��RU�EHWWHU�WHDFKHU�SHUIRUPDQFH�UDWLQJ�and earned the equivalent of thirty (30) semester credits from an accredited
college or university in the subjects of the elementary curriculum which are defined as English/language arts, mathematics, 
science, civics/government, economics, geography, history and arts. 

College/University Grad (G) or 
Undergrad (UG)

Course 
Number

Use this form if you are seeking HQ status through college credit accumulation.  This form must be accompanied by the 
"HQ Documentation Coversheet" (DOE O70 700-001) and official transcript(s).

Distribution: 1. Original - O70, (4 Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 1 of 1)

hq_dgxdcy1
Typewritten Text

hq_dgxdcy1
Typewritten Text

hq_dgxdcy1
Typewritten Text



DOE OHR 700-008
Last Revised: 09/26/2017

Former DOE Form(s): N/A
DEPARTMENT OF EDUCATION

Office of 7DOHQW�0DQDJHPHQW
(4�Section

P.O. Box 2360  Honolulu, HI 96804

I. EMPLOYEE INFORMATION

Name:
Last First M.I.

Current School: Daytime Phone: 

Email:

Employee ID #: SSN: XXX-XX-

II.  REQUESTOR AUTHORIZATION

Employee Signature: Date: 

III. TO BE COMPLETED BY VERIFYING STATE EDUCATION AGENCY

I certify that the above named person provided the following services for our institution:

Signature of Education Official: Date:

Print Name of Education Official: Title: 

Telephone Number: Email Address: 

 Preferred method of return via email to: 

Alternative method of return via mail to: 

hqt@k12.hi.us

Department of Education�
Office of 7DOHQW�0DQDJHPHQW�
(4�Section
P.O. Box 2360
Honolulu, HI 96804

I hereby authorize the release of the following information regarding my employment with your institution to the State of Hawaii, 
Department of Education.

VERIFICATION OF ACADEMIC SERVICE 
AS COLLEGE INSTRUCTOR

Description of Services Provided Position Title Subject Taught Date Started

 MM/DD/YYYY

(last four)

MM/DD/YYYY

Date Ended

Distribution: 1. Original - OHR, HQT Section; 2. Copy 1 - Employee

(Page 1 of 1)
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Required responsibilities for principals and charter school directors. 

 
ACCN  - Authorized Courses and Code Numbers  DOE - Department of Education 
eHR - electronic Human Resources system   HQT  - Hawaii Qualified Teacher 
OTM - Office of Talent Management   NHQT - Non Hawaii Qualified Teacher 
PDP  - Professional Development Plan   SIS - Student Information System 
 
Deadline  DOE Schools and SIS Charter Schools Non-SIS 

Charter Schools 
July 1 to 
September 1, 2020 

Finalize assignment and class data 
collection from schools via SIS 

Non-SIS charter schools to provide teacher 
assignment data for all teachers (see 
teacher assignment instructions for non SIS 
schools) 

Within the first two 
weeks of the school 
year for students 

Ensure parent notice of right to request 
the qualifications of teachers is made 
available to all parents (Letter #1) 

Ensure parent notice of right to request the 
qualifications of teachers is made available 
to all parents (Letter #1) 

Semester 1: 
December 1, 2020  
 
Semester 2: 
May 1, 2021 

Technology Based Class Exemption 
Request 

 

Ongoing Teacher assignment preview window 
open for schools via eHR for HQ 
 
Corrections must be made in SIS.   
 
Note:  Changes made in SIS may take up 
to 3 days to show in eHR for HQ 

Teacher assignment preview window open 
for schools via eHR for HQ 
 
For corrections, the Assignment Input 
screen needs to be reopened by the 
Principal (see teacher assignment 
instructions for non SIS schools) 

October 1, 2020 Official List of NHQ Teachers  
(beginning of year baseline) 

Official List of NHQ Teachers  
(beginning of year baseline) 
 
 

Semester 1:   
October 1 – 30, 2020 
 
Semester 2*: 
January 5 – 31, 2021 
 

Schools send letters (Letter #2) to parents 
whose children are assigned classes 
taught by non-HQ teachers (each course 
listed on school’s Non-HQ Teacher 
Report)  
 
* Only teachers not identified in Semester 
1 need a letter sent home for Semester 2. 

Schools send letters (Letter #2) to parents 
whose children are assigned classes taught 
by non-HQ teachers (each course listed on 
school’s Non-HQ Teacher Report)  
 
 
* Only teachers not identified in Semester 
1 need a letter sent home for Semester 2. 

On-going  
 

Provide technical assistance in 
documenting HQ status  

Provide technical assistance in 
documenting HQ status  

June 30, 2021 Official Close of School Year 2020-2021.  
 
Note:  This is the Educator Quality data 
that will be officially reported to the 
USDOE. 

Official Close of School Year 2020-2021.  
 
Note:  This is the Educator Quality data 
that will be officially reported to the 
USDOE. 

 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

Principal’s and Charter School Director’s HQT Timeline 
School Year 2020-2021 
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Action required by December 1, 2020 for Semester 1, and May 1, 2021 for Semester 2. 
 
How to submit classes to DOE that are eligible for HQT data collection exemption 

1. Classes taught by teachers on contract with a college or university 
2. Fully computer-based classes  

 
To determine if secondary classes may be exempt from ESSA Hawaii Qualified Teacher 
requirements, please refer to the attached HQT Flowcharts E, F, & G. 

 
1.  For classes being taught by a higher education faculty member through a contract with 

a college or university, follow the three steps below:  
 

a) Prepare a cover letter, signed by the school principal including the teacher’s full name, 
employee identification number, and the class(es) and section(s) to which the teacher is 
under contract with the higher education institution to teach. 

b) Attach a copy of the contract between the teacher and the higher education institution.  
c) Mail both documents to: DOE, OTM, EQ Section at PO Box 2360 Honolulu, HI 96804 

 
2. For each teacher who is assigned classes that use a computer based program to deliver 

instruction, assess, and grade students, follow the steps below and submit a complete 
description of the computer based program. 
 
a) Complete Request for Technology-based Class Exemption Form DOE OTM 700-007 
b) Attach purchase order or invoice 
c) Mail to: DOE, OTM, EQ Section at PO Box 2360 Honolulu, HI 96804 

 
The closing date to request a class exemption is December 1 2020 for Semester 1, and  
May 1, 2021 for Semester 2. 
 
Note: Classes must be approved by DOE in order to receive an exemption.  Upon approval, DOE 
will remove classes from the HQT data collection. Principals can verify the removal of these 
classes from the HQT data collection during the teacher assignment preview window. 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher  

Class Exemption Reporting & Flowcharts 
School Year 2020-2021 



Is the class taught on-
site by a single 

teacher?

*Has the teacher been 
designated as HQ in 

the appropriate 
content area and 

grade span?

Is the class taught by 
two (2) or more 

teachers?

Is the class taught by 
a higher education 

faculty member 
through a contract with 
the college/university?

**Has a copy of the 
teacher’s contract been 

submitted to the EQ 
Section for approval?

Has the EQ Section 
approved the 
exemption?

*Have all teachers of 
the class been 

designated as HQ in 
the appropriate content 
area and grade span?

Are all students assigned 
to the HQ teacher?

Is the HQ teacher 
responsible for all 

instruction, assessment, 
and grading?

Yes

Yes

Yes

Yes

No

Yes

Yes

Yes

Yes Yes

Class is taught by 
a Hawaii Qualified 

Teacher

Class is exempt 
from HQ 

requirements

Class is taught by 
a Hawaii Qualified 

Teacher
NoNo

Flowchart E
DOE Developed Classes Taught via 
Live On-Campus/Closed Circuit/Cable Television

Class is taught by 
a Hawaii Qualified 

Teacher

No

*To determine the classes for which a teacher is designated as HQ, see 
eHR for HQ status report at https://hidoeotm.org/eq
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Yes

Class is taught by a 
Non-Hawaii Qualified 

Teacher. 

Class is taught by a 
Non-Hawaii Qualified 

Teacher. 

*Has any teacher of the 
class been designated as 

HQ in the appropriate 
content area and grade 

span?

**Send copy of teacher’s contract with college/university to the EQ 
Section at P.O. Box 2360, Honolulu, HI 96804 by December 1, 2020 for 
Semester 1, and May 1, 2021 for Semester 2 Doc. 3b – Page 2/4



Is all instruction, assessment 
and grading computer 

generated?

Class is exempt from 
HQ requirements

*Has the teacher been 
designated as HQ in the 

appropriate content area and 
grade span?

Class is taught by a 
Hawaii Qualified Teacher

Class is taught by a 
Non-Hawaii Qualified 

Teacher.
No

Yes Yes

No

Flowchart F
Computer Based Classes

       

*To determine the classes for which a teacher is designated as HQ, see 
eHR for HQ status report at https://hidoeotm.org/eq
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**Have you completed the 
form ‘Request for 

Technology-Based Class 
Exemption’?

Has the exemption been 
approved by the EQ 

Section?

Yes

Yes

Class is taught by a 
Non-Hawaii Qualified 

Teacher.

**Send completed form DOE OTM 700-007 to the EQ Section at 
P.O. Box 2360, Honolulu, HI 96804 by December 1, 2020 for 
Semester 1, and May 1, 2021 for Semester 2 Doc. 3b – Page 3/4



Flowchart G
Internet or Other Broadcast or Video 
Streamed Classes Not Created by DOE

Is the virtual teacher 
responsible for all 

instruction, assessment 
and grading?

*Has the virtual teacher 
been designated as HQ in 

the appropriate content 
area and grade span?

*Has the classroom teacher 
been designated as HQ in the 
appropriate content area and 

grade span?

Yes

Yes

No

No

No

Yes

*To determine the classes for which a teacher is designated as HQ, see 
eHR for HQ status report at https://hidoeotm.org/eq
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Is the class taught by a higher 
education faculty member 
through a contract with the 

college/university?

Class is exempt from 
HQ requirements

Yes

Class is taught by a 
Highly Qualified 

Teacher

Class is taught by 
a Hawaii Qualified 

Teacher

Class is taught by a 
Non-Highly Qualified 

Teacher.

**Has a copy of the teacher’s 
contract been submitted to the 

EQ Section for approval?

Has the exemption been 
approved by the EQ Section?

Class is taught by a 
Non-Hawaii Qualified 

Teacher.
No

Yes

Yes

**Send copy of teacher’s contract with college/university to the EQ Section at 
P.O. Box 2360, Honolulu, HI 96804 by December 1 2020 for Semester 1, and 
May 1, 2021 for Semester 2 Doc. 3b – Page 4/4



����DOE O70�������� �
������Last Revised: 0�/��/201��

DEPARTMENT OF EDUCATION�
Office of�7DOHQW�0DQDJHPHQW

(4�Section
P.O. Box 2360  Honolulu, HI 96804

I.  REQUESTOR INFORMATION

Principal Name: ______________________________________________________________
Last First M.I.

Tel#: ________________________ Email: _____________________________ School/Office: _______________________

Principal Signature: _________________________________________________ Date: ______________________

II. TECHNOLOGY-CLASS INFORMATION

Teacher Name: __________________________________________________________ Employee ID: _____________________
Last First M.I.

REQUEST FOR TECHNOLOGY-BASED 
CLASS EXEMPTION FORM

A technology-based class eligible for HQT exemption is defined as "A computer-based program providing all student instruction, 
assessment and grading." A student in this class may not be provided any instruction, assessment or grading by any on-site teacher. 
This type of class is fully computer-based and student self-directed. In order to exclude classes from HQT data collection, principals 
must submit this form each VHPHVWHU IRU classes which meet the exemption requirements. The deadline to request a technology-
based exemption is�'HFHPEHU���IRU�6HPHVWHU���DQG�0D\���IRU�6HPHVWHU����and must be approved by the (4 Section to receive an 
exemption. Please refer to Flowcharts E, F,�	�G in the (66$�HQT�Handbook for details. 

      MM/DD/YYYY

Class Name Description of Computer-Based ClassACCN # Section #

(Page 1 of 1)Distribution: 1. Original - O70, (4 Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 1 of 1)

1MFBTF�BUUBDI�B�DPQZ�PG�UIF�WFOEPS�JOWPJDF�PS�WFOEPS�QVSDIBTF�PSEFS���
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For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT 
Handbook. 

The assignments preview report replaces the non-highly qualified validation window activity conducted 
in previous years. 

The assignments preview report in the “School Reports” tab is designed to show all assignments in SIS 
and the teacher associated with the assignment.  This report will also display teachers who do not have 
assignments.  This is to ensure that all teachers who should be scheduled in SIS have classes assigned to 
them, and that those without assignments in SIS do not have assignments in this report.   

To view the assignments preview report, click on the “Assignments Preview” link in the “SCHOOL 
REPORTS” tab. 

 

 

The assignments preview report is sorted by teacher name (last, first) then class taught (class title).  

 

HAWAII DEPARTMENT OF EDUCATION 
Hawaii Qualified Teacher 

Assignments Preview in eHR for HQ - SIS Schools 
School Year 2020-2021 
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To view more than the default ten rows, use the “Show” pull-down menu to select 25, 50 or 100 rows. 

 

You can also use the search box and filters to further isolate a specific teacher, class, or subject. 

It is important for the assignments preview report that you check for teachers who do not have any 
assignments in SIS.  This check ensures that we are capturing all teachers with assignments in our 
baseline snapshot on October 1st.  

The default sort as mentioned previously is by teacher and class taught.  To check for teachers without 
assignments in SIS you will need to do a descending sort on the class taught column. 

From the default view of the assignments preview report, click on the “Class Taught” cell. 

 

 

Notice that the upper sort triangle for the “Class Taught” column is now colored after the step above.  
This indicates that the list is in an ascending sort. 

 

 

Click on the “Class Taught” cell again to get a descending sort. 
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In this example, we see the report after the descending score and find that there are two teachers who do 
not have assignments in SIS.  If your teachers are not assigned classes, no further action is needed; 
however, if they are assigned classes, check with your registrar or your registration/enrollment office 
assistant for the missing assignment. 
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Assignment Instructions for Non-SIS Charter Schools   
 
 

The submission period for SY 2020-2021 teacher assignments via the Assignment 
Input screen is 8/05/2020 to midnight 9/01/2020 

 
 

For schools using Assignment Input, refer to Document 1f of the ESSA HQT Handbook 
for instructions to access the eHR for HQ site.  
 
In the eHR for HQ site, enter the following information on the sign in screen: 
 
 1.  In the username box, enter either your DOE Employee ID number or your First 

name (space) Last name 
 2.  Hit the “tab” key to move to the password box 
 3.  In the password box, enter your internet password 
 4.  Click on the Login button 
 

 
 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

Assignment Instructions for Non-SIS Charter Schools 
School Year 2020 - 2021 
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After clicking on the Login button, the welcome screen will appear with three types  
of reports.  The reports available to Administrators are: 
 

1. Teacher Reports – displays Individual Teacher Reports, HQ certificate 
2. School Reports – provides reports on Teacher Assignments, Teacher Quality 
3. General Reports – provides Federal Reports, Trend Reports  

 

 
 
 
To enter teacher assignments in the Assignment Input screen, first access the School 
Reports by clicking on the school report image or school report tab.            
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Next, click on the Assignments Input navigation link to launch the input screen.  
 

 
            
Once the Assignment Input screen opens, the teacher assignments from the previous year 
will be pre-loaded.  If the teacher is still employed at the school, update the course 
assignment, if any, in the columns for the subject, SPED, grade level, term, section, and 
period.  If the teacher is no longer employed at the school, the teacher assignment should 
be deleted by clicking on the “X” in that row. 
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To enter a new teacher assignment, click on the “Add Assignment” button. 
  
Only Principal, Vice Principal and Registrar users will be able to see the “Add 
Assignment” button.  The button will not be visible to other users. 
 

 
 
After clicking on the Add Assignment button, a data input row will appear.  The 
columns that require a value will have a red background. 

Click on the drop down arrow in each data column to select or enter the appropriate 
information.  A teacher can be selected from either the EMPLOYEE ID column or the 
TEACHER column.  Only one column needs to be entered with the teacher information, 
the system will automatically update the other column. 
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To enter another assignment, click on the Add Assignment button and repeat the same 
steps.  Once again, it is recommended that you click on the SAVE button after each 
entry. 
 

 
 

To duplicate a teacher row, click on the copy icon and make changes to the subject, grade 
level, etc.  Click on “SAVE” after the changes. 
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Reminder:  
 
Under ESSA all teacher assignments including non-core subjects will need to be 
scheduled in Assignment Input. The drop down list in the subject column now has 
additional courses to select from.  
 
For CTE course descriptions please refer to the CTE Manual or view the link below:  
 
http://www.hawaiipublicschools.org/DOE%20Forms/CTE/CTEhandbook.pdf 
 
 
SPED Assignments:  
 
SPED teachers should be scheduled in Assignment Input only if the SPED teacher is the 
Primary Teacher of Record for the course assignment.  If the SPED teacher is considered 
Teacher 2 for the course assignment, then the SPED teacher does not have to be entered 
in Assignment Input. 
   
Under the “SPED” column, there are three course types to select: (1) Non-SPED,  
(2) SPED, or (3) Alternate Assessment – for secondary SPED teachers with a class of all 
Alternate Assessment students. 
 
1.  For general education teachers, select Non-SPED for the course type. 
 
2.  Select SPED as the course type for all Elementary SPED teachers, regardless of 
whether or not students take the Hawaii State Alternate Assessments (HSA-Alt). 
 
Elementary SPED teachers need to be ESSA Hawaii Qualified for Elementary 
Education through one of the Hawaii Qualified Teacher options. 
 
3.  For Secondary SPED teachers assigned to classes where students earn credit towards a 
Hawaii high school diploma, select SPED for the course type.   
 
SPED teachers of these classes will need to meet the content requirement for the 
subject through one of the Hawaii Qualified Teacher options.  
 
4.  For Secondary SPED teachers assigned to classes where students of significant 
cognitive disabilities take the Alternate Assessment (HSA-Alt), select Alternate 
Assessment for the course type.   
 
SPED teachers of these classes will need to meet the Elementary Education content 
requirement through one of the Hawaii Qualified Teacher options.  
 
 
 



 
 

July 2020 ESSA HQT Handbook           Doc. 3e - Page 7/9 
 

To delete a teacher record, click on the “X”.   Then click on “save” to make the deletion 
permanent.  
 

 
Note:   
Employee ID number 88888888 should be used for Substitute Teachers and employee ID 
number 77777777 should be used for vacant positions.  Once the position has been filled 
by a regular teacher, replace the vacant employee ID or the Substitute employee ID with 
the teacher’s actual employee ID number.   

DO NOT CREATE A SEPARATE ROW FOR THE TEACHER.  

To view more than the default 10 rows, use the “Show” pull-down menu to select 25, 50 
or 100 rows.   
When a required value is entered, the background color of the data column will turn blue, 
indicating an entry has been made but not saved.  To ensure you do not lose any of your 
work, you should click on the SAVE button after each entry.  
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After all teacher assignments have been entered and reviewed for accuracy, hit the 
“Submit” button.  By clicking the submit button it indicates the entries for teacher 
assignments are final and approved assignments that should be included in the ESSA 
Reporting for the upcoming school year. 
 
 The SUBMIT button is limited to users with Principal or School Director access. 

 
After submitting the data, the Assignment Input data screen will change to green. 
 
Once the “Submit” button has been selected, only the School Director will be able to 
make corrections by clicking on “Reopen.” 
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To view the completed Assignment data, go to the Assignment Preview navigation link 
after the nightly refresh. 
 

 
 
 
Reminder:  Teacher Assignments should only be entered in one system, either   
the Assignment Input screen in eHR for HQ or in the Student Information System. 
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School-level Technical Assistance Process 
WHEN WHO STEP WHAT 

 September Principals, directors, 
complex area 
designees  

1 Attend the annual ESSA HQT Training Session. 

September Principals, directors, 
complex area 
designees 

2 Share updates and information from training session with others in 
the school. 

October  Principal or School 
Designee 

3 Meet with all non-HQ teachers to discuss options to meet  
ESSA HQ requirements, and create or update Professional  
Development Plans.* 

October  Principal or School 
Designee 

4 Distribute HQT Toolkit and school contact information to each Non-
HQ teacher listed on eHR for HQ. 

Ongoing Principal or School 
Designee 

5 Set up a time to meet with each non-HQ teacher to provide 
assistance in documenting HQ status and create Professional 
Development Plans. 

Ongoing Principal or School 
Designee 

6 Individual review process (Use doc. 3g, HQT Assistance and 
Planning Checklist): 
• Access teacher’s status report through eHR for HQ 
• Walk teacher through appropriate flow chart (doc. 1c) 
• Identify best route for teacher to attain HQ (HQ documentation 

or PDP) 
7a HQ documentation options: 

• NBPTS 
• PRAXIS II in Content Area and Grade Level 
• Major in Content Area 
• 30 Semester Credits (Assist in reviewing transcripts) 
• ESSA Rubric 

7b Professional Development Planning: 
Assist teacher in completing a PDP, discuss timelines, how activities 
will lead to HQ, and identify resources to be provided by school or 
complex area. 

8 Establish due date for completion of documentation. 
9 Discuss process to submit materials to principal or school designee. 

Ongoing Principal 10 Authorize and submit HQ documentation to DOE, EQ Section. 

*HQ Professional Development Plans are not required, but recommended for those teachers seeking reimbursement 
for items that help them meet subject qualification requirements. 

 
 

 

 
PRINCIPAL 

COMPLEX 
AREA HQT 
DESIGNEE 

DOE EQ Section 
441-8499 or 
hqt@k12.hi.us 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher  

Site-based Technical Assistance 
School Year 2020-2021 

HQT Communication Hierarchy 

TEACHER 
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Parent Notice of Not Hawaii Qualified Teacher 
 
 
Aloha Parent/Guardian: 
 
The Every Student Succeeds Act (ESSA), which became law in December 2015 requires 
that all teachers meet State Certification or Licensing requirements for the grade level 
and subject area(s) in which the teacher has been assigned.   
 
While we believe that all of the teachers working in our school are qualified to teach, 
some teachers have not yet met all of the requirements for the Hawaii Qualified Teacher 
designation.   
 
This letter is to inform you that your child’s teacher, <name> in <grade, subject>is in the 
process of meeting the Hawaii Qualified Teacher requirements and we are providing the 
support necessary for success.  To ensure that every child in every classroom has a 
Hawaii Qualified teacher, our school, complex area and the Hawaii Department of 
Education are helping teachers meet these requirements by providing several options.  
Teachers may take a test or sign up for college classes or other professional development.  
If they have a performance rating of effective or better, they may also demonstrate their 
expertise through a combination of college coursework, professional development 
activities and experience. 
 
Your child’s teacher is dedicated to the success of every child in the class.  I thank you 
for your continued support of your child’s education and encourage you to communicate 
with his or her teacher on a regular basis so that together we can provide your child with 
the best education possible.  If you have any questions or concerns, please contact me at 
<phone number>. 
 
Mahalo, 
 
___________________________________________ 
Principal 
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HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher  

Sample Notice to Parents of Non Hawaii Qualified Teacher 
School Year 2020-2021 



 

Simplified Chinese 
 

 
 
 
 
 

ᴹޣ Not Hawaii Qualified Teacher˄ᰐ༿ေཧᮉᐸ䍴ṬⲴ㘱ᐸ˅һᇌ㠤ᇦ䮯Ⲵ䙊⸕ 
 
 
The Every Student Succeeds Act (ESSA)˄⇿њᆖ⭏䜭ᡀ᡽⌅Ṹ˅� Ҿ 2015 ᒤ 12 ᴸ

ᡀѪ⌅ᖻˈ䈕⌅Ṹ㾱≲ᡰᴹ㘱ᐸ䜭㾱ㅖਸᐎ䇱ᡆ㘵ᢗ➗㾱≲ˈԕ䘲ᓄ䈕㘱ᐸ㻛࠶⍮

Ⲵᒤ⇥઼、ⴞ㾱≲Ǆ 
 
㲭❦ᡁԜ⴨ؑ൘ᡁԜᆖṑԫ䈮Ⲵᡰᴹ㘱ᐸ䜭ᱟਸṬⲴˈն䘈ᱟᴹаӋᮉᐸ䘈⋑ᴹ䗮

 ༿ေཧᮉᐸ䍴Ṭ˅Ⲵ㾱≲Ǆ� Hawaii Qualified Teacher ࡠ
 
↔ؑ࠭ቡᱟ䙊⸕ᛘˈᛘሿᆙⲴ㘱ᐸ (name) _____________________________ˈ(grade, subject) 
_____________________________ ↓൘࣎⨶ Hawaii Qualified Teacher˄༿ေཧᮉᐸ䍴

Ṭ䇱˅ˈᡁԜҏ↓൘ѪԆᡆྩᨀ׋⴨ᓄⲴ᭟ᤱࣙަᡀ࣏ǄѪҶ⺞؍⇿њᮉᇔⲴ⇿њ

ᆙᆀ䜭ᴹ༿ေཧ䍴ṬᮉᐸˈᡁԜᆖṑǃᆖ४઼ Hawaii Department of Education ˄༿

ေཧᮉ㛢䜘˅ཊᯩ⑐䚃ᑞࣙ㘱ᐸ㧧ᗇ䍴Ṭ䇱ǄᮉᐸԜਟԕ৲࣐⍻䈅ᡆ㘵৲࣐ᆖ䲒䈮

〻ᡆ㘵ަԆуъษ䇝Ǆྲ᷌ԆԜⲴ㺘⧠䗮ࡠᴹ᭸䇴࠶ᡆ㘵ᴤྭˈԆԜҏਟԕኅ⽪Ԇ

ԜⲴуъ⢩䮯ˈ䈤᰾ԆԜⲴᆖ䲒䘋؞䈮〻ǃуъษ䇝઼㓿傼ㅹǄ 
 
ᛘሿᆙⲴᮉᐸ㠤࣋Ҿ⇿њᆙᆀⲴ䈮าᡀ࣏Ǆᡁᝏ䉒ᛘሩሿᆙᮉ㛢Ⲵᤱ㔝᭟ᤱˈᒦф
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Chuukese 

 

 
  

 
Esinesin Ngeni Inenap me Samanap ren Ekkewe Sense Resamo Angei Ekkewe Tufichin 

Ar repwe wesewesen Sense nón Hawaii 
 
Ran Annim Inenap me Samanap/ Chóón túmwúnúú ewe semiriit: 
 
Ewe annuk a iteni Every Student Succeeds Act (ika ESSA), ewe a winiti ew annuk nón 
ewe Tisamper (December) 2015, a annukátiw an meinisin sense repwe angei nour 
naisenin ar repwe osukuun nón ewe mwiich (grade) me pekin (subject) ra awisa ngenir 
seni Mwuun Hawaii . 
  
Am mei nuku pwun meinisin sense ekkewe ra angang nón ach kewe sukuun repwe angei 
tufichin ar repwe wesewesen sense (nón Hawaii), nge ekkóóch ekkei sense resamo angei 
meinisin ekkewe mettóóch repwe angei pwe repwe tufichin ar epwe wesewesen emon 
sense nón mwuun Hawaii.  
 
Ei taropwe epwe esinei ngonuk pwun noun noumw ewe sense (name)_____________ nón 
(grade, subject) ___________________ ii mei angang ngeni an epwe angei ekkewe pekin 
tufichin an epwe wesewesen emon sense nón Hawaii, me am mei pwan awora ngeni 
aninisin an epwe tori ekkei akuukun tufich. Nón ach achocho ngeni pwe meinisin ekkewe 
semiriit nón ekkewe nenien káéé (classroom) epwe wor neur sense mei tufichin repwe 
wesewesen sense nón Hawaii, ach kewe sukuun, me kininik me An Hawaii we Pwutain 
Káéé a anisi ekkewe sense ar repwe tori ekkewe aukukun tufich ar ra awora ngeni 
sokkopaten pekin káéé. Ekkewe sense ra tongeni angei ew tes ika makkei iter pwe repwe 
angei ekkewe class seni kanech (college) ika fen ekkóóch pwan pekin káéé (professional 
development). Ika pwe iir mei angei kreitin ar angang ééch epwe “effective” (ééch) ika 
ééchuseni, iir ra pwan tongeni pwáranó ar sinenap nón me ruu, ar káéé me nón kanech, 
ekkewe pekin káéé ngeni ar pekin angang me ar sine ra angei seni ar ááni ewe angang. 
 
Noun noumw ewe sense a fokkun aturesi an ekkewe semiriit repwe nipwáákééch nón ar 
sukuun (class). Uwa fokkun kinissou ngonuk ren sopwosopwonóón omw anisi an noumw 
we pekin káéé me pesei ngonuk omw kopwe pwopworaus ngeni noun ewe sense iteitan 
pwun, kich fengen, sia tongeni awora ngeni noumw we pekin káéé a fokkun mwúrinné. 
Ika epwe wor ómw kapas eis ika meefiomw, kose mochen kékkéériei won (phone number) 

_______________________. 
 
Kinissou chapwúúr, 
 
 
___________________________________________ 
Perensepon 
 

AN HAWAII WE PWUTAIN KÁÉÉ 
ESSA Ewe Sense A Tufichin Sense nón Hawaii 

Esinesin Ngeni Inenap me Samanap ren Ekkewe Sense Resamo Angei Ekkewe 
Tufichin Ar repwe wesewesen Sense nón Hawaii. 

Ierin Sukuun 2020-2021
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Benachrichtigung an Eltern mit nicht für Hawaii qualifizierten Lehrern 
 
 
Aloha Eltern/Erziehungsberechtigte: 
 
Der Every Student Succeeds Act (ESSA) ist im Dezember 2015 in Kraft getreten; das 
Gesetz schreibt vor, dass alle Lehrer die staatlichen Qualifizierungs- bzw. 
Zulassungsanforderungen für die Jahrgangsstufen und Fachgebiete erfüllen müssen, in 
denen sie unterrichten.   
 
Obwohl wir davon ausgehen, dass die an unserer Schule tätigen Lehrer, hinreichend 
qualifiziert sind, erfüllen einige Lehrer noch nicht alle Anforderungen der 
Lehrerqualifikation für Hawaii.   
 
Wir möchten Sie hiermit darüber in Kenntnis setzten, dass der Lehrer Ihres Kindes,  
(name) ___________________________  im (grade, subject) ___________________________ 
auf die Erfüllung der Anforderungen der Lehrerqualifikation für Hawaii hinarbeitet und 
dabei die notwendige Unterstützung unsererseits erfährt.  Um sicherzustellen, dass alle 
Kinder in unseren Klassenzimmern von Lehrern mit der Qualifikation für Hawaii 
unterrichtet werden, unterstützen unsere Schule in Zusammenarbeit mit dem 
Bildungsministerium Hawaii unsere Lehrer dabei, auf die Erfüllung der Anforderungen 
auf verschiedenen Wegen hinzuarbeiten.  Die Lehrer können etwa einen Test absolvieren 
oder sich für College-Klassen oder andere Fortbildungskurse anmelden.  Falls ihre 
Leistungsbewertung bei "effektiv" oder höher liegt, können sie auch ihre Kompetenz über 
eine Kombination aus College-Kursarbeit, beruflicher Weiterbildung und 
Erfahrungsnachweisen demonstrieren. 
 
Der Lehrer Ihres Kindes ist dem Erfolg von allen Kindern in der Klasse verpflichtet.   
Ich danke Ihnen für die Unterstützung bei der schulischen Laufbahn Ihres Kindes und 
ermutige Sie, regelmäßig mit seinen/ihren Lehrern zu kommunizieren, damit wir  
Ihrem Kind die gemeinsam eine Optimale Ausbildung ermöglichen können.  Falls  
Sie irgendwelche Fragen oder Bedenken haben, kontaktieren Sie mich bitte unter  
(phone number) ___________________________ . 
 
Mahalo, 
 
___________________________________________ 
Schulleiter 
 
 
 
 

BILDUNGSMINISTERIUM HAWAII 
ESSA Hawaii Lehrerqualifikation  

Briefvolage an Eltern mit nicht für Hawaii qualifizierten Lehrern 
Schuljahr 2020-2021 



 

                    Hawaiian 1 

 
  
 

 

Hoolaha no ka Makua no ke Kumu i Laikini Ole ia ma Hawaii 

 

 

Aloha e ka Makua/Kahu Hanai: 

 

Maloko o ke kanawai Every Student Succeeds Act (ESSA; Holo Pono ka Hana a na 

Haumana a Pau) i lilo ai he kanawai maloko o Kekemapa 2015, ua kupono i na kumu a 

pau ke hooko i na koi o ka Laikini malalo o ka Mokuaina no ka papa a me ke kumuhana i 

hookohu ia ai ke kumu. 

 

He manaoio no makou ua kupono no i na kumu e hana nei maloko o ko kakou mau kula 

na mea e pono ai ke ao ana, aole nae i ko i kekahi o na kumu na koi a pau loa e lilo ai ia 

lakou ke kulana he Kumu i Laikini ia. 

 

He leka keia e hoomaopopo ai ia oe o ke kumu, o <name> ma ka papa <grade, subject>, 

aia no oia ke holomua nei ma ka hana e kupono ai ia ia ka Laikini Kumu ma Hawaii nei, 

a ke kokua aku nei makou ma na ano a pau e pono ai e puka pono ai kana hana. I mea e 

hooiaio ai i ka hoolako pono ia o kela me keia keiki maloko o kela me keia papa i ke 

Kumu Laikini ia, ke kokua aku nei ko makou kula, ka apana kula, a me ka Oihana 

Hoonaauao i na kumu i ka hooko ana i na koi e pono ai ma ka hoolako ana i na koho he 

nui. Hiki no i na kumu ke hana i kekahi hoike a i ole komo i na papa ma ke kula nui a i 

ole na ano papa hana ao oihana. Ina puka pono ko lakou hoike ma ka hana ana ma ka 

palena haahaa loa a oi paha, he hiki no hoi ia lakou ke hoikeike i ko lakou makaukau ma 

ka hana ma ke komo ana i ka papa ma ke kula nui, na papa hana maloko o ke ao oihana 

ana, a me ka lakou hana maoli. 

 

Ua kupaa ke kumu a kau keiki ma ka hoopuka pono ana i ka hana a kau keiki ma ka papa. 

Ke mahalo aku nei au ia oe no ke kakoo ana i ka hoomau i ka hoonaauao ana o kau keiki 

a ke paipai aku nei no hoi au e kuka kamailio pinepine oe me kana kumu kula i hiki ai ia 

makou ke hoolako i ka hoonaauao maikai loa no kau keiki. Ke loaa ka ninau ia oe a 

manao kanalua paha, e oluolu, e kelepona mai ia’u ma ka helu <phone number>. 

 

Mahalo nui no, 

 

___________________________________________ 

Poo Kumu 

 

 

 

 

OIHANA HOONAAUAO O HAWAII 

ESSA Hawaii Qualified Teacher  
Sample Notice to Parents of Non Hawaii Qualified Teacher 

School Year 2020-21 



 

                    Hawaiian 2 
        

 
  
 
 

Ho‘olaha no ka Makua no ke Kumu i Laikini ‘Ole ‘ia ma Hawai‘i 
 
 
Aloha e ka Makua/Kahu Hānai: 
 
Ma loko o ke kānāwai Every Student Succeeds Act (ESSA; Holo Pono ka Hana a nā 
Haumāna a Pau) i lilo ai he kānāwai ma loko o Kēkēmapa 2015, ua kūpono i nā kumu a 
pau ke ho‘okō i nā koi o ka Laikini ma lalo o ka Moku‘āina no ka papa a me ke 
kumuhana i ho‘okohu ‘ia ai ke kumu. 
 
He mana‘o‘i‘o nō mākou ua kūpono nō i nā kumu e hana nei ma loko o ko kākou mau 
kula nā mea e pono ai ke a‘o ‘ana, ‘a‘ole na‘e i kō i kekahi o nā kumu nā koi a pau loa e 
lilo ai iā lākou ke kūlana he Kumu i Laikini ‘ia. 
 
