














HAWAII DEPARTMENT OF EDUCATION
Hawalii Qualified Teacher
ACCN/ESSA HQT Crosswalk
School Year 2018-2019

For a complete list of Authorized Courses and Code Numbers (ACCN) mapping the acceptable
licenses and content equivalencies for each course, please refer to the following ACCN crosswalk:

http://hgt.k12.hi.us/STATE/OHR/TeacherQuality.nsf/5cd7399be90745468a256¢2c006ee384/614d2
e54212f70f80a25819b0072ac2e?OpenDocument

or

https://tinyurl.com/accncrosswalk

A web browser with the ability to view PDF files or Microsoft Excel is required.
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Do you have a current

Class is taught by a

Hawaii Department of Education
The Pathway to Earning the HQ Designation

Flowchart A
Middle/High Classes

Hawaii teaching | —No-» Non-Hawaii Qualified
license? Teacher.
Yes
tﬁ‘;e ):23;?:52:(1 9)] faotr Class is taught by a
gre F—No-» Non-Hawaii Qualified
which you are
. Teacher.
licensed?
\
Yes
v
Do you have one of Have you passed the
the fO”OWing: PRAXIS 1l content
—No» knowledge exam(s) in the

1) A current Hawaii
teaching license in the
subject area of your
assignment(s)

2) A current Hawaii
teaching license in a
content equivalency***
3) A Hawaii issued
Highly Qualified
Teacher certificate in
the subject area

subject area for which HQ
status is sought?

—Nob

Yes

v

Hawaii Qualified*

Yes

v

Submit evidence to
EQ Section.
Hawaii Qualified*

*Hawaii Qualified if all other requirements are met
**For information on licensure, testing requirements, and options visit www.htsb.org

***See ACCN Crosswalk for a course-by-course listing of acceptable content equivalency licenses

HQ via Course Credits
Do you have a major or
equivalent (30 semester
credits) in the subject for
which HQ status is sought?

—No»|

Yes

v

Submit evidence to
EQ Section.
Hawaii Qualified*

If you need more information about HQ, visit the Educator Quality webpage at http://hqt.k12.hi.us

HQ via NBPTS
Do you hold current National
Board Certification (except

HQ via Rubric
Do you have an “effective”

Class is taught by a

Hawaii Qualified*
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ESSA Rubric?

MC Generalist) in the subject F—No-»| or better teacher —Nop Non-Hawaii Qualified
ot e D 0 SIS isJ performance rating? Teacher.
sought?
\ \
Yes Yes

h 4 v
Submit evidence to leted th Class is taught by a
EQ Section. Have you completed the | | Non-Hawaii Qualified

Teacher.

Yes

v

Submit evidence to
EQ Section.
Hawaii Qualified*
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Do you have a current Hawaii

Class is taught by a

2) A Hawaii issued Highly

Qualified Teacher certificate in

Early Childhood Education or
Elementary Education

o —No» Non-Hawaii Qualified
teaching license?
Teacher.
Yes
Are you teaching at the grade Class is taught by a
level(s) for which you are | —No»  Non-Hawaii Qualified
licensed? Teacher.
\
Yes
h 4
Do you have one of the Do you have a current
following: . [No»™ Hawaii K-12 teaching
1) A current Hawaii teaching license?
license in Early Childhood
Education or Elementary
Education ‘
(PK-K, PK-3, K-6) Yes

v

Yes

v

Hawaii Qualified
Elementary*

Have you passed the
appropriate PRAXIS Il content
knowledge exam for the grade

levels you teach?
K-6 = Test 5031
K-3 = Test 021

- No >

Yes

4

Submit evidence to
EQ Section.
Hawaii Qualified
Elementary*

*Hawaii Qualified if all other requirements are met

**For information on licensure, testing requirements, and options visit www.htsb.org

Hawaii Department of Education
The Pathway to Earning the HQ Designation

science, and 3 in any combination of
civics/government, economics,
geography, or history?

\
Yes
A 4
Submit evidence to
EQ Section. Hawaii
Qualified Elementary*

If you need more information about HQ, visit the Educator Quality webpage at http://hqt.k12.hi.us
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Flowchart B
Elementary
Do you have an .
q - Class is taught by a
effective” or better " 2
F——Yes—p| teacher performance ——No—p Non-ngauhQuallfled
rating? eacher.
\
Yes
v
HQ via Course Credits
nave you earmed the eqivatent o HQ via NBPTS Do you . _
30 semester credits (100 level and hold current National HQ via Rubric Class is taught by a
above) from a regionall —No—, Board Certification at |-No»| Have you completed | —-No-» Non-Hawaii Qualified
g gionaly the grade levels the ESSA Rubric? Teacher.
accredited college or university in taught?
the core subjects of the gnt:
elementary curriculum: English/ ‘ ‘
LA, math, science, civics/ Yes Yes
government, economics, v $
geography, history and art? No
‘ Submit evidence to Submit evidence to
Yes EQ Section. EQ Section.
v Hawaii Qualified Hawaii Qualified
Of the 30 semester credits are at least Elementary* Elementary*
3 in English/LA; 3 in mathematics; 3 in
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Hawaii Department of Education
The Pathway to Earning the HQ Designation

DO YEM ENTE & ETETE A Class is taught by a Non-Hawaii
EEEE eﬂgg?ggg =l oy —No— Qualified Teacher. Flowchart C
' Special Education — Middle/High School Classes
\
Yes
v
Are you teaching at the grade . "
level(s) for which you are  ——No—p ChEsie taL;igf’iht(’b_l¥ a Nhonr-Hawau
licensed? OLENIE U
Yes
v
Do you:
1) Plan and deliver instruction . .
2) Evaluate the performance | No— | HQ designation NOT

required if all other
requirements are met.

of students
3) Provide direct instruction

Yes

y

Do you team teach, sharing
all of your students with ——Yes— b
an HQ teacher?

Enter as Teacher 2 in SIS.
HQ designation NOT required.

v
Do you have one of the ) . HQ via NBPTS
following: HQ via Course Crgdlts Do you hold current National HQ via Rubric .
1) Passingscoreonthe | no | DOYoU have a major or Board Certification (except Do you have an “effective” CIEES Js gl 5
appropriate PRAXIS Il content eqw_valent (3Q semester_ ——No—» MC Generalist) in the subject ——No—p or better teacher I——No—»  Non-Hawaii Qualified
knowledge exam(s) in the L e for which HQ status is performance rating? U
subject area for which HQ HQ status is sought? sought?
status is sought I
2) A current Hawaii license in Yes
a content equivalency*** h 4
2) A Hawaii issued Highly Yes Yes
Qualified Teacher certificate in Class is taught by a
the subject area Have you completed the |\, 1 Non-Hawail Qualified
‘ ESSA Rubric? Temie:
Yes :
’ Submit evidence to Submit evidence to
Submit evidence to EQ Section. EQ Section. ‘
EQ Section. Hawaii Qualified* Hawaii Qualified* Yes
Hawaii Qualified* v
Submit evidence to
*Hawaii Qualified if all other requirements are met EQ Section.
**For information on licensure, testing requirements, and options visit www.htsb.org Hawaii Qualified*
***See ACCN Crosswalk for a course-by-course listing of acceptable content ESSA HQT Handbook — July 2018
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Hawaii Department of Education
The Pathway to Earning the HQ Designation

Flowchart D

Special Education - Elementary

I
No
h 4

Do you have one of the following:

1) Passing score on the appropriate
PRAXIS Il content knowledge exam for
the grade levels you teach
K-6 = Test 5031
K-3 = Test 5021
2) A Hawaii issued Highly Qualified
Teacher certificate in Early Childhood
Education or Elementary Education

Do you have a current Hawaii . "
- . . Class is taught by a Non-Hawaii
special education teaching ——No—» b
. Qualified Teacher.
license?
\
Yes
h 4
Are you teaching special No Use Flowchart B
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\
Yes
v
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level(s) for which you are ——No—» b
: Qualified Teacher.
licensed?
I
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v
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2) Evaluate the performance of students other requirements are met.
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T
Yes
v
Do you team teach, sharing all of | Y. Enter as Teacher 2 in SIS. HQ
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——No—» Dbetter teacher performance |—No-»
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\
Yes
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Qualified Teacher.

Yes
v

Submit evidence to EQ
Section. Hawaii
Qualified SPED

Elementary*

*Hawaii Qualified if all other requirements are met
**For information on licensure, testing requirements,

and options visit www.htsb.org

HQ via Course Credits.
Not counting education credits, have you earned
the equivalent of 30 semester credits (100 level
and above) from a regionally accredited college
or university in the core subjects of the
elementary curriculum: English/LA, math,
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1

Yes
v
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T
Yes
v
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Section. Hawaii Qualified
SPED Elementary*

HQ via NBPTS
Do you hold current

HQ via Rubric

—No—p

Class is taught by a Non-Hawaii
Qualified Teacher.

- No—¥y National Board —No-» Have you completed
Certification at the the ESSA Rubric?
grade levels taught?
\ \
No Yes Yes
v v
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EQ Section. Hawaii
Qualified SPED
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EQ Section. Hawaii
Qualified SPED
Elementary*

If you need more information about HQ, visit the Educator Quality webpage at http://hqt.k12.hi.us
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HAWAII DEPARTMENT OF EDUCATION
ESSA Hawaii Qualified Teacher

NBPTS — ESSA HQT Crosswalk
School Year 2018-2019

The National Board for Professional Teaching Standards (NBPTS) offers 25 certificate areas that
cover 15 subject areas and are classified into seven student age categories. The following table

represents the NBPTS age categories and associated Hawaii grade range.

NBPTS Age Categories Hawaii Grade Range
Early Childhood PK-3
Middle Childhood K-6
Early & Middle Childhood PK-6
Early Childhood through Young Adulthood PK-12
Early Adolescence 6-8
Adolescence and Young Adulthood 6-12
Early Adolescence through Young Adulthood 6-12

The following NBPTS Certificates are recognized by the Hawaii Department of Education as
demonstration of content expertise in the Subject Area as listed.

Hawaii Grade
National Board Certificate Range Subject Area
Conversion

Art/Early and Middle Childhood PK-6 Art
Art/Early Adolescence through Young Adulthood 6-12 Art
Career and Technical Education/Early Adolescence through 6-12 . _
Young Adulthood Career and Technical Education

_ _ . PK-6 Teaching English as a Second
English as a New Language/Early and Middle Childhood Language
English as a New Language/Early Adolescence through Young 6-12 Teaching English as a Second
Adulthood Language
English Language Arts/Early Adolescence 6-8 English/Language Arts
English Language Arts/Adolescence and Young Adulthood 6-12 English/Language Arts
Generalist/Early Childhood PK-3 Elementary
Generalist/Middle Childhood K-6 Elementary
Health Education/Early Adolescence through Young Adulthood | 6-12 Health
Mathematics/Early Adolescence 6-8 Mathematics
Mathematics/Adolescence and Young Adulthood 6-12 Mathematics
Music/Early and Middle Childhood PK-6 Music
Music/Early Adolescence through Young Adulthood 6-12 Music
Physical Education/Early and Middle Childhood PK-6 Physical Education
Physical Education/Early Adolescence through Young 6-12 _ _
Adulthood Physical Education
Science/Early Adolescence 6-8 Science
Science/Adolescence and Young Adulthood 6-12 Science

July 2018
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Hawaii Grade
National Board Certificate Range Subject Area
Conversion
History, Civics/Government,
Social Studies - History/Early Adolescence 6-8 Economics, Geography
History, Civics/Government,
Social Studies - History/Adolescence and Young Adulthood 6-12 Economics, Geography
World Languages/Early Adolescence through Young Adulthood | 6-12 Foreign Language

More information regarding NBPTS can be found at: http://www.nbpts.org

July 2018
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Hawaii NTE and Praxis Exams and HQT Content Areas
School Years 1986/87 to 2018/19