He leka kēia e ho‘omaopopo ai iā ‘oe o ke kumu, o <name> ma ka papa <grade, subject>, 
aia nō ‘o ia ke holomua nei ma ka hana e kūpono ai iā ia ka Laikini Kumu ma Hawai‘i 
nei, a ke kōkua aku nei mākou ma nā ‘ano a pau e pono ai e puka pono ai kāna hana. I 
mea e hō‘oia‘i‘o ai i ka ho‘olako pono ‘ia o kēlā me kēia keiki ma loko o kēlā me kēia 
papa i ke Kumu Laikini ‘ia, ke kōkua aku nei ko mākou kula, ka ‘āpana kula, a me ka 
‘Oihana Ho‘ona‘auao i nā kumu i ka ho‘okō ‘ana i nā koi e pono ai ma ka ho‘olako ‘ana i 
nā koho he nui. Hiki nō i nā kumu ke hana i kekahi hō‘ike a i ‘ole komo i nā papa ma ke 
kulanui a i ‘ole nā ‘ano papa hana a‘o ‘oihana. Inā puka pono ko lākou hō‘ike ma ka hana 
‘ana ma ka palena ha‘aha‘a loa a ‘oi paha, he hiki nō ho‘i iā lākou ke hō‘ike‘ike i ko 
lākou mākaukau ma ka hana ma ke komo ‘ana i ka papa ma ke kulanui, nā papa hana ma 
loko o ke a‘o ‘oihana ‘ana, a me kā lākou hana maoli. 
 
Ua kūpa‘a ke kumu a kāu keiki ma ka ho‘opuka pono ‘ana i ka hana a kāu keiki ma ka 
papa. Ke mahalo aku nei au iā ‘oe no ke kāko‘o ‘ana i ka ho‘omau i ka ho‘ona‘auao ‘ana 
o kāu keiki a ke paipai aku nei nō ho‘i au e kūkā kama‘ilio pinepine ‘oe me kāna kumu 
kula i hiki ai iā mākou ke ho‘olako i ka ho‘ona‘auao maika‘i loa no kāu keiki. Ke loa‘a 
ka nīnau iā ‘oe a mana‘o kānalua paha, e ‘olu‘olu, e kelepona mai ia‘u ma ka helu 
<phone number>. 
 
Mahalo nui nō, 
 
___________________________________________ 
Po‘o Kumu 
 
 
 
 

‘OIHANA HO‘ONA‘AUAO O HAWAI‘I 
ESSA Hawaii Qualified Teacher  

Sample Notice to Parents of Non Hawaii Qualified Teacher 
School Year 2020-2021 



 

  
Ilokano 

 
 
 

Pakaammo Kadagiti Nagannak Maipanggep 
Kadagiti Saan a Kualipikado a Mannursuro iti Hawaii 

 
 
Aloha Appo a Nagannak/Agay-aywan: 
 
Ti Linteg a Mangituyang a ti Tunggal Estudiante Agballigi wenno Every Student 
Succeeds Act (ESSA) a napagbalin a linteg idi Disiembre 2015, kunana a nasken nga 
amin a mannursuro ket addaan iti Sertipikasion ti Estado wenno adda Lisensiana a 
mangisuro kadagiti agad-adal iti tukad ken iti/kadagiti asignatura a naited nga isurona. 
 
Nupay mamatikami nga amin a mannursuro nga agtrabtrabaho iti eskuelatayo ket 
kualipikado a mangisuro, sumagmamano kadakuada ti awanan pay kadagiti amin a 
rekisito a para iti designasion a kas Kualipikado a Mannursuro iti Hawaii (Hawaii 
Qualified Teacher).  
 
Daytoy a surat ket ipakaammona kadakayo a ti mannursuro ti anakyo a ni name 

_____________________________  iti grade, subject _____________________________ ket 
madama nga ipagpagnana ti pannakagun-odna kadagiti amin a rekisito ti Kualipikado a 
Mannursuro iti Hawaii ket ipapaaymi met ti suporta a nasken para iti panagballigina. 
Tapno maipanamnama a ti tunggal ubing iti tunggal siled-pagadalan ket maaddaan iti 
Kualipikado a Mannursuro iti Hawaii, ti eskuelatayo, complex area ken ti Departamento 
ti Edukasion ti Hawaii ket tultulonganna dagiti mannursuro tapno magun-odda dagitoy a 
rekisito babaen ti pannakaited kadakuada dagiti nadumaduma a pagpilian. Ti mannursuro 
ket mabalin a mangala iti eksamen wenno agenrol para kadagiti klase iti kolehio wenno 
para iti sabali pay a mangpasayaat iti kabaelanna a kas propesional. No ti tukad ti 
kabaelanna ket epektibo wenno nasaysayaat pay, mabalinna nga ipakita ti laingna babaen 
ti napagtitipon nga aramid bayat ti kaaddana iti kolehio, dagiti aktibidad a mangpasayaat 
iti kabaelanna a kas propesional ken padas. 
 
Napateg para iti mannursuro ti anakyo ti panagballigi ti tunggal ubing iti klasena. Agyamanak iti 
agtultuloy a suportayo iti panagadal ti anakyo ket ikalikagumko ti pannakikomunikaryo a 
masansan iti mannursurona tapno  makapagtitinnulongtayo a mangipaay iti anakyo iti 
kapipintasanen nga edukasion a maitedtayo kenuana. No adda dagiti saludsod wenno 
pakaseknanyo, mabalindakami nga awagan iti phone number _____________________________ . 
 
Mahalo, 
 
___________________________________________ 
Prinsipal 
 

 

DEPARTAMENTO TI EDUKASION TI HAWAII  
ESSA Kualipikado a Mannursuro iti Hawaii  

Pagtuladan a Pakaammo Kadagiti Nagannak Maipanggep Kadagiti Saan a 
Kualipikado a Mannursuro iti Hawaii 

Tawen Akademiko 2020-2021
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Not Hawaii Qualified Teacher˄舭ၝၽဲ衍箒ᮉ艗୅࿻࿴࿔࿶࿾謤讈覌 
 
 
2015 ᖺ 12 ᭶࡟ἲᚊࡓࡗ࡞࡜ The Every Student Succeeds Act (ESSA)㸦඲Ꮫ⏕ࡢᡂ
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 ࠋࡍࡲ࡚ࡋせồࢆ࡜ࡇࡍࡓ‶ࢆ௳せࢫࣥࢭ࢖ࣛ
 
ᡃࡀࠎᏛᰯ࡛ാࡿ࡚࠸඲࡚ࡢᩍᖌࡀ㐺᱁ᩍᖌ࡛ࢆ࡜ࡇࡿ࠶ಙ୍ࡿ࡚ࡌ᪉୍ࠊ㒊ࡢ

ᩍᖌࡣ Hawaii Qualified Teacher�ၝၽဲ衍箒ᮉ艗Pࡢᣦᐃせ௳ࠋࢇࡏࡲ࡚ࡋࡓ‶ࢆ 
 
ヱᙜ᭩⡆࠾ࡣᏊ౪ࡢ(grade, subject) _____________________________ ᩍᖌ࡛ࡿ࠶G(name) 
ࢆ˅㐺᱁ᩍᖌ࢖࣡ࣁ˄GHawaii Qualified Teacherࡀ _____________________________

⏦ㄳࢆ࡜ࡇࡿ࡚ࡋ㏻▱ࠊࡋᡃࡶࠎᙼࡢᡂຌ࡟ᚲせ࡞ᨭ᥼ࢆᥦ౪ࠋࡍࡲ࠸࡚ࡋᡃࡀ

Ꮫᰯࠊ」ྜᆅ༊ࡧࡼ࠾ Hawaii Department of EducationGO࢖࣡ࣁᩍ⫱㒊Pྛࡣᩍᐊࡢ
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ƪƄǚ ƃƀƞƋƩƉǑ ƃƐǞǙ ƪƒǙ ƀǙ ǟƖƀǐ ƌƙƞƄƞƋƗƙƋƊǒǙ ƌǞǙ ƒǒ ƂǕ ƋƖǕ ƇƊǑ Ɓƙƃƕǐ ƇƚƞƖƞƆ 
 
ƗƜƌƞƆƇǒ ƐǞǙ ƪƒǙ /Ǝǖǚ ƍǗ ƀƂƙƃƊǒǙ ƚǐ ƀƪƐƃ: 
 
ƁǞ ǚ ƀǞ ƞƋǗ ƇƖǙ ƞƇǚ ƖƆƂƖƞƒƗǞ ƞƩƕǐ ƇƁƙƃƋǐ ƀƚǟƋƊǕ ƀƮƂǗ Ƌ (The Every Student Succeeds Act (ESSA)), 
ƩƅǑǙ ƃƭƇǚ ƀƞƆƩƍǐ ƋƀǗ ƇǀƞƆƬƋƩƇǔ ƙƋƊǐ ƋƖƞ 2015 ƈǚ ƙƃƀƞƋƬƘǚ ƙƞƄƞƋƗƙƋƊǕ ƀƂǗ Ƌƌǐ ƋƕǕ ƈƞƒ
ƩƃǔǙ ƙƋƭƁƀƞƋƓǐǚ ƃƓǔ Ƌ Ƙǘǔ  ƀƞƋƙƜƋǕ ƆƞƇƁƙƃƕǐ ƇƗǞ ƞƕǐ ƌƕƜƇǐ ƌƩƀƔƇ ƪƕƜ ƁǗ ƃƩƁƇƖǑ ƅƞƊǒǙ ƙƞƄƞƋ
ƗƙƋƭƇǚ ƚǐ ƌƀƞƋƒƙƌǀƞƆƬƘǚ ƗƙƋ.   
 
ƩƉǑ ƃƐƖƀƩƚǗ ƞƄƜƩƅǔǙ ƙƖǙ ƞ ƙƞƄƞƋƗƙƋƊǕ ƀƂǗ ƋƊǒǙ Ʃƚǐ ƇƖǟƀƓǖǙ ƬƋƫƚƃƚǟƋƁƙƃƐƖƀƩƚǗ ƞƒǒ ƂǕ ƋƖǕ ƇƊǑ
ƊǒǙ ƄƜƗƙƋƭƇǚ , ƙƞƄƞƋƗƙƋƌƞƃƂǗ ƋƀǞǙ Ɔǐ ƃƌǞǙ Ɗǐ Ƌƒǒ ƩƃǔǙ ƙƋƭƁƂǗ ƌƉǚ ƖƋƊǐ ƃǀǗ ƇƈƞƒƀƞƋƀǞ ƞƋǗ ƇƬƘǚ
Ʃƍǐ ƋƙƞƄƞƋƗƙƋƊǒǙ ƒǒ ƂǕ ƋƖǕ ƇƊǑ Ɓƙƃƕǐ ƇƚƞƖƞƆƩƊǔǙ ƙ.   
 
ƿǐ ƃƗǔ ƗƜƌǐ ƌƋǒ ǚ ƄǑǙ ƃƪƄǚ ƃƬƘǚ ƊǙ ƞƋƅƞƌƖǙ ƞ ƙƞƄƞƋƗƙƋƕǖ ƀƁƙƃƊǙ ƞƋ, (name)     
ƓǖǙ ƬƋ (grade, subject)    ƪƒǙ ƋƀǞ ƞƕǐ ƃƓǖǙ ƬƋƁƜƌƖƋƀƞƋƆǗ ƀƕƜƇǐ ƌƬƘǚ ƭƇǚ ƈƞƒƩƃǔǙ ƙƋƭƁƀǞ ƞ
ƋǗ ƇƀƞƋƩƍǐ ƋƙƞƄƞƋƗƙƋƊǒǙ ƒǒ ƂǕ ƋƖǕ ƇƊǑ Ɓƙƃƕǐ ƇƚƞƖƞƆ ƪƕƜ ƐƖƀƩƚǗ ƞƀǞ ƞƕǐ ƃƬƘǚ ƀƞƋƗƜƿǐ ƌƗƜ
ƿǖ ƋƊǒǙ ƄǞ ƞƩƍǐ ƋƈǞǙ ƎǗ ƋƗǞ ƞƩƕǐ ƇƋǒ ǚ .  ƩƐǔǙ ƙƚǐ ƌƍƜƀǐ ƋƬƘǚ ƩƇǐ ƀƋǚ ƙƆƊǕ ƀƮƂǗ ƋƓǖǙ ƬƋƊǕ ƀƮƘǚ ƙƃƚǟƋƒǒ ƙƞ
ƄƞƋƗƙƋƊǒǙ ƒǒ ƂǕ ƋƖǕ ƇƊǑ Ɓƙƃƕǐ ƇƚƞƖƞƆ, ƫƚƃƚǟƋƁƙƃƐƖƀƩƚǗ ƞ, ƩƁƇƌǞ ƕǑ ƀƞƋ ƪƕƜ ƐƜƪƋƀƗǓ ƀ
ƗƞƊǑ ƀƞƋƕǐ ƇƚƞƖƞƆƀǞ ƞƕǐ ƃƬƘǚ ƀƞƋƅǙ ƖƆƩƘǘǔ ƙƙƞƄƞƋƗƙƋƬƘǚ ƒǒ ƂǕ ƋƖǕ ƇƊǑ ƩƘǘǗǙ ƞƋǒ ǚ ƓǖǙ ƫƇƆƀƞƋƬƘǚ Ɗƞƃ
Ʃƕǔ ƙƀƘǘ ƞƆƓǙ ƞƃ.  ƙƞƄƞƋƗƙƋƙƞƇƄƜƭƇǚ ƚǐ ƌƀƞƋƗƙƌƩƗǐ ƃ Ƙǘǔ  ƕǗ ƃƊƜƌǟƋƚǟƋƬƋƖǑ ƊƜƆƞƭƕ Ƙǘǔ  
ƀƞƋƐǐ ƇƊƜƋƞƊƞƃƇǚ ƞƋƂƖƞƒƩƍǐ Ƌƒǔ ƙƞƅǒ ƌƙǔǙ Ƌ.  Ɖǚ ƞƐƖƀƩƁǗ ƞƒǒ ƎǗ ƋƙƙƀƒƞƬƋƕƜƇǐ ƌƊǒǙ ƒǒ ƍƜƗǑ Ƈ
ƊǑ Ɛƞƌ Ƙǘǔ  Ƈǒ ƀƖǙ ƞ, ƐƖƀƩƁǗ ƞƆǐ ƃƙƞƇƄƜƈǚ ƙƃƭƇǚ ƗƜƪƇƃƬƘǚ ƩƘǐ ƋƩƉǑ ƃƂƖƞƒƅǞ ƞƋƞƋƁƙƃƐƖƀƩƁǗ ƞ
ƎǙ ƞƋƀƞƋƍƜƗǗ ƒƍƜƗƞƋƖǑ ƅƞƚǟƋƬƋƘǘ ǐ ƀƗǖ ƇƖǑ ƊƜƆƞƭƕ, ƀǑ ƇƄƜƀǞ ƞƐǐ ƇƊƜƋƞƂƖƞƒƩƍǐ Ƌƒǔ ƙƞƅǒ ƌ 
ƪƕƜ ƍƜƗǗ ƌƀƞƋ. 
 
ƙƞƄƞƋƗƙƋƕǖ ƀƁƙƃƊǙ ƞƋƙǕ ƊǑ ƇƈǗ ƋƈǞǙ ƂƖƞƒƗǞ ƞƩƕǐ ƇƁƙƃƩƇǐ ƀƋǚ ƙƆƊǕ ƀƂǗ ƋƓǖǙ ƬƋƘǚ ƙƃƚǟƋ.  Ɓǚ ƞƐƜ
ƩƄǗ ǚ ƞƁǞ ƁƙƌƬƄƒƞƆǐ ƃƊǙ ƞƋƊǒǙ ƬƘǚ ƀƞƋƗƜƿǐ ƌƗƜƿǖ ƋƈǞǙ ƀƞƋƗǓ ƀƗƞƕǖ ƀƁƙƃƊǙ ƞƋƈƜƘǘ ƙƇƒƞ ƪƕƜ ƁǞ
ƬƘǚ ƊǙ ƞƋƈǑ ƇƈǞǙ ƗǔǙ ƗƞƋƀǐ ƌƙƞƄƞƋƗƙƋƕǖ ƀƁƙƃƊǙ ƞƋƬƘǚ Ʃƍǐ ƋƍǗ ƀƀƜƈǑ  ƩƐǔǙ ƙƬƘǚ ƐƖƀƩƚǗ ƞƗƞƒƞƇƬƘǚ
ƀƞƋƗǓ ƀƗƞƊǒǙ Ƈǒ ƊǒǙ ƗǕ ƇƪƀǙ ƕǖ ƀƁƙƃƊǙ ƞƋƭƇǚ ƎǙ ƞƋƀƞƋƩƚǐ ƇƖǟƀƚǙ Ɩƒƀǐ ƋƁƙƃƐƖƀƩƚǗ ƞ.  
Ɖǚ ƞƊǙ ƞƋƒǒ ƂǞ ƞƉƞƒ Ƙǘǔ  ƁǞ ǚ Ɓǚ ƙƃƬƄƌǞ , ƀƜƕǕ ƋƞƈǑ ƇƈǞǙ ƘƞƁǚ ƞƐƜƩƄǗ ǚ ƞƭƇǚ ƊǒǙ Ʃƌǒ  (phone number)   
  . 
 
ƒƞƚƞƫƕ (Mahalo), 
 
___________________________________________ 
ƙǞ ƞƋƖƆƀƞƋƫƚƃƚǟƋ 
 
 
 

ƐƜƪƋƀƗǓ ƀƗƞƊǑ ƀƞƋƕǐ ƇƚƞƖƞƆ 
ƙƞƄƞƋƗƙƋƊǒǙ ƒǒ ƂǕ ƋƖǕ ƇƊǑ ƈƞƒ ESSA Ɓƙƃƕǐ ƇƚƞƖƞƆ  

ƈǗ ƖƓǙ ƞƃƪƄǚ ƃƀƞƋƩƉǑ ƃƐǞǙ ƪƒǙ ƀǙ ǟƖƀǐ ƌƙƞƄƞƋƗƙƋƊǒǙ ƌǞǙ ƒǒ ƂǕ ƋƖǕ ƇƊǑ Ɓƙƃƕǐ ƇƚƞƖƞƆ 
ƗǗ ƀƚǟƋ 2020 – 2021 



 

 
 
 

Marshallese 
 

 
 

 
 

KǀjjeƺƗ nࡃ an Jinen/Jemen kǀn juon Ri-Kake me Ejjab Qualify ilo Hawaii 
 
 
Iakwe Jinen/Jemen/Ri-lale: 
 
Every Student Succeeds Act eo (ESSA (Kajjojo Ri-jikuuƺ naaj Jeraaূূan)), me ekar 
erom kien ilo Tijeূba 2015, ej kakien ke aolep ri-kake ro ren qualify ekkar nࡃ an kakien 
ko an state ikijjien kaূool ak kǀmƗlim ak nࡃ an kilaj eo im subject eo/ko me eূǀj jitǀnࡃ e 
ri-kaki eo ie.   
 
Menࡃ e kǀmij tǀmak ke aolepan ri-kaki ro me rej jerbal ilo jikuuƺ in ad rej qualify nࡃ an 
katakin, jet ri-kaki rejanࡃ in qualify ekkar nࡃ an aolepan kakien ko nࡃ an Ƽaetan Hawaii Ri-
kaki me Ej Qualify.   
 
Lǀta in ej nࡃ an kǀjjeƺƗik eok ke an nƗjǌূ ri-kake, (name) _________________________ ilo 
(grade, subject) ___________________________ ej pƗd ilo kilen qualify ekkar nࡃ an kakien ko 
an Hawaii Ri-kaki me Ej Qualify im kǀm ej leƺӑk jipanࡃ  me ej aikuj nࡃ an an jeraaূূan.  
Nࡃ a kapen ke elǀnࡃ  juon ri-kaki me ej ekkar nࡃ an Hawaii Ri-Kaki me Ej Qualify ilo ruuূ eo 
an kajjojo ajri, jikuuƺ kein ad im Hawaii Department in Education eo rej jipanࡃ  ri-kaki ro 
bwe ren ekkar nࡃ an kakien kein ilo aer leƺӑk jet menin ekkƗƗlel.  Ri-kaki ro remaronࡃ  in 
bǀk juon teej ak kaddeƺӑnࡃ  ilo kooj ko ilo college ak bar wƗween eddek ilo wƗween 
professional.  Nࡃ e elǀnࡃ  aer “jonࡃ ak kǀূূan” me ej “elǀnࡃ  tokjƗn” ak eূূanƺӑk, remaronࡃ  in 
bar kowaƺӑk aer jeƺƗ ilo aer kobaik kooj ko ilo college, kǀূূanূan ekkar nࡃ an eddek ilo 
professional im men ko me eূǀj enࡃ jake im imminene kake. 
 
An nƗjǌূ ri-kaki ej lokjak bwe aolepan ajri ro ilo kilaj eo ren jeraaূূan wǀt.  Ij 
kaূূoolol eok kǀn aূ rie wǀt an nƗjǌূ ekkatak im ij rǀjanࡃ e eok bwe en ekkƗ aূ 
kǀূূao ippƗn ri-kaki eo an bwe jen ippƗn doon leƺӑk ekkatak nࡃ ane nࡃ an jonࡃ an am maronࡃ .  
Nࡃ e elǀnࡃ  jabdewǀt aূ kajjitǀk ak inepata, jouj im contact eǀ ilo (phone number) 
______________________________. 
 
Koূূool, 
 
___________________________________________ 
Principal 
 
  
 
 

 

HAWAII DEPARTMENT IN EDUCATION 
ESSA Hawaii Ri-kaki me Ej Qualify  

Jaূbǀƺ Nࡃ an Jinen/Jemen kǀn juon Ri-kaki me Ejjab Qualify 
Iiǀ in Jikuuƺ 2020-2021 



 

 
Samoan 

 
 
 
 

Fa’asilasilaga mo Matua o Faia’oga Pasi e LĤ o ni Tagatanu’u Hawai’i 
 
 
Talofa Matua/Ɯ o lo’o va’aia: 
 
O le Tulafono o Tamaiti A’oga uma e Manuia (ESSA), lea na avea ma tulafono I le 
masina o Tesema 2015, e mana’omia ai I faia’oga uma ona fa’amalieina fa’amaoniga a le 
setete po’o aiaiga tau laisene mo le vasega ma mata’upu ua tofia iai le faia’oga. 
 
E ui matou te talitonu o faia’oga uma o lo’o galulue I le matou a’oga ua agava’a e 
faia’oga, o nisi o faia’oga e le’i fa’amalieina nisi o aiaiga e avea ai ma Faia’oga Pasi a 
Hawai’i. 
 
O lenei tusi e fa’ailoa atu ai ia te oe, o le faia’oga a lau tama, (name) ____________________ 
I le (grade, subject) ______________________o lo’o fa’agasolo I le taimi nei le fa’amalieina o 
aiaiga o le avea ai ma Faia’oga Pasi a Hawai’i ma o lo’o matou tu’uina atu fo’i le 
lagolagosua e mana’omia ina ia manuia ai. Mo le fa’amautinoa e tofu tamaiti a’oga uma I 
potua’oga uma ma se faia’oga Pasi a Hawai’i, o lo’o fesoasoani le matou a’oga, vaega o 
lo’o iai ma le Matagaluega o A’oga a Hawai’i ina ia fa’amalieina nei aiaiga e ala I le 
ofoina atu o ni mea e mafai ona filifili mai ai. E mafai ona su’e e faia’oga se su’ega pe 
a’o’oga ini vasega I le iunivesite po’o nisi atia’ega fa’apolofesa. Afai e lelei ma sili atu la 
latou taumafai, e ono mafai fo’i ona maua le avanoa e fa’aalia ai lo latou tomai e ala I le 
tu’ufa’atasiga o galuega I mata’upu I le iunivesite, fa’atinoga o atia’ega fa’apolofesa ma 
le poto masani. 
 
E amana’ia e le faia’oga a lau tama le manuia o tamaiti a’oga uma I totonu o le vasega. 
Fa’afetai mo lou lagolagoina pea o le a’oa’oina o lou alo, ma u’una’ia oe ina ia feso’ota’i 
pea ma lana faia’oga ina ia mafai ona tatou ofoina atu fa’atasi se a’oa’oga aupito sili ona 
lelei mo lou alo. Afai e iai ni au fesili po’o ni popolega, fa’amolemole fa’afeso’ota’i mai I 
le (phone number) _____________________________. 
 
 
Fa’afetai, 
 
___________________________________________ 
Pule A’oga 
 
 
 
 

 

MATAGALUEGA O A’OGA HAWAI’I 
ESSA Hawaii Faia’oga Pasi  

Fa’asilasilaga Fa’ata’ita’i mo Matua o Sui Faia’oga Pasi mo se Taimi Umi e lƝ o ni 
Tagatanu’u o Hawai’i 

Tausaga Fa’alea’oa’oga 2020-2021 



 

Spanish 
 

 
 
 
 
 

Carta para padres en caso de contratar educadores no cualificados en Hawái 
 
 
Estimado/a padre/madre/tutor: 
 
La Ley Cada Estudiante Triunfa (ESSA), que adquirió dicho carácter en diciembre de 
2015, dispone que todos los educadores obtengan la certificación o los requisitos de 
licenciatura estatal para el grado académico y el/las área/s temática/s en que se 
desempeñan. 
 
Pese a que estamos convencidos de que todos los educadores en nuestra escuela están 
capacitados para enseñar, algunos de ellos no cumplen aún con los requisitos para ser 
designados Educadores Cualificados de Hawái. 
 
Por la presente, le notificamos que la/el maestra/o de su hija/o de (grade, subject) 
_____________________________, (name) _____________________________, está en proceso 
de cumplimentar con los requisitos para obtener la designación de Educador Cualificado 
de Hawái, en cuya tarea estamos brindando el apoyo necesario para obtenerla. Con el fin 
de garantizar que todos los estudiantes cuenten con un Educador Cualificado de Hawái, 
nuestra escuela, el área compleja y el Departamento de Educación de Hawái están 
colaborando con las/os maestras/os para que cumplan con los requisitos mediante 
numerosas opciones. Las/os maestras/os pueden someterse a un examen o incribirse en 
clases universitarias o en otros cursos de desarrollo profesional. Si obtienen desempeños 
satisfactorios o superiores, también pueden demostrar sus conocimientos mediante una 
combinación de clases universitarias, actividades de desarrollo profesional y experiencia.  
 
La/El maestra/o de su hija/o está comprometida/o con el triunfo de cada uno de los 
estudiantes de su clase. Agradezco el apoyo constante que brinda a la educación de su 
hija/o y la/o aliento a conversar con la/el maestra/o de su hoja/o con regularidad para que, 
en conjunto, podamos otorgarle la mejor educación posible. Si tiene consultas o 
inquietudes, póngase en contacto conmigo al (phone number) 
_____________________________. 
 
Saludos cordiales. 
 
___________________________________________ 
Director/a 
 
 
 

 

DEPARTAMENTO DE EDUCACIÓN DE HAWÁI 
Educador cualificado de la Ley Cada Estudiante Triunfa (ESSA) en 

Hawái  
Carta modelo para padres en caso de contratar educadores no cualificados en 

Hawái 
Año académico 2020-2021 



 

Tagalog 
 

 
 
 
 

Pabatid sa Magulang Tungkol sa Hindi Pa Kuwalipikadong Guro ng Hawaii 
 
 
Aloha Mahal Naming Magulang/Tagapag-alaga: 
 
Ang Batas Tungkol Sa Pagtatagumpay ng Bawat Mag-aaral o Every Student Succeeds Act 
(ESSA), na naging batas noong Disyembre 2015, ay hinihingi sa lahat ng mga guro na kailangang 
makamit nila ang Sertipikasyon ng Estado o mga rekisito upang sila’y maging Lisensiyado para 
sa antas na pinagtuturuan at mga asignatura na kanilang itinuturo. 
 
Bagama’t naniniwala kami na ang lahat ng mga guro sa ating paaralan ay 
kuwalipikadong magturo, di pa nakamit ng ilan sa kanila ang lahat ng mga rekisito para 
sa designasyong Kuwalipikadong Guro ng Hawaii. 
 
Ipinababatid sa inyo ng sulat na ito na ang guro ng inyong anak na si (name) 
_____________________________, sa (grade, subject) _____________________________ ay 
kasalukuyang inaasikaso ang mga rekisito para makamit ang designasyong 
Kuwalipikadong Guro ng Hawaii at ibinibigay namin sa kanya ang kailangan suporta 
upang makamit niya ito. Upang masiguro na ang bawat mag-aaral sa bawat silid-paaralan 
ay magkakaroon ng Kuwalipikadong Guro ng Hawaii, ang ating paaralan, complex area 
at ang Departamento ng Edukasyon ay tumutulong sa mga guro upang makamit nila ang 
mga rekisito sa pamamagitan ng ilang paraan. Maaaring kumuha ang guro ng eksamen o 
mag-enrol para sa klase sa kolehiyo o sa iba pang kurso na magpapaunlad sa kanila 
bilang guro. Kung ang antas ng kanilang kagalingan ay epektibo o mas maganda pa, 
maaari nilang ipakita ang kanilang kaalaman sa pamamagitan ng pinagsamasamang mga 
gawain sa kolehiyo, mga aktibidad sa pagpapaunlad ng kanilang propesyon at karanasan. 
 
Ang guro ng inyong anak ay inuukol ang sarili para sa pagtatagumpay ng bawat mag-aaral sa 
kanyang klase. Ako ay nagpapasalamat sa inyong walang sawang suporta sa pag-aaral ng inyong 
anak at hinihikayat po namin kayo ang madalas ninyong pakikipag-ugnayan sa guro ng inyong 
anak upang masiguro natin na maibibigay sa inyong anak ang pinakamagandang edukasyon na 
maaari nating ibigay sa kanya. Kung mayroon kayong katanungan o gustong liwanagin, maaari 
ninyo akong tawagan sa (phone number) _____________________________. 
 
 
Mahalo, 
 
___________________________________________ 
Prinsipal 
 

 
 
 

DEPARTAMENTO NG EDUKASYON NG HAWAII 
ESSA Kuwalipikadong Guro ng Hawaii Hawaii  

Halimbawa ng Pabatid sa Mga Magulang Tungkol sa Hindi Pa Kuwalipikadong 
Guro ng Hawaii 

Taong Paaralan 2020-2021 



 

Tongan 
 
 

 
 

Fakatokanga ki he Matu’a ‘o fekau’aki mo ha Faiko ‘i Hawaii ‘oku  
Te’eki ke Mateuteu Fe’unga.  

 
Aloha  Matu’a/Tauhi Fanau 
 
Ko e Every Student Succeeds Act (ESSA), na’e hoko ia koe lao ‘i Tisema 2015, na’e 
fiema’u ki he kau faiako kotoa pe ke nau malava ‘o fakakakato e fiema’u ki he setifikeiti 
‘a e Siteiti  pea mo e ngaahi fiema’u ki he laiseni ki he kuleiti levolo pea moe  ngaahi elia 
he lesoni ‘aia ‘oku ‘osi tuku pau ki he faiako. 
 
‘Oku mau tui ki he katoa ‘a e kau faiko ‘oku nau ngaue he ‘api ako ‘oku nau ma’u e 
mafai fakafaiako ke faiako, ka ‘oku ‘iai pe ‘a e kau faiako ‘oku te’eki ke nau fakakakato 
‘a e ngaahi fiema’u kotoa pe mei he Hawaii Qualified Teacher ‘oku ‘osi tukupau atu.   
 
Ko e tohi ni ke fakaha atu kaite koe fekau’aki moe faiako ‘a ho’o fanau (name) 
 
 _________________________  i he (grade, subject) ___________________________   ‘oku 
lolotonga ngaue ki he fakakakato ‘a e fiema’u ‘a e  Hawaii Qualified Teacher pea mo 
fakahoko ‘a e poupou kakato ki he ola lelei. Koe feinga ‘eni ke fakapapau’i koe fanau 
kotoa pe ‘oku ‘i he lokiako ‘oku ‘iai a e faiako ‘oku ‘osi teu’i he Hawaii Qualified 
Teacher, ‘i hotau ‘api ako, koe elia kotoa ‘o e api ako ni pea moe Va’a Potungaue Ako ‘a 
Hawaii ‘oku nau tokoni ki he kau faiko ko ‘eni ke nau ma’u ‘a e ngaahi fiema’u kotoa 
pea mo toe ‘oatu ha ngaahi tafa’aki kehekehe ke nau ala fili kiai. ‘E malava pe he faiako 
ke tau to’o ha sivi pe ko ‘enau lesisita ki he ngaahi kalasi he kolisi pe ko ha ngaahi 
fakalakalaka fakapolofesinale. Kapau leva ‘e ola lelei ‘enau fakafotunga he ngaue pea mo 
to e fakalakalaka, te nau malava pe ‘o fakahaa’i ‘enau taukei ngaue he fakataha’i e ngaahi 
kalasi ako mei he kolisi, ko ha ngaahi ekitiviti fakalakalaka fakapolofisinale mo ‘enau 
taukei.  
 
‘Oku tukupa pe ‘a e faiako ‘a ho’o fanau ke fakapapau’i e ma’u ha ola lelei ho’o fanau ‘i 
he kalasi. ‘Oku ou fakamalo ki he hokohoko ho’omou tokoni’I e ako ho’omou fanau pea 
moe fakalotolahi atu ke mou fettu’utaki mo ‘ene faiako e ki’i tamasi’i pe ta’ahine ‘o 
hokohoko ma’u pe koe ‘uhi ke tau ‘oange ki he fanau ‘a e lelei taha fakaako te tau 
malava. Kapau ‘oku iai ha ngaahi fehu’i pe ko ha me’a te mou tokanga kiai, kataki pe ‘o 
fakafetu’utaki mai kiate au he (phone, number) ___________________________. 
 
Mahalo, 
 
___________________________________________ 
Puleako 
 
 

POTUNGAUE AKO ‘A HAWAII 
ESSA Hawaii Qualified Teacher  

Tohi Fakatokanga Fakaangaanga ki he Matu’a ‘o fekau’aki mo ha Faiko ‘i Hawaii ‘oku 
Te’eki ke Mateuteu Fe’unga. 

Faha’i Ta’u Faka Ako  2020-2021 



 

Vietnamese 
 

  
 
 

Thông Báo Cho Phө Huynh VӅ Giáo Viên Chѭa Ĉҥt Chuҭn Hawaii 
 
 
Xin chào Cha mҽ/Ngѭӡi giám hӝ, 
 
Ĉҥo luұt Thành công cho mӛi hӑc sinh (ESSA) - vӕn ÿã trӣ thành luұt vào tháng 12 năm 
2015 - yêu cҫu tҩt cҧ giáo viên phҧi ÿáp ӭng các yêu cҫu Chӭng nhұn hoһc Cҩp phép cӫa 
TiӇu bang ÿӕi vӟi cҩp lӟp và vӟi (các) môn hӑc mà giáo viên ÿѭӧc phân công giҧng dҥy. 
 
Mһc dù chúng tôi tin rҵng tҩt cҧ các giáo viên công tác trong trѭӡng cӫa chúng tôi ÿӅu ÿӫ 
ÿiӅu kiӋn giҧng dҥy nhѭng mӝt sӕ giáo viên vүn chѭa ÿáp ӭng tҩt cҧ các yêu cҫu ÿӇ ÿѭӧc 
công nhұn là Giáo viên ÿҥt chuҭn Hawaii.  
 
Thѭ này là ÿӇ thông báo cho quý vӏ rҵng giáo viên cӫa con em quý vӏ -  
(tên) ____________________________ dҥy (grade, subject) ___________________________ - ÿang 
trong quá trình ÿáp ӭng các yêu cҫu cӫa Giáo viên ÿҥt chuҭn Hawaii và chúng tôi sӁ cung 
cҩp sӵ hӛ trӧ cҫn thiӃt ÿӇ giúp giáo viên ÿó thành công. Nhҵm ÿҧm bҧo mӛi hӑc sinh 
trong mӛi lӟp ÿӅu có mӝt giáo viên ÿҥt chuҭn Hawaii, nhà trѭӡng chúng tôi, hӧp khu và 
Bӝ giáo dөc Hawaii sӁ giúp giáo viên ÿáp ӭng các yêu cҫu này bҵng cách cung cҩp nhiӅu 
lӵa chӑn. Giáo viên có thӇ làm bài kiӇm tra hoһc ÿăng ký theo hӑc các lӟp ÿҥi hӑc hoһc 
các hoҥt ÿӝng phát triӇn chuyên môn khác. NӃu hӑ có vӏ thӭ xӃp hҥng thành tích hiӋu quҧ 
hoһc tӕt hѫn, hӑ cǊng có thӇ chӭng minh ÿѭӧc kiӃn thӭc chuyên môn cӫa mình thông qua 
viӋc kӃt hӧp chѭѫng trình ÿҥi hӑc, các hoҥt ÿӝng phát triӇn chuyên môn và kinh nghiӋm 
bҧn thân. 
 
Giáo viên cӫa con quý vӏ quan tâm ÿӃn thành công cӫa mӛi em hӑc sinh trong lӟp. Tôi 
cҧm ѫn quý vӏ ÿã luôn hӛ trӧ giáo dөc con em và khuyӃn khích quý vӏ thѭӡng xuyên liên 
lҥc vӟi giáo viên ÿӇ chúng ta có thӇ cùng nhau mang ÿӃn cho em mӝt nӅn giáo dөc tӕt 
nhҩt có thӇ. NӃu quý vӏ có bҩt kǤ thҳc mҳc hoһc mӕi lo ngҥi nào, vui lòng liên hӋ vӟi tôi 
theo sӕ ÿiӋn thoҥi (phone number) _____________________________. 
 
Trân trӑng, 
 
___________________________________________ 
HiӋu trѭӣng 
 
 

 
 

 
 
 
 

BӜ GIÁO DӨC HAWAII 
Giáo Viên Ĉҥt Chuҭn ESSA Hawaii  

Thông Báo Mүu Cho Phө Huynh VӅ Giáo Viên Chѭa Ĉҥt Chuҭn Hawaii 
Năm hӑc 2020-2021



 

Visayan 
 

 
 
 
 

Pahibalo sa Ginikanan sa Dili Kalipikadong Magtutudlo sa Hawaii 
 
 
Kanimo Ginikanan/Tigbantay: 
 
Ang Akta nga ang Matag Tinun-an Molampos o Every Student Succeeds Act (ESSA), 
diin nahimong balaod sa Disyembre 2015, nagmando nga ang tanang magtutudlo 
makakuha og Sertipikasyon sa Estado o panginahanglan sa Lisensiya alang sa lebel sa 
grado ug (mga) panulun-an diin ang magtutudlo gipatudlo.   
 
Bisan kami nagtuo nga ang tanang magtutudlo nga nagtrabaho sa among tulunghaan 
kalipikado nga motudlo, ang pipila ka magtutudlo wala pa makatubag sa tanang 
panginahanglan alang sa designasyon sa Kalipikadong Magtutudlo sa Hawaii.   
 
Kining maong sulat nagpahibalo kanimo nga ang magtutudlo sa imong anak,  
(name) _____________________________ sa (grade, subject) _____________________________ 
anaa sa proseso sa pagtubag sa panginahanglan sa Kalipikadong Magtutudlo sa Hawaii 
ug mihatag kamig suporta alang sa kalamposan. Sa tinguha nga ang matag bata sa lawak-
saringan adunay Kalipikadong Magtutudlo sa Hawaii , ang among tulunghaan, lugar nga 
kompleks ug Departamento sa Edukasyon sa Hawaii mingtabang sa mga magtutudlo nga 
makatubag niining mga panginahanglan pinaagi sa paghatag og pipila ka kapilian. Ang 
mga magtutudlo mahimong mokuha og pasulit o mokuha og mga klase sa kolehiyo o 
uban pang pagpalambo sa propesyon. Kon aduna silay grado sa kahimoan nga epektibo o 
labaw pa, mahimo nilang ikapakita ang ilang kahanas pinaagi sa kombinasyon sa 
buluhaton sa kolehiyo, kalihokan nga makapalambo sa propesyon ug kasinatian. 
 
Ang magtutudlo sa imong anak nagtinguha sa kalamposan sa matag bata sa klase.  
Mapasalamaton ako sa imong padayong pagsuporta sa edukasyon sa imong anak ug 
modasig kanimo sa pagpakigdugtong sa iyang magtutudlo sa kanunay aron sa hiniusa kita 
makahatag sa imong anak sa labing maayong posibleng edukasyon.  Kon ikaw adunay 
mga pangutana ug kabana, palihok kontaka ko sa (phone number) 
_____________________________. 
 
Matinud-anon, 
 
___________________________________________ 
Prinsipal 
 
 

DEPARTAMENTO SA EDUKASYON SA HAWAII 
ESSA Kalipikadong Magtutudlo sa Hawaii  

Pananglitan nga Pahibalo sa mga Ginikanan sa Magtutudlo nga Dili Kalipikado 
sa Hawaii 

Tuig Tingtungha 2020-2021



 

 

 
 
 

 
Parent Notice of Non-Hawaii Qualified Long Term Substitute Teacher 

 
 
Aloha Parent/Guardian: 
 
The Every Student Succeeds Act (ESSA), which became law in December 2015, requires 
that all teachers meet state certification or licensing requirements for the grade level and 
subject area(s) in which the teacher has been assigned. 
 
The Hawaii Department of Education expects all schools to notify parents if their child is 
being taught for four or more weeks by a teacher who does not yet meet all of the 
requirements for the Hawaii Qualified Teacher designation. 
 
This letter is to notify you that your child’s <grade, subject> regular teacher, <name #1>, 
will be on temporary leave beginning <date> and will be away for <number> weeks.   In 
<his or her> absence, we have hired <name #2> to teach <his or her> class. 
 
<name #2> does not currently meet the requirements of a “Hawaii Qualified” teacher, but 
<he or she> has served as a substitute in our school and complex area over the last 
<number of> years.  <He or She> is very familiar with the schools policies and 
procedures and gets along well with the students, teachers and staff. 
 
Your child’s teacher is dedicated to the success of every child in the class.  I thank you 
for your continued support of your child’s education and encourage you to communicate 
with his or her teacher on a regular basis so that together we can provide your child with 
the best education possible.  If you have any questions or concerns, please contact me at 
<phone number>. 
 
Mahalo, 
 
______________________________________ 
Principal 
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Simplified Chinese  

 

    
 
 

 
有关 Non-Hawaii Qualified Long Term Substitute Teacher（无夏威夷教师资格的长期

代课老师）事宜致家长的通知 
 
 
尊敬的家长/监护人: 
 
The Every Student Succeeds Act (ESSA)（每个学生都成才法案）, 于 2015年 12月成
为法律，该法案要求所有老师都要符合资格州证或者执照要求，以适应该老师被分
派的年段和科目要求。 
 
The Hawaii Department of Education（夏威夷教育部）希望，如果他们的孩子由还
没有符合夏威夷教师资格的老师授课超过四周以上的课时，所有学校都能够通报家
长们。 
 
此信函是通知您，您的小孩(grade, subject) ___________________________ 日常教师 
(name #1) ___________________________,从(date) ___________________________ 开始将会临
时离开长达(number) ___________________________ 周的时间。在 
他(his)/她（her)  缺席这段时间，我们安排 (name #2) ________________________ 来教授    
他(his)/她（her)  的课程。 
 
(name #2) ___________________________ 老师目前还没有 “Hawaii Qualified” （夏威夷教
师资格）证书，但是他(his)/她（ her)___________________________ 在过去(number of) 

___________________________ 年一直在我们的学校和学区里代课。他(his)/她（her)  熟
悉学校的政策以及相关措施，并且和学生教师以及员工们相处的很好。 
 
您小孩的教师致力于每个孩子的课堂成功。我感谢您对小孩教育的持续支持，并且
鼓励您和他或她的老师经常沟通，这样老师就能尽可能提供最适合的教育。如果您

有任何问题或关心的问题，请联系我，电话是(phone number) ________________________. 
 
致礼, 
 
______________________________________ 
校长 
 

HAWAII DEPARTMENT OF EDUCATION (夏威夷教育部) 
ESSA Hawaii Qualified Teacher （ESSA夏威夷教师资格办公室） 
有关 Non-Hawaii Qualified Long Term Substitute Teacher（无夏威夷教师资格

的长期代课老师）事宜致父母的通知样文 

2020-2021 学年 



Traditional Chinese  
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Chuukese 

 
 

 
 
 
 

Esinesin Ngeni Inenap me Samanap ren Ekkewe Resamo Angei Tufichin Ar Repwe  
Nukunukutiw Nenien ewe (ekkewe) Sense (Substitute Teacher) Nón Fansoun Nangattam  

 
Ran Annim Inenap me Samanap/ Chóón túmwúnúú ewe semiriit: 
 
Ewe annuk a iteni Every Student Succeeds Act (ika ESSA), ewe a winiti ew annuk nón ewe 
Tisamper (December) 2015, a annukátiw an meinisin sense repwe angei nour naisenin ar repwe 
osukuun nón ewe mwiich (grade) me pekin (subject) ra awisa ngenir seni Mwuun Hawaii . 
 
Ewe Pwutain Káéé An Hawaii a mochen pwe meinisin sukuun repwe esinesin ngeni inenapen me 
samanapen nour ewe semiriit a sukuun ren emon sense nón rúwanú ika fen napeseni wiik, ewe 
ese mwo tori ekkewe aukuukun tufichin an epwe emon wesewesen sense nón mwuun Hawaii. 
 
Ei taropwe epwene esinei ngonuk pwe noun noumw ewe (grade, subject) ______________________,  
sense, (name #1)________________________, epwene mo ekis asésé pwopwutá nón (date) 
_________________________ iwe esapw nomw nón úkúúkún (number) ____________  wiik.   
Nón fansoun an esapw nomw, sia angei (name#2)________________________  epwene wissan 
osukuunu an we class. 
 
 (name #2)________________________ ren iei ese mwo angei ekkewe mettóóch an epwe passini an 
epwe emon sense mei “Hawaii Qualified” ika angei mwumwutáán me nón annuk an epwe wessen 
emon sense nón Hawaii, nge ii a tongeni chok wiiseni ne nukunukutiw fansoun nón wiisan ewe 
sense nón ach kei sukuuk ika kinikinik sukuun nón iei aukuukun fansoun (number of) ____________ 
ier.  Ei mwan (he)/ika ei fefin (she) a sinei ekkewe annukun sukuun an epwe tongeni angang 
ngeni/fengen me ekkewe chóón sukuun, sense me chóón angangen ewe sukuun.  
 
Noun noumw ewe sense a fokkun aturesi an ekkewe semiriit repwe nipwáákééch nón ar sukuun 
(class). Uwa fokkun kinissou ngonuk ren sopwosopwonóón omw anisi an noumw we pekin káéé 
me pesei ngonuk omw kopwe pwopworaus ngeni noun ewe sense iteitan pwun, kich fengen, sia 
tongeni awora ngeni noumw we pekin káéé a fokkun mwúrinné. Ika epwe wor ómw kapas eis ika 
meefiomw, kose mochen kékkéériei won (phone number) _______________________. 
 
Kinissou chapwúúr, 
 
 
 
______________________________________ 
 
Perensepon 

 

AN HAWAII WE PWUTAIN KÁÉÉ 
ESSA Ewe Sense A Tufichin Sense nón Hawaii 

Esinesin Ngeni Inenap me Samanap ren Ekkewe Resamo Angei Tufichin Ar 

Repwe  

Nukunukutiw Nenien ewe (ekkewe) Sense (Substitute Teacher) Nón Fansoun 

Nangattam  

Ierin Sukuun 2020-2021 



German 

 

 
 

 
Benachrtigung an Eltern über nicht für Hawaii qualifizierte, langfristige Aushilfslehrer 

 
 
Aloha Eltern/Erziehungsberechtigte: 
 
Der Every Student Succeeds Act (ESSA) ist im Dezember 2015 in Kraft getreten; das 
Gesetz schreibt vor, dass alle Lehrer die staatlichen Qualifizierungs- bzw. 
Zulassungsanforderungen für die Jahrgangsstufen und Fachgebiete erfüllen müssen, in 
denen sie unterrichten. 
 
Das Bildungsministerium von Hawaii erwartet, dass die Schule Eltern darüber in 
Kenntnis setzt, wenn ihr Kind für einen Zeitraum von mehr als vier Wochen durch Lehrer 
unterrichtet werden, die alle Anforderungen der Lehrerqualifikation für Hawaii nicht 
erfüllen. 
 
Dieser Brief soll Sie darüber informieren, dass der Lehrer Ihres Kindes für  
(grade, subject) __________________________, (name #1)________________________, ab 
dem (date) _________________________ für (number) ____________ Wochen im Urlaub 
ist. Für   seine (his) / ihre (her)  Abwesenheit haben wir (name #2)________________________ 
für den Unterricht   seiner (his) / ihrer (her)   Klasse angestellt. 
 
(name #1)________________________ erfüllt derzeit nicht die Anforderungen für die 
Lehrerqualifikation Hawaii; allerdings ist    er (he)  /sie (she)   bereits in den letzten  
(number of) ____________ Jahre an unserer Schule als Aushilfslehrer tätig. Er (he)  /sie (she)   
ist mit den Richtlinien und Verfahren der Schule sehr vertraut und kommt gut mit den 
Schülern, Lehrern und Mitarbeitern zurecht. 
 
Der Lehrer Ihres Kindes ist dem Erfolg von allen Kindern in der Klasse verpflichtet.   
Ich danke Ihnen für die Teilhabe an der schulischen Laufbahn Ihres Kindes und  
ermutige Sie, regelmäßig mit seinen/ihren Lehrern zu kommunizieren, damit wir Ihrem 
Kind gemeinsam eine optimale Ausbildung ermöglichen können.  Falls Sie  
irgendwelche Fragen oder Bedenken haben, kontaktieren Sie mich bitte unter  
(phone number) ______________________________  . 
 
Mahalo, 
 
______________________________________ 
Schulleiter 

 

BILDUNGSMINISTERIUM HAWAII 
ESSA Hawaii Lehrerqualifikation  

Briefvorlage an Eltern  

über nicht für Hawaii qualifizierte, langfristige Aushilfslehrer 

Schuljahr 2020-2021 



Ilokano 

 

 
 

 
 
Pakaammo Kadagiti Nagannak Maipanggep Kadagiti Saan-a-Kualipikado a Mannursuro 

a Nabayagen nga Agpapaay a Mangisuno a Mannursuro 
 
 
Aloha Appo a Nagannak/Agay-aywan: 
 
Ti Linteg a Mangituyang a ti Tunggal Estudiante Agballigi wenno Every Student Succeeds Act 
(ESSA) a napagbalin a linteg idi Disiembre 2015, kunana a nasken nga amin a mannursuro ket 
addaan iti sertipikasion ti estado wenno adda lisensiana a mangisuro kadagiti agad-adal iti tukad 
ken iti/kadagiti asignatura a naited nga isurona. 
 
Namnamaen ti Departamento ti Edukasion ti Hawaii (Hawaii Department of Education) nga amin 
nga eskuela ket pakaammuanna dagiti nagannak no ti anakda ket isursuro iti uneg ti uppat wenno 
ad-adu pay a lawas ti maysa a mannursuro nga awanan pay kadagiti amin a rekisito wenno 
kasapulan para iti designasion a kas Kualipikado a Mannursuro iti Hawaii (Hawaii Qualified 
Teacher). 
 
Daytoy a surat ket ipakaammona a ti regular a mannursuro ti anakyo iti grade, subject 
_____________________________ a ni name #1 _____________________________ ket 
temporario nga agbakasion mangrugi inton date _____________________________  ket awanto 
iti uneg ti number _____________________________ a lawas. Bayat ti kaawanna, innalami ni  
name #2 _____________________________  a mangisuro iti klasena. 
 
Ni name #2 _____________________________  ket, iti agdama, saanna pay a nagun-od dagiti 
rekisito a para iti Kualipikado a Mannursuro iti Hawaii, ngem nagserbin a kas mangisuno a 
mannursuro (substitute teacher) iti eskuelatayo ken iti complex area iti napalabasen a nasurok a 
number  ____________  a tawen. Saanen a ganggannaet kenkuana dagiti annuroten ken dagiti maar-
aramid iti eskuela ken napintas ti pannakilangenna kadagiti estudiante, mannursuro ken dadduma 
pay nga empleado. 
 
Napateg para iti mannursuro ti anakyo ti panagballigi ti tunggal ubing iti klasena. Agyamanak iti 
agtultuloy a suportayo iti panagadal ti anakyo ket ikalikagumko ti pannakikomunikaryo a 
masansan iti mannursurona tapno makapagtitinnulongtayo a mangipaay iti anakyo iti 
kapipintasanen nga edukasion a maitedtayo kenuana. No adda dagiti saludsod wenno 
pakaseknanyo, mabalindakami nga awagan iti phone number  _____________________________ . 
 
Mahalo, 
 
______________________________________ 
Prinsipal 

DEPARTAMENTO TI EDUKASION TI HAWAII  
ESSA Kualipikado a Mannursuro iti Hawaii 

Pagtuladan a Pakaammo Kadagiti Nagannak Maipanggep Kadagiti Saan-a-Kualipikado 
a Mannursuro iti Hawaii a Nabayagen nga Agpapaay  

a Mangisuno a Mannursuro 
Tawen Akademiko 2020-2021 
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Non-Hawaii Qualified Long Term Substitute Teacher（非ハワイ適格の長期代替教

師）についての親通知 
 
親愛なる親/保護者 様: 
 
2015 年 12 月に法律となった The Every Student Succeeds Act (ESSA)（全学生の成

功法）は、全ての教師が自分に割り当てられた学年及び科目分野の州認定または

ライセンス要件を満たすことを要求して 

ます。 
 
The Hawaii Department of Education （ハワイ教育省）は、ハワイ適格教師の要件

を満たしてない教師が 4週間以上お子供を教えてる全ての学校が両親へ通知する

ことを期待してます。  
 
該当書簡はお子供 (grade, subject) _________________________ の正規教師 (name #1) 
_________________________ が (date) _________________________ から一時休暇にな

り、(number) _________________________ 週間離れることを通知するものです。彼又

(his)/彼女(her)  _________________________ の不在時、私たちは 

彼又(his)/彼女(her) の勉強を教えるように (name #2) ________________________を雇い

ます。 
 
(name #2) _____________________________ は目前 “Hawaii Qualified” （ハワイ適格）教

師の要件を満たしてませんが、彼又(his)/彼女(her)  は (number of) 

_____________________________ 間学校と複合地区の代用者として働いています。

彼又(his)/彼女(her)  は学校の方針と手順に非常に精通しており、学生、教師及び

スタッフとうまくやっています。 
 
お子供の先生はクラスの子供全員が成功するように捧げます。私は子供の教育に

対する貴方の継続的な支持に感謝し、定期的に彼又は彼女の先生と連絡を取って

最も適切な教育を提供されることを促します。ご不明な点がございましたら、

(phone number) _____________________________ までご連絡ください。 
 
敬具 
______________________________________ 

校長 

HAWAII DEPARTMENT OF EDUCATION(ハワイ教育省) 
ESSA Hawaii Qualified Teacher （ESSA ハワイの適格教師） 
Non-Hawaii Qualified Long Term Substitute Teacher（非ハワイ資格の長期代替教

師）についての両親へのサンプル通知 
2020-2021学年 



Korean 

 

 
 
 
Non-Hawaii Qualified Long Term Substitute Teacher（비 하와이 공인 교사）에 대한 

학부모 통보서 
 
친애하는 학부모/보호자님에게: 
 
2015 년 12 월 법으로 된 The Every Student Succeeds Act (ESSA)（모든 학생의 

성공법）은 모든 교사가 자신이 배정된 학년 및 과목 영역에서 주 자격증 또는 

면허 요구 사항을 충족할 것을 요구합니다. 
 
The Hawaii Department of Education （하와이 교육부）는 하와이 공인 교사 지정 

요건을 모두 충족하지 못한 교사가 4 주 이상 귀하의 자녀를 가르칠 모든 학교가 

학부모에게 알릴 것을 기대합니다. 
 
이 서신은 귀하 자녀 (grade, subject) _________________________ 의 정규 교사인  

(name #1) _________________________ 가 (date) _________________________ 부터 임시 

휴가중이며  

(number) ___________주 동안 떨어져 있을 것임을 알려드립니다. 이번에   그의(his) 

/그녀(her)    의 부재로 우리는  그의(his) /그녀(her)   의 수업을 가르치기 위하여 (name #2) 

_________________________ 를 고용하였습니다. 
 
(name #2) _________________________ 는 현재 “Hawaii Qualified” （하와이 공인）의 

교사 요구 사항을 충족시키지 못하지만 그의(his) /그녀(her)  는 (number of) 

_________________________ 년 동안 학교 및 복합 지역에서 대체 교사로 

봉사했습니다. 그의(his) /그녀(her)  는 학교 정책 및 절차에 매우 익숙하며 학생, 

교사 및 직원들과 잘 친하게 지냅니다. 
 
자녀의 교사는 학생 모두의 성공을 위하여 헌신적으로 노력합니다. 귀하 자녀의 

교육에 대한 귀하의 지속적인 지원에 감사드리며 교사와의 정기적인 대화를 

통하여 자녀에게 최상의 교육을 제공할 수 있도록 격려해주십시오. 질문이나 

문제가 있으시면 ( phone number ) _________________________로 저에게 연락주십시오. 
 
감사합니다. 
 
______________________________________ 
교장 

HAWAII DEPARTMENT OF EDUCATION(하와이 교육부) 
ESSA Hawaii Qualified Teacher （ESSA 하와이 공인 교사） 

Non-Hawaii Qualified Long Term Substitute Teacher（비 하와이 공인 장기 

대체 교사）에 대한 학부모 표본 통보서 

2020-2021 학년 



 

Lao 
 

 
 

 
 

ແຈ້ງການເຖິງພ່ໍແມ່ກ່ຽວກັບອາຈານສອນປ່ຽນແທນໄລຍະຍາວທີ່ ບໍ່ ມີ ຄຸນວຸດທິຂອງລັດຮາວາຍ 
 
ສະບາຍດີ ພ່ໍແມ່/ຜູ້ປົກຄອງທີ່ ຮັກແພງ: 
 
ຂໍ ້ ກໍານົດວ່າດ້ວຍຄວາມສໍ າເລັດຂອງນັກຮຽນທຸກໆຄົນ (The Every Student Succeeds Act (ESSA)), ເຊິ່ ງໄດ້
ກາຍເປັນກົດໝາຍໃນເດື ອນທັນວາ 2015 ຕ້ອງການໃຫ້ອາຈານສອນທຸກຄົນບັນລຸຕາມເງື່ ອນໄຂການຢ້ັງຢື ນ 
ຫຼື  ການອະນຸຍາດຂອງລັດສໍ າລັບລະດັບເກຣດ ແລະ ຂົງເຂດວິ ຊາທີ່ ອາຈານສອນໄດ້ຮັບການມອບໝາຍໃຫ້
ສອນ. 
 
ພະແນກສຶ ກສາທິການລັດຮາວາຍຄາດໝາຍໃຫ້ທຸກໂຮງຮຽນແຈ້ງໃຫ້ພ່ໍແມ່ນັກຮຽນຮູ້ ຖ້າລູກຂອງພວກເຮົ າ
ຖື ກອາຈານຜູ້ທີ່ ບໍ່ ມີ ຄຸນວຸດທິຄົບຖ້ວນສໍ າລັບການກໍານົດເປັນອາຈານສອນທີ່ ມີ ຄຸນວຸດທິຄົບຖ້ວນຂອງລັດຮາ
ວາຍສອນໃຫ້ມາເປັນເວລາສີ່ ອາທິດ ຫຼື  ຫຼາຍກວ່ານ້ັນແລ້ວ. 
 
ໜັງສື ສະບັບນີ ້ ແມ່ນເພ່ືອແຈ້ງໃຫ້ທ່ານຊາບວ່າ ອາຈານສອນປະຈໍ າ (grade, subject)    
  ຂອງລູກຂອງທ່ານ (name #1)     ຈະລາພັກຊ່ົວຄາວເລີ່ ມຕ້ົນວັນທີ  (date)  
  ແລະ ຈະພັກເປັນເວລາ (number)    ອາທິດ.   ໃນໄລຍະການລາພັກ   ຂອງ
ລາວ (his) / ຂອງນາງ (her), ພວກເຮົ າໄດ້ຈ້າງ (name #2)     ມາສອນຫ້ອງຮຽນ 
   ຂອງລາວ (his) / ຂອງນາງ (her). 
 
(name #2)     ແມ່ນປະຈຸບັນບໍ່ ມີ ຄຸນວຸດທິຕາມເງື່ ອນໄຂອາຈານສອນ “ທີ່ ມີ ຄຸນວຸດທິ
ຂອງລັດຮາວາຍ”, ແຕ່ ລາວ/ນາງໄດ້ຮັບໜ້າທີ່ ເປັນຜູ້ປ່ຽນແທນຢູ່ໃນໂຮງຮຽນ ແລະ ເຂດບໍ ລິ ການຂອງພວກ
ເຮົ າມາຫຼາຍກວ່າ (number)    ປີ ຜ່ານມາ.  ລາວ (he) / ນາງ (she) ມີ ຄວາມຄຸ້ນເຄີ ຍກັບນະໂຍ
ບາຍ ແລະ ຂ້ັນຕອນດໍ າເນີ ນການຂອງໂຮງຮຽນດີ  ແລະ ເຂົ ້ າກັບນັກຮຽນ, ອາຈານສອນ ແລະ ພະນັກງານໄດ້ດີ . 
 
ອາຈານສອນລູກຂອງທ່ານອຸທິດຕົນຕ່ໍຄວາມສໍ າເລັດຂອງເດັກນ້ອຍທຸກຄົນຢູ່ໃນຫ້ອງຮຽນ.  ຂ້າພະເຈົ ້ າຂໍ
ຂອບໃຈມາຍັງທ່ານທີ່ ໃຫ້ການສະໜັບສະໜູນຕ່ໍການສຶ ກສາລູກຂອງທ່ານຕະຫຼອດມາ ແລະ ຂໍ ໃຫ້ທ່ານຕິດຕ່ໍສື່
ສານກັບອາຈານສອນລູກຂອງທ່ານໃຫ້ເປັນປົກກະຕິ ເພ່ືອໃຫ້ພວກເຮົ າສາມາດໃຫ້ການສຶ ກສາທີ່ ດີ ທີ່ ສຸດແກ່
ລູກຂອງທ່ານໄດ້ຜ່ານການເຮັດວຽກຮ່ວມກັນຂອງພວກເຮົ າ.  ຖ້າທ່ານມີ ຄໍ າຖາມ ຫຼື  ຂໍ ້ ຂ້ອງໃຈບໍ , 
ກະລຸນາຕິດຕ່ໍຫາຂ້າພະເຈົ ້ າໄດ້ທີ່ ເບີ  (phone number)    . 
 
ມາຮາໂລ (Mahalo), 
 
______________________________________ 
ອໍ ານວຍການໂຮງຮຽ 
 

 
 
 
 
 
 
 
 
 

ພະແນກສຶ ກສາທິການລັດຮາວາຍ 
ອາຈານສອນທີ່ ມີ ຄຸນວຸດທິຕາມ ESSA ຂອງລັດຮາວາຍ  

ຕົວຢ່າງແຈ້ງການເຖິງພ່ໍແມ່ກ່ຽວກັບ  
ຜູ້ປ່ຽນແທນໄລຍະຍາວທີ່ ບໍ່ ມີ ຄຸນວຸດທິຂອງລັດຮາວາຍ 

ສົກຮຽນ 2020-2021 



Marshallese 

 
 
 

 
Kōjjeļā n̄an Jinen/Jemen kōn juon Ri-kake Substitute me Ejan̄in Kōweeppān ilo Hawaii 

me Enaaj Pād Iuṃwin Iien Etto 
 
 
Iakwe Jinen/Jemen/Ri-lale: 
 
Every Student Succeeds Act eo (ESSA (Kajjojo Ri-jikuuļ naaj Jeraaṃṃan)), me ekar 
erom kien ilo Tijeṃba 2015, ej kakien ke aolep ri-kake ro ren qualify ekkar n̄an kakien 
ko an state ikijjien kaṃool ak kōmālim ak n̄an kilaj eo im subject eo/ko me eṃōj jitōn̄e 
bwe en ri-kaki ie. 
 
Hawaii Department in Education eo ej katmāne ke aolep jikuuļ ko renaaj kōjjeļāik jinen 
im jemen elan̄n̄e nājeir ej ekkatak ippān juon ri-kaki iuṃwin emān ak lōn̄ļọk wiik ko im 
ejan̄in qualify ekkar n̄an aolepan kakien ko n̄an ņaetan āinwōt juon Hawaii Ri-Kaki me Ej 
Qualify. 
 
Lōta in ej n̄an kōjjeļāik eok ke an nājūṃ ri-kake ilo (grade, subject) 
__________________________,  ri-kaki ekkā, (name #1)________________________, naaj 
pād ilo leave me ejjab indeeo, ijjino ilo (date) _________________________ im naaj jako 
iuṃwin (number) ____________  wiik.   Ilo an jako, eṃōj aṃ hire (name #2)_______________  
bwe en katakin an kilaj. 
 
(name #2)________________________ ejan̄in qualify ekkar n̄an kakien ko an juon ri-kake 
me ej “Hawaii Qualify,” ak eṃōj an jerbal āinwōt juon ri-kaki substitute jikuuļ kein aṃ 
iuṃwin iiō ko (number of) ____________ me rej kab mootļọk.  Ej lukkuun imminene kake 
kōn policy ko im kilen jikuuļ in im ej eṃṃan wōt an jerbal ippān ri-jikuuļ, ri-kaki im ri-
jerbal ro. 
 
An nājūṃ ri-kaki ej lokjak bwe aolepan ajri ro ilo kilaj eo ren jeraaṃṃan wōt.  Ij 
kaṃṃoolol eok kōn aṃ rie wōt an nājūṃ ekkatak im ij rōjan̄e eok bwe en ekkā aṃ 
kōṃṃao ippān ri-kaki eo an bwe jen ippān doon leļọk ekkatak n̄ane n̄an jon̄an am maron̄.  
N̄e elōn̄ jabdewōt aṃ kajjitōk ak inepata, jouj im contact eō ilo (phone number) 
______________________________  . 
 
Koṃṃool, 
 
______________________________________ 
Principal   

HAWAII DEPARTMENT IN EDUCATION 
ESSA Hawaii Ri-Kaki me Ej Qualify  

Kōjjeļā Jaṃbōļ n̄an Jinen/Jemen  

Substitute ro Etto-Iien Jab-Qualify ilo Hawaii 

Iiō in Jikuuļ 2020-2021 



Samoan 

 

 
 
 

Fa’asilasilaga mo Matua o Sui Faia’oga Pasi mo se Taimi Umi e lē o ni Tagatanu’u o 
Hawai’i 

 
Talofa Matua/Ē o lo’o va’aia: 
 
O le Tulafono o Tamaiti A’oga uma e Manuia (ESSA), lea na avea ma tulafono I le 
masina o Tesema 2015, e mana’omia ai I faia’oga uma ona fa’amalieina fa’amaoniga a le 
setete po’o aiaiga tau laisene mo le vasega ma mata’upu ua tofia iai le faia’oga. 
 
O lo’o iai le fa’amoemoe o le Matagaluega o A’oga a Hawai’i e fa’ailoa I mātua pe afai e 
a’oa’oina lana tama I le silia ma le fa vaiaso e se faia’oga e le’i fa’amalieina atoatoa 
aiaiga e avea ai ma Faia’oga Pasi Hawai’i. 
 
O lenei tusi e fa’ailoa atu ai o lau tama ma ana vasega, mata’upu  
(grade, subject) ______________________ faia’oga masani,  (name #1) _______________________, 
o le a livi mo se vaitaimi e amata atu I le (date) __________________________ ma o le a 
toesea mo le (number) __________________________ vaiaso. I le lē iai ai    o le ali’i (his)  /   
le tama’ita’i (her)   , ua matou aumaia ai mo se taimi lē tumau (name #2) ___________________ 
e a’oa’oina    o le ali’i (his)  /  le tama’ita’i (her)   vasega. 
 
(Name #2) __________________________ e lē fa’amalieina I le taimi nei aiaiga o se faia’oga 
“Pasi a Hawai’i”, ae    o le ali’i (he)  /  le tama’ita’i (she)   na faigaluega o se faia’oga sui I 
totonu o le matou a’oga ma le vaega o lo’o matou iai I le (number of) ______________ 
tausaga.    O le ali’i (He)  / Le tama’ita’i (She)    e malamalama lelei I ta’iala ma le 
fa’agasologa o le a’oga ma e lelei fo’i le latou mafutaga ma tamaiti a’oga, faia’oga ma le 
aufaigaluega.  
 
E amana’ia e le faia’oga a lau tama le manuia o tamaiti a’oga uma I totonu o le vasega. 
Fa’afetai mo lou lagolagoina pea o le a’oa’oina o lou alo, ma u’una’ia oe ina ia feso’ota’i 
pea ma lana faia’oga ina ia mafai ona tatou ofoina atu fa’atasi se a’oa’oga aupito sili ona 
lelei mo lou alo. Afai e iai ni au fesili po’o ni popolega, fa’amolemole fa’afeso’ota’i mai I 
le (phone number) __________________________. 
 
Fa’afetai, 
 
______________________________________ 

Pule A’oga 
 

MATAGALUEGA O A’OGA HAWAI’I  
ESSA Hawaii Faia’oga Pasi  

Fa’asilasilaga Fa’ata’ita’i mo Matua o Sui Faia’oga Pasi mo se Taimi 

Umi e lē o ni Tagatanu’u o Hawai’i 

Tausaga Fa’alea’oa’oga 2020-2021 



Spanish 

 
 
 

 
Carta modelo para padres en caso de contratar suplentes a largo plazo, que no estén 

cualificados en Hawái 
 
Estimado/a padre/madre/tutor: 
 
La Ley Cada Estudiante Triunfa (ESSA), que adquirió dicho carácter en diciembre de 2015, 
dispone que todos los educadores obtengan la certificación o los requisitos de licenciatura 
estatal para el grado académico y el/las área/s temática/s en que se desempeñan. 
 
El Departamento de Educación de Hawái dispone que las escuelas notifiquen a los padres 
cuando los educadores que no cumplan con todos los requisitos para ser designados 
Educadores Cualificados de Hawái permanezcan en el cargo durante cuatro semanas o 
más.  
 
Por la presente, le notificamos que la/el maestra/o titular de su hijo/a (grade, subject) 

_____________________________, (name #1) _____________________________, iniciará una 
licencia temporaria el (date) _____________________________, que se extenderá durante 
(number) _____________________________ semanas. Para reemplazarla/o en clase durante su 
ausencia, hemos contratado a (name #2) _____________________________. 
 
(name #2) _____________________________ no cumple actualmente con los requisitos de 
designación de "Educador Cualificado de Hawái"; sin embargo, se ha desempeñado como 
maestra/o suplente en nuestra escuela y área compleja durante los últimos (number) 

_____________________________ años. Él (he) / Ella (she) _____________________________ 
conoce cabalmente las políticas y los procedimientos de la escuela, y mantiene una buena 
relación con los estudiantes, sus colegas y el resto del personal. 
 
La/El maestra/o de su hija/o está comprometida/o con el triunfo de cada uno de los 
estudiantes de su clase. Agradezco el apoyo constante que brinda a la educación de su 
hija/o y la/o aliento a conversar con la/el maestra/o de su hoja/o con regularidad para que, 
en conjunto, podamos otorgarle la mejor educación posible. Si tiene consultas o 
inquietudes, póngase en contacto conmigo al (phone number) ____________________________.  
 
Saludos cordiales. 
 