Note: For all subject matter assessment tests, please visit the HTSB website at https://hawaiiteacherstandardsboard.org/content/licensure-test-categories/
Subject Assessment HQ Area 1986-87 | 1987-88 | 1988-89 | 1989-90 | 1990-91 [1991-92| 1992-93 | 1993-94 [ 1994-95 | 1995-96 | 1996-97 | 1997-98 | 1998-99 | 1999-00
Art Art 13 13 10133] 10133] 10133 0133 0133
10130 or| 10130 or
Art Education Art 130 130
10230 or[ 10230 or
Biology Science 23 23 230 230| 20231 0231 0231
10030 or| 10030 or
Biology and General Science Science 03 03 03 03 03 03 30 30/ 20231
Biology and Life Science Science 20231 20231
10240 or| 10240 or
Chemistry Science 24 24 240 240| 20241| 20241 20241 0241 0241
Chemistry, Physics Science 07 07 07 07 07 07
10070 or[ 10070 or
Chemistry, Physics and General Science Science 07 70 70
10011 &| 10011 &| 10011 &| 0011 &| 0011 &]
Education in the Elementary School (K-6) Elementary 01 01 01 01 01 01 01 10010 20010 20012 20012 20012 0012 0012
10040 or| 10040 or
English Language and Literature English/language Arts 04 04 04 04 04 04 04 40 40[ 10041] 10041| 10041 0041 0041
10170 or[ 10170 or
French Foreign Language 17 17 170 170 10173 10173 10173 0173 0173
General Science Science 10431 10431| 10431 0431 0431
German Foreign Language 18 18 18 18 18 18 18 20180 20180 20180 20180[ 20180 0180 0180
10060 or| 10060 or
Mathematics Mathematics 06 06 06 06 06 06 06 60 60| 10061| 10061| 10061 0061 0061
Physical Science Science 20481 20481 20481 0481 0481
10260 or| 10260 or
Physics Science 26 26 26 260 260 10261 10261 10261 0261 0261
10080 or[ 10080 or
Social Studies History 08 08 08 08 80 80| 10081| 10081 0081 0081 0081
10190 or| 10190 or
Spanish Foreign Language 19 19 19 19 19 19 19 190 190/ 10191| 10191 10191 0191 0191
Subject Assessment HQ Area 2000-01 | 2001-02 | 2002-03 | 2003-04 | 2004-05 [ 2005-06 | 2006-07 | 2007-08 | 2008-09 | 2009-10 | 2010-11 | 2011-12 | 2012-13[ 2013-14
0134 or[ 0134 or
Art Art 0133 0133 0133 0133 0133 0133 0133 0133| 10133| 10133| 10133 0133 5134 5134
0235 or[ 0235 or
Biology Science 0231 0231 0231 0231 0231 0231 0231 0231 20231 20231| 20235 0235 5235 5235
Biology and Life Science Science
0245 or[ 0245 or
Chemistry Science 0241 0241 0241 0241 0241 0241 0241 0241 20241| 20241 20245 0245 5245 5245
0021 or
Education of Young Children Elementary 0021 0021 0021 0021 0021 0021 0021 5021
0011 & 0011&| O00IT&| 0011 & 0011&| 0011& O00I1&| 0011 &[ 10011 & 0014 or| 0014 or| 0014 or
Education in the Elementary School (K-6) Elementary 0012 0012 0012 0012 0012 0012 0012 0012 20012 10011 0014 5014 5014 5014
0041 or[ 0041 or
English English/language Arts 0041 0041 0041 0041 0041 0041 0041 0041 10041| 10041| 10041 0041 5041 5041
French Foreign Language 0173 0173 0173 0173 0173 0173 0173 0173 20173 20173 20173 5174 5174 5174
0435 or[ 0435 or
General Science Science 0431 0431 0431 0431 0431 0431 0431 0431 10431 10431| 10435 0435 5435 5435
German Foreign Language 0181 0181 0181 0181 0181 0181 0181 0181 20181[ 20181] 20181 5183 5183 5183
Mandarin 5665 5665
0061 or[ 0061 or
Mathematics Mathematics 0061 0061 0061 0061 0061 0061 0061 0061| 10061| 10061| 10061 0061 5061 5061
0049 or[ 0049 or
Middle School English/Language Arts English/language arts 0049 0049 0049| 10049 10049/ 10049 0049 5049 5049
Middle School Mathematics Mathematics 0069 0069 0069] 20069 20069] 20069 0069 0069 0069
Middle School Science Science 0439 0439 0439 10439 10439| 10439 0439 0439 0439
Civics, Economics, 0089 or[ 0089 or
Middle School Social Studies Geography, History 0089 0089 0089 20089| 20089| 20089 0089 5089 5089
Physical Science Science 0481 0481 0481 0481 0481 0481 0481 0481 20481 20481 20481 0481 0481 0481
0265 or[ 0265 or
Physics Science 0261 0261 0261 0261 0261 0261 0261 0261 10261| 10261 10265 0265 5265 5265
0204 or[ 0204 or
Reading English/Language Arts 0204 0204 5204 5204
Reading Specialist (cannot use to add a field) English/Language Arts 0300 0300 0300 0300 0300 0300 0300 5301 5301
Social Studies History 0081
Civics, Economics, 0081 or[ 0081 or
Social Studies Geography, History 0081 0081 0081 0081 0081 0081| 10081| 10081 10081 0081 5081 5081
Spanish Foreign Language 0191 0191 0191 0191 0191 0191 0191 0191 10191[ 10191] 10191 5195 5195 5195
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Note: For all subject matter assessment tests, please visit the the HTSB website at htt

Hawaii NTE and Praxis Exams and HQT Content Areas
School Years 1986/87 to 2018/19

ps://hawaiiteacherstandardsboard.org/content/licensure-test-categories/

Subject Assessment ESSA HQT Area 2014-15 2015-16 2016-17 2017-18 2018-19
Agriculture CTE Natural Resources 5701 5701
Algebra | Mathematics 5162 5162
Art: Content Knowledge Art 0134 or 5134 5134 5134 5134 5134
Biology: Content Knowledge Science 0235 or 5235 5235 5235 5235 5235
Business Education: Content Knowledge CTE Business 5101 5101
Chemistry: Content Knowledge Science 0245 or 5245 5245 5245 5245 5245
Chinese (Mandarin): World Language Chinese 5665 5665 5665 5665 5665
Earth and Space Sciences: Content Knowledge |Science 0571 or 5571 5571 5571 5571 5571
Economics Economics 0911 5911 5911 59011 5911
Education of Young Children Elementary PK-3 0021 or 5021 5024 5024 5024 5024
Elementary Education: Multiple Subjects Elementary K-6 0014 or 5031 5001 5001 5001 5001
English Language Arts: Content Knowledge English/Language Arts 0041 or 5038 5038 5038 5038 5038
Environmental Science Science 0831
CTE Public and Human
Family and Consumer Sciences Services 5122 5122
French: World Language French 5174 5174 5174 5174 5174
General Science: Content Knowledge Science 0435 or 5435 5435 5435 5435 5435
Geography Geography 0921 5921 5921 5921 5921
German: World Language German 5183 5183 5183 5183 5183
Government/Political Science Civics/Government 0931 5931 5931 5931 5931
Health Education Health 5551 5551
Mathematics: Content Knowledge Mathematics 0061 or 5161 5161 5161 5161 5161
Middle School English/Language Arts English/Language Arts 0049 or 5047 5047 5047 5047 5047
Middle School Mathematics Mathematics 0069 or 5169 5169 5169 5169 5169
Middle School Science Science 0439 5440 5440 5440 5440
Civics, Economics,

Middle School Social Studies Geography, History 0089 or 5089 5089 5089 5089 5089
Music: Content Knowledge Music 5113 5113
Physical Education: Content Knowledge Physical Education 5091 5091
Physical Science Science 0481

Physics: Content Knowledge Science 0265 or 5265 5265 5265 5265 5265
Psychology 5391 5391
Teaching Reading English/Language Arts 0204 or 5204 5204 5204 5204 5204
Reading Specialist (cannot use to add a field) English/Language Arts 5301 5301 5301 5301 5301
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Hawaii NTE and Praxis Exams and HQT Content Areas
School Years 1986/87 to 2017/18

Subject Assessment ESSA HQT Area 2014-15 2015-16 2016-17 2017-18 2018-19
Civics, Economics,

Social Studies: Content Knowledge Geography, History 0081 or 5081 5081 5081 5081 5081

Sociology Sociology 5952

Spanish: World Language Spanish 5195 5195 5195 5195 5195
CTE - Industrial and

Technology Education Engineering Technology 5051 5051
Teaching English to
Speakers of Other

English to Speakers of Other Languages Languages 5362 5362
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HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
How to Access the eHR for HQ Site
School Year 2018-2019

Open up an internet connection (i.e. Internet Explorer, Mozilla Firefox, Safari)
Type in the URL address: http://hgt.k12.hi.us

Educator Quality page will appear

Click on the eHR for HQ icon

Educator Quality

Hawaii State Plan Effective SY2017-2018, all teachers are required to meet state

F’:Z‘Zﬂjtﬁiﬁﬁ‘;‘a"ﬁs certification or licensing requirements at the grade level and subject el:_' R for H Q
T e area in which the teacher has been assigned. This expands the |

» kg i g requirement from teachers of core subject areas to all teachers in all

ESSA Hawaii Qualified 0 0ts This modifies the requirement from meeting Highly Qualifie

Teacher Handbook 3 : ; e

. Table of Contents Teacher Requirements under NCLB by increasing the flexibility for

Quick Links/Forms States to define the qualification requirements for state certification o P -
FEREip) Mo B Bmee licensure. Hawaii in consultation with stakeholder groups has -

- Teacher Reimbursement determined that any one of the following methods will qualify teachers C I ICk H ere
Private School as ESSA Hawaii Qualified (EHQ) for his/her teaching assignment:

Participation

Enter your user name and password

eHR for HQ

DEPARTMENT OF EDUCATION « STATE OF HAWAII

CAP TEST

Login Difficulties
Contact the Customer Service Desk
Monday - Friday, 7:45am - 4:30pm (H5T), except on State Federal holidays:

Sign In

Username:
& Oahu - (308) 564-6000

* Neighbor Islands - (808) 622-7250 {toll free)
Password:

* Unauthorized use of this site is prohibited and may subject you to civil and criminal
prosecution,

July 2018 ESSA HQT Handbook Document 1f — Page 1/2



The main page consists of four tabs (A-D)
A. Welcome
B. Teacher Reports
C. School Reports
D. General Reports

Click on a tab or an icon to view the information in each category.

fiscome to the State of Hawal Department of Education e#R Tor 4O, Plesss dick onan icon beiow to viess information within the dentfied categony

=t

Teacher Reports School Reports General Reporis

Find A TEACHES FIND & SCHOOL EMFOERLE THON & UFDATED
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HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
How to Access Teacher Status Reports in eHR for HQ
School Year 2018-2019

For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA
HQT Handbook.

Click on Teacher Reports.

WELCOME I TEACHER REPORTS I SCHOOL REPORTS

Welcome to the State of Hawaii Department of Education eHR for HQ. Please click on an icon below to view information within the identified category.

Teacher Reports

FIND A TEACHER

School Reports

FIND A SCHOOL

Search for teacher
You can use the search box to find teacher by entering name, employee ID, or school
Once you find your teacher, click anywhere in the row to bring up the individual repor

Summary Teacher Qualifications Non-Highly Qualified Teachers Professional Development Plans Individual Status ort Search

Individual HQT Report Search - Complex-Kaiser

State of Hawaii > Honolulu District > CA Farrington-Kaiser-Kalani > Complex-Kaise) E| All Available Schools E|

Employee

Show| 10 [¥] entries CopyScreen PrintScreen  Download Ogy

Search- i pdp]|

EMPLOYEE ID = LAST A FIRST NAME MIDDLE NAME SCHOOL
00043556 Pdp Nblb Fhsptbs Roosevelt High
76045556 Pdp Nfbpr HR Aina Haina Elem
81625556 Mprisrhdbj Hrpdphht w Kamiloiki Elem
Showing 1 to 3 of 3 entries —« First «— Previous 1 Next — Last ——
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Teacher Status Report will appear.
If teacher has core HQ assignments, it will be listed on the top in Green

Individua
Has 12 HQ Core Assignments

QT Report

Employee

EMPLOYEE ID A LAST NAME a EIRST NAME - NOTES
00043556 Pap Nbib Some notes
Qualifications
Show| 10  [¥] |entries CopyScreen PrintScreen  Download Options Search:
4  TYPEA  QUALIFICATION *  GRADELEVEL SUBJECT EFFECTIVE DATE EXPIRATION DATE ADDITIONAL INFORMATION

To see what HQs teacher has, scroll down to Qualifications.

EMPLOYEE ID LAST NAME FIRST NAME NOTES
00043558 Pdp Nbib Some notes

FICATION GRADE LEVEL SUBJECT EFFECTVEDATE EXPRATIONDATE  SDOTHONAL
EDUC Post Bach Cen - Sec Ed [ null 51408 1200 AM ndl Same It
EDUC Bach of Bus Adm e Economics B/14/88 12:00 AM nut Some Info
EDUC Buach of Scnce ol Full 51495 1200 AM ot Some Infa
HG Highly Qualifed for Economcs  Tth o 12%h Grade Economics 12730011 1200 AM 23018 1200 AM Some Info
Ha Highly Qualfed for 7H 1o 12 Grade Mah 123011 1200 AM  &/30/18 1200 AM Some Inf
LICN Math 7-12 7# 1o 12 Grade Math TA11Z00AM 830118 12:00 AM Some Info
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If teacher is NHQ for any of their current assignments, you will see the number of assignments

listed in RED at the top of their status report.

EMPLOYEE ID

FIRST NAME

To see the NHQ Assignments, scroll down to the NHQ Assignments Section.

TYPE EFFECTIVE DATE  EXFIRATION DATE mrm
EDUC Bach of Educ (BED) LT null 51803 1200 AM rudl Some Info
HQ Hghly Qualfed for Elementary (K-8) Elementary Specal 102112 1200AM 23018 1200 AM Some Infs
HQ Highly Qualified for Elementary (K-8) Bementary 102121200 AM 63018 1200 AM Some info
HQ Highly Quaiffied for Foreign ~ Middle Schiintsr ~ Foreign Language 62308 1200 AM rud Some Info
HQ Highly Cuaified for Foreign Thic 12hGrade  Foreign Language 872308 1200 AM d Some Info
HQ Highly Qualfied for Science Tt 1o 12th Grade Science 7/1/08 1200 AM nd Some Info
HQ Highly Quaified for Science 5t 1o 12th Grade Science 10212 1200 AM  &30/18 1200 AM Some Info
LICN Science 7-12 Th o 125h Grade Scence B2IN2 1200 AM  &30M18 1200 AM Some info

EMPLOYEE ID
Mo HQ Assgnments Found

EMPLOYEE ID HAME SCHOOL COURSE SUBJECT SPED LICENSED
8100558 Brihbip, Yy Kaser Hgh Algebra Topees. Math Yes Yes
35100558 Brbhiokp, Yy Kaser High Algebra Topics Math Yes Yes
38108558 Brbhbkp. Yy Kaser High Geometry Conaepts Math Yes Yes
38100558 Brbhbkp, Y Kaser High Geometry Conc SPED Math Yes Yes
38100550 Brobhbkp, Ypj Kaser High Algebra 1 Math Yes Yes
38100558 Brbhbip, Yy Kasser High Aigebaa 1 Wath Yes Yes
38100558 Brbhbip, Ypi Haser High GEOMETRY Math Ves Yes
38100858 Brohbkp, Yy Kaser Hgh Algebra 1 SPED Math Yes Yes
38100558 Erbhbip, Yoy Kaser Hgh Algebra 1 SPED Math Yes Yes
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Teacher Status Report can be exported and saved as a pdf file.

Export Report
Individual HQT Report
Has 12 HQ Core Assignments

Employee

EMPLOYEE ID A LAST NAME - FIRST NAME A NOTES

00043556 Pdp Nblb Some notes

Qualifications

Show| 10  [¥] entries CopyScreen PrintScreen  Download Options Search:

4 TYPES QUALIFICATION * GRADE LEVEL SUBJECT EFFECTIVE DATE EXPIRATION DATE ADDITIONAL INFORMATION
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How to View List of Non-Highly Qualified Teachers

Click on School Reports

e‘f' ‘-é_‘ tp://car  bstusa.net/CAP/ pages/cu D+ B0 X|BHome \;
File Edit View Favorites Jools Help
% ®convert v Fselect
4 [ Finandial Reporting System &] FileNet Open Client K SuggeNed Sites w & Web Slice Gallery » [l Agency FY 2013 Sequestra... & CAP

Welcome Fcbrt F. Pdp |Log OFf

DEPARTMEN'NOF EDUCATION « STATE OF HAWAII

WELCOME TEACHER REPORTS SCHOOL REPORTS

Welcome to the State of Hawaii Department Education eHR for HQ. Please click on an icon below to view information within the identified category.

% 55

Teacher Reports

FIND A TEACHER

Click on Non-Highly Qualified Teachers.

4 .

G’"ﬂ_.' [ -] ‘cap. bstusa.net/CAP/ pages /o 5
Eile Edit View Favorites Tools Help
* Eeanvert » Bt
1 [2) Financial Reporting System 2 FloNot Opan Chient K Sugaestod Sites » &1 Web SlicfGaliery + [l Ageney FY 2013 Sequestra. &7 CAP

WELCOME TEACHERS HOOLS

Summary Teacher Qualificationy HNon-Highly Qualified Teachers Professional Development Plans Indenidual Status Report Search

Schools - Honolul

Honolulu Distriet > | Al Available Complex A | W[ | AN Aniatie Compless A hojasiabie: Scrooks

Trend in HQ and NHQ Classes

HQ/NHO Classes

BOY to EOY Trend in HOQ and NHQ Classes

I HG Classes B HO Classes

Trend in HQ and NHQ Teachers
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List of teachers that are NHQ will display.
T R
a'. & hitpyfcap bstusanetiCA astoryNhqlchrsfp - 0 o o Die B X F
Eile Edit View Favorites Tools Help

% ®convert v FSelect
| Financial Reporting System & FileMet Open Chent £l

TR T i

2 Non-Highly Qua.. * | A

v > W Agency FY 2013 Sequestra_ & CAP

WELCOME TEACHER REPORTS SCHOOL REPORTS

Summary Teacher Qualifications Non-Highly Cualified Teachers  Professional Development Plans  Individual Status Report Search

e Complex Auvas

Shew 10 [=| enlries CopySoeen Pt Soven  Downkoad Options Search:
TEACHER FIRST »
EMPLOYEE 1D TEACHER 2 CLASS TALGHT NCLE SUBRECT SPED COLASS
L na By, Lttt ki Mgh Modhist Ml SPEDH st
EBATELSE Beftvy, Lnbhim Kaimuid High U HsthiGovt SFED History
L Bftegy, Litifen L U HetRGont SPED Hestory
EESE Bcfhepy, Lhbhefm ik pagh W HsIACUR SPED Moy
EBITE556 Bcftrgry, Lhbhoten i Hgh Us Hstory and Government  History
BBATES5E Bcftupy, Lnbhofm Kaimuid Hgh Workd History and Culture Hestory

tisy, Lt K Hagh Workd Mesory and Culture Misory

By, Lhbhotm Kaimud Hgh W RSO SPED Higtory

» Mon-Highly Qua_

‘cap. bstusa.net/CAF)/p:
Eile Edit View Favorites Tools Help
< Ecomvert + FSeloct

# L Financial Reporting System £ FideNet Open Chent £l 5

l-| Y A

~ [l Agency FY 2013 Sequestra_ & CAP

WELCOME TEACHER REPORTS REPORTS

Summary Teacher Qualifications Non-Highly Pualified Teachers  Professional Development Plans  Individual Status Report Search

TEACHER FiRST[w

NCLE SUBIECT

EMPLOYEE 1) TEACHER SPED CLASS

TGS ey, Lnihefim Kairindd High Moxdhis? Hemel SPECH Hestory Ve Ves

ERATESSE

By, Lnhctm Kaimed High History Yes. Yes

G Deftegyy, Lt skl bagh Us HistBGovt SPEDH Hstery Yes Yes

ESETGLSE Baffsgy, Lt K pigh W HSIACUR SPED Hestory Yes Ve

E8876556 Betfirgry, Lnbhetm Kaimed High Us History and Gowernment  History

P By, Lnbhetm Kaimkd High Workd History and Cultre. History

gy, Lnisheten K pegh Workd Misory and Coltre. Missory e Yes

W HSACUE SPED

By, Lhbhotm

Kkl High Higtory
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HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
How to Access the HQ Substitute Teacher Report in eHR for HQ
School Year 2018-2019

For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA
HQT Handbook.

From the home screen, click on either the “General Reports” tab or the “General Reports” icon.

WELCOME

\Welcome to the State of Hawai Department of Education eHR for HQ. Please click on an icon below to view infol

e
—
o
=
e
_—
e

Teacher Reports School Reports General Reports

FIND A TEACHER FIND A SCHOOL INFORMATION & UPDATES

R

In the general reports page, click on the “Substitute HQ Report” icon.

GENERAL REPORTS

Reports Administration: Please Select Report Type.

Federal HQT Report HQ BOY/EOY Trend Report HQ Content Area Substitute HQ Report
Class Trend Report

The substitute teacher data is organized by districts. The system will default to the district that
your school is in. Click on the “Submit” button to generate the report.

Substitute HQ Report Parameters

State: Haviai \
District: Honolulu District
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Here we see the first ten entries for substitute teachers who are Hawaii qualified in a core subject. To
narrow the results further, you can use any of the filters for teacher, qualification (HQ area), qualification
level (grade range), and core subject area; or you can use the “Search:” box as well.

WELCOME I TEACHER REPORTS I SCHOOL REPORTS ] GENERAL REPORTS —

Show | 10

EMPLOYEE
I

2009

1013

1000

1000

1012

1000

1007

1007

1007

1007

[=] |entries  Copy Screen
TEACHER |z|
A
TEACHER

Showing 1 to 10 of 98 entries

Print Screen

QUALIFICATION |z|
QUALTFICATION

Highly Qualified for History

Highly Qualified for
Elementary

Highly Qualified for Arts

Highly Qualified for
Elementary

Highly Qualified for
Elementary

Highly Qualified for History
Highly Qualified for History
Highly Qualified for Economics
Highly Qualified for Civics /

Government

Highly Qualified for Geography

Download Options

Search:
au |z| SUBJECT |z|
QUAL
LEVEL SUBJECT
Middle History
SchifInter
(5-9)
Elementary = Elementary
(k-6)
5th to 6th Arts
Grade
Elementary  Elementary
(k-8)
Elementary = Elementary
(K-6)
Elementary = History
(k-6)
7thto 12th | History
Grade
Fthto 12th = Economics
Grade
Fth to 12th | Civics / Government
Grade
7thto 12th = Geography
Grade

DISTRICT

[=]

DISTRICT
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honoluly District - 10
Honolulu District - 10
Honolulu District - 10

Honolulu District - 10

3 4 5

Next —

PREFERRED LOC E

PREFERRED
LOCATION

Kaimuki Middle - 116

Kahala Elem - 114
Kahala Elem - 114

Kaiulani Elem - 117

Kaimuki High - 115
Kaimuki High - 115
Kaimuki High - 115

Kaimuki High - 115

Last ——

For this example, we will filter the results for a Mathematics substitute at the high school level.
First, we filter on “Math.”

Show | 10

EMPLOYEE
i

2009

1013

1000

1000

1012

1000

1007

1007

1007

1007

[+] | entries

Copy Screen
TEACHER

TEACHER

Showing 1 to 10 of 98 entries

Print een Download Options Search:
QUALIFICATIN [=] au[=] SUBJECT =
SUBJECT
QuaL Arts
QUALIFICATION LEVEL Civics / Government
Highly Qualified for History Middle Ecomomics
|/ Inter Elementary
5 Elementary Special Education
L English / Language Arts
Highly Qualified for Elementig iO"EiQ“ Language
Elementary {k-8) .;.Engraphy
History
Highly Qualified for Arts 5th to 6th
Grade Science
Highly Qualified for Elementary =~ Bementary
Elementary (K-6)
Highly Qualified for Elementary | Elementary
Elementary (K-8)
Highly Qualified for History Elementary = History
(k-8)
Highly Qualified for History 7th to 12th | History
Grade
Highly Qualified for Economics 7th to 12th | Economics
Grade
Highly Qualified for Civics Tth to 12th | Civics [ Government
Government Grade
Highly Qualified for Geography = 7th to 12th = Geography
Grade

DISTRICT

=]

DISTRICT
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10
Honolulu District - 10

Honolulu District - 10

w
I

5

Next

PREFERRED LOC ]

PREFERRED
LOCATION

Kaimuki Middle - 116

Kahala Elem - 114
Kahala Elem - 114

Kaiulani Elem - 117

Kaimuki High - 115
Kaimuki High - 115
Kaimuki High - 115

Kaimuki High - 115

Last ——
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Then we filter on “7" to 121" Grade” to further narrow our results.

Show | 10

[=]  entries
TEACHER [~]

EMPLOYEE A
i TEACHER

Capy Screen

1001

1001

1013

1000

1001

1000

Showing 1 to 6 of 6 entries

Print Screen

Download Options Search:

QUALIFICATION [=]
QUAL LEWEL

5Sth to 12th Grade

QUALTFICATION

5th to 6th Grade

Highly Qualified for

afz] Math

[SUBJECT

% Elementary (K-8}
Maremdtics leiddls Schlinter (5-9)
- " L

Highly Qualified for Middle Math
Mathematics Schl/Inter

(s-9)
Highly Qualified for 7th to Math
Mathematics 12th

Grade
Highly Qualified for 7th to Math
Mathematics 12th

Grade
Highly Qualified far Middle Math
Mathematics Schl/Inter

(59
Highly Qualified for Middle Math
Mathematics SchlfInter

(s-9)

DISTRICT

DISTRICT

Honolulu District -

Honolulu District -

Honolulu District -

Honolulu District -

Honolulu District -

Honolulu District -

[=]

Reset H :E.'F.{

PREFERRED LOC [ 7|

" PREFERRED

LOCATION

Kaiulani Elem - 117

Muuanu Elem - 141

Kawananakoa Middle -
125

Finally, we see our three substitute teachers that are Hawaii qualified for Mathematics at the 71
to 12" grade level. Note the “Preferred Location” entry is based on the preferred school in
TSEAS, or the school that signed off on the application (104) or renewal (204) form.