______________________________________Director/a 
 

 
 

DEPARTAMENTO DE EDUCACIÓN DE HAWÁI 
Educador cualificado de la Ley Cada Estudiante Triunfa 

(ESSA) en Hawái  
Carta modelo para padres en caso de contratar suplentes a largo plazo, que 

no estén cualificados en Hawái 

Año académico 2020-2021 



Tagalog 

 

 
 
 

 
Pabatid sa Mga Magulang Tungkol sa Mga Hindi Pa Kuwalipikadong Guro ng Hawaii 

na Matagal Nang Nagtuturo Bilang Kahalili 
 
 
Aloha Mahal Naming Mga Magulang/Tagapag-alaga: 
 
Ang Batas Tungkol Sa Pagtatagumpay ng Bawat Mag-aaral o Every Student Succeeds Act 
(ESSA), na naging batas noong Disyembre 2015, ay hinihingi sa lahat ng mga guro na kailangang 
makamit nila ang sertipikasyon ng estado o mga rekisito upang sila’y maging lisensiyado para sa 
antas na pinagtuturuan at mga asignatura na kanilang itinuturo. 
 
Inaasahan ng Departamento ng Edukasyon ng Hawaii (Hawaii Department of Education) ang 
lahat na paaralan na aabisuhan ang mga magulang kung ang kanilang anak ay tinuturuan sa loob 
ng apat o higit pang linggo ng isang guro na hindi pa nakakamit sa lahat ng rekisito para sa 
designasyong Kuwalipikadong Guro ng Hawaii (Hawaii Qualified Teacher). 
 
Ipinaalam nitong sulat sa inyo na si (name #1) _____________________________, ang regular na 
guro ng inyong anak na nasa (grade, subject) _____________________________, ay temporaryong 
magbabakasyon simula (date) _____________________________ at siya’y di magtuturo sa loob 
ng (number) _____________________________ na linggo. Habang siya ay wala, kinuha namin si 
(name #2) _____________________________ na magtuturo sa kanyang klase. 
 
Sa kasalukuyan, di pa nakakamit ni (name #2) _____________________________ ang mga rekisito 
ng isang Kuwalipikadong Guro ng Hawaii ngunit siya ay nanilbihan na bilang kahaliling guro sa 
ating paaralan at complex area sa mahigit nang (number) _____________________________  taon. 
Siya ay bihasa na sa mga tuntunin at mga gawain sa paaralan at napakaganda ang kanyang 
pakikisama sa mga mag-aaral, mga guro at iba pang mga empleyado. 
 
Ang guro ng inyong anak ay inuukol ang sarili para sa pagtatagumpay ng bawat mag-aaral sa 
kanyang klase. Ako ay nagpapasalamat sa inyong walang sawang suporta sa pag-aaral ng inyong 
anak at hinihikayat po namin kayo ang madalas ninyong pakikipag-ugnayan sa guro ng inyong 
anak upang masiguro natin na maibibigay sa inyong anak ang pinakamagandang edukasyon na 
maaari nating ibigay sa kanya. Kung mayroon kayong katanungan o gustong liwanagin, maaari 
ninyo akong tawagan sa (phone number) _____________________________. 
 
Mahalo, 
 
______________________________________ 
Prinsipa        

 
 

DEPARTMENTO NG EDUKASYON NG HAWAII 
ESSA Kuwalipikadong Guro ng Hawaii 

Halimbawa ng Pabatid sa Mga Magulang Tungkol sa Mga Hindi Pa 

Kuwalipikadong Guro ng Hawaii na Matagal Nang Nagtuturo Bilang Kahalili 

Taong Paaralan 2020-2021 



Tongan 

 
 
 

Ko e Fakatokanga ki he Matu’a ‘o Fekau’aki mo e  Kau Faiako  Fakataimi Taimi Loloa 
‘oku ‘i Hawaii ‘oku Te’eki-Ke nau Mateuteu 

 
Aloha  Matu’a/Tauhi Fanau: 
 
Ko e Every Student Succeeds Act (ESSA), na’e hoko ia koe lao ‘i Tisema 2015, na’e 
fiema’u ki he kau faiako kotoa pe ke nau malava ‘o fakakakato e fiema’u ki he setifikeiti 
‘a e Siteiti  pea mo e ngaahi fiema’u ki he laiseni ki he kuleiti levolo pea moe ngaahi 
lesoni he ‘elia  ‘aia ‘oku ‘osi tuku pau ki he faiako. 
 
‘Oku ‘iai ‘a e ‘amanaki mei he Va’a Potungaue Ako ‘a Hawaii ki he ngaahi ‘apiako kotoa 
pe ke fakaha ki he matu’a ‘a e fanau ‘aia ‘oku faiako’i he ‘uike ‘e fa pe lahi ange ai ‘e ha 
faiako ‘oku te’eki ke nau fakakakato e ngaahi fiema’u kotoa pe ‘oku tuku mai he  Hawaii 
Qualified Teacher 
 
Ko e tohi ni ko hono fie fakaha atu kiate koe ko ho’o fanau (grade, subject) 

__________________________, faiako tu’uma’u, (name #1)________________________, 
‘e fakahoko ‘a ‘ene livi fakataimi ‘o kamata ia (date) _________________________ pea ‘e 
mama’o  he (number) ____________  ‘uike.   I he    tangata (his) / fefine  (her)   nofo, ‘oku mau 
haea (name #2)________________________  ke faiako   tangata (his) / fefine (her)   kalasi. 
 
(name #2)________________________ ‘oku te’eki ke ne fakakakato ‘a e fiema’u lolotonga 
koia ‘a e “ ki he faiako, ka koe tangata (he)  pe fefine (she)  na’e fakahoko fatongia ia koe 
faiako ke ne fetongi ‘i he ‘api ako ni pea mo e ako ‘anga ni katoa he ngaahi ‘aho he 
kuohili ‘o ‘ova (number of ) ____________ ta’u.  Tangata  (he)  /Fefine (she)  oku nau ‘osi 
maheni pe pea mo e ngaahi lao ‘a e ‘apiako pea mo e ngaahi fokotu’utu’u fakangaue pea 
‘oku nau fu’u ngaue lelei aupito pea moe toenga e fanau, kau faiako pea moe kau ngaue. 
 
‘Oku tukupa pe ‘a e faiako ‘a ho’o fanau ke fakapapau’i e ma’u ha ola lelei ho’o fanau ‘i 
he kalasi. ‘Oku ou fakamalo ki he hokohoko ho’omou tokoni’i e ako ho’omou fanau pea 
moe fakalotolahi atu ke mou fetu’utaki mo ‘ene faiako e ki’i tamasi’i pe ta’ahine ‘o 
hokohoko ma’u pe koe ‘uhi ke tau ‘oange ki he fanau ‘a e lelei taha fakaako te tau 
malava. Kapau ‘oku iai ha ngaahi fehu’i pe ko ha me’a te mou tokanga kiai, kataki pe ‘o 
fakafetu’utaki mai kiate au he (phone number) ______________________________  . 
 
Mahalo, 
 
______________________________________ 
Puleako 

POTUNGAUE AKO ‘A HAWAII 
ESSA Hawaii Qualified Teacher  

Ko e Tohi Fakatokanga Fakaangaanga ki he Matu’a ‘o Fekau’aki mo e  Kau 

Faiako  Fakataimi Taimi Loloa ‘oku ‘i Hawaii ‘oku Te’eki-Ke nau Mateuteu 

School Year 2020-2021 



 

 
Vietnamese 

 

 
 

 
Thông Báo Cho Phụ Huynh Về Giáo Viên Thay Thế Dài Hạn Chưa Đạt Chuẩn Hawaii 

 
Xin chào Cha mẹ/Người giám hộ, 
 
Đạo luật Thành công cho mỗi học sinh (ESSA) - vốn đã trở thành luật vào tháng 12 năm 
2015 - yêu cầu tất cả giáo viên phải đáp ứng các yêu cầu chứng nhận hoặc cấp phép của 
tiểu bang đối với cấp lớp và với (các) môn học mà giáo viên được phân công giảng dạy. 
 
Bộ giáo dục Hawaii yêu cầu tất cả các trường thông báo cho phụ huynh nếu con em họ 
đang được giảng dạy trong thời gian từ bốn tuần trở lên bởi một giáo viên chưa đáp ứng 
tất cả các yêu cầu để được công nhận là Giáo viên đạt chuẩn Hawaii. 
 
Thư này là để thông báo với quý vị rằng giáo viên thường xuyên của con em quý vị - 
(grade, subject) _________________________, (name #1) _________________________ - sẽ nghỉ 
dạy tạm thời bắt đầu từ ngày (date) ____________________________ và sẽ vắng mặt trong 
(number of) _______________________ tuần. Trong thời gian     anh ấy (his) / cô ấy (her)     
nghỉ dạy, chúng tôi đã tuyển dụng (name #2) ___________________________ dạy lớp của      
anh ấy (his) / cô ấy (her). 
 
Mặc dù (name #2) ___________________________ hiện chưa đáp ứng các yêu cầu của giáo 
viên “đạt chuẩn Hawaii”, nhưng     anh ấy (he) / cô ấy (she)   đã từng là giáo viên thay thế 
trong trường chúng tôi và trong hợp khu trong suốt (number of) ________________________ 
năm qua.    Anh ấy (He) / Cô ấy (She) rất quen thuộc với các chính sách và thủ tục của nhà 
trường và phối hợp tốt với sinh viên, giáo viên cũng như nhân viên. 
 
Giáo viên của con quý vị quan tâm đến thành công của mỗi em học sinh trong lớp. Tôi 
cảm ơn quý vị đã luôn hỗ trợ giáo dục con em và khuyến khích quý vị thường xuyên liên 
lạc với giáo viên để chúng ta có thể cùng nhau mang đến cho em một nền giáo dục tốt 
nhất có thể. Nếu quý vị có bất kỳ thắc mắc hoặc mối lo ngại nào, vui lòng liên hệ với tôi 
theo số điện thoại (phone number) _____________________________. 
 
Trân trọng, 
 
______________________________________ 
Hiệu trưởng 
 
 

BỘ GIÁO DỤC HAWAII 
Giáo Viên Đạt Chuẩn ESSA Hawaii 

Thông Báo Mẫu Cho Phụ Huynh Về 

Giáo Viên Thay Thế Dài Hạn Chưa Đạt Chuẩn Hawaii 

Năm học 2020-2021 



Visayan 

 
 
 

 
Pahibalo sa mga Ginikanan sa Malungtarong Dili Kalipikadong Hulip nga Magtutudlo sa 

Hawaii 
 
 
Kanimo Ginikanan/Tigbantay: 
 
Ang Akta nga ang Matag Tinun-an Molampos o Every Student Succeeds Act (ESSA), 
diin nahimong balaod sa Disyembre 2015, nagmando nga ang tanang magtutudlo 
makakuha og sertipikasyon sa estado o panginahanglan sa lisensiya alang sa lebel sa 
grado ug (mga) panulun-an diin ang magtutudlo gipatudlo. 
 
Ang Departamento sa Edukasyon sa Hawaii nagdahom sa tanang tulunghaan sa 
pagpahibalo sa mga ginikanan kon ang ilang anak ginatudloan sulod sa upat o kapin pang 
semana sa magtutudlo nga wala makatubag sa tanang panginahanglan alang sa 
designasyon sa Kalipikadong Magtutudlo sa Hawaii. 
 
Kining maong sulat nagpahibalo kanimo nga ang (grade, subject) _________________________ 
regular nga magtutudlo, (name #1) _________________________, sa imong anak 
kasamtangang mobiya  sa (date) _________________________ ug mawala sulod sa  
(number) _________________________ ka semana. Sa iyang pagkawala, among gipasulod si 
(name #2) _________________________ sa pagtudlo sa iyang klase. 
 
Si (name #2) _________________________ wala makatubag sa mga panginahanglan sa 
“Kalipikadong Magtutudlo sa Hawaii”, apan siya nag-alagad isip hulip nga magtutudlo sa 
among tulunghaan ug lugar sa kompleks sulod sa uwahing (number) 
_________________________ ka tuig. Sinati na kaayo siya sa mga batakan ug pamaagi sa 
tulunghaan ug makisanduroton sa mga tinun-an, magtutudlo, ug kawani. 
 
Ang magtutudlo sa imong anak nagtinguha sa kalamposan sa matag bata sa klase.  
Mapasalamaton ako sa imong padayong pagsuporta sa edukasyon sa imong anak ug 
modasig kanimo sa pagpakigdugtong sa iyang magtutudlo sa kanunay aron sa hiniusa kita 
makahatag sa imong anak sa labing maayong posibleng edukasyon.  Kon ikaw adunay 
mga pangutana ug kabana, palihok kontaka ko sa (phone number) ________________________. 
 
Matinud-anon, 
 
______________________________________ 

Prinsipal 

DEPARTAMENTO SA EDUKASYON SA HAWAII 
ESSA Kalipikadong Magtutudlo sa Hawaii  

Pananglitan nga Pahibalo sa mga Ginikanan sa Malungtarong Dili Kalipikado 

nga Hulip nga mga Magtutudlo sa Hawaii 

Tuig Tingtungha 2020-2021 



 

 

 

         

 

 

Dear Parents and Guardians:  

The Every Student Succeeds Act (ESSA) provides parent(s)/guardian(s) of a HIDOE student, the 

right to know the professional qualifications of the classroom teacher(s) and if the child is 

provided services by paraprofessionals and, if so their qualifications.  Federal law allows you to 

ask for certain information about your child’s classroom teacher(s) and paraprofessional(s) and 

requires us to give you this information in a timely manner upon request.  

You have the right to ask for the following information about each of your child’s classroom 

teacher(s).  

1. Whether the teacher has met State qualification and licensing criteria for the grade levels 

and subject areas in which he/she provides instruction.   

 

2. Whether the teacher is teaching under emergency or other provisional status through 

which State qualification or licensing criteria have been waived.  

 

3. Whether the teacher is teaching in the field of discipline of their teacher certification. 

 

4. Whether any teachers’ aides or similar paraprofessionals provide services to your child 

and, if they do, their qualifications.  

 

If you would like to receive any of this information, please contact our school office. 

 

Mahalo,  

School Principal  
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HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher 

Notice Parent’s Right to Request Teacher Qualifications 
School Year 2020-2021 



 

                               Simplified Chinese  
   

         

 

 

尊敬的家长和监护人： 

The Every Student Succeeds Act (ESSA)（每个学生都成才法案）为每个 HIDOE 学生的家

长/监护人提供权利，以知道班级教师资格情况，以及小孩是否接受准专业的教育，如果

是，那这些教师的资格情况等。联邦法律允许您可以咨询您小孩所在班级老师们和准专业

老师们的相关信息，并且要求我们在有要求的情况下及时为您提供相应的信息。  

您有权询问您小孩每个老师的以下相关信息。  

1. 该老师授课的年段和科目，是否达到州合格证和执照相对应的年段和科目教师的标

准。   

 

2. 该老师是否是在紧急情况下或者其他州资格证或执照标准已经放弃不用的条款下来

授课的。  

 

3. 该老师是否在他们的教师证所规定的相关领域规则内授课。 

 

4. 是否有任何老师的助手或者相似的准专业人员给您的孩子授课，如果有，他们的资

格情况。  

 

如果您想收到这些信息，请联系我们的学校办公室。 

 

致礼,  

学校校长  

 

 

 

 

 

 

HAWAII DEPARTMENT OF EDUCATION(夏威夷教育部) 
ESSA Hawaii Qualified Teacher （ESSA夏威夷教师资格办公室） 

有关家长有权要求合格教师事宜的通知样文 
2020-2021 学年 



 

Traditional Chinese 

         

 

 

尊敬的家長和監護人： 

The Every Student Succeeds Act (ESSA)（每個學生都成才法案）為每個 HIDOE 學生的家

長/監護人提供權利，以知道班級教師資格情況，以及小孩是否接受准專業的教育，如果

是，那這些教師的資格情況等。聯邦法律允許您可以諮詢您小孩所在班級老師們和准專業

老師們的相關資訊，並且要求我們在有要求的情況下及時為您提供相應的資訊。  

您有權詢問您小孩每個老師的以下相關資訊。  

1. 該老師授課的年段和科目，是否達到州合格證和執照相對應的年段和科目教師的標
準。 

 

2. 該老師是否是在緊急情況下或者其他州資格證或執照標準已經放棄不用的條款下來
授課的。 

 

3. 該老師是否在他們的教師證所規定的相關領域規則內授課。 

 

4. 是否有任何老師的助手或者相似的准專業人員給您的孩子授課，如果有，他們的資
格情況。 

 

如果您想收到這些資訊，請聯繫我們的學校辦公室。 

 

致禮,  

學校校長  

 

 

 

 

 

 

HAWAII DEPARTMENT OF EDUCATION (夏威夷教育部) 
ESSA Hawaii Qualified Teacher （ESSA夏威夷教師資格辦公室） 

有關家長有權要求合格教師事宜的通知樣文 
2020-2021 學年 



 

        

Chuukese 
  

 

 

Ran Annim Inenap me Samanap/ Chóón túmwúnúú ewe semiriit: 

Ewe annuk a iteni Every Student Succeeds Act (ESSA) a awora ngeni samanap me inenap/chóón 

túmwúnúú ewe (ekkewe) semiriit, ar pwúúng ar repwe sinei an ekkewe sense nón ekkewe nenien 

káéé (classroom) tufichin ani ei wiis me ika ewe semiriit a angei an aninis seni ekkewe sia eita 

ngenir paraprofessionals (chóón aninis nón ekkewe classroom) me ar tufich ar repwe tongeni ani 

ei sokkun angang. Annukun mwuunapen Merika a mwuut ngonuk omw kopwe eis ika tungor 

ekkóóch pworausan noun noumw ewe sense me ekkewe chóón anisi nón kewe nenien káėė me a 

pwan annukutiw pwe sipwe ngonuk ekkei pworaus nón fansoun omw kopwe tungor. 

Mei wor omw pwúúng omw kopwe tungor ekkei sokkun pworaus ren emon me emon noun 

noumw we sense. 

1. Ika pwe ewe sense a angei noun naisen seni mwuun Hawaii an epwe osukuuna ewe 

mwiich (grade) me ewe/ekkewe pekin káéé (subject) a wissan osukuuna.  

 

2. Ika ewe sense a osukuun nge e chok tonong nón atapwanapwan (emergency hire) ika 

pwan ekkóóch pekin an tonong ewe ese pwan annuku an epwe angei neun naisen.  

 

3. Ika ewe sense mei osukuun nón ewe pekin mei wor nour setifiket ar repwe osukuuna. 

 

4. Ika ekkewe chóón anisi ekkewe sense ika ekkewe ra anisi noumw we semiriit ir mei 

pwan tufich ani ekkewe pekin angang. 

 

Ika kopwe mochen angei ekkei sókkun pworaus, kose mochen kékkééri ach we ofesin sukuun. 

 

Kinissou Chapwúúr,  

Perenseponun ewe Sukuun 

 

 

 

 

 

AN HAWAII WE PWUTAIN KÁÉÉ 
ESSA Ewe Sense A Tufichin Sense nón Hawaii 

Esinesin ngeni Inenap me Samanap Ren Ar Pwúúng Ar Repwe Tungor/Sinei An 
Ekkewe Sense Tufichin Ani Ei Angang 

Ierin Sukuun 2020-2021 



 

 

        German 

 

 

Aloha Eltern/Erziehungsberechtigte:  

Der Every Student Succeeds Act (ESSA) berechtigt die Eltern/Erziehungsberechtigten von 

HIDOE-Schülern dazu, über die beruflichen Qualifikationen des Klassenlehrers informiert zu 

werden, ob das Kind von Aushilfskräften unterrichtet wird, sowie deren Qualifikationen.  

Gesetzlich dürfen Sie bestimmte Informationen über die Klassenlehrer und Aushilfskräfte, die 

Ihr Kind unterrichten, anfordern; wir sind dazu verpflichtet, diese Informationen auf Anfrage 

zeitig bereitzustellen.  

Sie sind dazu berechtigt, die folgenden Informationen über die Lehrer Ihres Kindes anzufordern.  

1. Ob der/die Lehrer/in die staatlichen Qualifikations- und Zulassungskriterien für die 

relevanten Klassenstufen und Fachbereiche erfüllt.   

 

2. Ob der Lehrer als Aushilfe oder auf vorläufiger Basis unterrichtet, so dass die staatlichen 

Qualifikations- oder Zulassungskriterien nicht zutreffen?  

 

3. Ob der/die Lehrer/in im Fachgebiet seiner/ihrer Zulassung unterrichtet. 

 

4. Ob Aushilfslehrer oder vergleichbare Kräfte Ihr Kind unterrichten, sowie deren 

Qualifikationen.  

 

Falls Sie diese Informationen erhalten möchten, wenden Sie sich bitte an unsere Verwaltung. 

 

Mahalo,  

Schulleiter  

 

 

 

 

 

 

BILDUNGSMINISTERIUM HAWAII 
ESSA Hawaii Lehrerqualifikation 

Briefvorlage an Eltern über Ihre Recht, Nachweise über die Qualifikationen der 
Lehrer anzufordern 
Schuljahr 2020-2021 



 

 

         

Ilokano 

 

 

Patgenmi a Nagannak ken Agay-aywan:  

Ti Linteg a Mangituyang a ti Tunggal Estudiante Agballigi wenno ti Every Student Succeeds Act 
(ESSA), ituyangna a ti/dagiti nagannak/agay-aywan iti maysa nga estudiante nga adda iti babaen 

ti Departamento ti Edukasion ti Hawaii (HIDOE), ket addaan iti karbengan a mangammo 

kadagiti propesional a kualipikasion ti/dagiti mannursuro ket no ti ubing ket maipaayan iti 

serbisio babaen dagiti saan pay a lisensiado a mannursuro, nasken met a maammuan dagiti 

kualipikasionda. Ti linteg pederal, ipalubosna kadakayo a mangammo kadagiti dadduma nga 

impormasion maipanggep iti/kadagiti mannursuro ken iti/kadagiti saan a lisensiado a mannursuro 

nga agserserbi iti anakyo ken ibilinna kadakami nga itedmi kadakayo daytoy nga impormasion iti 

kasapaan a gundaway no kiddawenyo daytoy kadakami. 

Addaankayo iti karbengan a mangammo kadagiti sumaganad nga impormasion maipanggep 

iti/kadagiti mannursuro ti anakyo.  

1. No nagun-od ti mannursuro dagiti pagrukodan ti kualipikasion nga intuyang ti Estado ken 

lisensiado para kadagiti tukad ken kadagiti asignatura nga isursurona. 

 

2. No naala ti mannursuro a mangisuro gapu iti emerhensia a kasapulan wenno ania man a 

gapu ti saan a permanente a kaaddana dita ket ti pagrukodadan ti kualipikasion ti Estado 

ken kinalisensiado, saan a maipakat kenkuana. 

 

3. No mangisursuro ti mannursuro iti tay-ak a paglainganna a kas nailanad iti 

sertipikasionna a kas mannursuro. 

 

4. No adda man dagiti katulongan ti mannursuro wenno umasping a saan pay a lisensiado a 

mannursuro a mangipapaay kadagiti serbisio iti anakyo, ket no adda man, ania dagiti 

kualipikasionda. 

 

No kayatyo ti makaawat iti ania man kadagitoy nga impormasion, mabalinyo nga awagan ti 

opisina ti eskuelatayo. 

 

Mahalo,  

Prinsipal ti Eskuela 

DEPARTAMENTO TI EDUKASION TI HAWAII  
ESSA Kualipikado a Mannursuro iti Hawaii 

Pagtuladan a Pakaammo iti Karbengan ti Nagannak a Mangkiddaw Kadagiti 
Kualipikasion ti Mannursuro 
Tawen Akademiko 2020-2021 



 

 

              

   Japanese  

         

 

 

親愛なる親/保護者 様：  

The Every Student Succeeds Act (ESSA)����の��
 は HIDOE��の�/���に
��の�
���び��が����によるサービスを��された	�の�らの��を�
る��を�えます�連邦法ではお子供の教師や準専門家に関する特定情報を尋ねること
ができ、要求に応じて適時に関連情報を提供することになってます。 

貴方はお子供の担当してる教師に関する次の情報を求める権利があります。 

1. 教師は指導を行ってる学年及び科目分野の州の資格及びライセンス基準を満たし
ているかどうか。 

 

2. 教師が州の資格又はライセンスの基準が放棄されてる緊急時又はその他の暫定的
な状態での授業であるかどうか。 

 

3. 教師は教師資格の訓練分野で教えてるかどうか。 

 

4. 教師補助官又は類似な補助教師がお子供さんにサービスを提供しれるか、もしそ
うである場合、その資格は。 

 

上記の情報希望される場合、学校の事務所にお問い合わせください。 

 

敬具  

学校の校長  

 

 

   

HAWAII DEPARTMENT OF EDUCATION(ハワイ教育省) 

ESSA Hawaii Qualified Teacher （ESSAハワイ適格教師） 
適格教師の資格を求める親の権利についてのサンプル通知 

2020-2021 学年 



 

Korean 

         

 

 

친애하는 학부모 및 보호자님에게：  

The Every Student Succeeds Act (ESSA)（모든 학생의 성공법）은 HIDOE 학생의 

학부모/보호자에게 학급 교사의 전문 자격 및 보조 교사가 자녀에게 서비스를 제공하는 

경우 해당 교사의 자격을 알수 있는  권리를 제공합니다. 연방법은 귀하가 자녀의 담당 

교사(들) 및 준 전문가(들)에 대한 특정 정보를 요청할 수 있게 하며 요청에 따라 해당 

정보를 적시에 제공하도록 요구합니다.   

귀하는 자신의 자녀를 담임한 교사(들)에 대하여 다음의 정보를 요구할 수 있습니다.  

1. 교사는 교육을 제공하는 학년 및 과목 영역에 대한 주 인증 및 라이센스 기준을 

충족했는지 여부. 

 

2. 교사는 주 인증 또는 라이센스 기준이 포기된 비상 사태 또는 잠정 상태에서 

교습중인지 여부. 

 

3. 교사는 교사 자격의 징계 영역내에서 가르치는지 여부. 

 

4. 교사 보조원 또는 유사한 준 보조 교사가 자녀에게 서비스를 제공하고 있는지, 

만일 자녀가 보조 서비스를 받고 있을시 그들의 인증 여부. 

 

이상의 정보가 필요하시다면 학교 사무실에 연락하십시오.  

 

감사합니다.  

학교 교장  

 

 

 

 

 

HAWAII DEPARTMENT OF EDUCATION(하와이 교육부) 
ESSA Hawaii Qualified Teacher （ESSA하와이 인증 교사） 

인증 교사를 신청할 학부모의 권리에 대한 표본 통보서 
2020-2021 학년 



 

Lao 

         

 

 

ຮຽນທ່ານພ່ໍແມ່ ແລະ ຜູ້ປົກຄອງທີ່ ຮັກແພງ:  

ຂໍ ້ ກໍານົດວ່າດ້ວຍຄວາມສໍ າເລັດຂອງນັກຮຽນທຸກໆຄົນ (The Every Student Succeeds Act (ESSA)) ກໍານົດໃຫ້ພ່ໍແມ່/ຜູ້
ປົກຄອງຂອງນັກຮຽນ HIDOE ມີ ສິ ດຮູ້ຈັກຄຸນວຸດທິທາງດ້ານອາຊີ ບຂອງຄູປະຈໍ າຫ້ອງ ແລະ ໃຫ້ຮູ້ວ່າ ນັກຮຽນ

ໄດ້ຮັບການບໍ ລິ ການຈາກອາຈານມື ອາຊີ ບໃນການໃຫ້ການຊ່ວຍເຫຼື ອຫຼື ບໍ່ , ຖ້າໄດ້ຮັບ ຄຸນວຸດທິຂອງພວກເຂົ າ

ມີ ຫຍັງແດ່.  ກົດໝາຍຂອງລັດຖະບານກາງອະນຸຍາດໃຫ້ທ່ານຂໍ ເອົ າຂໍ ້ ມູນສະເພາະກ່ຽວກັບອາຈານປະຈໍ າ

ຫ້ອງລູກຂອງທ່ານ ແລະ ຄວາມເປັນມື ອາຊີ ບໃນການໃຫ້ຄວາມຊ່ວຍເຫຼື ອ ແລະ ຮຽກຮ້ອງໃຫ້ພວກເຮົ າໃຫ້ຂໍ ້

ມູນນີ ້ ແກ່ທ່ານທັນຕາມເວລາການຂໍ .  

ທ່ານມີ ສິ ດຂໍ ຂໍ ້ ມູນກ່ຽວກັບອາຈານປະຈໍ າຫ້ອງລູກຂອງທ່ານໄດ້ຕາມຂໍ ້ ມູນຕ່ໍໄປນີ ້ .  

1. ອາຈານສອນມີ ຄຸນວຸດທິ ແລະ ມາດຖານການອະນຸຍາດຕາມທີ່ ລັດກໍານົດສໍ າລັບລະດັບເກຣດ ແລະ 
ວິ ຊາທີ່ ລາວ/ນາງໃຫ້ການສິ ດສອດບໍ່ .   
 

2. ອາຈານສອນກໍາລັງສອນພາຍໃຕ້ສະພາບສຸກເສີ ນ ຫຼື  ສະຖານະຊ່ົວຄາວອື່ ນໆ ເຊິ່ ງຄຸນວຸດທິ ຫຼື  ມາດ

ຖານການອະນຸຍາດຂອງລັດຖື ກລົບລ້າງໄປແລ້ວບໍ .  
 

3. ອາຈານສອນກໍາລັງສອນໃນຂົງເຂດວິ ຊາທີ່ ໄດ້ຮັບການຢ້ັງຢື ນການເປັນອາຈານສອນຂອງພວກເຂົ າ

ບໍ່ . 
 

4. ການຊ່ວຍເຫຼື ອຂອງອາຈານສອນໃດໜ່ຶງ ຫຼື  ການຊ່ວຍເຫຼື ອທີ່ ເປັນມື ອາຊີ ບຄ້າຍຄື ກັນໃຫ້ບໍ ລິ ການ
ກັບລູກຂອງທ່ານບໍ່ , ຖ້າມີ , ຄຸນວຸດທິຂອງພວກເຂົ າມີ ຫຍັງແດ່.  
 

ຖ້າທ່ານຢາກໄດ້ຮັບຂໍ ້ ມູນນີ ້ , ກະລຸນາຕິດຕ່ໍຫາຫ້ອງການໃນໂຮງຮຽນຂອງພວກເຮົ າ. 

ມາຮາໂລ (Mahalo),  

ອໍ ານວຍການໂຮງຮຽນ  

 

 

 

 

 

 

 

 

 

 

ພະແນກສຶ ກສາທິການລັດຮາວາຍ 
ອາຈານສອນທີ່ ມີ ຄຸນວຸດທິຕາມ ESSA ຂອງລັດຮາວາຍ 

ຕົວຢ່າງແຈ້ງການວ່າດ້ວຍສິ ດຂອງພ່ໍແມ່ ເພ່ືອຂໍ ຄຸນວຸດທິຂອງອາຈານສອນ 
ສົກຮຽນ 2020-2021 



 

Marshallese 

         

 

 

Iakwe Jinen/Jemen im Ri-lale ro:  

Every Student Succeeds Act eo (ESSA (Kajjojo Ri-jikuuļ naaj Jeraaṃṃan)) ej leļọk n̄an 

jinen/jemen/ri-lale eo/ro an juon ri-jikuuļ ilo HIDOE, aer maron̄ in jeļā menin karōk professional 

an ri-kaki eo/ro ilo ruuṃ eo/ko im elan̄n̄e elōn̄ ippān-professional wōt me ej leļọk jipan̄ ko n̄an 

ajri eo im, n̄e elōn̄ menin karōk ko aer.  Kien federal eo ej kōmālim aṃ kajjitōk kōn ejejjet 

meļeļe ko kōn ri-kaki eo/ro im ippān-professional eo/ro in ruuṃ eo an nājūṃ im ej kakien bwe 

kōmin lewaj meļeļe kein ilo iien ekkar n̄e kwōj kajjitōk kake.  

Elōn̄ aṃ maron̄ in kajjitōk kōn meļeļe kein me rej ļoor kōn an nājūṃ ri-kaki eo/ro ilo ruuṃ eo/ko 

an.  

1. Elan̄n̄e ri-kaki eo ej qualify ekkar n̄an kakien ko im rule ko in kōmālim an State eo ilo 

kilaj ko im subject ko me ej katakin kake.   

 

2. Elan̄n̄e ri-kaki eo ej katakin iuṃwin emergency ak bar juon status in iien ekadu me rekar 

kōjekdọọn menin karōk ak kōmālim an State eo kake.  

 

3. Elan̄n̄e ri-kaki eo ej katakin ilo meļaaj ak ekkatak eo me rekar bōk kaṃool in ri-kaki 

kake. 

 

4. Elan̄n̄e jabdewōt ri-jipan̄ ri-kaki ro ak bar ippān-professional ro āindein rej leļọk jipan̄ ko 

n̄an nājūṃ im, n̄e āindein, menin karōk ko aer.  

 

N̄e kwō kōņaan in bōk jabdewōt iaan meļeļe kein, jouj im contact wōpij in jikuuļ eo ad. 

 

Koṃṃool,  

Principal in Jikuuļ  

 

 

 

 

 

HAWAII DEPARTMENT IN EDUCATION 
Kōjjeļā Jaṃbōļ kōn an Jinen/Jemen Maron̄ in 

Kajjitōk kōn an Ri-Kaki Menin Qualify 
Iiō in Jikuuļ 2020-2021 



 

Samoan 

         

 

 

Mo Matua ma Ē o lo’o va’aia, 

O le Tulafono o Tamaiti A’oga uma e Manuia (ESSA) e tu’uina atu ai I matua/ē o lo’o va’aia o se 
tamaitiiti a’oga HIDOE, le aiā tatau e iloa ai agava’a ma tusi pasi o le faia’oga I totonu o le potua’oga ma 
a fa’apea o lo’o tu’uina atu auaunaga I le tamaitiiti mai se faia’oga ua ofoina atu auaunaga fa’afaia’oga ae 
le’i mae’a atoatoa ona tusi pasi, ma po’o a fo’i ni ona agava’a. E fa’atagaina e tulafono a le mālō oe ona 
tāpā fa’amatalaga patino e tusa ai ma faia’oga a lou alo I totonu o potu a’oga po’o faia’oga ua ofoina atu 
auaunaga fa’afaia’oga ae le’i mae’a atoatoa ona tusi pasi ma tāpā I matou ina ia tu’uina atu ia te oe lenei 
fa’amatalaga I se taimi vave pe a talosagaina. 

E iai lou aiā tatau ete tāpāina ai fa’amatalaga ua ta’ua I lalo e tusa ai ma faia’oga ta’itasi a lau 

tama.  

1. Pe ua fa’amalieina e le faia’oga aiaiga o agava’a ma le fa’avasegaga o laisene a le Setete 

mo vasega ma mata’upu o lo’o ia tu’uina atu ai fa’atonuga.   

 

2. Pe o lo’o a’oa’o atu le faia’oga I lalo o ni tulaga fa’afuase’i po’o nisi tulaga fa’aagaga e 

auala atu ai le fa’asafua o agava’a ma le fa’avasegaina o laisene a le Setete.  

 

3. Pe o lo’o a’oa’o atu le faia’oga I le vaega tonu o lo’o iai lona tusi pasi. 

 

4. Pe iai nisi faia’oga fesoasoani po’o nisi faia’oga ua ofoina atu auaunaga fa’afaia’oga ae le’i 
mae’a atoatoa ona tusi pasi, ma afai o lea, po’o a fo’i o latou agava’a.  

 

Afai ete mana’o ete mauaina nisi o nei fa’amatalaga, fa’amolemole fa’afeso’ota’i mai le tatou 

ofisa a le a’oga. 

 

Fa’afetai, 

Pule A’oga 

 

 

 

 

MATAGALUEGA O A’OGA HAWAI’I 
ESSA Hawaii Faia’oga Pasi  

Fa’asilasilaga Fa’ata’ita’i Aiā Tatau a Matua e Talosagaina ai Agava’a o Faia’oga 
Tausaga Fa’alea’oa’oga 2020-2021 



 

Spanish 

         

 

 

Estimado/a padre/madre/tutor:  

La Ley Cada Estudiante Triunfa (ESSA) dispone que los padres/tutores de los estudiantes dentro 

de la órbita del Departamento de Educación de Hawái tienen el derecho a conocer las 

cualificaciones profesionales de las/os maestras/os de clase y, en caso de que sus hijas/os reciban 

instrucción por parte de paraprofesionales, a conocer las cualificaciones de estos últimos. La ley 

federal le permite solicitar determinada información sobre las/os maestras/os de clase y los 

paraprofesionales que asisten a su hija/o; además, dispone que, ante su solicitud, debemos 

brindar dicha información oportunamente.   