Show| 10 [z] entries  CopyScreen
TEACHER [*]
EMPLOYEE
D TEACHER
1001
1013
1000
Showing 1 to 3 of 3 entries

Print Screen Download Options Search:
QUALIFICATION ]| [z] Math
QUAL
QUALTFICATION LEVEL
Highly Qualified for 7th to Math
Mathematics 12th
Grade
Highly Qualified for 7th to Math
Mathematics 12th
Grade
Highly Qualified for Tthto Math
Mathematics 12th
Grade

SUBJECT

DISTRICT

DISTRICT

Honolulu District -

Honolulu District -

Honolulu District -

PREFERRED LOC 7]

i PREFERRED

LOCATION

Kaiulani Elem - 117

Nuuanu Elem - 141
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The alternative to using the filters as mentioned above is to use the “Search:” box. By typing in
“math 71" you can get the same results as shown below.

Show | 10 |Z| entries Copy Screen PrintScreen Download Options Search: | math ?th| / | Reset Fiters |
TEACHER [=] QUALFICATION [~] [~] SUBJECT [=] DISTRICT [~] PREFERRED LOC [~ |
EMPLOYEE A QUAL A PREFERRED
iy TEACHER QUALTFICATION LEVEL SUBJECT DISTRICT LOCATION
1001 Highly Qualified for Tth to Math Honolulu District - 10
Mathematics 12th
Grade
1013 Highly Qualified for 7th to Math Honolulu District - 10 Kaiulani Elem - 117
Mathematics 12th
Grade
1000 Highly Qualified for Tth to Math Honolulu District - 10 Muuanu Elem - 141
Mathematics 12th
Grade
Showing 1 to 3 of 3 entries +—+— First +— Previous 1 Next — -

To review the substitute teacher’s status report, click anywhere on their name row. In this
example, we are clicking on the second row.

Show | 10 |Z| entries Copy Screen PrintScreen  Download Options Search: | math ?th| R
TEACHER [=] QUALIFICATION =l = SUBJECT [=] DISTRICT [] PREFERRED LOC ]
EMPLOYEE A QUAL i PREFERRED
1] TEACHER QUALTFICATION LEVEL SUBJECT DISTRICT LOCATION
1001 Highly Qualified for Tthto | Math Honolulu District - 10
Mathematics 12th
Grade
1013 Highly Qualified for Tth to Math Honolulu District - 10 Kaiulani Elem - 117
Mathematics 12th
Grade
1000 Highly Qualified for Tthto  Math Honolulu District - 10 Muuanu Elem - 141
Mathematics 12th
Grade
Showing 1 to 3 of 3 entries « First | + Previous 1 Next — Last ——
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We are now able to view the substitute teacher’s individual status report.

Employee

EMPLOYEEID * LAST NAME . FIRST NAME a NOTES
1003
Qualifications
i i EFFECTIVE EXPIRATION
TYPE QUALIFICATION GRADE LEVEL SUBJECT DATE DATE ADDITIONAL INFORMATION
EDUC  Bach of Art (BA) Math 1963-06-08 Institution: U of Hawai At Manoa
State: HI
Major: Mathematics
EDUC  ProfDiploma Math 1971-08-03 Institution: U of Hawail At Manoa
State:HI
Major: Mathematics
HQ Highly Qualified for 7th to 12th Grade Math 2012-01-30 2015-10-26 State:HI
Mathematics

July 2018 ESSA HQT Handbook Doc. 1h — Page 5/5



HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
How to Access the School Summary Report in eHR for HQ
School Year 2018-2019

For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT
Handbook.

Click on the “School Reports” tab or icon to enter the school reports page.

WELCOME I TEACHER REPORTS SCHOOL REPORTS I G

Welcome to the State of Hawai Department of Education eHR for HQ. Plea

Teacher Reports School Reports
On entering the school reports page, the school summary will display. The summary includes percent
HQ/NHQ, teacher assignments by subject and percent, trend of HQ/NHQ classes by beginning and end of
year, and finally, the trend of HQ/NHQ teachers.

= ac coomh h
2012-13 Data - Highly Qualified Teacher & Assignment Summary
HOQYNHQ Teachers Teacher Assignments by Subject

Trend in HQ and NHQ Classes

HOQYNHO Classes
BOY to EOY Trend in HQ and NHQ Classes
§ 130 (,//—/\
l
: . ——————=
& NHO Classes = HO Classes
Trend in HQ and NHG Teachers
HQYNHQ Teachers
BOY to EOY Trend in HQ and NHQ Teachers
- -

July 2018 ESSA HQT Handbook Doc. 1i - Page 1/3



The “Teacher Assignments by Subject” toggles between class count...
2012-13 Data - Highly Qualified Teacher & Assignment Summary

HQ/NHQ Teachers Teacher Assignments by Subject
Elementary

Arts I

Civics
Covernment II

Economics |
English

tanguage | EREEEEE
Arts I I
Foreign I-

Language

Geagraphy |l
History | NI
vatn |
science | NEEEEE

o 25 50 75

| BB NHQT Classes Wl HQT Classes |

...and percent.
2012-13 Data - Highly Qualified Teacher & Assignment Summary

HQ/NHQ Teachers Teacher Assignments by Subject (%)
Elementary
ars.
crics | I

Covernment

Economics | NN
English

Language NI

Arts

il | 00000 |
Language - T 1
Geograpny I I
History NN I
vath |

science | I

0 50 100

@ NHQT Classes
B HQT Classes (%)

By hovering over either the green or red region of the charts, a pop-up will display the count or percent.
Teacher Assignments by Subject Teacher Assignments by Subject (%

Elementary Elementary

[HQT Classes: IDD%]
ants I (HQT Classes: 3] ares I
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In the trend section of the summary page, hovering over sections of the graphs will also bring up a pop-up
with details on the region the mouse cursor is closest to.

Trend in HQ and NHQ Classes

HQ/NHQ Classes
BOY to EQY Trend in HQ and NHQ Classes

250
200 Jul 1, 2012 (2011-2012 EOY)
MNHQ Classes: 35 Classes (14.96%)
m 1sg HO Classes: 199 Classes (85.04%)
210
a
U 100
sg = —
o—
Maow '11 Jan"12 Mar '12 May '12 Juli'z Sep'12

| @ NHQ Classes - HQ Classes |

Note that by clicking on the key entry you can also toggle the display of that key element. Below we
click on the “NHQ Classes” key entry to hide the NHQ classes and only display the HQ classes. Clicking

the key again will toggle the display on.

Trend in HQ and NHQ Classes
HQ/NHQ Classes
BOY to EQY Trend in HQ and NHQ Classes
225
200
ﬂ, 175
¥
150
125
MNow '11 Jan"12 Mar'12 May '12 Jul'iz Sep'12
(( ﬁ-‘- HQ Classes |
\/’

July 2018 ESSA HQT Handbook Doc. 1i - Page 3/3



HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
How to Access the Teacher Qualifications Report in eHR for HQ
School Year 2018-2019

For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT

Handbook.

Within the School Reports tab, there are additional reports available in addition to the summary report for

your school. The reports are as follows:

Teacher Qualifications
Non-Hawaii Qualified Teachers
Professional Development Plans
Assignments Preview
Individual Progress Report

Displays HQ/NHQ teachers and HQT by subject
Displays list of NHQ teachers

Displays approved professional development plans
Displays assignments from SIS or eHQ (non-SIS PCS)
Displays a monitoring report for your NHQ teachers

sumrmary Teacher Mon-Highty
Qualifications Qualified Teachers
e —

WELCOME I TEACHER REPORTS ] SCHOOL REPORTS I GENERAL REPORTS

Professional Assignments Assignments Individual
Development Plans Preview Input Progress Report

The “Teacher Qualifications” report is partially included in the summary page, and provides a school’s
overall HQ/NHQ percentage and counts/percentage by core subject area. It differs from the summary in
that the chart/graph allows for “drill down” to the underlying data (the teachers and their assignments or

HQ records).

July 2018

2012-13 Dala - Highly Qualified Teacher & Assignment Summary
HOQYNHQ Teachers Teacher Asslgnments by Subject
_—
| |
e
" -
v il
-
|
-
B KHOT Classes I HOT Class
2012-13 Data - Highly Qualified Teacher Credentials and SPED License Summary
HQ Teacher Credentials and SPED Lic
H Teachers
||| |“|| ‘I‘I‘.‘I
O - & A= o b o F ~
- DTN P < i
l.'.\
- =
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The first half of the Teacher Qualifications Report displays the HQ/NHQ class percent and core subject
assignment HQ/NHQ counts. You can hover over the sections of interest to see the pop-up with percent
or count information.

2012-13 Data - Highly Qualified Teacher & Assignment Summary

HQ/NHQ Teachers Teacher Assignments by Subject
Elementary
Arts I
Go\fe[r:;\rr'irf:nt “
Econm."nics |
English

Language .
Arts I I
Foreign
Language I-
Ceography ||
History |

macr |
science | RN

o 25 50 75
| B NHQOT Classes @ HQT Classes |

In the “Teacher Assignments by Subject” chart, clicking on the “View Percentage Data” or “View
Absolute Data” button will toggle the display between counts and percentage.

Teacher Assignments by Subject Teacher Assignments by Subject (%)
Elementary Elementary
arts |1 ares | NG
Civies / CVIES | W
Covernment Covernment ? 1
i ics I NNEG
Economics || E':;'n'jlm:s - ]
. nglis
English
Language NINEEEEE
tanguage |1 IR arts I -
Foreign bl 000
oreign L _ |
Language I- anguage
ceography | NN
Ceography |I T |
History | IR
History | NI ' '
math [
matn N o el 50 _
science |GG
Science | : : 0 < 100
0 25 50 75
@ NHQT Classes (%)
| @8 NHOT Classes [l HQT Classes | BB HQT Classes (%)
a8 e
| View Percentage f'?':?D ( View Absolute Data
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By clicking on the I'<ey you can toggle off. In this example, we click on the NHQT Classes key.

Teacher Assignmeifits by Subject

Elementary
Arts I

Civics II

GCowvernment

Economics

English
Language
Arts
Foreign
Language

Geography
Histar

vef I

Sciegce

[=]
[
LA
L
[=]
-
LA

| . N!QT Classes [l HQT Classes |

Teacher Assignments by Subject
Elementary
Arts l
Civics I
Cavernment
Economics |
English
tanguage |[IEREREREEEEN
Arts T T
Foreign
Language -
Ceography I
Histary
story HQOT Classes: 37
mat [
science [N
0 25 50 75
| @ HQT Classes |

As mentioned above, by clicking on the bars in the chart you can view the underlying data. Here we will

click on the English/Language Arts bar:

Economics |

Covernment
HQT Classes: 56

English
Language .
Arts
Foreign 1

The screen will display the teacher and assignment count. Using the search and filter tools, you can

isolate a specific teacher or class.

TEACHER QUALIFICATIONS REPORT = SUBJECT DRILLDOWN

State of Hawaii > Central District = CA

> Complex: > 3

HIGHLY QUALIFIED TEACHERS

Showing 1 to 10 of 56 entries

NON-HIGHLY QUALIFIED TEACHERS

Show | 10 E entries Copy Screen Print Screen Download Options search:
TEACHER [=] SCHOOL [=] CLASS TAUGHT [=]
A A

EMPOYEE ID TEACHER SCHOOL CLASS TAUGHT SUBJECT
100 High (#+) Japanese 2a Foreign Language
100 High ( Japanese 2a Foreign Language
100 High ( Japanese 2a Foreign Language
100 High ( English Language Arts 1 (Grade English / Language Arts
100 High ( English Language Arts 1 (Grade English / Language Arts
100 High ( English Language Arts 1 {Grade English / Language Arts
100 High ( English Language Arts 1 {(Grade English / Language Arts
100 High ( English Language Arts 1 (Grade English / Language Arts
100 High ( English Language Arts 2 (Grade English / Language Arts
100 High ( English Language Arts 2 (Grade English / Language Arts

First +— Previous 1 2 3 4 5 Next —

Last ——
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To return to the bar chart, do not click on the browser back arrow. Instead, click on the “TEACHER

QUALIFICATIONS REPORT?™ link:

Summary Teacher Man-Highby Professionzal Assignrments Assignments Individu
Qualifications Qualified Teachers Development Plans Preview Input Progress R
TEACHER QUALTFICATIONS REPORT ) SUBIECT DRILLDG
State of Hauaii Central Dictrict A Comnlesy. =

From the chart page, you can also click on the “View Data” button to view the summary of core subject

class counts.

State of Hawail >

Central District = CA

Complex

2% =

HOMHO Taarhare

2012-13 Data - Highly Qualified Teacher & Assignment Summary

Taachaor Accinnmante by Snihiact

From the data view, you can revert back to the charts by clicking on the “View Chart” button. In the data
table you can click on any of the subject rows to drill down deeper to view the individual teachers and
assignment combinations.

Teacher Assignments by Subject

P

Copy Screen PrintSaeen  Download Options Search:

A TOTAL A HQ CLASSES NHQ CLASSES

SUBJECT CLASSES HQ CLASSES HQ TEACHERS PERCENT NHQ CLASSES NH(Q TEACHERS PERCENT
Arts 3 3 1 100% a 1] 0%
Civics [ Government -] 3 2 50% 3 1 50%
Economics 1 1 1 100% a 1] 0%
Elementary Q i} v} 0% a a 0%
English / Language Arts 63 56 10 88.89% 7 1 11,11%
Foreign Language 22 19 3 86.36% 3 1 13.64%
Geography 4 3 2 75% 1 1 25%
History 37 25 ] 67.57% 12 4 32.43%
Math 57 37 7 654.91% 20 4 35.09%
Science 53 52 9 98.11% 1 1 1.89%
Total 246 199 41 B0.B9% 47 13 19.11%
Showing1to1lof1lenttes | —« Frst +«—Pre L
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In this example, we will click on the “Arts” row to view the teachers of arts classes.
Teacher Assignments by Subj

Dgwefoad Options Search:

Copy Screen Print Screen

" TOTAL 4, i HQ CLASSES

CLASSES HQ CLASSES HQ TEACHERS PERCENT
Arts 3 3 1 104
Thaiee LT marmrnet =4 3 ) cil

Here we see the “Arts” assignments. The light colored “HAWAII QUALIFIED TEACHERS” tab
indicates the current selection. The darker “NON-HAWAII QUALIFIED TEACHERS” tab indicates the
non-selected group.

TEACHER QUALIFICATIONS REPORT

State of Hawaii = Central District = CA = Complex = =

HIGHLY QUALIFIED TEACHERS NON-HIGHLY QUALIFIED TEACHERS

Show | 10 n entries Copy Screen Print Screen . Download Options Search:
TEACHER (=] sCHOOL =] CLASS TAUGHT =] 5[ 7]
A N SPED
EMPOYEE ID TEACHER SCHOOL CLASS TAUGHT SUBJECT CLASS
( General Art 2 Arts Mo
{ Drawing and Painting 1 Arts Mo
( General Art 1 Arts Mo

Showing 1 to 3 of 3 entries

Here we see that the “NON-HAWAII QUALIFIED TEACHER” tab is selected.

HIGHLY QUALIFIED TEACHERS NON-HIGHLY QUALIFIED TEACHERS,

Show| 10 |Z| entries  CopySceen  PrintScreen  Download Options Search: Resef B
TEACHER [~] scHooL [~] CLASS TAUGHT [~] st (7]
A A SPED
EMPOYEE ID TEACHER SCHOOL CLASS TAUGHT SUBJECT CLASS

Mo data available in table

Showing 0 to 0 of 0 entries

Clicking on a specific teacher’s row will display that teacher’s status report.
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The second half of the “Teacher Qualifications Report” is the qualifications summary report called “HQ
Teacher Credentials and SPED License” report. This report allows you to view teachers who are highly
qualified in a specific subject and who are licensed in Special Education. This summary chart is in the
bottom half of the Teacher Qualifications Report page. By clicking on any of the bars, you can view the
underlying teachers for each subject area. Note that they are grouped by subject, so clicking on the blue
or green bars will result in the same subject listing. For this example, we will click in the “Arts” link.

HQ Teacher Credentials and SPED License
HQ Teachers

Credentials
20

Teachers
o ; = I
]
2« I
]
[ |
|
|
]
2 I
]

< 2 .7 x5 & =
':..‘b S (& 0{@ TE'S \}é‘)’ %‘Q & °
& o £ & Oy (};\ SN
& & e Fe) & o
@% 60» G Qc;) (\\,— G
& A ,\ég
% - <
(o N
&

| Il Total HO W HQ with SPED License |

Here we see the details list of teachers who are Hawaii qualified in art.

TEACHER QUALIFICATIONS REPORT

State of Hawaii = Central District = CA = Complex =

HIGHLY QUALIFIED TEACHERS
Show | 10 |Z| entries Copy Screen  Print Screen  Download Options Search:

EMPOYEE ID TEACHER ~ SCHOOL

Showing 1 to 2 of 2 entries +—— FArst

Mo

Mo

SPED CLASS

By clicking on the row for any teacher you can view that teacher’s status report.
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HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
How to Access the NHQ Teachers Report in eHR for HQ
School Year 2018-2019

For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT
Handbook.

The “Non-Hawaii Qualified Teachers” report displays all of the classes taught by non-Hawaii qualified
teachers for Title 11, Part A reporting purposes. The assignments captured in this report are taken from
the baseline data set.

WELCOME l TEACHER REPORTS ] SCHOOL REPORTS I GENERAL REPORTS

Summary Teachear Profassional Assignments Assignments Individual

Qualifications

MNon-Highty

Qualified Teachers Development Plans Preview Input Progress Report

Within the report of non-Hawaii qualified teachers you can click on any row to view the teacher’s status
report. You can also use the search and filtering tools to isolate a particular class, teacher, or subject.

State of Hawail > Central District » cA > Complex > >
Show| 10 E entries Copy Screen Print Saeen  Download Options Search:
TEACHER [=]| | seroou [z]| | counse [=]| | neesvmieer  [7] ||| seer[=]| || wee[z]
EMPLOYEE A a SPED
m TEACHER SCHOOL CLASS TAUGHT NCLB SUBJECT CLASS LICENSE
( Algebra 1 Math No Yes
(t Algebra 1 Math Mo Yes
¢ Algebra 1 Math No Yes
( Algebra 1 Math Mo Ves
( Algebra 1 Math No Yes
( Algebra 1 Math No Ves
¢ Math Wkshp Gr 11 SPED Math Yes Yes
( Algebra Topics SPED Math Yes Yes
( Probability SPED Math Yes Yes
¢ Prabability SPED Math Yes Yes
Showing 1 to 10 of 47 entries Firs Previous 1 2 3 4 5 Next — Last ——

You can also export this report for manipulation in Excel by clicking on the “Download Options” button
and selecting “Download Table to Excel.”

Show | 10 |Z| entries Copy Screen  PrintScreen  Download Options Search
_ Download Table to Excel
EACHER [~] SCHOOL
Download View to PDF
EMPLOYEE A
o] TEACHER SCHOOL ' CLASS T,
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Please be patient

Because there are large number of rows being generated, it could take a few minutes.
Your file should download shortly.

Close

While the file is generated a window will pop-up.

Depending on your browser, a file will be downloaded. Here is how it will appear in Google Chrome.

=O NHQ _TEACHERS.csv
Starting...
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HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
How to Access Professional Development Plans in eHR for HQ
School Year 2018-2019

For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT
Handbook.

From the home screen, click on either the “School Reports” tab or the “School Reports” icon.

WELCOME

O view infol

\Welcome to the State of Hawai Department of Education eHR for HQ. Please click on an icon belo

LILILI

Teacher Reports School Reports General Reports

FIND A TEACHER FIND A SCHOOL INFORMATION & UFDATES

In the school reports page, click on the “Professional Development Plans” link.

SCHOOL REPORTS

—f
Summary Teacher Qualfications Mon-Highly Qualified Teachers Professional Development Plans Assignments Preview Assignments Input

CrLimyrl DENDADTC Atenny Llmiens Dlaen

The Professional Development Plan (PDP) report shows the list of teachers who submitted a plan which
was approved by their principal or designated vice-principal.

PDP Report - Aina Haina Elem

State of Hawaii > Honolulu District = CA Farrington-Kaiser-Kalani = Complex-Kaiser = Aina Haina Elem >
Show | 10 entries Copy Screen Print Screen Download Options Search: t Filte
TEACHER [z]| || schoo [z]| | corera [z]| | aPeroveDi[z]
A A ALL CORE HQ APPROVED PD
EMPLOYEE ID TEACHER SCHOOL CLASSES PLAN
10115 8 T 4 Aina Haina Elem {100} Mo Mo
10039 e eiaigie + Aina Haina Elem {100} Mo Mo
Showing 1 to 2 of 2 entries «—— Frst «— Previous 1 Next — Last ——

To view the teacher’s plan, you must still use the PDE3 system (https://pde3.k12.hi.us).
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HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
How to Access the Individual Progress Report in eHR for HQ
School Year 2018-2019

For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT
Handbook.

The Individual Progress Report in the School Reports tab is a report to help you monitor the progress of
teachers deemed non-Hawaii qualified in the baseline snapshot. Unlike the “Non-Hawaii Qualified
Teachers” report, teachers will not be removed from this report as they become Hawaii qualified. For
those teachers that become HQ, the “Content Area Classes HQ” column will indicate “Yes” instead of
“No.”

WELCOME ] TEACHER REPORTS I SCHOOL REPORTS I GENERAL REPORTS _
Indvidual
Progress Report

A teacher will have a row in the report for each core subject area for which they are not Hawaii qualified.
The example below shows that teacher “N” (last two rows) is not Hawaii qualified in two subject areas
(Math and Geography).

Summary Teacher MNan-Highty Professional Assignments Assignments
Qualifications Qualified Teachers Development Plans Preview Input

State of Hawaii = Central District = CA > Complex = =
Show | 10 |z| entries Copy Screen  PrintScreen  Download Options Search: R
TEACHER  [x] schooL  [x] cefz] suslecT  [7] cefx] PoF[x] nocs 7]
CONTENT
= - ALL AREA HQ DOCS
EMPLOYEE CORE HQ CLASSES PD PLAN SUBMITTED
ja] TEACHER SCHOOL CLASSES SUBJECT HQ APPROVED BY 9/30 DOCUMENTS

10008922 B Yes Economics Tes o Yes NBPTS,12-0CT-12,Processed
MNBPTS, 24-AUG-12,MNo Action

20052271 G Mo Math Mo Yes Mo

20059983 D Mo Math Mo fes Mo

10022866 G Mo History Yes fes Mo

10022866 G Mo Math Mo Yes Mo

10005250 Ge Mo History Mo Yes Mo

20057750 J Mo History Mo Yes Mo Alternate Route to Licensure,05-
DEC-12,Approved

20057730 | Mo Foreign Language MNo es Mo Alternate Route to Licensure, 05-
DEC-12,Approved

20053004 M Mo Math Mo Mo

20053004 T Mo Geography MNo Mo

Showing 1 to 10 of 14 entries 2 Next — Last ——

The report shows that teacher “N” completed a Professional Development Plan. To view teacher “N’s”
status report, click on either of the two rows. The “Documents” column displays the same data as the
“Document Tracking” section of the teacher status report.
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HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
Appointment Types
School Year 2018-2019

Code Description

Reg: Tenured. Asgd To Unobligated Posn. Licensed
Ltd: Tenured. Asgd To Oblig or Temp Posn. Licensed
Ltd: Probationary Appointment. Licensed

Ltd: TTA. Does Not Meet Min Rgmt. No
SATEP/License

Ltd: Tenured. Asgd - Temp State/Dist Posn. Licensed
Ltd: Early RFL. Asgd To Non-Guar Posn. Licensed
OJT for School Administration. Lic Unknown

Ltd: Temp Teacher Appointment Agreement. Licensed
Educ Officer Posn. Not Qualified. Lic Unknown

Dual License - Return To Special Ed. Licensed
Retiree Returned To Special Ed. Prev Licensed

State Employee at Charter School. Lic Unknown
Teach-For-America. Unlicensed.

Ltd: TTA. Meets Min Rgmt. Out of Field. Licensed
Ltd: TTA. Pending HTSB License. Satep/No License

S <|HwnnO|O|o|o~No| o |[~N(F
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HAWAII DEPARTMENT OF EDUCATION

ESSA Hawaii Qualified Teacher
HQT in Project-based Instructional Settings
School Year 2018-2019

I. Schools that focus on project based instruction frequently differ from more traditional
classes in two ways:

1. Projects typically involve two multiple academic content areas.

2. Projects are student driven.

I1. Projects frequently consist of four stages:

1. A student, or more commonly groups of students propose an integrated project crossing
multiple content areas and academic standards the project is designed to meet. In this
stage, initial research is carried out by the students as part of a written project proposal in
which the students describe:

a. The project;

b. the standards or other academic criteria that will be addressed in the project;

c. the description and scope of the project, including evidence such as written
documentation, plans, cost projections and other details to show the scope and
complexity of the project; and

d. the evaluation upon which the project will be judged as meeting, partially
meeting, or not meeting the project goals.

Teachers who serve as facilitators and academic advisors work with students in the
design of the project to ensure that it is of sufficient depth and rigor to result in the
academic credit proposed. They also ensure that the product that emerges from the
project will be sufficient to demonstrate that the students have met the requirements of
the academic standard within each of the academic core areas.

2. Student groups submit a formal written and/or oral project proposal to a group of teachers
and others who are knowledgeable about the areas in which the project is aimed. This
group may or may not be the same as the group that assisted the students with the
preparation of the proposal. These adults listen to the proposal, look at initial research
and other materials prepared for them in order to fully understand the project. They then
ask questions of the students and may approve the project, ask for more information, and
send the proposal back for additional refinement.

3. For successful proposals, groups of teachers and others who are knowledgeable in the
areas of the project (such as scientists, artists, or other professionals, and community
elders) are appointed as advisors to the students. This group may or may not be the same
as that group that assisted the students with the project proposal. This group will work
with the students throughout the project serving as facilitators, formative assessors, and
resources during the work of the project.
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4. The students present their finding and final products to a group of summative evaluators
who listen, ask questions, review the submitted materials and other evidences of learning
and make the final determination as to the degree to which the project goals have been
met and credit to be granted. Occasionally, the final products alone are presented for
review to one or more additional evaluators.