Tiene derecho a solicitar la siguiente información sobre las/os maestras/os de clase de su hija/o:  

1. si la/el maestro cumplimentó con los requisitos para obtener la cualificación estatal o la 

licenciatura para el nivel académico y las áreas temáticas que instruye;   

 

2. si la/el maestra/o brinda servicios de emergencia o de carácter provisional que eximen la 

cualificación estatal o la licenciatura;  

 

3. si la/el maestra/o está prestando servicio en su área o disciplina de enseñanza según su 

certificación profesional; 

 

4. si cualquier otro auxiliar docente o paraprofesional similar brinda instrucción a su hija/o 

y, en caso afirmativo, las cualificaciones de estas personas.  

 

Si desea recibir dicha información, póngase en contacto con nuestra oficina académica. 

 

Saludos cordiales.  

Director/a de la escuela  

 

 

 

 

DEPARTAMENTO DE EDUCACIÓN DE HAWÁI 
Educador cualificado de la Ley Cada Estudiante Triunfa (ESSA) en 

Hawái 
Carta modelo sobre el derecho de los padres a solicitar las cualificaciones de los 

educadores 
Año académico 2020-2021 



 

Tagalog 

         

 

 

Mahal Naming Mga Magulang at Mga Tagapag-alaga: 

Ang Batas Tungkol Sa Pagtatagumpay ng Bawat Mag-aaral o Every Student Succeeds Act (ESSA) ay 
ibinibigay sa mga magulang o mga tagapag-alaga ng mag-aaral na nasa pag-aaruga ng Departamento ng 
Edukasyon ng Hawaii (HIDOE) ang karapatan na malaman ang kuwalipikasyong pangprosesyonal ng 
guro/mga guro at kung ang kanilang anak ay pinagsisilbihan ng mga di-lisensiyadong guro, at kung 
mayroon man, ang kanilang mga kuwalipikasyon. Ikaw ay pinahihintulutan ng batas pederal na malaman 
ang ilang bagay tungkol sa guro/mga guro at di/mga di-lisensiyadong mga guro at inihahabilin sa amin na 
ibigay ang impormasyong ito sa inyo sa pinakamadaling panahon kung ito’y iyong kinakailangan. 

Karapatan mong malaman ang kasagutan sa mga katanungan sa ibaba tungkol sa guro/mga guro 

ng inyong anak.  

1. Kung ang guro ay kuwalipikado ayon sa isinasaad ng Estado o may lisensiya para sa 

pagtuturo sa mga antas na tinuturuan at mga asignatura na kanyang itinuturo. 

 

2. Kung ang guro ay nagtuturo dahil pansamantalang kailangan ang kanyang serbisyo o ano 

pa man ang kadahilanan ng temporaryo nitong pagtuturo at ang mga kuwalipikasyon na 

isinasaad ng Estado o ang lisensiya sa pagtuturo ay isinantabi muna. 

 

3. Kung ang guro ay nagtuturo sa larang na siya ay dalubhasa ayon sa sertipikasyon niya 

bilang guro. 

 

4. Kung mayroon mang mga katulong ng guro o kaparis nitong mga di-lisensiyadong guro 

na nagbibigay-serbisyo sa inyong anak, ano ang kanilang mga kuwalipikasyon. 

 

Kung gusto po ninyong makatanggap ng alin man sa mga impormasyong ito, maaari po ninyong 

tawagan ang opisina ng ating paaralan. 

 

Mahalo,  

Prinsipal ng Paaralan 

 

 

 

DEPARTAMENTO NG EDUKASYON NG HAWAII  
ESSA Kuwalipikadong Guro ng Hawaii 

Halimbawa ng Pabatid sa Karapatan ng Magulang na Humingi ng Mga 
Kuwalipikasyon ng Guro 

Taong Paaralan 2020-2021 



 

Tongan 

         

 

 

 

Ki he Matu’a pea moe Kau Tauhi Fanau: 

Ko e Every Student Succeeds Act (ESSA) ‘oku ‘oatu ki he matu’a pea mo e kau tauhi fanau  ako 

‘i he HIDOE, ‘a e totonu ke mou ‘ilo ‘a e tu’unga fakapolofisinale ‘a e kau faiako he lokiako pea 

kuopau ke fakahoko ‘a e ngaahi sevesi e kakai kuo nau ‘osi taukei fakapolofisinale, pea kapau 

‘oku ‘osi ma’u e tu’unga koia. ‘Oku faka’ataa he lao ‘a e Fetulolo kiate koe ke ke fehu’i ki ha 

fa’ahinga me’a pe ‘oku fekau’aki mo ho’o fanau tautefito ki he’ene faiako faka kalasi ‘i loki ako 

pea moe kau polofisinale kotoa pea ‘oku ‘iai ‘a e fiema’u kiate kimautolu ke mau ‘oatu ia kiate 

kimoutolu ha taimi fe’unga ‘okapau ‘oku mou kole ke ‘oatu.  

‘Oku ‘iai ho’o totonu ke ke fehu’i ‘a e ngaahi me’a ‘oku ha atu i lalo ‘o fekau’aki mo ho’o fanau 

mo ‘ene faiako i he lokiako.  

1. Oku ‘osi fakakakato nai he faiako ‘a e fiema’u fakaako mei he Siteiti pea moe ngaahi 

laiseni kotoa pe ki he kuleiti levolo kotoa pea moe ngaahi lesoni takitaha he elia ‘oku 

tuku atu ki he tangata/fefine ke nau fakahinohino. 

2. ‘Oku fakapapau’i koe faiako oku ne ngaue ha tu’unga fakafiema’u fakavavevave pe, pe 

ko ha ngaahi fiema’u makehe ange fakangaue na’e fakafou mei he Siteiti mo e ngaahi 

tu’unga fakako pea mo e ngaahi laiseni kotoa ke lava ‘o ‘oua ‘e toe fakakakato.  

3. Oku fakahoko ngaue ‘a e faiako ‘o faiako pe he ‘elia na’e teuteu’i ia kiai ki hono mala’e 

pe koe ngaahi setifikeiti fakafaiako ‘oku ne ma’u.  

4. Ko ha faiako pe ‘oku tokoni pe oku tatau mo ha ni’ihi ngaue fakapolofisinale ke nau 

‘oatu ‘a e sevesi kakato ki ho’o fanau, pea kapau oku fai ia pea moe tu’unga fakaako ‘oku 

ma’u.  

Kapau ‘oku ke loto ke ma’u atu ‘a e ngaahi fiema’u ko ‘eni, kataki pe ‘o fakafetu’utaki ki he 

‘ofis ‘i ‘api ako.  

 

Mahalo,  

Pule Ako Apiako.  

 

 

 

 

                     POTUNGAUE AKO ‘A HAWAII 
ESSA Hawaii Qualified Teacher 

Ko e Tohi Fakatokanga Fakaangaanga ki he Totonu ‘a e Matu’a ke nau Likuesi e Ngaahi 
Tu’unga Fakaako e Faiako 

Faha’i Ta’u Faka Ako 2020-2021 



 

Vietnamese  

                      

 

 

Xin chào Cha mẹ và Người giám hộ, 

Đạo luật Thành công cho mỗi học sinh (ESSA) cung cấp cho (các) phụ huynh/người giám hộ của 

học sinh HIDOE quyền được biết trình độ chuyên môn của (các) giáo viên đứng lớp và liệu con 

em họ có được cung cấp dịch vụ bởi các giáo viên bán chuyên nghiệp hay không cũng như trình 

độ của họ ra sao. Luật liên bang cho phép quý vị yêu cầu được biết một số thông tin nhất định về 

(các) giáo viên đứng lớp và (các) giáo viên bán chuyên nghiệp của con em cũng như yêu cầu 

chúng tôi kịp thời cung cấp cho quý vị những thông tin đó theo yêu cầu. 

Quý vị có quyền yêu cầu được biết những thông tin sau về mỗi một trong số (các) giáo viên đứng 

lớp của con em. 

1. Giáo viên đó có đáp ứng được các tiêu chuẩn chứng nhận và cấp phép của Tiểu bang đối 

với các cấp lớp và các môn học mà họ giảng dạy hay không. 

 

2. Giáo viên đó có đang giảng dạy trong trường hợp khẩn cấp hoặc trong các tình trạng tạm 

thời khác mà qua đó các tiêu chuẩn chứng nhận và cấp phép của Tiểu bang đã được miễn 

hay không. 

 

3. Giáo viên đó có đang giảng dạy trong lĩnh vực ngành nghề mà họ được chứng nhận giảng 

dạy hay không. 

 

4. Có hay không bất cứ các trợ lý hoặc các giáo viên bán chuyên nghiệp nào tương tự tham 

gia cùng với giáo viên cung cấp dịch vụ cho con em quý vị hay không, và nếu có thì bằng 

cấp của họ ra sao. 

 

Nếu quý vị muốn nhận bất kỳ thông tin nào trong số các thông tin trên, vui lòng liên hệ với văn 

phòng nhà trường. 

 

Trân trọng, 

Hiệu trưởng nhà trường 

 

        

BỘ GIÁO DỤC HAWAII 
Giáo Viên Đạt Chuẩn ESSA Hawaii 

Thông Báo Mẫu Cho Phụ Huynh Về Quyền Yêu Cầu Được Biết Trình Độ 
Của Giáo Viên 

Năm học 2020-2021 



 

 

 Visayan 

 

 

Mahal nga mga Ginikanan ug mga Tigbantay:  

Ang Akta nga ang Matag Tinun-an Molampos o Every Student Succeeds Act (ESSA) naghatag 

sa (mga) ginikanan/(mga) tigbantay sa HIDOE nga tinun-an, sa katungod nga masayod sa 

propesyonal nga kalipikasyon sa (mga) magtutudlo sa lawak-saringan o kon ang bata nahatagan 

bag pangalagad sa luyo-luyong propesyonal ug kon duna man, ang ilang mga kalipikasyon. Ang 

balaod Pederal nagtugot kanimo sa pagpangutana og pipila ka pangutana labot sa (mga) 

magtutudlo sa imong anak ug (mga) luyo-luyong propesyonal ug nagpugos kanamo sa paghatag 

kanimo niining kasayoran sa tukmang paagi human sa paghangyo.  

Aduna kay katungod sa pagpangutana sa mosunod nga kasayoran sa matag magtutudlo sa imong 

anak. 

1. Kon ang magtutudlo nakatubag ba panukdanan sa estado labot sa kalipikasyon ug 

lisensiya sa lebel sa grado ug panulun-an diin siya mihatag og pagpanudlo.   

 

2. Kon ang magtutudlo nagatudlo ba ilawom sa emerhensiya o uban pang kasamtangang 

kahimtang diin ang panukdanan sa kalipikasyon ug lisensiya sa estado gibakwi..  

 

3. Kon ang magtutudlo nagatudlo ba sa natad sa disiplina diha sa ilang sertipikasyon sa 

magtutudlo. 

 

4. Kon ang bisan unsa nga kaabag sa magtutudlo o susamang luyo-luyong propesyonal 

nagatahag bag pangalagad sa imong anak ug, kon anaa man, ang ilang kalipikasyon. 

 

Kon buot kang makadawat sa bisan hain niining kasayoran, palihog kontaka ang buhatan sa 

tulunghaan. 

 

Matinud-anon,  

Prinsipal sa Tulunghaan  

 

 

 

DEPARTAMENTO SA EDUKASYON SA HAWAII 
ESSA Kalipikadong Magtutudlo sa Hawaii  

Pananglitang Pahibalo sa Katungod sa Ginikanan sa Paghangyo sa Kalipikasyon sa 
Magtutudlo 

Tuig Tingtungha 2020-2021 



DOE OTM 
Department of Education 

Educator Quality Section 
  P.O. Box 2360 Honolulu, HI 96804� �

Distribution: 1. Original – OTM, EQ Section; 2. Copy 1 – School; 3. Copy 2 - Employee 

NOTIFICATION OF SPECIAL POPULATION CLASS FORM – 
ALC, HAWAIIAN LANGUAGE IMMERSION OR ENGLISH LEARNER 

The ALC, Hawaiian Language Immersion and English Learner classes are considered special populations and need to be 
reported separately for ESSA.   
Teacher requirements for these special populations are:   

x ALC assignments - Teachers must have a valid HTSB secondary license in the grade level they are assigned to
teach.

x Hawaiian Language Immersion assignments - Teachers must have a valid HTSB Hawaiian Language Immersion
license in the grade level they are assigned to teach and meet the content proficiency in the assigned content area.

x EL assignments - Teachers must have a valid HTSB TESOL license in the grade level they are assigned to teach�RU
7(62/�(66$�FRQWHQW�HTXLYDOHQF\ and�meet the content proficiency in the assigned content area.

I.� PRINCIPAL CERTIFICATION

Last Name ________________________  First Name _____________________   Middle Name __________________ 

DOE School ________________________________  Daytime Phone Number________________________________ 

Your +,'2(�RU�3&6 email: __________________________________________________ 

Principal Signature ______________________________________________________   Date____________________ 

II. SPECIAL POPULATION CLASS INFORMATION

x Special Population codes:  Alternative Learning Center (U)
    Hawaiian Language Immersion (I)         
    English Learner (J) 

Teacher Name________________________________________________ Employee ID ___________________ 

CLASS NAME ACCN#  SPECIAL POPULATION CODE  
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(GXFDWLRQDO���7HVWLQJ���6HUYLFH���

33(V���SURYLGLQJ���LQVWUXFWLRQDO���VXSSRUW���WR���(QJOLVK��
/HDUQHUV����(/V����PXVW���HLWKHU���EH���+DZDLL���7(62/��
TXDOLILHG���RU���ZRUN���XQGHU���WKH���GLUHFW���VXSHUYLVLRQ���RI��
D���+DZDLL���4XDOLILHG���7(62/���7HDFKHU���
�
A���1RW���UHTXLUHG���WR���PHHW���(66$���3DUDSURIHVVLRQDO��
UHTXLUHPHQWV�����0XVW���KDYH���D���KLJK���VFKRRO���GLSORPD���RU���DQ��
DOWHUQDWLYH���WR���D���KLJK���VFKRRO���GLSORPD��� �

(OLJLEOH���IRU��
7LWOH���,���)XQGLQJ�� �
�
�
�

��������

1RQ�,QVWUXFWLRQDO���'XWLHV����1,'���
7KH���33(����XQGHU���WKH���GLUHFW���VXSHUYLVLRQ���RI���D���UHJXODU��
WHDFKHU����SHUIRUPV���QRQ�LQVWUXFWLRQDO���GXWLHV���UHODWHG��
WR���LQVWUXFWLRQDO���FXUULFXOXP���

�� $VVLVWV���FODVVURRP���WHDFKHU���ZLWK���UHVHDUFK��
UHODWHG���WR���LQVWUXFWLRQDO���VWXGHQW���VXSSRUW���RU��
FXUULFXOXP��

�� *DWKHUV���PDWHULDOV���DQG���UHVRXUFHV���UHODWHG���WR��
OHVVRQ���SODQV���

0XVW���PHHW���+DZDLL���'HSDUWPHQW���RI���(GXFDWLRQ��
�+,'2(����TXDOLILFDWLRQV���IRU���WKH���SRVLWLRQ����&ODVV���%��
±���/HVV���WKDQ���D���%DFKHORU¶V���GHJUHH����
�
0XVW���KDYH���D���KLJK���VFKRRO���GLSORPD���RU���DQ��
DOWHUQDWLYH���WR���D���KLJK���VFKRRO���GLSORPD��� �
�

1RW���(OLJLEOH���IRU��
7LWOH���,���IXQGLQJ��

��������

�
� �

3DJH����_����� -XQH����������������



�
3DUDSURIHVVLRQDO���7XWRU����337���

-RE���7LWOH��� )XQFWLRQ���RI���337�� 4XDOLILFDWLRQ���5HTXLUHPHQW���IRU���337�� � 5DWH��

337�� 'LUHFW���,QVWUXFWLRQ����',1���
1RW���DSSOLFDEOH����337V���GR���QRW���SURYLGH���GLUHFW���LQVWUXFWLRQ��

�
1RW���DSSOLFDEOH����337V���GR���QRW���SURYLGH���GLUHFW���LQVWUXFWLRQ��

� �

'LUHFW���,QVWUXFWLRQDO���6XSSRUW����',6���
7KH���337����XQGHU���WKH���GLUHFW���VXSHUYLVLRQ���DQG���LQ���FORVH��
DQG���IUHTXHQW���SUR[LPLW\���RI���D���UHJXODU���FODVVURRP��
WHDFKHU����SURYLGHV���LQVWUXFWLRQDO���VXSSRUW���VHUYLFHV���WR��
D���VWXGHQW���RU���JURXS���RI���VWXGHQWV���

�� $VVLVWV���ZLWK���FODVVURRP���PDQDJHPHQW���
LQFOXGLQJ���RUJDQL]LQJ���LQVWUXFWLRQDO���DQG��
RWKHU���PDWHULDOV���

�� $VVLVWV���VWXGHQWV���LQ���D���FRPSXWHU���ODERUDWRU\���
�� $VVLVW���VWXGHQWV���LQ���D���OLEUDU\���RU���PHGLD��

FHQWHU���
�� $VVLVWV���ZLWK���SDUHQWDO���LQYROYHPHQW��

DFWLYLWLHV�A��
�
�

0XVW���PHHW���(66$���3DUDSURIHVVLRQDO���UHTXLUHPHQWV��
YLD���RQH���RI���WKH���IROORZLQJ���

�� �����VHPHVWHU���FUHGLWV����������OHYHO���RU���KLJKHU��
IURP���D���UHJLRQDOO\���DFFUHGLWHG���LQVWLWXWLRQ���RI��
KLJKHU���HGXFDWLRQ����PXVW���KDYH���D���PLQLPXP��
RI���

D� ����FUHGLWV���PDWK����DQG���
E� ����FUHGLWV���LQ���(QJOLVK���RU��

�� $VVRFLDWHV���GHJUHH���RU���KLJKHU���IURP���D��
UHJLRQDOO\���DFFUHGLWHG���LQVWLWXWLRQ���RI���KLJKHU��
HGXFDWLRQ���RU���

�� 3DVVLQJ���VFRUH���RI���������RU���KLJKHU���RQ���WKH��
3DUD3UR���$VVHVVPHQW���SURYLGHG���E\��
(GXFDWLRQDO���7HVWLQJ���6HUYLFH��� �

�
A���1RW���UHTXLUHG���WR���PHHW���(66$���3DUDSURIHVVLRQDO��
UHTXLUHPHQWV����0XVW���KDYH���D���KLJK���VFKRRO���GLSORPD���RU���DQ��
DOWHUQDWLYH���WR���D���KLJK���VFKRRO���GLSORPD��� �
�

(OLJLEOH���IRU���7LWOH��
,���)XQGLQJ�� �
�
�

��������
�

1RQ�,QVWUXFWLRQDO���'XWLHV����1,'���
7KH���337����XQGHU���WKH���GLUHFW���VXSHUYLVLRQ���RI���D���UHJXODU��
FODVVURRP���WHDFKHU����SHUIRUPV���QRQ�LQVWUXFWLRQDO��
GXWLHV���

�� 'XSOLFDWHV���DQG���FRSLHV���PDWHULDOV���
�� )LOHV����RUJDQL]HV����DQG���VWRUHV���PDWHULDOV���DQG��

UHVRXUFHV���
�� 7\SHV���UHSRUWV���DQG���GRFXPHQWV���
�� (QWHUV���JUDGHV���

0XVW���PHHW���+,'2(���W���TXDOLILFDWLRQV���IRU���WKH��
SRVLWLRQ����&ODVV���%����±���/HVV���WKDQ���D���%DFKHORU¶V��
GHJUHH���
�
0XVW���KDYH���D���KLJK���VFKRRO���GLSORPD���RU���DQ��
DOWHUQDWLYH���WR���D���KLJK���VFKRRO���GLSORPD��� �
�
�

1RW���(OLJLEOH���IRU��
7LWOH���,���)XQGLQJ��

��������

�

3DJH����_����� -XQH����������������



�
�

&ŽůůŽǁ�ƚŚĞ�Wdd�
&ůŽǁĐŚĂƌƚ�

�Ž�ǇŽƵ�ǁŽƌŬ�ƵŶĚĞƌ�ƚŚĞ�
ƐƵƉĞƌǀŝƐŝŽŶ�ŽĨ�ĂŶŽƚŚĞƌ�ƚĞĂĐŚĞƌ �͍
�

�Ž�ǇŽƵ�ǁŽƌŬ�ĂƐ�Ă�
<ƵƉƵŶĂ�Žƌ�,^W͍�

&ŽůůŽǁ�ƚŚĞ�WW��Žƌ�
WWd�&ůŽǁĐŚĂƌƚ�

�Ž�ǇŽƵ�ƉĞƌĨŽƌŵ�ŽŶĞ�Žƌ�ŵŽƌĞ�ŽĨ�ƚŚĞ�
ĨŽůůŽǁŝŶŐ͍�

ϭ͘Ϳ �ƐƐŝŐŶĞĚ�ĂƐ�ƚĞĂĐŚĞƌ�ŽĨ�ƌĞĐŽƌĚ�
Ϯ͘Ϳ WƌŽǀŝĚĞƐ�ƉƵůůͲŽƵƚ�ŝŶƐƚƌƵĐƚŝŽŶ�
ϯ͘Ϳ WƌŽǀŝĚĞƐ�ĂĨƚĞƌ�ƐĐŚŽŽů�ĞŶƌŝĐŚŵĞŶƚ�
ϰ͘Ϳ WƌŽǀŝĚĞƐ�ŶŽŶͲŐƌĂĚĞĚ�ĂĐƚŝǀŝƚŝĞƐ�
ϱ͘Ϳ WƌŽǀŝĚĞƐ�ƌĞŵĞĚŝĂů�ŝŶƐƚƌƵĐƚŝŽŶ�

�Ž�ǇŽƵ�ƉĞƌĨŽƌŵ�ŽŶĞ�Žƌ�ŵŽƌĞ�ŽĨ�ƚŚĞ�
ĨŽůůŽǁŝŶŐ͍�

ϭ͘Ϳ dĞĐŚŶŽůŽŐǇ�ĐŽŽƌĚŝŶĂƚŽƌ�
Ϯ͘Ϳ ZĞƐĞĂƌĐŚĞƐ�ĂŶĚ�ƌĞĐŽŵŵĞŶĚƐ�

ĐůĂƐƐ�ŵĂƚĞƌŝĂůƐ�ĂŶĚ�ƌĞƐŽƵƌĐĞƐ�
ϯ͘Ϳ �ƐƐŝƐƚƐ�ŝŶ�ƚŚĞ�ĚĞǀĞůŽƉŵĞŶƚ�ŽĨ�

ĐƵƌƌŝĐƵůƵŵ�Žƌ�ůĞƐƐŽŶƐ�
ϰ͘Ϳ �ŽŽƌĚŝŶĂƚĞƐ�ƉƌŽŐƌĂŵƐ�

�ƌĞ�ǇŽƵ�,d^��ůŝĐĞŶƐĞĚ�ĨŽƌ�ƚŚĞ�
ƐƵďũĞĐƚ�ĂŶĚ�ŐƌĂĚĞ�ǇŽƵ�ĂƌĞ�

ƚĞĂĐŚŝŶŐ͍�
KZ�

,Y�ĨŽƌ�ƚŚĞ�ƐƵďũĞĐƚ�ĂŶĚ�ŐƌĂĚĞ͍�

Wdd��/E�YƵĂůŝĨŝĐĂƚŝŽŶƐ�DĞƚ͘�
�ůŝŐŝďůĞ�ƚŽ�ďĞ�ƉĂŝĚ�ǁŝƚŚ�ĂŶǇ�

ĨƵŶĚŝŶŐ�ƐŽƵƌĐĞ͘��
/ŶĐůƵĚŝŶŐ�dŝƚůĞ�/��

EŽ�ĂĚĚŝƚŝŽŶĂů�ƌĞƋƵŝƌĞŵĞŶƚƐ͘�

�Ž�ǇŽƵ�ŚĂǀĞ�Ă�
�ĂĐŚĞůŽƌ͛Ɛ�
�ĞŐƌĞĞ͍�

Wdd��/E�YƵĂůŝĨŝĐĂƚŝŽŶƐ�
DĞƚ͘�

�ůŝŐŝďůĞ�ƚŽ�ďĞ�ƉĂŝĚ�ǁŝƚŚ�ĂŶǇ�
ĨƵŶĚŝŶŐ�ƐŽƵƌĐĞ��
�y��Wd�dŝƚůĞ�/�͘�

EŽƚŝĐĞ�ƚŽ�WĂƌĞŶƚ�ŽĨ�E,Y�
dĞĂĐŚĞƌ�ZĞƋƵŝƌĞĚ͘�

,ĂƐ�Ă�tĂŝǀĞƌ�ĨŽƌ�Wdd��
�/t�ďĞĞŶ�ƐƵďŵŝƚƚĞĚ͍�

�Ž�ǇŽƵ�ŚĂǀĞ�Ă�ŚŝŐŚ�
ƐĐŚŽŽů�ĚŝƉůŽŵĂ�Žƌ�

ĞƋƵŝǀĂůĞŶƚ͍�

Wdd���/t�DĞƚ͘�
�ůŝŐŝďůĞ�ƚŽ�ďĞ�ƉĂŝĚ�ǁŝƚŚ�ĂŶǇ�

ĨƵŶĚŝŶŐ�ƐŽƵƌĐĞ��
�y��Wd�dŝƚůĞ�/�͘�

EŽƚŝĐĞ�ƚŽ�ƉĂƌĞŶƚ�ŽĨ�E,Y�
dĞĂĐŚĞƌ�ZĞƋƵŝƌĞĚ͘�

Wdd�E/��YƵĂůŝĨŝĐĂƚŝŽŶ�
DĞƚ͘�

�ůŝŐŝďůĞ�ƚŽ�ďĞ�ƉĂŝĚ�
ǁŝƚŚ�ĂŶǇ�ĨƵŶĚŝŶŐ�

ƐŽƵƌĐĞ��
/ŶĐůƵĚŝŶŐ�dŝƚůĞ�/�͘�

Wdd�E/��YƵĂůŝĨŝĐĂƚŝŽŶ�
DĞƚ͘�

�ůŝŐŝďůĞ�ƚŽ�ďĞ�ƉĂŝĚ�ǁŝƚŚ�
ĂŶǇ�ĨƵŶĚŝŶŐ�ƐŽƵƌĐĞ�
�y��Wd�dŝƚůĞ�/�͘�

EŽƚ�ĞůŝŐŝďůĞ�ĨŽƌ�Wdd�
ǁŽƌŬ͘�&ŽůůŽǁ�ƚŚĞ�WW��
Žƌ�WWd�&ůŽǁĐŚĂƌƚ͘�

�ƌĞ�ǇŽƵ�,d^��
ůŝĐĞŶƐĞĚ͍�

�Ž�ǇŽƵ�ŚĂǀĞ�Ă�
�ĂĐŚĞůŽƌ͛Ɛ��ĞŐƌĞĞ͍�

EK�

EK�

EK�

EK�

EK�

EK�

EK� EK�

z�^�

z�^�

z�^�

z�^�

z�^�

z�^�

z�^�

z�^� EK�

z�^�

Wdd�&>Kt�,�Zd�

z�^�

z�^�



 

DO YOU WORK UNDER THE 
SUPERVISION OF ANOTHER 

TEACHER? 

Follow the PPE or 
PPT Flowchart 

Follow the PTT 
Flowchart 

Do you perform one or more of the 
following?  

1.) Provides one-on-one 
tutoring if such tutoring is 
scheduled at a time when a 
student would not otherwise 
receive instruction from a 
teacher.  

2.) Provides instructional 
assistance in a computer 
laboratory 

3.) Provides technical support in 
the classroom 

4.) Provides instructional 
support in a library or media 
center 

5.) Acts as a translator  

Do you meet the ESSA 
Paraprofessional requirement? 

PPE DIS Qualifications Met. 
Eligible to be paid with any 

funding source Including Title I 
A. 

Do you conduct 
parental involvement 

activities? 

Do you perform one or more of the 
following? 

1.) Assists classroom teacher with 
research related to 
instructional student support or 
curriculum 

2.) Gathers materials and 
resources related to lesson 
plans 

Do you have a 
High School 
Diploma or 
equivalent? 

Do you have a high school 
diploma or equivalent? 

Not eligible for PPE 
work. Follow the 
PPT Flowchart. 

PPE NID Qualifications 
Met. Eligible to be paid 
with any funding source 

Except Title I A. 

YES NO 

PPE 

NO 

NO 

NO 

NO 

YES 

YES 

YES 

YES 

YES 

YES 

NO 

NO 

PPE FLOWCHART
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�K�zKh�tKZ<�hE��Z�d,��
^hW�Zs/^/KE�K&��EKd,�Z�

d���,�Z͍

&ŽůůŽǁ�ƚŚĞ�WW��Žƌ�
WWd�&ůŽǁĐŚĂƌƚ�

&ŽůůŽǁ�ƚŚĞ�Wdd�
&ůŽǁĐŚĂƌƚ�

�Ž�ǇŽƵ�ƉĞƌĨŽƌŵ�ŽŶĞ�Žƌ�ŵŽƌĞ�ŽĨ�ƚŚĞ�
ĨŽůůŽǁŝŶŐ͍��

ϭ͘Ϳ �ƐƐŝƐƚƐ�ǁŝƚŚ�ĐůĂƐƐƌŽŽŵ�
ŵĂŶĂŐĞŵĞŶƚ͕�ŝŶĐůƵĚŝŶŐ�
ŽƌŐĂŶŝǌŝŶŐ�ŝŶƐƚƌƵĐƚŝŽŶĂů�
ĂŶĚ�ŽƚŚĞƌ�ŵĂƚĞƌŝĂůƐ�

Ϯ͘Ϳ �ƐƐŝƐƚƐ�ƐƚƵĚĞŶƚƐ�ŝŶ�Ă�
ĐŽŵƉƵƚĞƌ�ůĂďŽƌĂƚŽƌǇ��

ϯ͘Ϳ �ƐƐŝƐƚ�ƐƚƵĚĞŶƚƐ�ŝŶ�Ă�
ůŝďƌĂƌǇ�Žƌ�ŵĞĚŝĂ�ĐĞŶƚĞƌ��

�Ž�ǇŽƵ�ŵĞĞƚ�ƚŚĞ��^^��
WĂƌĂƉƌŽĨĞƐƐŝŽŶĂů�ƌĞƋƵŝƌĞŵĞŶƚ͍�

WWd��/^�YƵĂůŝĨŝĐĂƚŝŽŶƐ�DĞƚ͘�
�ůŝŐŝďůĞ�ƚŽ�ďĞ�ƉĂŝĚ�ǁŝƚŚ�ĂŶǇ�

ĨƵŶĚŝŶŐ�ƐŽƵƌĐĞ�/ŶĐůƵĚŝŶŐ�dŝƚůĞ�/�
�͘

�Ž�ǇŽƵ�ĂƐƐŝƐƚ�ǁŝƚŚ�
ƉĂƌĞŶƚĂů�ŝŶǀŽůǀĞŵĞŶƚ�

ĂĐƚŝǀŝƚŝĞƐ͍�

�Ž�ǇŽƵ�ƉĞƌĨŽƌŵ�ŽŶĞ�Žƌ�ŵŽƌĞ�ŽĨ�ƚŚĞ�
ĨŽůůŽǁŝŶŐ͍�

ϭ͘Ϳ �ƵƉůŝĐĂƚĞƐ�ĂŶĚ�ĐŽƉŝĞƐ�
ŵĂƚĞƌŝĂůƐ�

Ϯ͘Ϳ &ŝůĞƐ͕�ŽƌŐĂŶŝǌĞƐ͕�ĂŶĚ�ƐƚŽƌĞƐ�
ŵĂƚĞƌŝĂůƐ�ĂŶĚ�ƌĞƐŽƵƌĐĞƐ�

ϯ͘Ϳ dǇƉĞƐ�ƌĞƉŽƌƚƐ�ĂŶĚ�
ĚŽĐƵŵĞŶƚƐ�

ϰ͘Ϳ �ŶƚĞƌƐ�ŐƌĂĚĞƐ�

�Ž�ǇŽƵ�ŚĂǀĞ�Ă�
ŚŝŐŚ�ƐĐŚŽŽů�
ĚŝƉůŽŵĂ�Žƌ�
ĞƋƵŝǀĂůĞŶƚ͍�

�Ž�ǇŽƵ�ŚĂǀĞ�Ă�ŚŝŐŚ�ƐĐŚŽŽů�
ĚŝƉůŽŵĂ�Žƌ�ĞƋƵŝǀĂůĞŶƚ͍�

EŽƚ�ĞůŝŐŝďůĞ�ĨŽƌ�WWd�
ǁŽƌŬ͘�

z�^� EK�

WWd�

EK�
EK�

EK�

EK�

z�^�

z�^�

z�^�

z�^�

z�^�

z�^�

WWd�E/��YƵĂůŝĨŝĐĂƚŝŽŶƐ�
DĞƚ͘��ůŝŐŝďůĞ�ƚŽ�ďĞ�ƉĂŝĚ�
ǁŝƚŚ�ĂŶǇ�ĨƵŶĚŝŶŐ�ƐŽƵƌĐĞ�

�y��Wd�dŝƚůĞ�/��͘�

EK�

EK�
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��,PSOHPHQWDWLRQ���3URFHGXUHV���IRU��
1HZ���&DVXDO���(PSOR\HH���-RE���&ODVVLILFDWLRQ���3DUDSURIHVVLRQDO���(GXFDWRU���DQG���&KDQJHV���WR���&DVXDO��

(PSOR\HH���-RE���&ODVVLILFDWLRQ���IRU���3DUW�7LPH���7HDFKHU���DQG���3DUDSURIHVVLRQDO���7XWRU���
0HPRUDQGXP���GDWHG���$SULO�����������������5HYLVHG����������������

�
1RWH�����-REV���WKDW���ZHUH���HQWHUHG���IRU���VXPPHU���GR���QRW���QHHG���WR���EH���UH�HQWHUHG���IRU���-XO\�����������������-REV���WKDW��
ZHUH���HQWHUHG���IRU���VXPPHU���ZLOO���FRQWLQXH���WR���UXQ���WKURXJK���WKH���HQG���GDWH���WKDW���ZDV���HQWHUHG���RQ���WKH���DSSURYHG��
MRE����DW���WKH���SD\���UDWH���WKDW���WKH���MRE���ZDV���DSSURYHG���IRU��� �
�
3DUDSURIHVVLRQDO���(GXFDWRU����33(����
7KH���VHW���XS���RI���WKH���QHZ���3DUDSURIHVVLRQDO���(GXFDWRU����33(�����HVWDEOLVKHG���RQ���$SULO����������������LQ���WKH���&DVXDO��
3HUVRQQHO���6\VWHP����&36����LV���QRZ���FRPSOHWH�����6FKRROV���PD\���EHJLQ���WR���HQWHU���DOO���FDVXDO���MREV���IRU���6<��
������������VWDUWLQJ���RQ���0RQGD\����-XQH���������������� �
�
7KH���IROORZLQJ���FRGHV���VKRXOG���EH���XVHG���ZKHQ���HQWHULQJ���33(���-REV���

�
�
6FKRROV���DUH���DGYLVHG���WR���XVH���WKH���33(�3$5$352���('���',6���DQG���33(�3$5$352���('���1,'���FRGHV���IRU���WKH��
UHJXODU���VFKRRO���\HDU�����7KH���6800(5���FRGHV���DUH���WR���EH���XVHG���IRU���VXPPHU���ZRUN����DQG���WKH���,17(56(66,21��
FRGHV���DUH���WR���EH���XVHG���IRU���LQWHUVHVVLRQ���ZRUN���
�
�
�
�
�
�
�
�
�
�
�

-XQH�������������������XSGDWHG�����������������8SGDWHG���������������
3DJH������

https://drive.google.com/file/d/1OAEPOIQ_o1nBfllGVtap85gN7sNaADsm/view?usp=sharing
https://drive.google.com/file/d/1OAEPOIQ_o1nBfllGVtap85gN7sNaADsm/view?usp=sharing
https://drive.google.com/file/d/1OAEPOIQ_o1nBfllGVtap85gN7sNaADsm/view?usp=sharing


3DUDSURIHVVLRQDO���7XWRU����337�������8SGDWHG���������������
(IIHFWLYH���-XO\����������������WKH���IROORZLQJ���FRGHV���PD\���EH���XVHG���ZKHQ���HQWHULQJ���337���-REV���
�

2FFXSDWLRQDO���*URXS��
'HVFULSWLRQ��

2FFXS���
*URXS��
&RGH��

3D\UROO��
1R��

8$&��
)XQFWLRQ��
&RGH��

3D\���5DWH��

337�6800(5���',6�� 9������ (&��� ������ ��������

337�6800(5���1,'�� 9������ (&��� ������ ��������

337�,17(56(66,21���',6�� 9������ ($��� ������ ��������

337�,17(56(66,21���1,'�� 9������ ($��� ������ ��������

337�3$5$352���78725���',6�� 9������ (&��� ������ ��������

337�3$5$352���78725���1,'�� 9������ (&��� ������ ��������

�
6FKRROV���DUH���DGYLVHG���WR���XVH���WKH���337�3$5$352���78725���',6���DQG���337�3$5$352���78725���1,'���FRGHV��
IRU���WKH���UHJXODU���VFKRRO���\HDU�����7KH���6800(5���FRGHV���DUH���WR���EH���XVHG���IRU���VXPPHU���ZRUN���DQG���WKH��
,17(56(66,21���FRGHV���DUH���WR���EH���XVHG���IRU���LQWHUVHVVLRQ���ZRUN���
�
7KH���RFFXSDWLRQDO���JURXS���GHVFULSWLRQ���IRU���FRGH���9�������ZDV���UHQDPHG���IURP���337�3$5$352)(66,21$/��
78725���WR���337�3$5$352���78725���1,'�����$OWKRXJK���WKH���GHVFULSWLRQ���FKDQJHG����WKH���SD\UROO���QXPEHU���DQG��
SD\���UDWH���UHPDLQHG���WKH���VDPH���
�
([FHSW���IRU���FRGH���9��������DOO���RWKHU���H[LVWLQJ���337���RFFXSDWLRQDO���JURXS���FRGHV���ZLOO���UHPDLQ���DFWLYH���XQWLO���-XQH��
����������������$V���RI���-XO\����������������RQO\���WKH���DERYH���337���FRGHV���ZLOO���EH���DYDLODEOH���
�
$OO���337���FDVXDO���MREV���DOUHDG\���VXEPLWWHG���LQ���WKH���&DVXDO���3HUVRQQHO���6\VWHP���FDQ���UHPDLQ���DV���LV���XQOHVV���D��
FRUUHFWLRQ���PXVW���EH���PDGH���WR���WKH���MRE�����5HTXHVWV���WR���PDNH���FKDQJHV���WR���337���FDVXDO���MREV���DOUHDG\��
VXEPLWWHG���VKRXOG���EH���VHQW���WR���WKH���DSSURSULDWH���FRQWDFW���SHUVRQ���IRU���\RXU���GLVWULFW���RU���RIILFH�����/LQN���WR���WKH��
&DVXDO���3HUVRQQHO���&RQWDFW���/LVW����1RWH�����6WDII���HPDLO���DGGUHVVHV���ZLOO���EH���XSGDWHG���WR���*PDLO���LQ���WKH���FRPLQJ��
ZHHNV����
KWWSV���LQWUDQHW�KDZDLLSXEOLFVFKRROV�RUJ�RIILFHV�RKU�FSV�'RFXPHQWV�&DVXDO���3HUVRQQHO���&RQWDFW�
���/LVW�SGI��
�
�
�
�
� �

-XQH�������������������XSGDWHG�����������������8SGDWHG���������������
3DJH������

https://intranet.hawaiipublicschools.org/offices/ohr/cps/Documents/Casual%20Personnel%20Contact%20List.pdf
https://intranet.hawaiipublicschools.org/offices/ohr/cps/Documents/Casual%20Personnel%20Contact%20List.pdf


3DUW�7LPH���7HPSRUDU\���7HDFKHU����377������8SGDWHG���������������
�� (IIHFWLYH���-XO\���������������DOO���377V���PXVW���KDYH���DW���OHDVW���D���%DFKHORU¶V���GHJUHH����([FHSWLRQV���DUH����

D� .XSXQD���KLUHG���DV���377���ZLWK���OHVV���WKDQ���D���%DFKHORU���'HJUHH���VKRXOG���FRQWLQXH���WR���EH���HQWHUHG��
DV���377���%���',1���RU���1,'���SHU���WKH����������PHPR���UH����5HTXLUHPHQWV���IRU���.XSXQD��
L� 1HZ���2FFXSDWLRQDO���*URXS���FRGHV���KDYH���EHHQ���HVWDEOLVKHG���IRU���.XSXQD���

�
E� $GXOW���(GXFDWLRQ���PD\���KLUH���377V���ZLWK���OHVV���WKDQ���D���%DFKHORU¶V���'HJUHH���XVLQJ���WKH���377���%���',1��
F� 'ULYHU���(GXFDWLRQ���PD\���KLUH���377V���ZLWK���OHVV���WKDQ���D���%DFKHORU¶V���'HJUHH���XVLQJ���WKH���377���%��

',1��
G� 377%���'LUHFW���,QVWUXFWLRQ���:DLYHU����',:����PD\���EH���KLUHG���E\���VXEPLWWLQJ���D���377%���:DLYHU��

-XVWLILFDWLRQ�����3URFHGXUHV���RQ���KRZ���WR���XVH���WKH���ZDLYHU���FDQ���EH���DFFHVVHG���WKURXJK���WKH��
IROORZLQJ���OLQN����KWWSV���ELW�O\�377%:DLYHU3URFHGXUH5�������7R���DFFHVV���DQG���VXEPLW���WKH���ZDLYHU��
IRUP����SOHDVH���XVH���WKH���OLQN���DW����KWWSV���ELW�O\�377%:DLYHU5���

�� 377¶V���KLUHG���IRU���DQ���(QJOLVK���/HDUQHU����(/����/DQJXDJH���,QVWUXFWLRQ���(GXFDWLRQDO���3URJUDP����/,(3���
PXVW���PHHW���WKH���+DZDLL���4XDOLILHG���7HDFKHU����+47����UHTXLUHPHQW���IRU���7(62/�����377V���ZKR���KDYH���DW��
OHDVW���D���%DFKHORU¶V���GHJUHH���PD\���FRQWLQXH���WR���EH���KLUHG���DV���D���377���',1���DQG���ZLOO���KDYH���WKUHH���\HDUV��
IURP���-XO\���������������WR���PHHW���WKH���+47���7(62/���UHTXLUHPHQW�����7KHUHIRUH����DOO���377V���',6���IRU���/,(3��
PXVW���EH���7(62/���TXDOLILHG���E\���-XO\���������������

D� $���QRQ�+47���7(62/���377���VKRXOG���RQO\���EH���KLUHG���IRU���D���/,(3���LI���WKH���SRVLWLRQ���UHPDLQV���YDFDQW��
DIWHU���WKH���7HDFKHU���$VVLJQPHQW���DQG���7UDQVIHU���3HULRG����7$73����KDV���FORVHG���

E� 'RFXPHQWDWLRQ���RI���LQDELOLW\���WR���VWDII���WKH���/,(3���DSSURSULDWHO\����H�J�����(/���7$73���SRVWLQJ����LV��
UHTXLUHG���EHIRUH���XVLQJ���DQ\���QRQ�7(62/���+47���RU���377���WR���UXQ���VFKRRO���(/���/,(3V����DQG���PXVW��
EH���PDLQWDLQHG���LQ���WKH���VFKRRO¶V���UHFRUG���IRU���WKH���377��� �

F� ,Q���WKH���HYHQW���RI���KLULQJ���RU���XVLQJ���QRQ�7(62/���+47���VWDII����D���SODQ���IRU���REWDLQLQJ���RU���GHYHORSLQJ��
7(62/���+47���VWDII���VKDOO���EH���GRFXPHQWHG���LQ���WKH���DQQXDO���&RPSUHKHQVLYH���(/���3ODQ���

G� $OO���SDUHQW���QRWLILFDWLRQ���H[SHFWDWLRQV���DSSO\���IRU���WKH���XVH���RI���QRQ�7(62/���+47���VWDII���
�� 3DUHQW���&RPPXQLW\���1HWZRUN���&RRUGLQDWRUV����3&1&����DUH���QRW���WHDFKHUV����377�����$V���VXFK����HIIHFWLYH��

-XO\���������������DOO���3&1&���VKRXOG���EH���HQWHUHG���DV���33(���',6����
�
7R���HQWHU���WKH���MREV���LQWR���WKH���&36����IROORZ���WKH���LQVWUXFWLRQV���SURYLGHG���LQ���WKH���&DVXDO���3HUVRQQHO���6\VWHP���8VHU��
:DONWKURXJK���0DQXDO����DYDLODEOH���RQ���WKH���LQWUDQHW���
KWWSV���LQWUDQHW�KDZDLLSXEOLFVFKRROV�RUJ�RIILFHV�RKU�FSV�'RFXPHQWV�%DVLF���+RZ���WR
V�SGI��
�
2WKHU���,QIRUPDWLRQ���
)UHTXHQWO\���$VNHG���4XHVWLRQV����)$4V�����)ORZFKDUWV���IRU���WKH���377����33(����DQG���337����DQG���WKH���)XQFWLRQV���DQG��
4XDOLILFDWLRQV���5HTXLUHPHQWV���IRU���&DVXDO���+LUH���377����33(����DQG���337���FDQ���EH���IRXQG���DW����RQ���WKH����7HDFKHU��

-XQH�������������������XSGDWHG�����������������8SGDWHG���������������
3DJH������

https://bit.ly/PTTBWaiverProcedureR1
https://bit.ly/PTTBWaiverR1
https://intranet.hawaiipublicschools.org/offices/ohr/cps/Documents/Basic%20How%20to's.pdf


4XDOLW\���ZHEVLWH����KWWSV���KLGRHRWP�RUJ�HT�(GXFDWRU4XDOLW\�KWPO�����E\���DFFHVVLQJ���WKH���(66$���+DZDLL���4XDOLILHG��
7HDFKHU���+DQGERRN���DW������KWWSV���KLGRHRWP�RUJ�HT�3$*(6�72&�KWPO��
�
6KRXOG���\RX���KDYH���DQ\���TXHVWLRQV����SOHDVH���FRQWDFW���WKH���(GXFDWRU���4XDOLW\���6HFWLRQ����2IILFH���RI���7DOHQW��
0DQDJHPHQW����270����DW����������������������RU���YLD���HPDLO���DW���KTW#�N���KL�XV���

-XQH�������������������XSGDWHG�����������������8SGDWHG���������������
3DJH������

https://hidoeotm.org/eq/EducatorQuality.html
https://hidoeotm.org/eq/PAGES/TOC.html


3DUW�7LPH���7HDFKHU�&ODVV���%����377%����:DLYHU���*XLGDQFH���DQG���3URFHGXUH��
8SGDWHG�����-XQH���������������

�
7KLV���ZDLYHU���LV���LQ���UHVSRQVH���WR���WKH���$SULO����������������PHPRUDQGXP���UHJDUGLQJ���QHZ���DQG���XSGDWHG��
FDVXDO���HPSOR\HH���MRE���FODVVLILFDWLRQV���IRU���SDUDSURIHVVLRQDO���HGXFDWRUV����33(�����SDUW�WLPH���WHDFKHUV��
�377�����DQG���SDUDSURIHVVLRQDO���WXWRUV����337������7KH���$SULO����������������PHPR���VWDWHV����³377V���PXVW���KDYH��
D���PLQLPXP���RI���D���%DFKHORU¶V���GHJUHH���IURP���D���UHJLRQDOO\���DFFUHGLWHG���LQVWLWXWLRQ���RI���KLJKHU���HGXFDWLRQ���
7KHUHIRUH����RQO\���RQH���377���OHYHO���DQG���SD\���UDWH���ZLOO���EH���XVHG�����&RQVHTXHQWO\����377���&ODVV���%���ZLOO���QR��
ORQJHU���EH���DQ���RSWLRQ´���
�
7R���PLWLJDWH���WKH���LPSDFW���WR���SURJUDPV���IRU���VWXGHQWV���D���6FKRRO�2IILFH���PD\���HPSOR\���D�����'LUHFW��
,QVWUXFWLRQ����',1����377%¶V������XVLQJ���WKH���IROORZLQJ���SURFHGXUH��� �
�
3URFHGXUH���IRU���WKH���HPSOR\PHQW���RI���D���377%���'LUHFW���,QVWUXFWLRQ���:DLYHU����',:����

�� 5HYLHZ���WKH����)XQFWLRQV���DQG���4XDOLILFDWLRQ���5HTXLUHPHQWV���IRU���&DVXDO���+LUH���3DUW�7LPH��
7HDFKHUV����377����DQG���3DUDSURIHVVLRQDOV����33(���	���337������)XQFWLRQV���DQG���4XDOLILFDWLRQV��
GRFXPHQW���

�� 7R���XVH���WKH���377%���:DLYHU����PDNH���VXUH���WKH���377%¶V���MRE���GXWLHV���DUH���DOLJQHG���WR���WKH���377���',1��
DV���OLVWHG���LQ���WKH���)XQFWLRQV���DQG���4XDOLILFDWLRQV���GRFXPHQW���

�� 7KH���377%���PXVW���KDYH���D���KLJK���VFKRRO���GLSORPD���RU���DQ���DOWHUQDWLYH���WR���D���KLJK���VFKRRO���GLSORPD��� �
�� 7KH���377%���:DLYHU���PXVW���EH���VXEPLWWHG����H[FHSW���IRU���WKH���H[FHSWLRQV���QRWHG���EHORZ���
�� :DLYHUV���FDQ���EH���VXEPLWWHG���XVLQJ���WKH���IROORZLQJ���OLQN�����KWWSV���ELW�O\�377%:DLYHU5���
�� 1R���$SSURYDO�&RQILUPDWLRQ���IRU���\RXU���VXEPLWWHG���:DLYHU���ZLOO���EH���SURYLGHG����\RX���PD\���XVH���WKH��

377%���',:���LPPHGLDWHO\���
�� -REV���IRU���377%V���PXVW���EH���HQWHUHG���LQWR���WKH���&DVXDO���3HUVRQQHO���6\VWHP���
�� )XQFWLRQ���&RGH���IRU���WKH���377%���LV����',:����
�� 2FFXSDWLRQDO���*URXS���FRGHV���IRU���WKH���377%���DUH���

���

https://docs.google.com/document/d/1J4KFtUGsUlk6WSna3kO7chTdh9PT6jJwBoZf0dItucA/edit?usp=sharing
https://docs.google.com/document/d/1J4KFtUGsUlk6WSna3kO7chTdh9PT6jJwBoZf0dItucA/edit?usp=sharing
https://bit.ly/PTTBWaiverR1


�
1RWH�����377%���',:���ZDLYHUV���DUH���QRW���UHTXLUHG���IRU���377%���.XSXQD����'ULYHUV���(GXFDWLRQ����DQG��
$GXOW���(GXFDWLRQ��� �
�
2WKHU���5HTXLUHPHQWV���

�� 1RWLILFDWLRQ���RI���WKH���1RQ�+DZDLL���4XDOLILHG���7HDFKHU����1+47����OHWWHU���LQIRUPLQJ���WKH���SDUHQW�V����RI��
WKH���VWXGHQW���LV���UHTXLUHG���LI���WKH���377%���SURYLGHV���GLUHFW���LQVWUXFWLRQ���IRU���IRXU���������RU���PRUH���ZHHNV���

�� $���QHZ���ZDLYHU���PXVW���EH���VXEPLWWHG���RQ���DQ���DQQXDO���VFKRRO���\HDU���EDVLV���
�� $���QHZ���ZDLYHU���PXVW���EH���VXEPLWWHG���IRU���VXPPHU���VFKRRO����HYHQ���LI���WKH���SHUVRQ���ZDV���HPSOR\HG��

LQ���WKH���VFKRRO���\HDU����SULRU���WR���WKH���VWDUW���RI���WKH���VXPPHU���VFKRRO���VHVVLRQ���
�� 377%���:DLYHU���MXVWLILFDWLRQV���ZLOO���EH���UHYLHZHG���SHULRGLFDOO\���E\���WKH���2IILFH���RI���7DOHQW��

0DQDJHPHQW�������(GXFDWRU���4XDOLW\���6HFWLRQ����(46������$OWKRXJK���377%���',:���GRHV���QRW���UHTXLUH��
WKH���DSSURYDO���RI���WKH���ZDLYHU���MXVWLILFDWLRQ���IRU���WKH���FDVXDO���MRE���WR���EH���DSSURYHG���DQG�RU���IRU���WKH��
SHUVRQ���WR���VWDUW���ZRUNLQJ����LI���LW���LV���GHWHUPLQHG���WKDW���WKH���MXVWLILFDWLRQ���RU���MRE���GXWLHV���DUH���QRW��
DOLJQHG���WR���377%���',:����WKH���VFKRRO���ZLOO���EH���QRWLILHG���RI���WKH���LQYDOLG���XVH���RI���WKH���377%���',:���DQG��
WKH���HQG���GDWH���RI���WKH���377%���',:���FDVXDO���SHUVRQQHO���MRE�����6FKRROV���ZLOO���KDYH���WKH���RSSRUWXQLW\��
WR���HQWHU���D���QHZ���MRE���LQ���WKH���FDVXDO���SHUVRQQHO���V\VWHP���XVLQJ���DQ���DSSURSULDWH���RFFXSDWLRQDO��
JURXS���FRGH����

�� 7KH���FRQWLQXDQFH���RI���WKH���ZDLYHU���RI���WKH���377%���',:���ZLOO���EH���GHWHUPLQHG���RQ���DQ���DQQXDO���EDVLV���
WKHUHIRUH����VFKRROV���VKRXOG���QRW���UHO\���RQ���WKH���377%���',:���DV���D���SHUPDQHQW���PHDQV���RI���PHHWLQJ��
WKHLU���LQVWUXFWLRQDO���QHHGV���

�
8QDOORZHG���$FWLYLWLHV�8VH���RI���WKH���377%���

�� 7LWOH���,���)XQGV���PD\���QRW���EH���XVHG���WR���IXQG���WKH���377%���
�� 377%���ZKR���SURYLGH���1RQ�,QVWUXFWLRQDO���'XWLHV����1,'����RU���'LUHFW���,QVWUXFWLRQDO���6XSSRUW����',6���

DUH���QRW���SHUPLWWHG�����6FKRROV���VKRXOG���UHYLHZ���WKH���IXQFWLRQV���DQG���TXDOLILFDWLRQV���IRU���WKH���33(���RU��
337���WR���VHH���LI���WKH���33(���RU���337���ZLOO���PHHW���WKHLU���QHHGV���

���



�� 377%���',:���VKRXOG���QRW���EH���XVHG���DV���D���FDWFK�DOO���WR���HPSOR\���FDVXDO���SHUVRQQHO�����6FKRROV��
VKRXOG���UHYLHZ���WKH���2FFXSDWLRQDO���*URXSV���7DEOH���OLVWLQJ���RQ���WKH���+DZDLL���3XEOLF���6FKRROV��
,QWUDQHW���3DJH���IRU���&DVXDO���3HUVRQQHO���
KWWSV���LQWUDQHW�KDZDLLSXEOLFVFKRROV�RUJ�RIILFHV�RKU�FSV����WR���GHWHUPLQH���WKH���DSSURSULDWH��
2FFXSDWLRQDO���*URXS���&RGH���IRU���DQ\���MRE���WKDW���GRHV���QRW���DOLJQ���WR���WKH���377�33(�337���DV���OLVWHG��
RQ���WKH���)XQFWLRQV���DQG���4XDOLILFDWLRQV���GRFXPHQW��� �
�

&RQWDFW���,QIRUPDWLRQ����
4XHVWLRQV���UHJDUGLQJ���WKLV���SURFHGXUH���GRFXPHQW���RU���WKH���TXDOLILFDWLRQ���RI���WKH���377�33(�337���VKRXOG��
EH���GLUHFWHG���WR���WKH���(GXFDWRU���4XDOLW\���6HFWLRQ���YLD���HPDLO���DW����KTW#N���KL�XV����RU���YLD���WHOHSKRQH���DW��
���������������
�
4XHVWLRQV���UHJDUGLQJ���WKH���YHULILFDWLRQ���RU���VWDWXV���RI���MREV���HQWHUHG���LQWR���WKH���&DVXDO���3HUVRQQHO��
6\VWHP���IRU����&HUWLILFDWHG���&DVXDOV����377�����VKRXOG���EH���GLUHFWHG���WR���WKH���7HDFKHU���5HFODVVLILFDWLRQ���8QLW��
DW������������������RU���EDVHG���RQ���WKH���IROORZLQJ���SRLQWV���RI���FRQWDFW���GRFXPHQW���
KWWSV���LQWUDQHW�KDZDLLSXEOLFVFKRROV�RUJ�RIILFHV�RKU�FSV�'RFXPHQWV�&DVXDO���3HUVRQQHO���&�
RQWDFW���/LVW�SGI��
�
4XHVWLRQV���UHJDUGLQJ���WKH���YHULILFDWLRQ���RU���VWDWXV���RI���MREV���HQWHUHG���LQ���WKH���&DVXDO���3HUVRQQHO���6\VWHP��
IRU����&ODVVLILHG���&DVXDOV����33(�337�����VKRXOG���EH���GLUHFWHG���WR���WKH���&ODVVLILHG���DQG���6XSSRUW���6HUYLFHV��
3HUVRQQHO����&663����5HFUXLWPHQW���8QLW���DW������������������RU���EDVHG���RQ���WKH���IROORZLQJ���SRLQWV���RI��
FRQWDFW���GRFXPHQW����
KWWSV���LQWUDQHW�KDZDLLSXEOLFVFKRROV�RUJ�RIILFHV�RKU�FSV�'RFXPHQWV�&DVXDO���3HUVRQQHO���&�
RQWDFW���/LVW�SGI��

���

https://intranet.hawaiipublicschools.org/offices/ohr/cps
mailto:hqt@k12.hi.us
https://intranet.hawaiipublicschools.org/offices/ohr/cps/Documents/Casual%20Personnel%20Contact%20List.pdf
https://intranet.hawaiipublicschools.org/offices/ohr/cps/Documents/Casual%20Personnel%20Contact%20List.pdf
https://intranet.hawaiipublicschools.org/offices/ohr/cps/Documents/Casual%20Personnel%20Contact%20List.pdf
https://intranet.hawaiipublicschools.org/offices/ohr/cps/Documents/Casual%20Personnel%20Contact%20List.pdf
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EPSlR\ee IQfRUPaWiRQ: 
NDPH:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB EPS ID:BBBBBBBBBBB 
 
SFKRRO/OIILFH:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 

 
T\Se Rf CaVXal EPSlR\PeQW: 
☐  PTT (DIN)   ☐  PTTB (DI:)  ☐  PTT (NID) 
☐  PPE (DIS)     ☐  PPE (NID)   
☐  PPT (DIS)     ☐  PPT (NID)   
 
FRU PTT ePSlR\PeQW: 
:KDW JUDGH OHYHO DUH \RX DVVLJQHG WR?BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 
 
:KDW VXEMHFW DUH \RX DVVLJQHG WR? BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 
 

A. DR \RX KDYH D BDFKHORU DHJUHH RU KLJKHU?BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 
If \es, attach a cop\ of \our college transcript and submit with this coversheet 

 
B. DR \RX PHHW WKH HDZDLL QXDOLILHG THDFKHU UHTXLUHPHQW IRU \RXU DVVLJQPHQW?  BBBBBBB 

If \es, complete form DOE OTM 700-001 and submit with this coversheet 
 

C. II \RX FKHFNHG PTTB, GR \RX KDYH D HLJK SFKRRO DLSORPD?BBBBBBBBBBBBBBBBBBBBBB 
  If \es, attach a cop\ of \our high school diploma 
 
FRU PPE aQd PPT ePSlR\PeQW: 
FRU DiUecW IQVWUXcWiRQal SXSSRUW (DIS) HPSOR\PHQW, GR \RX PHHW WKH ESSA HDZDLL PDUDSURIHVVLRQDO RHTXLUHPHQW WKURXJK RQH RI 
WKH IROORZLQJ? 

A. FRUW\-HLJKW SHPHVWHU FUHGLWV, EDFFDODXUHDWH OHYHO FRXUVHV, IURP DQ DFFUHGLWHG LQVWLWXWLRQ RI KLJKHU HGXFDWLRQ UHFRJQL]HG E\ WKH 
HIDOE.  TKH 48 FUHGLWV PD\ EH IURP YDULRXV SURJUDP RU DFDGHPLF VXEMHFW DUHDV.  IQ DGGLWLRQ, RI WKH 48 FUHGLWV IURP 
EDFFDODXUHDWH OHYHO FRXUVHV, WKUHH (3) FUHGLWV PXVW KDYH EHHQ IRU MDWK DQG WKUHH (3) FUHGLWV IRU EQJOLVK FRXUVHV RU 
 

B. AQ AVVRFLDWH LQ AUWV (AA) RU SFLHQFH (AS) GHJUHH IURP DQ DFFUHGLWHG LQVWLWXWLRQ UHFRJQL]HG E\ WKH HIDOE.  TKH FUHGLWV 
HDUQHG IRU WKH GHJUHH PXVW LQFOXGH D PLQLPXP RI 48 FUHGLWV IRU FRXUVHV WKDW DUH EDFFDODXUHDWH OHYHO RU 
 

C. SXFFHVVIXO FRPSOHWLRQ RI WKH PDUDPUR AVVHVVPHQW SURYLGHG E\ WKH EGXFDWLRQ THVWLQJ SHUYLFH (ETS). 
 
☐   II \RX PHHW WKH UHTXLUHPHQW WKURXJK RSWLRQ A RU B DERYH DWWDFK \RXU Rfficial cRllege WUaQVcUiSW.  
 
☐   II \RX PHHW WKH UHTXLUHPHQW WKURXJK RSWLRQ C DERYH DWWDFK \RXU PUa[iV ScRUe ReSRUW 
 
FRU NRQ-IQVWUXcWiRQal DXWieV (NID) HPSOR\PHQW, GR \RX KDYH D KLJK VFKRRO GLSORPD RU DQ DOWHUQDWLYH WR D KLJK VFKRRO 
GLSORPD?BBBBBBBBBBBBBBBBB.  If \es, attach a cop\ of \our high school diploma 
 
 
 
I FHUWLI\ WKDW WKH DERYH LQIRUPDWLRQ LV DFFXUDWHO\ UHSRUWHG WR WKH EHVW RI P\ NQRZOHGJH.  AQ\ PLVUHSUHVHQWDWLRQ RU IDOVLILFDWLRQ RI 
LQIRUPDWLRQ RQ WKLV IRUP PD\ UHVXOW LQ VDQFWLRQV LQFOXGLQJ WHUPLQDWLRQ IURP HPSOR\PHQW RU GLVFLSOLQDU\ DFWLRQ.   
 
 
CDVXDO EPSOR\HH SLJQDWXUH:BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB   DDWH:BBBBBBBBBBBBBBB 

DHSDUWPHQW RI EGXFDWLRQ 
OIILFH RI TDOHQW MDQDJHPHQW 

EQ SHFWLRQ 
P.O. BR[ 2360 HRQROXOX, HI  96804 
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ESSA Hawaii Qualified Teacher  

Administrative Review Process 

The administrative process provides an opportunity for the review of: 

A. The addition/removal of ESSA qualification subject on the ACCN Crosswalk.

B. The request for a re-evaluation of a NHQ decision based on documentation submitted by a teacher to
become HQ in a subject area assignment.

C. A request to change an ESSA Hawaii Qualified Teacher policy or procedure.

Procedure to submit a request of an Administrative Review: 

1. Submit the ESSA HQT Administrative Review Form to OHR Title II A Program Manager, via
http://bit.ly/HIHQTAdminReview

2. OHR will consult with appropriate subject matter expert on the issue or concern.

3. If required, Stakeholder input will be obtained.

4. Decision will be made on the requested review.

5. Requestor will be notified of the decision.

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher  
Administrative Review Process 

School Year 20��-20��



Title II A 
(66$�H$:$,, QUALIFIED 

TEACHER�+$1'%22. 

Section � 

6KHOWHUHG�,QVWUXFWLRQ 



AWWacKPeQW C:  SKeOWeUed IQVWUXcWLRQ QXaOLfLcaWLRQ CRYeU SKeeW 

NaPe:​BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB  ​EPS ID:​BBBBBBBBBBBBBBBB ​ScKRRO/OffLce:​BBBBBBBBBBBBBBBBBBBB 

SelecW OQl\ OQe (1)​: 
, DP VXEPLWWLQJ WKLV &RYHU 6KHHW IRU WKH ​fLUVW WLPe​. 

, KDYH SUHYLRXVO\ VXEPLWWHG D &RYHU 6KHHW DQG DP VXEPLWWLQJ ​QeZ RU addLWLRQaO​ GRFXPHQWV/LQIRUPDWLRQ. ​DR QRW 
aWWach dRcXPeQWV/iQfRUPaWiRQ SUeYiRXVl\ VXbPiWWed. 

I aP VeeNLQg WKe SKeOWeUed IQVWUXcWLRQ QXaOLfLcaWLRQ WKURXgK WKe fROORZLQg OSWLRQ ​SelecW OQl\ OQe (1): 

OSWLRQ 1:​  &RPSOHWLRQ RI 6L[ (6) FROOHJH FUHGLWV LQ 7(62/-UHODWHG IRXQGDWLRQDO (/ NQRZOHGJH IURP DQ DFFUHGLWHG FROOHJH RU 
XQLYHUVLW\ RU SURJUDP. ​ ​AWWach Rfficial WUaQVcUiSW (cRSieV acceSWable). 

OSWLRQ 2:​  &RPSOHWLRQ RI WZR (2) WKUHH (3) FUHGLW +,'2(-VSRQVRUHG (6/ RU 7(62/ 3'(3 FRXUVHV.  

3'(3 &RXUVH 1DPH�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB  6HFWLRQ # & GDWH FRPSOHWHG� BBBBBBBBBBBBBBB 

3'(3 &RXUVH 1DPH�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB  6HFWLRQ # & GDWH FRPSOHWHG� BBBBBBBBBBBBBBB 

OSWLRQ 3:​  &RPSOHWLRQ RI VHYHQW\-WZR (72) VHDW KRXUV RI 7(62/-UHODWHG +,'2( QRQ-FUHGLW 3' ZRUNVKRSV RU FRXUVHV. 
,I ZRUNVKRS(V) RU FRXUVH(V) ZHUH WDNHQ IRU $XGLW FUHGLW(V), FRPSOHWH WKH ​VerificaWion of AXdiW CrediW for ShelWered InsWrXcWion 
Professional DeYelopmenW SeaW HoXrs​. 

If addiWional space is reqXired, please aWWach a separaWe sheeW 

OSWLRQ 4:​  2XW-RI-VWDWH 7(62/ HQGRUVHPHQW HDUQHG IURP DQRWKHU VWDWH.   ​AWWach EQdRUVePeQW. 

OSWLRQ 5:​  7(62/ +4 RU 7(62/ OLFHQVXUH VWDWXV LQ OLHX RI 6 FUHGLWV.  ​YRX dR QRW Qeed WR VXbPiW addiWiRQal iQfRUPaWiRQ if \RX 
haYe a TESOL HQ RU LiceQVe. ​ If \oX need Wo sXbmiW docXmenWaWion Wo meeW Whis reqXiremenW, please refer Wo Whe ​HQ 
DocXmenWaWion CoYersheeW​, docXmenW 2a in Whe ESSA HaZaii QXalified Teacher Handbook.  

OSWLRQ 6: ​0LFURFUHGHQWLDOV LQ 7(62/.   ​AWWach \RXU eighW (8) VWackV Rf Whe NaWiRQal EdXcaWiRQ AVVRciaWiRQ ELL 
MicUR-cUedeQWial.  

OSWLRQ 7: CRPbLQaWLRQ Rf OSWLRQV 1 aQd 2 abRYe:  ​&RPSOHWLRQ RI 7KUHH (3) FROOHJH FUHGLWV LQ 7(62/-UHODWHG IRXQGDWLRQDO (/ 
NQRZOHGJH IURP DQ DFFUHGLWHG FROOHJH RU XQLYHUVLW\ RU SURJUDP, ​aWWach Rfficial WUaQVcUiSW ​and​ ​&RPSOHWLRQ RI 2QH (1) WKUHH (3) 
FUHGLW +,'2(-VSRQVRUHG (6/ RU 7(62/ 3'(3 FRXUVHV, SURYLGH FRXUVH LQIRUPDWLRQ�  

3'(3 &RXUVH 1DPH�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB  6HFWLRQ # & GDWH FRPSOHWHG� BBBBBBBBBBBBBBB 

B\ W\SLQg P\ QaPe beORZ, I ceUWLf\ WKaW WKe abRYe LQfRUPaWLRQ LV accXUaWeO\ UeSRUWed WR WKe beVW Rf P\ NQRZOedge.  AQ\ 
PLVUeSUeVeQWaWLRQ RU faOVLfLcaWLRQ Rf LQfRUPaWLRQ RQ WKLV fRUP Pa\ UeVXOW LQ VaQcWLRQV LQcOXdLQg WeUPLQaWLRQ fURP ePSOR\PeQW RU 
dLVcLSOLQaU\ acWLRQ.  