I11. Meeting the HQ requirements:

In order to meet the Hawaii qualified requirements, the following conditions need to be met in
order to ensure that students in project based learning as described above are being taught by
core academic teachers who are Hawaii qualified. To meet the Hawaii qualified requirements:

1. At least one Hawaii qualified teacher in each of the academic content areas for which
academic credit or grades would be granted will serve as members of the project proposal
advisory/resource team (described in 1 above).

2. At least one Hawaii qualified teacher in each of the academic content areas for which
academic credit or grades would be granted will serve as members of the proposal review
committee (described in 2 above).

3. At least one Hawaii qualified teacher in each of the academic content areas for which
academic credit or grades would be granted will serve as members of the project advisory/
resource team (described in 3 above).

4. At least one Hawaii qualified teacher in each of the academic content areas for which
academic credit or grades would be granted will serve as members of the project advisory/
resource team (described in 4 above).

The same Hawaii qualified teachers may or may not serve at every stage of the student’s project.
Depending upon the individual teacher’s Hawaii qualified status, that teacher may be designated
as responsible for one or more academic content areas.

IV. Calculating the number and percentage of HQ teachers in a project based instructional
setting:

The number and percentage of Hawaii qualified and non-Hawaii qualified teachers for each

academic content class taught are reported to the US Department of Education. To calculate

these data for federal reporting purposes, the following calculations will apply:

1. Each academic content area in each project shall be considered a separate class.

2. The students who are part of the project team will be considered the students in the
classes within the project.

3. Each academic content area within a project will be reported separately.

4. To report that the class was taught by a Hawaii qualified teacher, conditions I11-1 through
I11-4 must be met.
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DOE OTM 700-001
Last Revised: 08/01/2018

HQ DOCUMENTATION COVERSHEET ~ DEPARTMENT OF EDUCATION

Office of Talent Management
EQ Section
P.0. Box 2360 Honolulu, HI 96804

I. EMPLOYEE INFORMATION

Name: Employee ID:
Last First M.1.

Tel#: Email: School/Office:

I1. HQ DESIGNATION INFORMATION
Check the grade span for which HQ designation is sought: ~ [_JPk-k [ Jpk3 [ Jke6 [ 8 [ Je12 [ J-12

Avre you currently licensed in Hawaii to teach at these grade levels?
DYes ':INo Do not complete this form. Contact HTSB for licensing requirements

Check ONE (1) subject in which you are currently assigned and seeking HQ designation:

[C]Art []English/Language Arts [ ] CTE: [Tother:
I:lElementary I:IMathematics ':I Foreign Language:
[ ]Elementary Special Education [_] Science [ Jsocial Studies:

Check here if you have (select only one (1)):
DA current National Board Certification in the content area (except MC Generalist for middle school teachers)
- Attach a copy of certificate
EIPassed the designated PRAXIS Il in the content area
- Attach a copy of PRAXIS examinee score report

E Earned a major in the content area or thirty (30) semester credits in the content area
- Complete "HQ Content Area Course Identification” form (DOE OTM 700-003) AND attach official transcripts.
E For teachers with an "effective" or better teacher performance rating and earned thirty (30) semester credits in areas of

elementary curriculum
- Complete "HQ Content Area Course Identification” form (DOE OTM 700-003) AND attach official transcripts.

El For teachers with an "effective" or better teacher performance rating and earned seventy-five (75) points through the ESSA
Rubric

- Complete "ESSA Rubric" (DOE OTM 700-002) and submit relevant documentation.

Final HQT status is determined by DOE upon verification of the information submitted/indicated on this form and
supporting documentation. Final approval will be reflected on http://hqt.k12.hi.us.

I11. EMPLOYEE AND SCHOOL CERTIFICATION

By signing this statement, I certify that | have accurately reported the information herein. I understand that misrepresentation or
falsification of information supplied on this form may result in sanctions including termination from employment and/or professional
discipline. | agree to retain copies of all documentation related to HQ designation for future reference by the Hawaii DOE.

Teacher Signature: Date:

MM/DD/YYYY

VERIFICATION BY SCHOOL OFFICIAL: By signing this statement, | certify that I have reviewed all attached documentation and
validated that the information herein is correctly reported. | agree to retain copies of all documentation related to HQ designation in the
teacher’s yellow jacket for review during periodic Title IT monitoring and to forward this documentation to any DOE school to which
this teacher may transfer. | also certify that | have furnished the original of this form to the DOE OTM, EQ Section.

Principal Signature: Date:

MM/DD/YYYY

Distribution: 1. Original - OTM, EQ Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 1 of 1)



DOE OTM 700-002
Last Revised: 08/01/2018

ESSA RUBRIC FORM DEPARTMENT OF EDUCATION

Office of Talent Management

EQ Section
P.O. Box 2360 Honolulu, HI 96804

This form must be accompanied by the ""HQ Documentation Coversheet' (Form DOE OTM 700-001) and
all necessary documentation/evidence. All documentation must be clearly identified and labled.

I. EMPLOYEE INFORMATION

Name: Employee ID:
Last First M.1.

II. LAST EES RATING: Date:

III.CONTENT - MINIMUM 70 POINTS REQUIRED
Content must be within the field of discipline in which the teacher seeks certification.

PROFESSIONAL DEVELOPMENT

Teaching Experience in Content Area (Principal verification via signature on Form DOE OTM 700-001)
Experience must be within the past 5 years.

School Content Area # of Years Pts Per #r%ftgf ggsir):t?
Year School State (e.g., English, math, science) (max 3 yrs) Year (max 15 pts)
5 0
5 0
5 0
Section 0
Subtotal

Higher Education Course Credit at an accredited institution

Undergraduate credit = 4 pts per semester credit or 2.67 pts per quarter credit. Graduate credit = 5 pts per semester or 3.33 per quarter.
Total # of HQ points per eHR for HQ Status Report (obtained by principal or designee)
*Additional HQ points not reflected on eHR for HQ Status Report

Total estimated # of HQ points 0
*Additional credits must be verified. Please submit completed *"HQ Content Area Course Identification Form™ (DOE OTM 700-003) and official transcripts.

Pre-requisites for Content Area (Community College or equivalent level courses under 100 level)
ATTACH OFFICIAL TRANSCRIPT(S)

Total
Points | Points
per (max

College Course # Course Name Date Course | 10 pts)
Sample - Hawaii Community Math 024 Elementary Algebra | Fall 2001 5
5
5

Section Subtotal 0

Professional Development in Content Area - DOE HQT professional development credit through PDE®
ATTACH DOE COURSE COMPLETION DOCUMENTS (Maximum 6 points allowed per course)

Points | Total
Points
Date of | Course # and # of per (max
PD Section# PDE? Course Title Credits | Credit | 34 pts)
3 2
3 2
3 2
3 2
Section Subtotal 0

Distribution: 1. Original - OTM, EQ Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 1 of 3)



DOE OTM 700-002
Last Revised: 08/01/2018

Professional Development in Content Area - Workshops, In-services, Conferences
Five (5) points per event. Must be content-area focused (excluding methods, instructional strategies, and pedagogy).
ATTACH AGENDA AND EVIDENCE OF ATTENDANCE

Total
Date of | PD Course # Points per (FI;?Z{QtS
PD and Section # Title Presenter/Organization Event 10 pts)

5

5

Section Subtotal 0

Awards, Presentations, Publications in Content Area - ATTACH DESCRIPTION AND EVIDENCE

Total
Date of Award, Points
Presentation, (max
Publication Title of Award, Presentation, or Publication Points per item | 10 pts)
5
5

Section Subtotal 0

Standardized Exam in Content Area
Five (5) points for a passing score on a standardized content exam. Exam must have been taken within the last five years.
ATTACH A COPY OF SCORE REPORT

Date of Total
Test Name of Exam Points Points
5
Section Subtotal 0

Total Content Points: 0

V. PEDAGOGY - MINIMUM 5 POINTS REQUIRED
Pedagogy is defined as methods related to curriculum and instruction such as standards-based instruction, assessment, and grading. Pedagogy
should include content-specific methods.

Higher Education Methods Course in Content Area
One (1) point per 3 credit course.
ATTACH OFFICIAL TRANSCRIPT(S)

Total
Points per Points
College Course # Course Name Date Course (max 5)
1
1
1

Section Subtotal 0

Higher Education Credits in Education/Pedagogy/Curriculum and Instruction
One (1) point per 3 credit course.
ATTACH OFFICIAL TRANSCRIPT(S)

) Total

Points per Points

College Course # Course Name Date Course (max 5)
1
1
1

Section Subtotal 0

Distribution: 1. Original - OTM, EQ Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 2 of 3)
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DOE OTM 700-002
Last Revised: 08/01/2018

PDES3 Credits in Content Specific Pedagogy
One-half (.50) point per course.

Date of | Course # and Points per PTO%&}:IS

PD Section# PDE? Course Title Course (max 5)
.50
.50
.50
.50
.50
Section Subtotal 0

PDE? Pedagogy Credits in Non-Content Area
One-half (.50) point per course.

Date of | Course # and Points per Total

] Points
PD Section# PDE? Course Title Course (max 5)

50
50
50
50
.50
Section Subtotal 0

Workshops or National Conferences in Content Specific Pedagogy
One (1) point per workshop.

Date of| pp Course # Points per PTOC:?}(IS
PD | and Section # Title Presenter/Organization Workshop (max 5)
1
1
1
Section Subtotal 0

Total Pedagogy Points: 0

V. TOTAL POINTS EARNED (75 POINTS REQUIRED) 0

V1. TEACHER AND PRINCIPAL VERIFICATION
Teacher Signature: Date:

MM/DD/YYYY
Principal Signature: Date:

MM/DD/YYYY

Distribution: 1. Original - OTM, EQ Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 3 of 3)
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HAWAII DEPARTMENT OF EDUCATION

ESSA Highly Qualified Teacher
ESSA Rubric Reference Guide
School Year 2018-19

The table below identifies how teachers may earn points for completed professional development, identifies the documentation required, and the point system.
The examples should be used to guide the teacher and principal in determining applicable professional development activities. The ESSA Rubric may only be
used by teachers who are licensed in Hawaii and have an “effective” or better teacher performance rating.

ESSA Rubric

Content Specific Professional Development — Minimum of 70 Points Required

Teaching Experience in the Content Area

Description

Point Value

Examples of Documentation

Contracted teaching experience at a K-12 public
school or private school in the elementary
curriculum or content area. Experience may be
either in-state or out-of-state, but must be within
the past five years.

Academic content instructor at an institution of
higher education.

Note re Social Studies: Experience teaching
history, economics, geography, or civics can be
used for all social studies areas.

5 points for each year of experience in the content
area.

Maximum of 15 points (3 years)

Note: A full year equals two semesters. One
semester equals 2.5 points.

K-12 instruction: Principal verification via
signature on Form DOE OTM 700-001

College level instruction: Verification letter from
institution or completed DOE OTM 700-008 —
Verification of Academic Content Instructor at
Institution of Higher Learning

Professional Development in the Content Area

Description

Point Value

Examples of Documentation

For middle/high classes: College coursework™ in
the content area (not education credits or

pedagogy)

Undergraduate credit = 4 points per semester
credit or 2.67 points per quarter credit.

Graduate credit = 5 points per semester credit or
3.33 per quarter credit.

Official transcript from an accredited institution of
higher education

For elementary: College coursework* in areas of
the elementary curriculum (English/language arts
[including reading and writing], mathematics,
science, civics/government, economics,
geography, history, and art)

Undergraduate credit = 4 points per semester
credit or 2.67 points per quarter credit.

Graduate credit = 5 points per semester credit or
3.33 per quarter credit.

Official transcript from an accredited institution of
higher education

*Courses must be equivalent to courses numbered 100 or above, earned at a regionally accredited college or university, and allowed as part of a degree program
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Description

Point Value

Examples of Documentation

Completed college course numbered below the
equivalent of 100 in the content area

5 points per course

Maximum of 10 points

Official transcript from an accredited institution of
higher education

Completed qualifying professional development
course designated by DOE as HQT eligible
through PDE®

3 credits x 2 points (not to exceed 6 HQ points per

course)

Beginning 7/1/2017, HOUSSE points will no
longer be accepted; points will be awarded using
the calculation above.

Maximum of 36 points

Completion of courses verified on PDE? transcript

Attended workshops, in-services, and national
conferences in the content area (example:
PRAXIS preparation workshop).

Each event must be the equivalent of one day;
anything less than one day will be prorated.

5 points per event

Maximum of 10 points

Course description or agenda and certificate of
completion or other evidence of attendance

(maximum 10 points allowed)

Awards, Presentations, Publications in the Content Area

Description Point Value Examples of Documentation
National and state teacher award 5 points Copy of official documentation indicating award
Content presenter at a district, complex, state, or 5 points Copy of program or agenda
national level conference
Grant recipient for activities in the content area 5 points Copy of grant letter
Content area presenter at local in-service or 5 points Copy of program or agenda
workshop
Content article published in regional, state, or 5 points Copy of published article

national journal

Passing score on standardized content exam (e.g.

GRE subject exam or content exam required in
another state for licensure)

5 points; exam must have been taken within the
last 5 years

Copy of score report

July 2018
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Pedagogy — Minimum of 5 Points Required

Description

Point Value

Examples of Documentation

Completed college methods course in the content
area that demonstrates understanding of one area
within a discipline

Course must be grade level specific (e.g. methods
course focused on secondary level for teachers
seeking HQ status at the secondary level)

1 point per 3 credit course

Official transcript from an accredited institution of
higher education

Completed college course in
education/pedagogy/curriculum and instruction
that demonstrates understanding of a specific
pedagogy or theory of education (generic courses
not focused on a specific content area)

1 point per 3 credit course

Official transcript from an accredited institution of
higher education

Completed PDE® course in content specific
pedagogy (e.g. social studies, science, math, art,
ELL, SPED)

Course must be grade level specific (e.g. methods
course focused on secondary level for teachers
seeking HQ status at the secondary level)

.50 points per course

Completion of course verified on PDE? transcript

Completed PDE® course in a non-content area (e.g.

instructional strategies, standards) that addresses
general/foundational pedagogy not specific to a
content area

.50 points per course

Completion of courses verified on PDE? transcript

Attended workshop or national conference in
content specific pedagogy

1 point per workshop or conference

Course description or agenda and certificate of
completion or other evidence of attendance

July 2018
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HAWAII DEPARTMENT OF EDUCATION

Hawaii Qualified Teacher
HQ Professional Development Plan Resource Guide
School Year 2018-2019

The HQ Professional Development Plan (PDP) is an optional tool that teachers may choose to
use to outline activities that will help them become ESSA Hawaii qualified. Although the HQ
PDP is optional, completion of a plan is recommended, especially for those teachers seeking
reimbursement for professional development activities that will enable them to meet HQ
requirements.

School principals oversee the development and implementation of PDPs for teachers who have
not met the designation of Hawaii qualified. The plan, developed jointly with the teacher, should
include quarterly activities leading towards earning HQ designation in the content area
identified, as well as the support that the school and complex area will provide to assist the
teacher in carrying out the plan.

The PDP is submitted to and approved by the school principal. Teachers who are not Hawaii
qualified in multiple content areas should work towards HQ status in at least one content area per
year. Final approval of the Professional Development Plan will be reflected on the teacher’s
HQT Status Report via the eHR for HQ website at http://hqt.k12.hi.us.

Professional Development Plans are completed online via the PDE? website at
https://pde3.k12.hi.us. Before the teacher initiates their plan online, they should first consult
with their school principal, as he/she will be required to complete the review and approval of the
plan online as well.

The following are some suggestions and sample PDP forms to assist in writing a complete and
acceptable professional development plan. The plan should outline quarterly activities that
demonstrate active pursuit of HQ status, and address one NHQ content area for which the teacher
is not Hawaii qualified.

. FOR A TEACHER WITHOUT A STATE APPROVED TEACHER EDUCATION
PROGRAM (SATEP), include:
A. Date of enrollment into a SATEP, name of SATEP college, and anticipated
completion date

1. FOR A TEACHER WITH A SATEP BUT NO LICENSE, include:
A. HTSB requirements for licensure
B. Target date to achieve each requirement
C. Target date for submission of license application

I1l. FOR A SPED TEACHER WITH NO SPED LICENSE, include:
A. HTSB requirements for SPED license
B. Target date to achieve each requirement
C. Praxis Il exam number and date
D. Target date for submission of license application
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IV. FOR A LICENSED TEACHER, but NHQ in one or more subjects currently teaching,
include:
A. Praxis Il exam number and date of test administration, OR
B. Target date of activities for HQ points, including course name(s) and number(s)

Example 1:
Qtr 1 - Register for Windward Praxis 435 workshop

Qtr 2 - Attend Windward Praxis workshop, November 7, 2018

Qtr 3 - Take Praxis 435, content knowledge, General Science 6-12 on
January 12, 2019

Qtr 4 - Will retake Praxis in May 2019 if did not pass
How activities will result in HQ status: Passing Praxis 435 = HQ Science
6-12
Resources provided by school or complex area to support the plan: School
will reimburse $25.00 for Praxis workbook and $130 for passing
Praxis 435

Example2:

Qtr 1 - Register for PDE? course SC153080=11 HQ pts; begin July 2018

Qtr 2 - Complete course Dec 2018

Qtr 3 - Will submit ESSA rubric docs and form DOE OTM 700-001 in Dec 2018
How activities will result in HQ status: 70 accumulated pts + 11 pts PDE?
course will equal 81 HQ pts, and an HQ in Science 6-12 (A minimum of
75 pts is required for the ESSA rubric.)
Resources provided by school or complex area to support the plan: School
will reimburse $50.00 for PDE® course

V. TEACHER ADDING A FIELD to expand license to include another grade span,
include:
A. HTSB requirements for adding a field
B. Target date to achieve each requirement
C. Target date for submission of license application
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Sample online PDP #1

Home r Calibration

HQ PD Plan 2017-2018

Close Reopen Activity =

Professional Growth

m O

Learning Opportunities  Inductio entoring Help Educator Effectiveness My Staff Administration

Initial Teacher Professional Development Plan for EE Teacher7, test

\# Select Content Area & Grade Span

Click "Save" frequently to prevent losing data. Required fields are notated in RED.

Employee ID
Mame
‘Content Area
“Grade Span

“What route will you take to become
highly qualified?

Planned Activities for August through
October

Planned Activities for November through
January

Planned Activities for February through
April

Planned Activities for May through July
Approximate Total Cost of Activities

How will the above activities, taken
together, result in meeting the ESSA
Hawaii Qualified Teacher designation?

Identify resources to be provided by
school or complex area to support the
plan.

"By submitting this plan, | agree to carry
out the activities as described herein and
| agree to retain copies of all
documentation related to ESSA HQT
designation for future reference by the
Hawaii Department of Education. |
understand that misrepresentation or
falsification of information supplied on
this form may result in sanctions
including disciplinary action up to and
including termination from employment

Save Instructions

July 2018

Delete

EE Teacher7, test
Elementary Education
K-6

Praxis |l Subject Assessment
Study for Praxis 5003 and 5004, Purchase study guides,
Take Praxis tests on December 13, 2017.

If | did not pass one or more tests, | will attend Praxis prep
workshop on March 15, 2018,

Retake Praxis test(s) on May 20, 2018.
$300

I am currently licensed in SPED K-12. | have taken and passed Praxis 5002 and 5005. Upon completion of remaining
Praxis elementary tests, | will be content proficient for Elementary K-6.

School to hire substitute teacher for the day of my test. Complex will reimburse for study guides and Praxis tests, if
passed.

| agree

TO SAVE AND SUBMIT ONLINE PD PLAN: Click on Save & Exit button. Scroll to the top of the page, place curser on the Action menu and click on submit,
Plan will be sent te your principal for approval,

ESSA HQT Handbook Doc. 2d — Page 3/4
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Sample online PDP #2

& PDE3-Educate. *® | hawaiiteacherstandardsboard.cr X | <4 = o X

€ O & https//pde3 k12hius/U/P/Channel/-/ExternalChannel?_ct=ProfessionalGrowth&Path Fia%2Fapp%2F o %, Searc! oBa +$ & O
2 0 O©

Home Observer Calibration | Professional Growth Learning Opportunities  Induction/Mentoring Help  Educator Effectiveness My Staff  Administration

HQ PD Plan 2017-2018

Close Reopen Activity |

Initial Teacher Professional Development Plan for EE Teacher9, test

W@ Select Content Area & Grade Span

Click "Save” frequently to prevent losing data. Required fields are notated in RED.

Employee ID

Name EE Teacher9, test
‘Content Area Mathematics
“Grade Span 6-12

“What route will you take to become License - Add a Field

highly qualified?

Planned Activities for August through Contacted HTSB about adding a field to include grades 9-12 to

October my current Math 6-8 license. HTSB requires verification of one
year of teaching experience in new field plus Praxis score
report in new content area.

Planned Activities for November through  Study for Praxis 5161.

January
Planned Activities for February through Take Praxis 5161 on 2/21/18. If | need to retake test, will do so
April on 4/14/18.
Planned Activities for May through July Will submit to HTSB verification of one year of teaching in new
field plus score report for Praxis 5161.
Approximate Total Cost of Activities $150
How will the above activities, taken Passing score on Praxis subject assessment and one year of teaching experience in new field will enable me to add
together, result in meeting the ESSA the Math 6-12 license to my current Math &-8 license.

Hawaii Qualified Teacher designation?

Identify resources to be provided by Complex area will reimburse me for passed Praxis exam.
school or complex area to support the

plan.

"By submitting this plan, | agree to carry | agree

out the activities as described herein and
| agree to retain copies of all
documentation related to ES5A HQT
designation for future reference by the
Hawaii Department of Education. |
understand that misrepresentation or
falsification of infermation supplied on
this form may result in sanctions
including disciplinary action up to and
including termination from employment

Save Instructions TO SAVE AND SUBMIT ONLINE PD PLAN: Click on Save & Exit button. Scroll to the top of the page, place cursor on the Action menu and click on submit.
Plan will ba sent to your principal for approval
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HAWAII DEPARTMENT OF EDUCATION
ESSA Highly Qualified Teacher

Online HQ Professional Development Plan Instructions
School Year 2018-2019

HQ PDP Teacher Steps in PDE®

Log into PDE® (https://pde3.k12.hi.us) using your employee ID and your DOE password. If you do not know your DOE
password, contact the Customer Service Desk (CSD) at 564-6000.

Login

User Name ‘ X test.eeteacher5 Welcome to the PDE3 System

DOE Employees:

Password Q, -| * User Name is your 8-digit
Employee ID number

* Password is your DOE
Internet Password
If you do not know or do not
remember your Login/Password,
please call the DOE Customer

——
Service Desk (CSD) for assistance -
at

POWERED BY .
truenorthlogic

(808) 564-6000 or 8-1-808-692-7250
(Neighbor Island HATS)

From the personalized home page, click on the “Professional Growth” link.

Learning Educator
) Professional Growth Opportunities Induction/Mentoring Effectiveness Help

MY ANNOUNCEMENTS

unread message
2% Teacher Evaluation Expedited Appeals Form & Instructions

4 Read 4 Unread View All

Within the “My Professional Growth” section, click on the “HQ PD Plan 2018-2019” link or “Start Plan” button.

My Professional Growth

Current Growth Plan Archived Growth Plans

HQ PD Plan 2017-2018
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There are four parts to the HQ PD Plan:

1) Discussion Board — used to share messages between your HQ Designee and/or school administrator
2) Grant View Access - to add your designee or anyone else in PDE® to view your plan

3) Initial Teacher PDP —where you will create your plan

4) Initial Principal Activity Review — where your principal will approve your plan

= HQ PD Plan 2017-2018 a2

1
zmGrantViewAccesstoYourPIanI 2 .

3

E:_I Initial Teacher Professional Development Plan q

‘ Current Step

Select core content area, grade span, and select the route you will take to become highly qualified.

4

t&‘l‘ Initial Principal Activity Review I

—J

Starting your HQ PDP

The usual steps of a PDP is that you 1) grant access to your school/complex designee, 2) you complete your plan and
then 3) submit your plan to your principal who then reviews/approves your plan.

Start first by adding your HQ designee. Click on the “Grant View Access to Your Plan” link.

= HQ PD Plan 2017-2018 a

Display Discussion Board

Zﬂ Grant View Access to Your Plan .

Click on the “New User” button to bring up the search screen to find your designee or principal.

Manage Plan

<< Back HQ PD Plan 2017-2018Grant View Acce: an for EE Teacher5, Test

Designee Members [#] Show Step Permissions (ordered by step type)

114 fGrant View Access to Your Plan

No Users in Group
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In the search window, type the designee or principal’s name and press the “Search” button.

Member User Search

First Name: test

Last Name: principall

Your search results will display below the search criteria.

Member User Search

First Name: kest

Last Name: principal

District

Test

O Test Principal Test School Complex

Click on the check box and then the “Add Selected Users” button.

Member User Search

Region

Test District

Demographics

Principal

First Name:

Last Name: principal

District

Test
Complex

Test Principal Test School
) p

July 2018 ESSA HQT Handbook
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Visually confirm the addition of the users you have granted view rights to or click on the “Remove” button to remove
the view access user.

Designee Members Show Step Permissions (ordered by step type)
m Grant View Access to Your Plan
1. TestPrincipal Test EE Teachers
on 08/10/2015

After adding view rights to those that you need to, click on the “<<Back” button to return to the plan steps page.