TeacKeU SLgQaWXUe: ​BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB  ​ DaWe: ​BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 

SXbPLVVLRQ IQVWUXcWLRQV:  ​3OHDVH VXEPLW WKLV FRYHU VKHHW DORQJ ZLWK VXSSRUWLQJ GRFXPHQWDWLRQ WR WKH (GXFDWRU 4XDOLW\ 6HFWLRQ. MaLO ​�  3.2. %R[ 2360, 
+RQROXOX, +,  �6�04 ​or​ YLD ​HIDOE CRXULeU: ​ 270, (GXFDWRU 4XDOLW\ 6HFWLRQ ​or​ ​ePaLO: ​  KTW#N12.KL.XV 

$WWDFKPHQW &, 5HYLVHG� ���������� 

&RXUVH RU &RQIHUHQFH &RXUVH 1XPEHU & 6HFWLRQ 'DWH RI &RPSOHWLRQ # RI 6HDW +RXUV 

https://docs.google.com/document/d/11HuGB3vXAA1_8oCqVAVK_fNw2G1n99n8-PCwLhfBA2w/edit?usp=sharing
https://docs.google.com/document/d/11HuGB3vXAA1_8oCqVAVK_fNw2G1n99n8-PCwLhfBA2w/edit?usp=sharing
https://hidoeotm.org/eq/docs1920/2019-20_2a_6-24-19.pdf
https://hidoeotm.org/eq/docs1920/2019-20_2a_6-24-19.pdf


$WWDFKPHQW�$�
�

7HDFKLQJ�(QJOLVK�WR�6SHDNHUV�RI�2WKHU�/DQJXDJHV��7(62/��5HODWHG�³6KHOWHUHG�,QVWUXFWLRQ´�
&UHGLW�RU�(TXLYDOHQW�2SWLRQV�

�
7KH IROORZLQJ RSWLRQV ZLOO FRXQW WRZDUG WKLV 6KHOWHUHG ,QVWUXFWLRQ FUHGLW RU HTXLYDOHQW UHTXLUHPHQW IRU DOO OLFHQVHG� � � � � � � � � � � � � � � �
.��� WHDFKHUV ZKR SODQ RU SURYLGH GLUHFW LQVWUXFWLRQ WR VWXGHQWV� 7KLV UHTXLUHV VXEPLVVLRQ RI WKH 6KHOWHUHG ,QVWUXFWLRQ� � � � � � � � � � � � � � � � �
4XDOLILFDWLRQ &RYHU 6KHHW (PSOR\HH ,QIRUPDWLRQ �$WWDFKPHQW &� DQG VXSSRUWLQJ GRFXPHQWDWLRQ �WUDQVFULSWV� RU RWKHU� � � � � � � � � � � � �
GRFXPHQWV�WR�YHULI\�FRXUVHZRUN�ZRUNVKRS�WUDLQLQJ��WR�WKH�2IILFH�RI�7DOHQW�0DQDJHPHQW��

�

2SWLRQ�7\SH� 'HWDLOV�

�2SWLRQ�����*UDGXDWH�IURP�DQ�LQ�VWDWH�RU�RXW�RI�VWDWH�
WHDFKHU�SUHSDUDWLRQ�SURJUDP�ZLWK�GRFXPHQWDWLRQ�RI�VL[�
�����7(62/�UHODWHG�FUHGLWV��H�J���(QJOLVK�/HDUQHU��(/��
VSHFLILF�FRXUVHZRUN��OLFHQVH�HQGRUVHPHQW��HWF���RU�
FRPSOHWLRQ�RI�VL[�����FROOHJH�FUHGLWV�LQ�7(62/�UHODWHG�
IRXQGDWLRQDO�(/�NQRZOHGJH�IURP�DQ�DFFUHGLWHG�FROOHJH�RU�
XQLYHUVLW\�RU�SURJUDP��

��6L[�����XQLYHUVLW\�FUHGLWV�HDUQHG�WKURXJK�DQ�DSSURYHG�
LQ�VWDWH�RU�RXW�RI�VWDWH�WHDFKHU�HGXFDWLRQ�SURJUDP�RU�
IURP�DQ�DSSURYHG�SURJUDP�IURP�DQ�LQVWLWXWH�RI�KLJKHU�
HGXFDWLRQ�IURP�+DZDLL�DQG�RU�RWKHU�VWDWHV��

�2SWLRQ�����&RPSOHWLRQ�RI�WZR�����WKUHH�FUHGLW�+DZDLL�
6WDWH�'HSDUWPHQW�RI�(GXFDWLRQ��+,'2(��VSRQVRUHG�
(QJOLVK�DV�D�6HFRQG�/DQJXDJH��(6/��RU�7(62/�3'(��
FRXUVHV��

��&RPSOHWLRQ�RI�WZR�����WKUHH�FUHGLW�3'(��FRXUVHV�
UHODWHG�WR�7(62/�WKDW�EHJLQ�ZLWK�FRXUVH�FRGH�
³(6/�´�DQG�RU�RWKHU�UHODWHG�FRXUVHV�ZKHUH�WKH�
7(62/�FRPSHWHQFLHV�DUH�DGGUHVVHG��

�2SWLRQ�����&RPSOHWLRQ�RI����VHDW�KRXUV�RI�
7(62/�UHODWHG�+,'2(�QRQ�FUHGLW�3URIHVVLRQDO�
'HYHORSPHQW��3'��FRXUVHV��

�1RWH��WKHVH�FRXUVHV�RU�ZRUNVKRSV�PD\�EH�WDNHQ�GXULQJ�
ZRUN�KRXUV��3OHDVH�FRQWDFW�WKH�(/�DGPLQLVWUDWRU�DQG�DVN�
DERXW�DYDLODEOH�FRXUVHV�DW�WKH�VFKRRO��FRPSOH[�DUHD��RU�
VWDWH�OHYHO��

��0LQLPXP�RI����VHDW�KRXUV�LQ�7(62/�UHODWHG�
ZRUNVKRSV�RU�FRXUVHV��VXFK�DV��

Ɣ +,'2(�QRQ�FUHGLW�3'(��(6/�FRXUVHV��
Ɣ 7(62/�UHODWHG�WUDLQLQJ�VHVVLRQV��
Ɣ +,'2(�VSRQVRUHG�:RUOG�FODVV�,QVWUXFWLRQDO�

'HVLJQ�DQG�$VVHVVPHQW��:,'$��SURIHVVLRQDO�
GHYHORSPHQW�ZRUNVKRSV��DQG�RU�

Ɣ :,'$�H�/HDUQLQJ�ZRUNVKRSV��

�(LJKW�����RI�WKH����KRXUV�FDQ�EH�REWDLQHG�YLD�
SDUWLFLSDWLRQ�DW�D�7(62/�UHODWHG�FRQIHUHQFH�VXFK�DV��

Ɣ +DZDLL�7(62/�&RQIHUHQFH��
Ɣ :,'$�&RQIHUHQFH��DQG�RU�
Ɣ +,'2(�0XOWLOLQJXDO�6\PSRVLXP�(/�6WUDQG��

�2SWLRQ�����2XW�RI�VWDWH�.����6FKRRO�'LVWULFW�7(62/�
HQGRUVHPHQWV�DQG�RU�FHUWLILFDWLRQ��

�7(62/�UHODWHG�HQGRUVHPHQW�DQG�RU�FHUWLILFDWH�HDUQHG�
IURP�DQ�RXW�RI�VWDWH�.����6FKRRO�'LVWULFW���

�2SWLRQ�����7(62/�+DZDLL�4XDOLILHG�RU�7(62/�OLFHQVXUH�
VWDWXV�LQ�OLHX�RI�VL[�����FUHGLWV��

��6HH�SDWKV�IRU�7(62/�OLFHQVXUH�RU� �+DZDLL�4XDOLILHG�
7HDFKHU�5HTXLUHPHQWV��

�2SWLRQ�����0LFUR�FUHGHQWLDOV�LQ�7(62/�� ��1DWLRQDO�(GXFDWLRQ�$VVRFLDWLRQ� ��1($��6XSSRUWLQJ�
(QJOLVK�/DQJXDJH�/HDUQHU�PLFUR�FUHGHQWLDOV� �VWDFN�RI�
HLJKW�����FRXUVHV��IRU�1($�PHPEHUV���

�2SWLRQ�����&RPELQDWLRQ�RI�2SWLRQV���DQG���DERYH�� ��&RPSOHWLRQ�RI�WKUHH�����FROOHJH�FUHGLWV�LQ�
7(62/�UHODWHG�IRXQGDWLRQDO�(/�NQRZOHGJH�IURP�DQ�
DFFUHGLWHG�FROOHJH�RU�XQLYHUVLW\�RU�SURJUDP��$1'�
FRPSOHWLRQ�RI�RQH�����WKUHH�����FUHGLW�
+,'2(�VSRQVRUHG�(6/�RU�7(62/�3'(��FRXUVHV��

�
8SGDWHG������������

�

https://hidoeotm.org/eq/EducatorQuality1920.html
https://hidoeotm.org/eq/EducatorQuality1920.html
http://cgps.nea.org/micro-credentials/stacks/supporting-english-language-learners/
http://cgps.nea.org/micro-credentials/stacks/supporting-english-language-learners/


Attachment B 
 

Teaching English to Speakers of Other Languages (TESOL) 
Related Sheltered Instruction Competencies 

 
 
TESOL coursework or training courses submitted to meet the Sheltered Instruction credit or equivalent 
requirement must address any one or more of the following teacher competencies: 
 

Language acquisition: 
Understand and apply 

knowledge of first and second 
language acquisition principles 
and approaches to foster oral 

development, academic 
language, and literacy skills in 
English Learner (EL) students. 

Applied linguistics: 
Understand and apply 
knowledge of applied 
linguistics, including 

structure and functions of 
language and appropriate 
teacher/peer interventions 

in written and spoken 
language. 

TESOL teaching methods: 
Understand and apply 

second language teaching 
methods such as 

content-based ESL 
techniques, sheltered 
classrooms, and other 

communicative approaches 
which consider meaning and 

form to provide rigorous 
comprehensible input. 

Culturally and 
linguistically responsive 

instruction: 
Instruction across the 

content areas that bridges 
EL students’ prior personal 

and cultural background 
knowledge in the first 

language and the second 
language as well as in the 

target language and culture. 

TESOL Teaching 
techniques: 

Innovative EL teaching, 
including whole language, 

project approaches, inquiry, 
project-based, individualized 
instruction and cooperative 

learning, team and 
co-teaching, individual 

differentiation, and use of 
technology to assist in 

instruction. 

EL Instructional Design: 
Utilize EL students’ levels 
of English proficiency and 
World-class Instructional 
Design and Assessment 

(WIDA) standards to 
design student-centered 
instruction with clear 

objectives and appropriate 
scaffolds and supports to 

promote content and 
language learning. 

 

TESOL legal requirements 
and policy: 

Understand pedagogical 
considerations in the 

development of language 
development programs, 

entry-exit policies for such 
programs, and procedures 
for assessment of student 

achievement within a 
program or mainstream 

classroom. 

Dually identified 
EL/SPED students: 

Assess achievement of EL 
students in content areas 

and academic skills. Assess 
in both languages for 

possible special education 
needs and eligibility using 
procedures which take into 

account language 
proficiency and cultural 

variations. 

ELP standards and 
assessments: 

Utilize WIDA standards and 
assessments to inform 

instruction. Develop authentic 
classroom assessments that 

provide EL students 
opportunities for standards 

based performances, portfolio 
creation, and project design to 

promote oral language 
proficiency, achievement in 
content, and literacy skills. 

Bilingual and dual 
language: 

Understand the principles 
and requirements of 
bilingual and dual 

language instruction. 
Apply concepts such as 

translanguaging to anchor 
and discuss learning 

concepts in L1 to build and 
present learning in L2 with 

bilingual products.  

Diversity and inclusion: 
Understand the significance 
of diversity and implement 
programs which recognize 

the profound ways in which 
people and cultures differ as 

well as the many ways in 
which they are similar. 
Ensure that all students’ 
voices are included and 

valued. 

Family & Community 
Engagement: 

Employ a variety of 
methods and strategies to 
engage EL families and 

communities accounting for 
culturally-based 

communication styles and 
needs. 

 

References: 
x https://educationnorthwest.org/sites/default/files/resources/what-teachers-should-know-about-instruction-

for-ells.pdf 
x https://files.eric.ed.gov/fulltext/ED535608.pdf 
x https://www.brown.edu/academics/education-alliance/teaching-diverse-learners/who-qualified-teach-

sheltered-english-instruction 
x https://www.pdx.edu/sites/www.pdx.edu.ceed/files/program_competencies.pdf 

https://educationnorthwest.org/sites/default/files/resources/what-teachers-should-know-about-instruction-for-ells.pdf
https://educationnorthwest.org/sites/default/files/resources/what-teachers-should-know-about-instruction-for-ells.pdf
https://files.eric.ed.gov/fulltext/ED535608.pdf
https://www.brown.edu/academics/education-alliance/teaching-diverse-learners/who-qualified-teach-sheltered-english-instruction
https://www.brown.edu/academics/education-alliance/teaching-diverse-learners/who-qualified-teach-sheltered-english-instruction
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Title II A 
(66$�H$:$,, QUALIFIED 

TEACHER�+$1'%22. 

Section � 

Funding 



ATTACHMENT C 
 

 
 
 

Hawaii Department of Education 
ESSA Hawaii Qualified Teacher 

Allowable Uses of Funds – Title IIA 
 
Great teachers, principals, and other school leaders (collectivel\, educators) matter enormousl\ to the 
learning and the lives of children.  The Title II, Part A program is designed, among other things, to 
provide students from low-income families and minorit\ students with greater access to effective 
educators. It is critical that State educational agencies (SEAs) and local educational agencies (LEAs) 
consider how to best use Title II, Part A funds, among other funding sources, to ensure equit\ of 
educational opportunit\.  New provisions in Title II, Part A of the Elementar\ and Secondar\ 
Education Act of 1965 (ESEA), as amended b\ the Ever\ Student Succeeds Act (ESSA), offer new 
opportunities to more effectivel\ attract, select, place, support, and retain e[cellent educators; revisit 
traditional uses of these funds; and consider new and additional uses of Title II, Part A funds that are 
innovative and evidence-based. 
 
ESSA Title II A PURPOSE:  ‘‘SEC. 2001. PURPOSE.  ​The purpose of this title is to - 

1. Increase student achievement consistent with the challenging State academic standards; 
2. Improve the qualit\ and effectiveness of teachers, principals, and other school leaders; 
3. Increase the number of teachers, principals, and other school leaders who are effective in 

improving student academic achievement in schools; 
4. Provide low-income and minorit\ students greater access to effective teachers, principals, and 

other school leaders. 
 

The Hawaii Department of Education Leadership has prioritized and established Title IIA 
guidelines to meet the goals and objectives of the Title II A program requirements aligned to 
the Hawaii Department of Education Strategic Plan. 
  
Any expenditure of Title IIA funds shall meet the requirement for the Every Student Succeeds 
Act (ESSA) Hawaii Qualified Teacher Allowable Uses of Funds.  Any other expenditure is 
prohibited.  
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ATTACHMENT C 
 

Title II A  
List of Program ID¶s  

SY2020-2021 
 

Tier One Funds 
 

Program ID Description 

20696 Assistance to NHQ Teacher to become HQ 

 
Tier Two Funds 

Program ID Description 

20656 Recruitment and Retention 

20657 Targeted Professional Development  

20658 Educator Effectiveness S\stem 

20697 Professional Development 

20698 Support to New Teachers and Principals 

20699 Consolidated Title II A Programs 
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ATTACHMENT C 
Tier One Funds 

Program ID  20696 

Assistance to Non-Hawaii Qualified Teachers (NHQT)  

to become Hawaii Qualified (HQ) 

Allowable Activities 

Under ESEA section 2101(c)(4)(B)(i), SEAs ma\ use Title II, 
Part A funds to support reform/efforts with the entities that 
oversee preparation standards and approval, certification, 
licensure, and tenure in order to ensure that:  

Ɣ Teachers have the necessar\ subject-matter knowledge 
and teaching skills in the academic subjects that the\ 
teach to help students meet challenging State academic 
standards (as demonstrated through measures 
determined b\ the State, which ma\ include teacher 
performance assessments);  

Ɣ Principals or other school leaders have the instructional 
leadership skills to help teachers teach and to help 
students meet challenging State academic standards; 
and  

Ɣ Teacher certification or licensing requirements are 
aligned with challenging State academic standards.  

Funds in this categor\ are to ​assist Teachers and Principals 
to meet State Certification and Licensure requirements: 

1. Funds help to support teachers to have the necessar\ 
subject-matter knowledge and teaching skills.  Funds 
ma\ be used to pa\ for professional development and 
activities that support the Non Hawaii Qualified Teacher 
(NHQT) in pursuit of meeting Hawaii Qualified Teacher 
(HQT) requirements.  

2. Funds help to support principals or other school leaders 
to have the instructional leadership skills to help teachers 
teach and to help students meet such challenging State 
academic standards;  

Ɣ E[am Fees 
Ɣ Registration 
Ɣ Stipends  
Ɣ Content related PD including 

College Courses 
Ɣ Travel E[pense related to 

PD 
Ɣ Substitute Teacher cost 
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ATTACHMENT C 
Tier Two Funds 

Program ID 20656 

Recruitment and Retention 

Allowable Activities 

Funds in this categor\ are to assist comple[ areas in reducing 
the chronic vacancies in teacher and school leader positions b\: 

Ɣ Developing and implementing initiatives to assist in 
recruiting, hiring, and retaining effective teachers, 
particularl\ in low-income schools with high percentages 
of ineffective teachers and high percentages of students 
who do not meet the challenging State academic 
standards or schools and comple[ areas with chronic 
vacancies 

Ɣ Efforts to improve equit\ distribution of ESSA qualified 
and effective teachers 

Ɣ School leader training on effective strategies to increase 
the retention of effective teachers and school leaders 

Ɣ Incentives for teachers, principals, or other school 
leaders in high-need academic subject areas and 
specialt\ areas or with chronic vacancies.  (Note:  Ma\ 
require contractual agreement).  

Ɣ Training and Support for 
school leaders 

Ɣ Materials and registration 
cost related to recruitment 
and retention 

Ɣ Stipends/Incentives 
Ɣ Contracts 
Ɣ Travel related to recruiting  
Ɣ Capacit\ Building and 

Calibration 
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ATTACHMENT C 

Program ID 20658 

Educator Effectiveness System 

Allowable Activities 

Funds in this categor\ are to Support, Design and 
Implementation of Evaluation S\stems for Teachers, 
Administrators, and other School Leaders. 

EES funds can onl\ be used for the following purposes:  

Activity 1: Teachers rated as less than effective ​-- The 
Principal ma\ require or provide teachers who are rated as less 
than effective support including but not limited to peer 
mentoring; recommended or prescribed course work; or 
professional development activities.  

Activity 2: EES Calibration​ - Administrators regularl\ review 
and closel\ monitor the qualit\ of the EES measures and 
feedback provided b\ administrators to ensure the\ are 
accurate, fair, impartial, and consistent. The calibration activities 
strengthen accurac\ and inter-rater reliabilit\ of the EES 
measures.  

Activity 3: Building Capacity ​ - Train Educator Effectiveness 
S\stem (EES) Educational Officers, resource teachers, and 
other teacher leaders to serve as trained "e[perts" in the EES 
measures to support teachers and administrators.  

Activity 4: Professional Development to Improve Teacher 
Effectiveness​ - Train teachers in their understanding of the 
evaluation s\stem and how to use evaluation data to improve 
teacher practice. Resources ma\ require personnel to deliver 
specific training, attending professional development to improve 
teacher practice, and/or materials to deliver the Professional 
Development activit\. 

 

 

 

 

 

 

 

Ɣ Support, professional 
development and training for 
Marginal Teachers 

Ɣ Substitute Teacher cost 
Ɣ Stipends 
Ɣ Contracts 
Ɣ Travel for EES PD 
Ɣ Capacit\ Building and 

Calibration 
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ATTACHMENT C 

Program ID 20697 Professional Development/  

Program ID 20657 Targeted Professional Development  

Professional Development (Teachers, Educational Assistants, 
Counselors, and Administrators) and 

Targeted Professional Development for SY20-21​ (Limited to the 
following  ke\ focus areas:  Advanced Placement (AP), Special 

Education,  English Language Learners, Math and 
Computational Thinking, Project Based Learning, HIDOE 

Statewide Conferences, Distance Learning, *Earl\ Literac\, and 
*Social Emotional Learning (SEL) and *Trauma Informed Care 

*Must be connected to the instructional design of Distance Learning 
(TPD8) .  

Allowable Activities 

ESSA updates the definition of Professional Development, as 
activities that are sustained (not stand-alone, 1-da\, or 
short-term workshops), intensive, collaborative, job-embedded, 
data-driven, and classroom focused.´ (S. 1177, Section 8002, 
page 295, paragraph 42) 

Funds in this categor\ are for providing professional 
development that is evidence-based, to the e[tent that such 
evidence is reasonabl\ available, for teachers, instructional 
leadership teams, principals, or other school leaders, that is 
focused on improving teaching and student learning and 
achievement, including supporting efforts to train teachers, 
principals, or other school leaders to: 

Ɣ Help educators to address and reduce the academic 
achievement gap.  

Ɣ Help educators to use distance learning technolog\ and 
tools for providing distance learning.  

Ɣ Help educators to address and increase percentage of 
students that are college and career read\ 

Ɣ Effectivel\ integrate technolog\ into curricula and 
instruction (including education about the harms of 
cop\right pirac\); 

Ɣ Use data to improve student achievement and 
understand how to ensure individual student privac\ is 
protected, as required under section 444 of the General 
Education Provisions Act (commonl\ known as the 
µFamil\ Educational Rights and Privac\ Act of 1974¶) (20 
U.S.C. 1232g) and State and local policies and laws in 
the use of such data;  

Ɣ Professional Development 
(workshops, college 
courses, conferences, 
contracted services) 

Ɣ Substitute Teacher cost  
Ɣ Stipends 
Ɣ Travel related to PD 
Ɣ Equitable Services to 

Private Schools 
Ɣ Targeted Professional 

Development​ (Limited to 
the following ke\ focus 
areas:  Advanced 
Placement (AP), Special 
Education,  English 
Language Learners, Math 
and Computational 
Thinking, Project Based 
Learning, HIDOE 
Statewide Conferences, 
Distance Learning, Earl\ 
Literac\, and Social 
Emotional Learning (SEL) 
and Trauma Informed 
Care.  
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ATTACHMENT C 

Ɣ Effectivel\ engage parents, families, and communit\ 
partners, and coordinate services between school and 
communit\; 

Ɣ Help all students develop the skills essential for learning 
readiness and academic success; including activities that 
increase educators abilities to effectivel\ teach children 
with disabilities and learners and English learners.  

Ɣ Develop polic\ with school, local educational agenc\, 
communit\, or State leaders;  

Ɣ Participate in opportunities for e[periential learning 
through observation; 

Ɣ Professional Development for Equitable Services to 
Private Schools 
 

Funds in this categor\ ma\ include purchase or access to 
professional development that is delivered or accessed via 
technolog\ such as online courses, threaded discussions, video 
tapes, digital learning and virtual conferencing.  

Funds ma\ be used to pa\ for college courses, workshops, 
professional conferences, e[ams, and costs related to attending 
and preparing for that professional development such as tuition, 
fees, registration, substitute costs, release time, stipends, travel 
and other e[penses related to the professional development.  

Conferences are allowable when the\ are part of a 
comprehensive professional development plan and costs are 
reasonable and necessar\ for meeting an established need. 
Consideration should be given toward requiring conference 
participants to provide turn-around training to colleagues that 
should involve meaningful training sessions or professional 
learning communit\ (PLC) t\pes of activities.  
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ATTACHMENT C 

20698 
Support to Teachers and Principals 

Allowable Activities 

Support to Teachers and Principals 

Funds in this categor\ are to pa\ for sustained, intensive, job 
embedded professional development for:  

1. Teachers as part of a program of support to new 
teachers in their first three \ears of emplo\ment, 
including mentoring and induction programs.  

2. Principals and vice principals in their first three \ears of 
assignment and for principal interns and aspiring 
principals in CISL and other principal preparation 
programs. 

 

Activities Include: 

Ɣ Career opportunities and advancement initiatives that 
promote professional growth and emphasi]e multiple 
career paths, such as instructional coaching and 
mentoring (including h\brid roles that allow instructional 
coaching and mentoring while remaining in the 
classroom), school leadership, and involvement with 
school improvement and support; 

Ɣ New teacher, principal, or other school leader induction 
and mentoring programs that are, evidence based to the 
e[tent such evidence is reasonabl\ available, and 
designed to (a) Improve classroom instruction and 
student learning and achievement, including through 
improving school leadership programs; and (b) increase 
the retention of effective teachers, principals, or other 
school leaders.  

 

Ɣ Induction and Mentoring 
Ɣ Coaching of teachers, 

principals, and other 
school leaders 

Ɣ Leadership professional 
development and training 

Ɣ School Improvement 
development and training 

Ɣ Professional Development 
(Includes CISL, TLA, 
workshops, college 
courses, conferences) 
related to the support and 
development of new 
teachers, principals, and 
other school leaders 

Ɣ Substitute Teacher cost  
Ɣ Stipends 
Ɣ Travel related to PD 
Ɣ Curriculum Alignment and 

Assessments 
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ATTACHMENT C 

20699 

Consolidated Title II A Programs 

Allowable Activities 

Funds in this categor\ cover other Title II A Program required 
and/or allowable activities and Technical Support.  

 

For Comple[ Areas:  All Salaried FTE will be paid from this 
program ID 

Ɣ Emplo\ee Salar\(s) 
Ɣ Fringe Cost 
Ɣ State Office use for 

compliance, monitoring, 
technical support and 
other allowable uses. 
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TiWle II A ± UVe of FXndV ± EYidence BaVed SWUaWegieV ReTXiUemenW 
ReYiVed - JXne 2018  

7KH 7LWOH II, PDUW A SURJUDP LV GHVLJQHG WR LQFUHDVH VWXGHQW DFKLHYHPHQW; LPSURYH WKH TXDOLW\ 
DQG HIIHFWLYHQHVV RI WHDFKHUV, SULQFLSDOV, DQG RWKHU VFKRRO OHDGHUV; LQFUHDVH WKH QXPEHU RI 
WHDFKHUV, SULQFLSDOV, DQG RWKHU VFKRRO OHDGHUV ZKR DUH HIIHFWLYH DW LPSURYLQJ VWXGHQW DFDGHPLF 
DFKLHYHPHQW; DQG SURYLGH VWXGHQWV IURP ORZ-LQFRPH IDPLOLHV DQG PLQRULW\ VWXGHQWV JUHDWHU 
DFFHVV WR HIIHFWLYH WHDFKHUV, SULQFLSDOV, DQG RWKHU VFKRRO OHDGHUV. (E6EA VHFWLRQ 2001). 7LWOH II, 
PDUW A LQYHVWPHQWV VKRXOG DOLJQ ZLWK WKH HIDOE¶V RYHUDOO VWUDWHJLHV WR VXSSRUW HIIHFWLYH 
LQVWUXFWLRQ LQ RUGHU WR LPSURYH VWXGHQW DFDGHPLF RXWFRPHV.  

8VLQJ A C\FOLFDO FUDPHZRUN IRU MD[LPL]LQJ 7LWOH II, PDUW A IQYHVWPHQWV DUH PRUH OLNHO\ WR 
UHVXOW LQ LQWHUYHQWLRQV WKDW VXVWDLQHG DQG LPSURYH RXWFRPHV IRU VWXGHQWV LI: 1) CKRVHQ 
LQWHUYHQWLRQV DOLJQ ZLWK  idenWified local needV ; 2) 7KH  eYidence baVe  DQG WKH ORFDO FDSDFLW\ 
DUH FRQVLGHUHG ZKHQ VHOHFWLQJ D VWUDWHJ\; 3) 7KHUH LV D UREXVW  imSlemenWaWion Slan ; 4) 
AGHTXDWH UHVRXUFHV DUH SURYLGHG VR WKH  imSlemenWaWion iV Zell-VXSSoUWed ; 5) IQIRUPDWLRQ LV 
JDWKHUHG UHJXODUO\ WR  e[amine  WKH VWUDWHJ\ DQG WR  UeflecW  RQ DQG  infoUm  QH[W VWHSV.  

7KLV IUDPHZRUN LV GHVLJQHG WR KHOS GHFLVLRQ-PDNHUV PDNH PRUH HIIHFWLYH 7LWOH II, PDUW A 
LQYHVWPHQWV DQG WR PDNH WKH XVH RI HYLGHQFH, UHVHDUFK, DQG GDWD SDUW RI WKH 
GHFLVLRQ-PDNLQJ SURFHVV.  

8QGHU E6EA VHFWLRQV 2102(E)(2)(D) DQG 2102(E)(3), LEAV DUH UHTXLUHG WR XVH GDWD DQG RQJRLQJ 
FRQVXOWDWLRQ WR FRQWLQXDOO\ LPSURYH WKHLU 7LWOH II, PDUW A IXQGHG DFWLYLWLHV. LEAV PXVW XVH 7LWOH 
II, PDUW A IXQGV WR GHYHORS, LPSOHPHQW, DQG HYDOXDWH FRPSUHKHQVLYH SURJUDPV DQG DFWLYLWLHV. 
(E6EA VHFWLRQ 2103(D)).  To enVXUe effecWiYe TiWle II, PaUW A inYeVWmenWV, iW iV imSoUWanW Wo 
WUack and meaVXUe Whe VhoUW-WeUm and long-WeUm imSacWV of an inWeUYenWion . 7KHUH DUH 
GLIIHUHQW ZD\V WR H[DPLQH KRZ DFWLYLWLHV DUH ZRUNLQJ. PHUIRUPDQFH PRQLWRULQJ, IRU LQVWDQFH, 
LQYROYHV IUHTXHQWO\ WUDFNLQJ GDWD DERXW DQ DFWLYLW\ WR VHH KRZ RXWFRPHV FRPSDUH WR LGHQWLILHG 
WDUJHWV DQG JRDOV. RLJRURXV HYDOXDWLRQV, RQ WKH RWKHU KDQG, PHDVXUH WKH HIIHFWLYHQHVV RI DQ 
DFWLYLW\, DQVZHULQJ TXHVWLRQV DERXW WKH LPSDFW RI D VSHFLILF DFWLYLW\ RQ PHDVXUHG RXWFRPHV. BRWK 
W\SHV RI NQRZOHGJH KHOS LQIRUP IXWXUH GHFLVLRQV DQG LQYHVWPHQW, DQG VKRXOG EH UHIOHFWHG XSRQ 
DQG VKDUHG ZLWK NH\ VWDNHKROGHUV WR PDNH IXWXUH GHFLVLRQV. PHUIRUPDQFH PRQLWRULQJ DQG 
HYDOXDWLRQV RI HIIHFWLYHQHVV DUH GHVFULEHG EHORZ:  

● PeUfoUmance moniWoUing  LQYROYHV UHJXODUO\ FROOHFWLQJ DQG DQDO\]LQJ GDWD LQ RUGHU WR 
WUDFN SURJUHVV DJDLQVW WDUJHWV DQG JRDOV. FRU H[DPSOH, SHUIRUPDQFH PRQLWRULQJ FDQ KHOS 
LGHQWLI\ ZKHWKHU NH\ HOHPHQWV RI D ORJLF PRGHO DUH EHLQJ LPSOHPHQWHG DV SODQQHG DQG 
ZKHWKHU WKH LQWHUYHQWLRQ LV PHHWLQJ LQWHULP JRDOV DQG PLOHVWRQHV, DV ZHOO DV VXJJHVW 
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ZD\V WKH LQWHUYHQWLRQ FRXOG EH FKDQJHG IRU FRQWLQXRXV LPSURYHPHQW. PHUIRUPDQFH 
LQIRUPDWLRQ FDQ DOVR SURYLGH LQVLJKW LQWR ZKHWKHU WKH H[SHFWHG RXWFRPHV DUH EHLQJ 
DFKLHYHG.  

● EYalXaWionV of effecWiYeneVV  PD\ EH DSSURSULDWH ZKHQ 6EAV DQG/RU LEAV ZDQW WR NQRZ 
LI DQ DFWLYLW\ ZDV HIIHFWLYH LQ WKDW WKH DFWLYLW\ DIIHFWHG WKH LQWHQGHG VWXGHQW RU HGXFDWRU 
RXWFRPHV. 7KHVH W\SHV RI HYDOXDWLRQV PD\ PHHW VWURQJ RU PRGHUDWH HYLGHQFH OHYHOV, DV 
GHILQHG LQ E6EA VHFWLRQ 8101(21).  

FRU PRUH GHWDLOHG LQIRUPDWLRQ RQ WKH C\FOLFDO FUDPHZRUN, SOHDVH UHIHU WR ³A C\FOLFDO 
FUDPHZRUN IRU MD[LPL]LQJ 7LWOH II, PDUW A IQYHVWPHQWV´, IRXQG RQ SDJH 30 RI WKH NRQ- 
RHJXODWRU\ GXLGDQFH IRU 7LWOH II, PDUW A. 
KWWSV://ZZZ2.HG.JRY/SROLF\/HOVHF/OHJ/HVVD/HVVDWLWOHLLSDUWDJXLGDQFH.SGI  

CRPSOH[ AUHDV/CKDUWHU 6FKRROV/6WDWH OIILFHV, VKRXOG KDYH RQ KDQG GRFXPHQWDWLRQ WR VXSSRUW 
HDFK LWHP RQ WKHLU 7LWOH II A CRPSOH[ AUHD PODQ. EDFK LWHP VKRXOG KDYH:  

1. DRFXPHQWHG QHHGV DVVHVVPHQW WKDW DOLJQV ZLWK D VSHFLILF LWHP RQ WKHLU 7LWOH II A 
CRPSOH[ AUHD PODQ.  

2. AQ IPSOHPHQWDWLRQ PODQ RQ KRZ WKH IXQGLQJ ZLOO EH XVHG:  
D. IGHQWLILHG VSHFLILF LWHP RQ WKH EXGJHW WHPSODWH  
E. E[SHFWHG RXWFRPH IRU XVLQJ WKH IXQGV IRU WKDW LWHP  
F. HRZ IXQGLQJ WKLV LWHP KHOSV WR PHHW \RXU QHHG  
G. MHDVXUDEOH JRDOV  
H. 7LPHOLQH IRU VXFFHVVIXO LPSOHPHQWDWLRQ  
I. COHDUO\ LGHQWLILHG UROHV  
J. PODQ IRU FRQWLQXRXV LPSURYHPHQW  

3. EYLGHQFH LV JDWKHUHG UHJXODUO\ WR  e[amine  WKH VWUDWHJ\ DQG WR  UeflecW  RQ DQG  infoUm  QH[W 
VWHSV.  

FRU PRUH GHWDLOHG LQIRUPDWLRQ RQ EYLGHQFH, SOHDVH UHIHU WR ASSHQGL[ A: GXLGDQFH RQ WKH 
DHILQLWLRQ RI ³EYLGHQFH-BDVHG´, IRXQG RQ SDJH 37 RI WKH NRQ-RHJXODWRU\ GXLGDQFH IRU 7LWOH II, 
PDUW A.  KWWSV://ZZZ2.HG.JRY/SROLF\/HOVHF/OHJ/HVVD/HVVDWLWOHLLSDUWDJXLGDQFH.SGI  

DRFXPHQWDWLRQ LQ VXSSRUW RI \RXU CRPSOH[ AUHD PODQ PXVW EH DYDLODEOH XSRQ 
UHTXHVW.  
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Reimbursement Policy 
 
 

 

1. Teacher must be employed with the Hawaii Department of Education as a teacher to receive the 

reimbursement. 

 

2. All coursework reimbursements must be accompanied by documentation that identifies: 

a. Date of course 

b. Passing grade 

c. Course number 

d. Course name 

e. Institution or Organization of course provider 

 

3. Reimbursement for courses must be: 

a. In the content area that the teacher is identified as NHQT or 

b. A required course as part of a degree program for the content that the teacher is identified as 

NHQT. 

c. Pre-requisite courses are not reimbursable unless they are specifically in the NHQT content 

area. 

d. For meeting HIDOE Sheltered Instruction requirements. 

 

4. Reimbursements cannot be grouped into general categories, such as "college courses." 

 

5. For Tier I funds: 

a. Teacher must have been identified as NHQT in the content area for the expense to be 

eligible for reimbursement (i.e. if the teacher is not identified as NHQT for Science, he/she 

cannot submit for reimbursement for a science course). 

b. Praxis II exam must be for area that teacher is identified as NHQT. 

c. Activity must have been identified on an approved Professional Development Plan or in a 

verification letter by principal. 

 

 

HAWAII DEPARTMENT OF EDUCATION 

Highly Qualified Teacher  
Reimbursement Policy 
School Year 2020-2021 
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Under ESEA section 2101(c)(4)(B)(i), Title II, Part A funds may be used to support teachers in 
meeting the required subject-matter knowledge in the academic subjects that they teach.  One of 
the areas that the HIDOE has prioritized support to teachers to meet the Hawaii Qualified 
Teacher requirement is through the demonstration of subject-matter knowledge is to reimburse 
teachers for successful completion of the Praxis subject matter exam or equivalent exams 
identified by the Hawaii Teacher Standards Board.   
 
To be eligible for reimbursement for the Praxis or other equivalent exams, teachers must submit 
evidence of the passing test score along with all required forms and supporting documentation.   
 
The following steps outline the procedures for requesting reimbursement: 

1. Activity must be on an approved Professional Development Plan or a verification letter 
from the Principal.   

2. Teacher reviews the Praxis Reimbursement Process - Attachment A. 
3. Teacher reviews the Praxis Reimbursement Teachers’s Checklist for the required 

documents - Attachment B. 
4. Teacher submits Request for Reimbursement for PRAXIS Exam form - Attachment D, 

and includes all supporting documentation required.  
5. The principal or HQ designee verifies that the exam is part of the teacher’s Professional 

Development Plan or verification letter; 
6. School establishes FMS Vendor Number for the teacher and submits the reimbursement 

request to the complex area office; 
7. Complex Area Superintendent approves the request for payment, and determines if 

payment will come from Complex Area office, or from school; and 
8. Check is mailed to teacher by Office of Fiscal Services, Vendor Payment Unit. 

 
Forms and detailed instructions are listed below.  The Request for Reimbursement for PRAXIS 
Exam - Attachment D is also available at https://hidoeotm.org/eq, under Quick Links/Forms.   
 
 

HAWAII DEPARTMENT OF EDUCATION 
Hawaii Qualified Teacher  
Praxis Reimbursement Process 

School Year 2020-2021 
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Click on the following links to download/view the document 
 
A. PRAXIS Reimbursement Process 
 
B. PRAXIS Reimbursement Teacher Checklist of Required Documents 
 
C. Template of Letter to Vendor Payment Regarding Test Payment by Someone Else 
 
D. Request for Reimbursement for PRAXIS Exam 
 
E. FMS-PY1 PRAXIS Prefilled 
 
F. Instructions for Completing of FMS-PY1 Form 
 
G. Sample of a reimbursement document packet 
 
H.  All Attachments A-G 

 

 
 
 
 
 
 

https://hidoeotm.org/eq/docs/AttachmentA_PRAXISReimbursementProcess.pdf
https://hidoeotm.org/eq/docs1920/AttachmentB_PRAXISReimbursementTeachersChecklist-RequiredDocuments(1-9-20).pdf
https://hidoeotm.org/eq/docs/AttachmentC_TemplateofLettertoVendorPaymentRegardingTestPaymentbySomeoneElse.pdf
https://hidoeotm.org/eq/docs1920/AttachmentD_RequestforReimbursementforPRAXISExam(1-9-20).pdf
https://hidoeotm.org/eq/docs/AttachmentE_FMS-PY1PRAXISprefilled.pdf
https://hidoeotm.org/eq/docs/AttachmentF_InstructionsforCompletionofFMS-PY1Form.pdf
https://hidoeotm.org/eq/docs/AttachmentG_PRAXISReimbursementTeachersChecklistpacket.pdf
https://hidoeotm.org/eq/DOCUMENTS/AttachmentA-G_PRAXISReimbursement.pdf


Title II A 
(66$�H$:$,, QUALIFIED 

TEACHER�+$1'%22. 

Section � 

0RQLWRULQJ 



  
 
 

Title II A Monitoring Cycle 
 

F  A  L  L 
2020 2021 2022 

Castle-Kahuku* 
 

Aiea-Moanalua-Radford Kailua-Kalaheo 

Hilo-Waiakea** 
 

Leilehua-Mililani-Waialua Castle-Kahuku 

Honokaa-Kealakehe-Kohala- 
Konawaena** 

 

Charter Schools Charter Schools 

Kau-Keaau-Pahoa** 
 

  

Charter Schools** 
   

S P R I N G 

2021 2022 2023 
Hana-Lahainaluna-Lanai- 

Molokai 
Farrington-Kaiser-Kalani Hilo-Waiakea 

Baldwin-Kekaulike-Maui Kaimuki-McKinley-Roosevelt Honokaa-Kealakehe-Kohala- 
Konawaena 

Campbell-Kapolei*** 
 

Kapaa-Kauai-Waimea 
 

Kau-Keaau-Pahoa 

Pearl City- Waipahu*** 
 

Charter Schools 
 

Charter Schools 

Nanakuli-Waianae*** 
 

  

Charter Schools 
 

  

 
* Postponed from Fall 2019 
** Postponed from Spring 2020 
***Postponed from Fall 2020 

 
HAWAII DEPARTMENT OF EDUCATION 

ESSA Hawaii Qualified Teacher 
Title II A Monitoring Cycle 

School Year 2020-2021 
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Section 1: HQT Progress 
 Question Evidence 

1.1 Percent of classes taught by HQTs BOY 2018-2019 Monitor:  Provide data 
1.2 Percent of classes taught by HQTs EOY 2018-2019 Monitor:  Provide data 
1.3 Percent of classes taught by HQTs BOY 2019-2020 Monitor:  Provide data 

HQTs =Hawaii Qualified Teachers, BOY=Beginning of Year, EOY=End of Year 
 

Section 2: Professional Development/Support to Educators 
 Question Answer/Evidence 
2.1 In 2018-19 what activities and professional development funded 

from Program ID 20696 did the school provide to increase the 
number of classes taught by state certified or licensed teachers? 

School:  Provide list and Sign In  

2.2 What was the amount of Title II A Program ID 20696 funds used 
to support these activities? 

School:  Provide amount, PO or Contract, ATP 
 

2.3 Does the amount in item 2.2 match the FRS expenditure reports and 
other supporting documentation? 

School:  Provide Title II expenditure report and 
supporting documents as applicable 

2.4 In 2018-19 what professional development and other activities did 
the complex area provide to increase the number of classes taught 
by state certified or licensed teachers? 

School:  Provide list and Sign In 

2.5 What activities and professional development and did the school 
support funded from Program ID 20697 in 2018-19 (all 
administrators and teachers)? 

School:  Provide list and Sign In 

2.6 What was the amount of Title II A Program ID 20697 funds used 
for these activities? 

School:  Provide amount, PO or Contract, ATP 
 

2.7  Does the amount in item 2.6 match the FRS expenditure reports 
and other supporting documentation? 

School:  Provide Title II expenditure report and 
supporting documents as applicable 

2.8 What activities and professional development and did the school 
support funded from Program ID 20657 in 2018-19 (all 
administrators and teachers)? 

School:  Provide list and Sign In 

2.9 What was the amount of Title II A Program ID 20657 funds used 
for these activities? 

School:  Provide amount, PO or Contract, ATP 
 

2.10 Does the amount in item 2.9 match the FRS expenditure reports and 
other supporting documentation? 

School:  Provide Title II expenditure report and 
supporting documents as applicable 

2.11 What Professional development support did the complex area 
provide to schools? 

School:  Provide List 

2.12 What mentoring and induction support did the school provide to 
beginning teachers? 

School:  Provide list and Sign In 

2.13 What was the amount of Title II A Program ID 20698 funds used 
for these activities? 

School:  Provide amount, PO or Contract, ATP 
 

2.14  Does the amount in item 2.13 match the FRS expenditure reports 
and other supporting documentation? 

School:  Provide Title II expenditure report and 
supporting documents as applicable 

2.15 What mentoring and induction support does the complex area 
provide to schools? 

School:  Provide List 

 
 
 
 
 
 
 

HAWAII DEPARTMENT OF EDUCATION 
Hawaii Qualified Teacher  

2019-2020 School Monitoring Template 
(Monitoring for School Year 2018-19) 
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Section 3: School Data Collection 
 Question Answer/Evidence 

3.1 Does the master schedule match the course offerings, teacher 
assignment, and student course assignments submitted to DOE?   

School:  Provide copy of 2018-19 master 
schedule 

3.2 
 

Was the course and assignment data submitted in SIS by September 
1 and within 30 days of any new course assignment? 

Monitor:  Check SIS data 

3.3 Did the school confirm the HQT data accuracy including ACCN 
teaching assignment(s) during the September 2019 Preview?  

Monitor: Confirm accurate assignments 

3.4 Does the school maintain a copy of all HQ documentation in each 
teacher’s yellow jacket files (e.g. PDP Plan (optional), HQ Form 
with attached documents, NHQT parent letter)? 
 

School:  Separate all 2018-19 HQ records from 
teachers’ Yellow Jacket files and provide to 
monitor for review 
 
Monitor: Review for completeness  

3.5 Does the school forward all HQ documentation when a teacher 
transfers to another DOE school?   
 

School:  Provide names of teachers who 
transferred to DOE schools at end of 2018-19 
and school to which they transferred. 

3.6 Did the school request for a Technology Based Exemption? 
 
If yes, what teacher(s) was it submitted for? 
Did the technology used provide 100% of the instruction, 
assessment and grading of the student(s)? 

School:  Provide list, copies of P.O., Invoice 
and ATP. Provide copy of student(s) grade 
report (name and PII of student to be removed) 

3.7 Did the school hire any Casual Hire Personnel Part-time teachers 
(PTT)?   

School:  Provide list of names 

3.7a If so,  
How many were Direct Instruction (DIN)? 
 
How many were Direct Instructional Support (DIS)? 
 
How many were Non-Instructional Duties (NID)? 
 

School: provide count for each category 

3.7b Did the school ensure: 
 
The DIN PTT meets the HQT Requirements? 
 
The DIS PTT meet the Paraprofessional Requirements? 
 

School:  Provide response for each casual 
employee 

3.7c Does the school maintain a copy of all required employment forms 
(Application, I9 Form, HQT/Paraprofessional Documentation)? 

School:  Provide copies of the employment 
forms 

3.7d Did the school forward the supporting HQT/Paraprofessional 
documentation to the Educator Quality Section? 

Monitor:  verify records received in OTM EQS 

3.8 Did the school hire any Casual Hire Personnel Paraprofessional 
Tutor (PPT)?   

School:  Provide list of names 

3.8a If so,  
How many were Direct Instructional Support (DIS)? 
 
How many were Non-Instructional Duties (NID)? 
 
 

School: provide count for each category 

3.8b Did the school ensure: 
 
The DIS PPT meet the Paraprofessional Requirements? 
 

School:  Provide response for each casual 
employee 

3.8c Does the school maintain a copy of all required employment forms 
(Application, I9 Form, HQT/Paraprofessional Documentation)? 

School:  Provide copies of the employment 
forms 

3.8d Did the school forward the supporting Paraprofessional 
documentation to the Educator Quality Section? 
 

Monitor:  verify records received in OTM EQS 
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Section 4: School Assurances 
 Requirement Document/Evidence 

4.1 The school assures that parents or guardians were notified when 
their child had been assigned or had been taught for four or more 
consecutive weeks by a teacher or substitute who is non-HQ. 

School:  Provide evidence that parental 
notification letters were sent to parents of 
NHQTs and substitutes.   
● Provide a copy of each letter sent 
 

4.2 The school assures that all parents were notified of their right to 
request and receive information on the qualifications of their 
children’s teachers. 

School:  Provide a copy of the school’s 
notification to parents and the method of 
distribution.  

4.3 The school assures that parents were provided information on the 
qualifications of their children’s teachers upon request. 

School:  Provide evidence of the school’s 
response to a parental request. 
 

 
Note:  Compliance will be monitored by DOE.  Failure to meet program regulations and/or established deadlines may result in 
sanctions, including an interruption of federal funds. 
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Section 1: HQT Progress 
 Question Evidence 

1.1 Percent of classes taught by HQTs BOY 2019-20 Monitor:  Provide data. 
1.2 Percent of classes taught by HQTs EOY 2019-20 Monitor:  Provide data. 
1.3 Percent of classes taught by HQTs BOY 2020-21 Monitor:  Provide data. 

HQTs =Hawaii Qualified Teachers, BOY=Beginning of Year, EOY=End of Year 
 

Section 2: Professional Development/Support to Educators 
 Question Answer/Evidence 
2.1 Was your school identified as a Title I school? 

Was your school a TSI or CSI school? 
School: Provide response for status in SY 
2019-20. 

2.2 In SY 2019-20 what activities and professional development 
funded from Program ID 20696 did the school provide to 
increase the number of classes taught by state certified or 
licensed teachers? 

School:  Provide list and sign in.  

2.3 What was the amount of Title II A Program ID 20696 funds 
used to support these activities? 

School:  Provide amount, PO or contract, 
ATP. 
 

2.4 Does the amount in item 2.2 match the FRS expenditure 
reports and other supporting documentation? 

School:  Provide Title II expenditure report 
and supporting documents as applicable. 

2.5 In SY 2019-20 what professional development and other 
activities did the complex area provide to increase the 
number of classes taught by state certified or licensed 
teachers? 

School:  Provide list and sign in. 

2.6 What activities and professional development and did the 
school support funded from Program ID 20697 in SY 2019-
20 (all administrators and teachers)? 

School:  Provide list and sign in. 

2.7 What was the amount of Title II A Program ID 20697 funds 
used for these activities? 

School:  Provide amount, PO or contract, 
ATP. 
 

2.8  Does the amount in item 2.6 match the FRS expenditure 
reports and other supporting documentation? 

School:  Provide Title II expenditure report 
and supporting documents as applicable. 

2.9 What activities and professional development and did the 
school support funded from Program ID 20657 in SY 2019-
20 (all administrators and teachers)? 

School:  Provide list and sign in. 

2.10 What was the amount of Title II A Program ID 20657 funds 
used for these activities? 

School:  Provide amount, PO or contract, 
ATP. 

2.11 Does the amount in item 2.9 match the FRS expenditure 
reports and other supporting documentation? 

School:  Provide Title II expenditure report 
and supporting documents as applicable. 

2.12 What professional development support did the complex 
area provide to schools? 

School:  Provide list. 

2.13 What mentoring and induction support did the school 
provide to beginning teachers? 

School:  Provide list and sign in. 

2.14 What was the amount of Title II A Program ID 20698 funds 
used for these activities? 

School:  Provide amount, PO or contract, 
ATP. 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher  

School Year 2020-21 School Monitoring Template 
(Monitoring for School Year 2019-20) 

 



 

July 2020 ESSA HQT Handbook Doc. 9c – Page 2/5 

 
2.15 Does the amount in item 2.13 match the FRS expenditure 

reports and other supporting documentation? 
School:  Provide Title II expenditure report 
and supporting documents as applicable. 

2.16 What mentoring and induction support does the complex 
area provide to schools? 

School: Provide list. 

2.17 The school assures that the Title II A funds used for 
Professional Development (20697, 20698, 20657) were only 
used to provide PD for teachers who are licensed and/or HQ.   

School: Provide response. 

2.18 How did the school verify that the teacher who attended the 
PD activities is licensed and/or HQ? 

School: Provide response. 

2.19 How did the school ensure that professional activities meet 
the statutory definition of  professional development which 
requires PD be: 

● sustained; 
● intensive; 
● collaborative; 
● job-embedded; 
● data-driven; and 
● classroom focused? 

School: Provide documentation of steps 
taken to ensure PD meets the statutory 
definition. 

2.20 How did the school ensure that Title II funds were utilized in 
alignment with the Complex Area plan? 

School: Provide response. 

 
Section 3: Teacher Qualifications 

 Question Answer/Evidence 
3.1 Does the master schedule match the course offerings, teacher 

assignment, and student course assignments submitted to 
DOE?   

School:  Provide copy of 2019-20 master 
schedule.  (Elementary schools: tentative 
staffing schedule.) 

3.2 
 

Was the course and assignment data submitted in SIS by 
September 1 and within 30 days of any new course 
assignment? 

Monitor: Check SIS data. 

3.3 Did the school confirm the HQT data accuracy including 
ACCN teaching assignment(s) during the September 2019 
Preview?  

Monitor: Confirm accurate assignments. 

3.4 Does the school maintain a copy of all HQ documentation in 
each teacher’s Employee Personnel File  (e.g. PDP Plan 
(optional), HQ Form with attached documents, NHQT parent 
letter)? 

School:  Separate all 2019-20 HQ records 
from teachers’ EPF and provide for review. 
 
Monitor: Review for completeness. 

3.5 Does the school forward all HQ documentation when a 
teacher transfers to another DOE school?   
 

School:  Provide names of teachers who 
transferred to DOE schools at the end of 
SY 2019-20 and school to which they 
transferred. 

3.6 Did the school request for a Technology Based Exemption? 
 
If yes, what teacher(s) was it submitted for? 
Did the technology used provide 100% of the instruction, 
assessment and grading of the student(s)? 

School:  Provide list, copies of PO, invoice 
and ATP.  Provide copy of student(s) grade 
report (name and PII of student to be 
removed). 
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Section 4: Casual Personnel 

 Question Answer/Evidence 
4.1 Did the school hire any Casual Hire Personnel Part-time 

teachers (PTT)? (Regardless of funding source.)   
School: Provide list of names. 
 

4.1a If so,  
How many were Direct Instruction (DIN)? 
 
Were any PTT DIN hired as Kupuna? 
 
How many were PTTB Waiver (DIW)? 
 
How many were Non-Instructional Duties (NID)? 

School: Provide count for each category. 

4.1b Did the school ensure: 
The DIN PTT meets the HQT Requirements? 
 
Did any NHQ PTT DIN teach for four or more consecutive 
weeks? 
 
The Waiver for the PTTB DIW was submitted?  
 
The NID PTT meets the Hawaii teacher license or Class A 
(Bachelor’s degree) requirements? 

School:  Provide response for each casual 
employee. 

4.1c Does the school maintain a copy of all required employment 
forms (Application, I-9 Form, HQT/qualification*)?   
 *transcript, diploma, etc. 

School:  Provide copies of the employment 
forms for review. 

4.1d Did the school forward the supporting 
HQT/qualification/waiver documentation to the Educator 
Quality Section? 

Monitor: Verify records received in OTM 
EQS. 

4.2 Did the school hire any Casual Hire Personnel 
Paraprofessional Educator (PPE)?  (Regardless of funding 
source.) 

School: Provide list of names . 

4.2a If so, 
How many were Direct Instructional Support (DIS)? 
 
Did any PPE DIS provide support to English Learners or 
coordinate parental involvement activities (PCNC)? 
 
How many were Non-Instructional Duties (NID)?  

School: Provide count for each category. 

4.2b Did the school ensure: 
The DIS PPE met Paraprofessional requirements? 
 
The NID PPE met the Class B (less than Bachelor’s degree) 
requirements? 

School:  Provide response for each casual 
employee. 

4.2c Does the school maintain a copy of all required employment 
forms (Application, I-9 Form, 
HQT/Paraprofessional/qualification* documentation)? 
 *transcript, diploma, etc 

School:  Provide copies of the employment 
forms for review. 

4.2d Did the school forward the supporting 
HQT/Paraprofessional/qualification documentation to the 
Educator Quality Section? 

Monitor: Verify records received in OTM 
EQS. 

4.3 Did the school hire any Casual Hire Personnel School:  Provide list of names. 
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Paraprofessional Tutor (PPT)?  (Regardless of funding 
source.)  

4.3a If so,  
How many were Direct Instructional Support (DIS)? 
 
Did any PPT DIS coordinate parental involvement activities 
(PCNC)? 
 
How many were Non-Instructional Duties (NID)? 

School: Provide count for each category. 

4.3b Did the school ensure: 
 
The DIS PPT meet the Paraprofessional Requirements? 
 
The NID PPT meet Class B (less than Bachelor’s degree) 
requirements? 

School:  Provide response for each casual 
employee. 

4.3c Does the school maintain a copy of all required employment 
forms (Application, I-9 Form, Paraprofessional/qualification* 
documentation)? 
 *transcript, diploma, etc. 

School:  Provide copies of the employment 
forms for review. 

4.3d Did the school forward the supporting 
Paraprofessional/qualification documentation to the Educator 
Quality Section? 

Monitor:  Verify records received in OTM 
EQS. 

4.4 How does the school retain documentation related to Title II 
A?  How long does the school retain records? 

School: Provide response. 

 
Section 5: English Learner/Sheltered Instruction 

 Question Answer/Evidence 

5.1 Who is your EL Coordinator? 
 
Is your coordinator TESOL licensed or HQ? 

School: Provide name and response. 

5.2 How many EL students attend your school? School: Provide count as of 10/1/2019. 

5.3 Who are the teachers who are assigned or provide direct 
instruction to your EL students? 

School: Provide list of teachers. 

5.4 Do all of the teachers in 5.3 have a TESOL license or meet 
the HQ requirement for TESOL?  

School: Provide response. 

5.5 Were parent notification letters of NHQT sent to parents for 
the teachers in 5.1 and 5.4, if applicable? 

School: Provide response and copies of 
notification letters. 

5.6 Do the teachers who have one or more EL students meet the 
Sheltered Instruction requirement? 

School: Provide response. 

5.7 What support has the school provided to the TESOL NHQT 
to help them become TESOL HQ? 

School: Provide response. 

5.8 By school year 2023-24, what plans does the school have to 
ensure that 100% of their SY 2019-2020 teachers have a 
minimum of 6 Sheltered Instruction credits? 

School: Provide response. 
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5.9 What plan does the school have in place to ensure that new 
teachers attain their required Sheltered Instruction credits 
within three years of hire? 

School: Provide response. 

 
Section 6: School Assurances 

 Requirement Document/Evidence 
 6.1 The school assures that parents or guardians were notified 

when their child had been assigned or had been taught for 
four or more consecutive weeks by a teacher or substitute 
who is non-HQ. 

School:  Provide evidence that parental 
notification letters were sent to parents of 
NHQTs and substitutes. Provide a copy of 
each letter sent. 

6.2 The school assures that all parents were notified of their right 
to request and receive information on the qualifications of 
their children’s teachers. 

School:  Provide a copy of the school’s 
notification to parents and the method of 
distribution.  

6.3 The school assures that parents were provided information 
on the qualifications of their children’s teachers upon 
request. 

School:  Provide evidence of the school’s 
response to a parental request. 

 
Note:  Compliance will be monitored by DOE.  Failure to meet program regulations and/or established 
deadlines may result in sanctions, including an interruption of federal funds. 
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Section 1: HQT Progress 
 Question Evidence 

1.1 Percent of classes taught by HQTs in all CA schools BOY 2018-19 Monitor:  Provide data 
 

1.2 Percent of classes taught by HQTs in all CA schools EOY 2018-19 Monitor:  Provide data 
 

1.3 Percent of classes taught by HQTs in all CA schools BOY 2019-20 Monitor:  Provide data 
 

1.4 HQT status of each CA school BOY 2019-20  
 

HQTs =Hawaii Qualified Teachers, BOY=Beginning of Year, EOY=End of Year 
 
 
 
Section 2:  Overview/Use of Funds 

 Question Answer/Evidence 
2.1 How successful has the complex area been in reducing the number 

of NHQs? 
 

2.2 How does the complex area monitor school progress in reducing 
the number of NHQTs? 

 

2.3 For schools that have not made progress in reducing the number of 
NHQ teachers, what steps has the complex area taken? 

CA:  Provide documentation of steps taken  
 

2.4 In 2018-2019 what professional development and other activities 
did the complex area provide to increase the number of classes 
taught by HQTs (Tier-One funds Program ID  20696)? 

CA:  Provide list of PD activities and other 
supports  
 

2.5 What was the amount of Title II A Program ID 20696 funds used 
to support these activities? 

CA:  Provide FRS Report 3.8 with drill down 
of expenditures for Tier One program IDs.  
Delineate by school expenditures and CA 
expenditures. Please directly associate the use 
of Tier One funds with recipient non-HQ 
teachers. 
 

2.6 Does the amount in item 2.5 match the FRS expenditure reports and 
other supporting documentation? 

 
 

2.7 What additional opportunities would be helpful to your efforts to 
assist/require non-HQ teachers to become HQ? 

 

2.8 What activities and professional development did the complex area 
support funded from Program ID 20697 in 2018-19 (all 
administrators and teachers)? 

CA:  Provide list of activities and include the 
following documents as appropriate: event title, 
date, roster of attendees, contracts, and position 
descriptions   
 

  

HAWAII DEPARTMENT OF EDUCATION 
Hawaii Qualified Teacher  

2019-2020 Complex Area Monitoring Template 
(Monitoring for School Year 2018-2019) 
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 Question Answer/Evidence 
2.9 What was the amount of Title II A Program ID 20697 funds used 

for these activities? 
CA:  Provide FRS Report 3.8 with drill down 
of expenditures for Tier Two program IDs. 
Delineate by school expenditures and CA 
expenditures. Include the following documents 
as appropriate: Use of Funds Justification 
Form, Purchase Order, Invoice, Payroll 
Certifications. 

2.10 Does the amount in item 2.9 match the FRS expenditure reports and 
other supporting documentation? 

 

2.11 What targeted activities and professional development and did the 
complex area support funded from Program ID 20657 in 2018-19 
(all administrators and teachers)? 

CA:  Provide list of activities and include the 
following documents as appropriate: event title, 
date, roster of attendees, contracts, and position 
descriptions 

2.12 What was the amount of Title II A Program ID 20657 funds used 
for these activities? 

CA:  Provide FRS Report 3.8 with drill down 
of expenditures for Tier Two program IDs. 
Delineate by school expenditures and CA 
expenditures. Include the following documents 
as appropriate: Use of Funds Justification 
Form, Purchase Order, Invoice, Payroll 
Certifications. 

2.13 Does the amount in item 2.12 match the FRS expenditure reports 
and other supporting documentation? 

 

2.14 What induction and mentoring activities did the complex area 
support with Title IIA Program ID 20698 funds in 2018-2019? 

CA:  Provide list of activities and include the 
following documents as appropriate: event title, 
date, roster of attendees, contracts, and position 
descriptions   

2.15 What was the amount of Title II A Program ID 20698 funds used 
for these activities? 

CA:  Provide FRS Report 3.8 with drill down 
of expenditures for Tier Two program IDs. 
Delineate by school expenditures and CA 
expenditures. Include the following documents 
as appropriate: Use of Funds Justification 
Form, Purchase Order, Invoice, Payroll 
Certifications. 
 

2.16 Does the amount in item 2.15 match the FRS expenditure reports 
and other supporting documentation? 

 

2.17 How many beginning teachers were supported?  How many 
received support from a mentor? 

Provide list of beginning teacher and name of 
mentor teacher 

2.18 How Many Positions did you fund with Title II A Funds?  What 
was the function of each position? 

Provide List of Names and Job Title 

2.19 Please provide payroll certification forms for Title II A funded 
positions 

CA:  Provide copies of certification forms for 
all Title II A funded positions 

2.20 What has the State Offices done to support the complex area and 
your schools’ professional development efforts? 

 

2.21 How could State Offices better support the complex area and your 
schools’ professional development efforts? 

 

 
  



 

July 2020 ESSA HQT Handbook Doc. 9d – Page 3/3 

Section 3: Assurances 
 Question Answer/Evidence 

3.1 How does the complex area work with schools to ensure that 
teachers hired in Title I schools are HQ at the time of hire?   

 

3.2 
 

How successful has the complex area been in reducing the number 
of non-HQ teachers hired in Title I schools? 
 

 

3.3 How does the complex area ensure that every non-HQ  teacher 
hired in Title I schools has a plan in place to become HQ? 

CA:  Provide documentation  
 

3.4 How does the complex area monitor the hiring and assignment of 
substitute teachers? 

 

3.5 How does the complex area ensure all component schools notified 
parents or guardians when their child had been assigned or had 
been taught for four or more consecutive weeks by a teacher or 
substitute who is non-HQ? 

CA:  Provide documentation 
 
 
 

3.6 How does the complex area ensure that its component schools 
notified parents of their right to request and receive information on 
the qualifications of their children’s teachers? 

CA:  Provide list of schools and method of 
notification 
 

3.7 Does the complex area employ any Casual Personnel that are a 
PTT, PPE or PPT?   

Provide List of Name and Job Type (PTT, PPE, 
PPT) 

3.8 Does the complex area maintain a copy of all required employment 
forms (Application, I9 Form, HQT/Paraprofessional 
Documentation)? 

School:  Provide copies of the employment 
forms 

3.9 Are there any corrective actions that should have been undertaken 
since the last Title II monitoring, but were not?  If so, what was not 
completed and why? 

 
 
 
 
 

 
 
Note:  Compliance will be monitored by DOE.  Failure to meet program regulations and/or established deadlines may result in 
sanctions, including an interruption of federal funds. 
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Section 1: HQT Progress 

 Question Evidence 
1.1 Percent of classes taught by HQTs in all CA schools BOY 

2019-20 
Monitor:  Provide data/link. 
 

1.2 Percent of classes taught by HQTs in all CA schools EOY 
2019-20 

Monitor:  Provide data/link. 
 

1.3 Percent of classes taught by HQTs in all CA schools BOY 
2019-20 

Monitor:  Provide data/link. 
 

1.4 HQT status of each CA school BOY 2019-20 Monitor:  Provide data/link. 
 

HQTs =Hawaii Qualified Teachers, BOY=Beginning of Year, EOY=End of Year 
 
Section 2:  Overview/Continuous Improvement 

 Question Answer/Evidence 
2.1 How successful has the complex area been in reducing the 

number of NHQ teachers? 
CA: Provide response. 

2.2 How does the complex area monitor school progress in 
reducing the number of NHQ teachers? 

CA: Provide response. 

2.3 For schools that have not made progress in reducing the 
number of NHQ teachers, what steps has the complex area 
taken? 

CA:  Provide documentation of steps 
taken.  
 

2.4 How does the complex area assure that activities funded by 
Title II A adhere to the Complex Area Academic Plan? 
 
Did you implement your plans? 
 
What evidence did you collect? 
 
What were the results of your evidence? 
 
What steps did you take to inform/guide/improve how you 
use and prioritize the use of Title II A Funds? 

CA: Provide response. 

2.5 List schools in the complex area identified as: 
● Title I  
● CSI 
● TSI 

during SY 2019-20. 

CA: Provide list of schools. 
 
 
 

2.6 What support was provided to Title I schools or schools that 
are identified as high poverty? 
 

CA: Provide responses. 

HAWAII DEPARTMENT OF EDUCATION 
ESSA Hawaii Qualified Teacher  

SY 2020-2021 Complex Area Monitoring Template 
(Monitoring for School Year 2019-20) 
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What support was provided to CSI and TSI schools? 
 
What support was provided to educators in supporting 
neglected and delinquent children? 

2.7 What data does the complex area collect and analyze specific 
to Title II A?  
 
What data did you collect? 
 
Who did you gather stakeholder input from regarding your 
data? 
 
What is your continuous improvement process? 

CA: Provide evidence of actions taken to 
improve Title II A activities.  List data 
collected and source and indicate whether 
others were consulted, or stakeholders 
were asked for input.  List evidence of 
action taken to improve activities, i.e. 
survey results or feedback from Title II A 
funded activities. 
 

 
Section 3 Use of Funds/Prioritizing Funds 

 Question Answer/Evidence 

3.1 In SY 2019-20, what professional development and other 
activities did the complex area provide to increase the 
number of classes taught by HQTs (Tier-One funds 
Program ID  20696)? 

CA:  Provide list of PD activities and other 
support activities/programs. 

3.2 What was the amount of Title II A Program ID 20696 funds 
used to support these activities? 

CA:  Provide FRS Report 3.8 with drill 
down of expenditures for Tier One 
program IDs.  Delineate by school 
expenditures and CA expenditure.  
Directly associate the use of Tier One 
funds with recipient non-HQ teachers. 
 

3.3 Does the amount in item 3.2 match the FRS expenditure 
reports and other supporting documentation? 

CA: Provide response. 
 

3.4 What additional opportunities would be helpful to your 
efforts to assist/require non-HQ teachers to become HQ? 

CA: Provide response. 

3.5 What activities and professional development did the 
complex area support funded from Program ID 20697 in 
2019-20 (all administrators and teachers)? 

CA:  Provide list of activities and include 
the following documents as appropriate: 
event title, date, roster of attendees, 
contracts, and position descriptions. 

3.6 How did the complex area ensure that professional activities 
meet the statutory definition of professional development 
which requires PD be: 

● sustained; 
● intensive; 
● collaborative; 

CA: Provide documentation of steps taken 
to ensure PD meets the statutory 
definition. 
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● job-embedded; 
● data-driven; and 
● classroom focused? 

3.7 What was the amount of Title II A Program ID 20697 funds 
used for these activities? 

CA:  Provide FRS Report 3.8 with drill 
down of expenditures for Tier Two 
program IDs. Delineate by school 
expenditures and CA expenditures. 
Include the following documents as 
appropriate: Use of Funds Justification 
Form, Purchase Order, Invoice, Payroll 
Certifications. 

3.8 Does the amount in item 3.7 match the FRS expenditure 
reports and other supporting documentation? 

CA: Provide response. 

3.9 What targeted activities and professional development and 
did the complex area support funded from Program ID 
20657 in 2019-20 (all administrators and teachers)? 

CA:  Provide list of activities and include 
the following documents as appropriate: 
event title, date, roster of attendees, 
contracts, and position descriptions. 

3.10 What was the amount of Title II A Program ID 20657 funds 
used for these activities? 

CA:  Provide FRS Report 3.8 with drill 
down of expenditures for Tier Two 
program IDs. Delineate by school 
expenditures and CA expenditures. 
Include the following documents as 
appropriate: Use of Funds Justification 
Form, Purchase Order, Invoice, Payroll 
Certifications. 

3.11 Does the amount in item 3.10 match the FRS expenditure 
reports and other supporting documentation? 

CA: Provide response. 

3.12 What induction and mentoring activities did the complex 
area support with Title IIA Program ID 20698 funds? 

CA:  Provide list of activities and include 
the following documents as appropriate: 
event title, date, roster of attendees, 
contracts, and position descriptions . 

3.13 What was the amount of Title II A Program ID 20698 funds 
used for these activities? 

CA:  Provide FRS Report 3.8 with drill 
down of expenditures for Tier Two 
program IDs. Delineate by school 
expenditures and CA expenditures. 
Include the following documents as 
appropriate: Use of Funds Justification 
Form, Purchase Order, Invoice, Payroll 
Certifications. 
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3.14 Does the amount in item 3.13 match the FRS expenditure 
reports and other supporting documentation? 

CA: Provide response. 

3.15 How many beginning teachers were supported?  How many 
received support from a mentor? 

CA: Provide list of beginning teacher and 
name of mentor teacher. 

3.16 What support was provided to support struggling teachers? CA: List support provided. 

3.17 How Many Positions did you fund with Title II A Funds?  
What was the function of each position? 

CA: Provide list of names, job title, 
position description and payroll 
certification. 

3.18 The complex area assures that the Title II A funds used for 
Professional Development (20697, 20698, 20657) were only 
used to provide PD for teachers who are licensed and/or HQ.   

CA: Provide response. 

3.19 How did the complex area verify that the teacher who 
attended the PD activities is licensed and/or HQ? 

CA: Provide response. 

3.20 How did the complex area assure that Title II funds were 
utilized in alignment with the Complex area plan? 

CA: Provide response. 

3.21 What has the State Offices done to support the complex area 
and your schools’ professional development efforts? 

CA: Provide response. 

3.22 How could State Offices better support the complex area and 
your schools’ professional development efforts? 

CA: Provide response. 

 
Section 4: Assurances 

 Question Answer/Evidence 
4.1 What efforts has the complex area made to recruit and hire 

effective teachers?   
CA: Provide response. 

4.2 How does the complex area work with schools to ensure 
that teachers hired in Title I schools are HQ at the time of 
hire?   

CA: Provide response. 

4.3 How successful has the complex area been in reducing the 
number of non-HQ teachers hired in Title I schools? 

CA: Provide response. 

4.4 How does the complex area ensure that every non-HQ  
teacher hired in Title I schools has a plan in place to 
become HQ? 

CA:  Describe process. 
 

4.5 How does the complex area monitor the hiring and 
assignment of substitute teachers? 

CA: Provide response. 

4.6 How does the complex area ensure all component schools 
notified parents or guardians when their child had been 
assigned or had been taught for four or more consecutive 
weeks by a teacher or substitute who is non-HQ? 

CA:  Provide process. 
 
 
 

4.7 How does the complex area ensure that its component CA:  Provide list of schools and method of 
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schools notified parents of their right to request and receive 
information on the qualifications of their children’s 
teachers? 

notification. 
 

4.8 Does the complex area employ any Casual Personnel that 
are a PTT, PPE or PPT (regardless of funding source)? 

CA: Provide list of name and job type 
(PTT, PPE, PPT). 

4.9 Does the complex area maintain a copy of all required 
employment forms (Application,  I-9 and verification 
documents, HQT/Paraprofessional/qualification* 
documents)? 
 *transcript, diploma, certificate, etc. 

CA:  Provide copies of the employment 
forms for review. 

4.10 What plan does the complex area have to ensure that 100% 
of their SY 2019-20 teachers have a minimum of 6 
Sheltered Instruction credits by SY 2023-24? 
 
What plan does the complex area have in place to ensure 
that new teachers attain their required Sheltered Instruction 
credits within three years of hire? 

CA: Provide response. 

4.11 How does the CA retain documentation related to Title II 
A?  How long does the CA retain records? 

CA: Provide response. 

4.12 Are there any corrective actions that should have been 
undertaken since the last Title II monitoring, but were not?  
If so, what was not completed and why? 

CA: Provide response. 
 
 

 
Note:  Compliance will be monitored by DOE.  Failure to meet program regulations and/or established 
deadlines may result in sanctions, including an interruption of federal funds. 
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