Manage Plan

HQ PD Plan 2017-2018-Grant View Access to Your Plan for EE Teacher5, Test

Designee Members

[+] Show Step Permissions (ordered by step type)
m Grant View Access to Your Plan

1. TestPrincipal

Test EE Teacher5

on 08/10/2015
2. testteacherl

noreply@truenorthlogic.com Test EE Teachers

on 08/10/2015

Once that the plan steps page, click on the “Initial Teacher Professional Development Plan” link or “Current Step” button
to start completing your plan in PDE3,

= HQPD Plan 2017-2018

Display Discussion Board

ﬂ Grant View Access to Your Plan

Initial Teacher Professional Development Plank

=
B
Select core content area, grade span, and select the route you will take to become highly qualified.
@_‘ Initial Principal Activity Review =

Don’t get confused by the ‘Click “Save” frequently...” message as once you are in the “Edit” mode you will see the save
button.
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To start your plan click on the “Edit” button.

HQ PD Plan 2017-2018

Print Forms hd

Initial Teacher Professional Development Plan for EE Teacher5, Test

° Select Core Content Area & Grade Span

Click "Save" frequently to prevent losing data.

Edit. .

Employee ID
Name EE Teachers, Test
Select Core Content Area --Select One--
Grade Span --Select One--

What route will you take to become I'El_ghly —.Seloct One--
qualified?

Planned Activities for August through
October

Planned Activities for November through

One more thing to note is that the “Print Forms” button has an “Action Menu” pull-down button next to it. You will
need to use this pull-down menu when you “Submit” your plan to your principal. If you do not submit your plan your
principal cannot approve your plan.

HQ PD Plan 2017-2018
| hcton Menu.
Print Forms -

Initial Teag  Print F"Ts/a opment Plan for EE Teachers5, Test
Submit
@ Select pan

Click "Save" frequently to prevent losing data.

Edit
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In the edit mode the screen will change where the plan pull-down menus and text-boxes become active. Here we see
the “Content Area” text box. Notice the “Save,” “Save & Exit” and “Cancel” buttons at the bottom of the screen. You

will need to use them correctly to ensure that you do not lose any of your data.

Employee ID

Name EE Teacher1, Test

* Content Area

| ~Select One-- vI

designation is

We will now start the form. Type the content area you are completing your PDP in the “Content Area” text box.

Employee ID

Mame EE Teacher?, Test

* Content Area Mathemau:d

*GradeSpan | _cooce one- j
(Check the grade
span for which HQ
designation is

July 2018 ESSA HQT Handbook
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Next we select the grade span that the PDP is for using the “Grade Span” pull-down menu.
Employee ID
Name EE Teacheri, Test

* Content Area Mathematics

--Select One--
PK-3
K-6
6-8
* Grade Span
(Check the grade
span for which HQ
designation is

sought)

K-12

At this point we will show how you can stop and save your plan to go back to the PDP steps page. Here we click on the
“Save & Exit” button. The application will check to see if the fields with an asterisk were completed, if not you will see
the message below and the incomplete asterisk fields highlighted in yellow.

There are required fields that have not been answered. Click 'Ok’ to save your draft and return another
time. Click 'Cancel’ to continue working on your form.

Cancel || OK

After clicking on “OK” we now see the PDP display page with the three fields that we did complete as filled.

e Select Core Content Area & Grade Span

Click "Save" frequently to prevent losing data.

Employee ID
Name EE Teacher5, Test
Select Core Content Area Mathematics

Grade Span 6-12 \

What route will you take to become highly

qualifiedy ~SelectOne-
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We go further back to the PDP steps page by clicking on the “<<Back” button. Notice that the status “pie” icon is now
icon partially filled.

Display Discussion Board

Select core content area, grade span, and select the route you will take to become highly qualified.

Q‘_ .‘I Initial Principal Activity Review
"--.._ll

ﬂ Grant View Access to Yg

| Initial Teacher Professional Development Plan %
Last Status Update - 08/10/2015 @ 1:12 AM

Current Step

K

To get back to your plan to finish it, click on either the “Initial Teacher Professional Development Plan” link or the

“Current Step” button. Click on the “Edit” button to get back to the edit mode of the plan.

Initial Teacher Professional Development Plan for EE Teachers, Test

o Select Core Content Area & Grade Span

Click "Save" frequently to prevent losing data.

E |+

Employee ID
Name

Select Core Content Area

EE Teacher5, Test

Mathematics

Grade Span 6-12

What route will you take to become highly

qualified?

--Select One--

Here in the edit mode we have selected the “Praxis Il Subject Assessment” route and will be completing the activities
portion of the plan.

Employee ID
Name

* Select Core
Content Area
(Select ONE (1)
subject in which
you are currently
assigned but not
yet Hightly
Qualified)

* Grade Span
(Check the grade
span for which HQ
designation is
sought)

* What route will
you take to
become highly
qualified?

Planned Activities

for August
through October

July 2018

EE Teachers, Test

| Mathematics

| 6-12

[ Praxis |l Subject Assessment

:)

Comments ’7

ESSA HQT Handbook
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In the activities portion of the form, type in the activities you will be doing to become HQ. Here we can see the first
three activity quarters.

Planned Activities
for August
through October

Planned Activities
for November
through January

Planned Activities
for February
through April

Will be signing up for Praxis preparation
course, request purchase or borrow Praxis
exam study materials and sign up for
practice Praxis exams.

Will be taking the preparation course and
take practice Praxis exam. | will be
studying for the actual Praxis exam as well.

ﬁ

Comments

Comments

Will be taking the Praxis exam.

Comments

This next screenshot shows the activities for the fourth quarter as well as the approximate cost and finally how the
activities will make you highly qualified for the subject you are currently not highly qualified for.

Planned Activities
for May through
July

Approximate
Total Cost of
Activities

How will the
above
activities,taken
together, result in
earning the HQ
designation?

July 2018

Upon passing the Praxis exam will submit
scores to HQT unit and request

reimbursement for Praxis examination fee.

|40 D

Comments

With my bachelor's degree, licenses in
grade 6 to 12 and the mathematics Praxis |l
exam | will be HQ for mathematics in grade
6to 12.

ESSA HQT Handbook
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The last text box to complete is to identify resources to be provided by your school or complex area to help you become
highly qualified in the core subject area initially selected.

Approximate
Total Cost of
Activities

How will the
above activities,
taken together,
result in meeting
the ESSA Hawaii
Qualified Teacher
designation?

Identify resources
to be provided by
school or complex
area to support
the plan.

a0

With my bachelor's degree, license in
grades|6 to 12 and the Mathematics
Praxis Il exam | will be ESSA Hawaii
Qualified for Mathematics in grades 6
to12.

V4

materials and funds

The second to the last step in the edit mode of the plan is to click on the “agreement” check box. Once you click on the

check box, click on the “Save & Exit” button to return to the display mode of your plan.

nd | agree to
retain copies of all
documentation
related to ESSA
HQT designation
for future
reference by the

* By submitting 1 agree

Hawaii

Department of
Education. |
understand that
misrepresentation
or falsification of
information
supplied on this
form may result in
sanctions

o

July 2018
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In the display mode of the plan,

review your selections and text. If you need to edit your plan, use the “Edit” button to

enter the edit mode to change anything in your plan.

HQ PD Plan 2017-2018

m PrintForms =

Initial Teacher Professional Development Plan for EE Teachers, Test

o Select Core Content Area & Grade Span

Click "Save" frequently to prevent losing data.

Employee ID

Name

Select Core Content Area
Grade Span

What route will you take to become highly
qualified?

Planned Activities for August through
October

Planned Activities for November through
January

Planned Activities for February through April
Planned Activities for May through July

Approximate Total Cost of Activities

How will the above activities,taken together,
result in earning the HQ designation?

Identify resources to be provided by school
or complex area to support the plan.

By submitting this plan, | agree to carry out
the activities as described herein and | agree
to retain copies of all documentation related
to HQ designation for future reference by the

Hawaii Department of Education. |
understand that misrepresentation or
falsification of information supplied on this
form may result in sanctions including
disciplinary action up to and including
termination from employment

Save Instructions

EE Teacher5, Test
Mathematics

6-12

Praxis |l Subject Assessment

Will be signing up for Praxis preparation course, request purchase or
borrow Praxis exam study materials and sign up for practice Praxis
exams.

Will be taking the preparation course and take practice Praxis exam. |
will be studying for the actual Praxis exam as well.

Will be taking the Praxis exam.

Upon passing the Praxis exam will submit scores to HQT unit and
request reimbursement for Praxis examination fee.

400

With my bachelor's degree, licenses in grade 6 to 12 and the mathematics Praxis Il exam | will be HQ for mathematics in grade 6 to
12,

materials and funds

| agree

TO SAVE AND SUEMIT OMLINE PD PLAN: Click on Save & Exit butten. Scroll te the top of the page, place cursor on the Action menu and click on submit. Plan

will be sent to your principal for approval.

Once you have reviewed your plan and are ready to submit it to your principal, click on the “Action Menu” triangle
button in the “Print Forms” pull-down and select “Submit.”

HQ PD Plan 2017-2018

PrintForms v

Print Forms

Initial Tea /

Submit

ment Plan for EE Teacher5, Test

Select n
(V) pa

Click "Save" frequently to prevent losing data.

July 2018
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You are then returned to the PDP steps page. Notice that the status pie icon is now filled with a check mark over it. This
indicates that the form is complete.

= HQPD Plan 2017-2018

‘ Display ‘ Discussion Board

‘ ' Grant View Access to Your Plag

Select core content area, grade span, and select the route you will take to become highly qualified.

‘ % Initial Principal Activity Review

Notice that the “Submit” button still available in the above image. This indicates that the HQT PDP was actually
completed but not submitted. This is a common problem, so do not forget to submit your plan.

The image below is what you should see after completing and submitting your plan as a teacher, the “Current Step” is
now in the principal’s step of the plan.

&£ E;"E| Initial Teacher Professional Development Plan %
==l | ast Status Update - 08/10/2015 @ 1:24 AM

Select core content area, grade span, and select the route you will take to become highly qualified.

Current Step

& = Initial Teacher Professional Development Plan %
==l | ast Status Update - 09/01/2015 @ 12:47 AM
Select core content area, grade span, and select the route you will take to become highly qualified.
a Initial Principal Activity Review %

Last Status Update - 09/01/2015 @ 12:59 AM

Current Step
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HQ PDP Principal Steps in PDE?

Here we are now in the PDP steps page and the principal’s “Initial Principal Activity Review” link and the “Current Step”
button is active.

As a principal, you should click into the “Initial Principal Activity Review” link or “Current Step” button to enter the plan.

Learnin, Professional Educator P
Opportunities Induction/Mentoring Help Growth Effectiveness My Staff i DI ‘
© Stop masquerading,
= HQ PD Plan 2017-2018 =)
w

Growth Plan for EE Teacher5, Test.

‘ Display ‘ Discussion Board

‘ ' Grant View Access to Your Plan

& E] Initial Teacher Professional Development Plan %

Last Status Update - 08/10/2015 @ 1:24 AM
Select core content area, grade span, and sele; ute you will take to becogf highly qualified.

= RS . — |
Vi Activity

“ ot % | HIQPD Plan 2005 2016-Intial Principal Activity Review for EE Toachers, Test

i

Wl e g o o Prasis pragaration o, o

hergh (ot o v for pravsics Praui susms.
0 b kg th proparasion o and ke practics

[

Whevuagh Janusey

ey W b tbing tha
Uppoe pacnsing the Prasi sxarn il scbemst wcres 12 M
™

Appromimat Total Contof .
At

- ‘g, - 1
desigmatnt :
et 8 prrreident
Ry bl e s b st s sl
gy the plan.

Seatun foem,

[
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After reviewing the plan and deeming it acceptable, the principal will now approve the plan. Click on the “Edit” button
to enter “edit mode” for the principal’s step.

Learning
(1) Opportunities Induction/Mentoring Help Professional Growth

Professional Growth

HQ PD Plan 2017-2018

‘ Print Forms hd

Initial Principal Activity Review for EE Teacher5, Test

o Principal Certification

Employee ID

Name

In the edit mode scroll down to the bottom of the plan and click on the “l agree” pull-down menu and type in an amount
for the teacher’s tier 1 reimbursement. Then click on the “Save & Exit” button at the bottom of the page.

* By submitting this plan, | . __select One--
certify | have reviewed and =
approved the Plan, | Sagres

activities, requested
funding contained within
and will monitor progress.
1 will forward this
documentation to any DOE
school to which this
teacher may transfer.

* Amount Allocated (Enter
an amount $0 or greater)

| authorize the amount
allocated for Tier 1, Title lIA
to be reimbursed upon
successful completion and
supporting documentation
provided for the approved
activities on this plan.

400

Save Instructions -  In order to save and complete the plan, click on Save&Exit (below) AND click on Accept (in
Evaluator the Signoff Status form). Once complete, the status indicator on the Initial Principal
Activity Review step (on the prior screen) will be green (Complete). If you missed a step
the status will remain blue, "In Progress”.

* Required Fields

@ Save & Exit Cancel

You will be returned to the “display mode” of the principal step page.
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& PDE’

il el Devespment
tohwiate. Ermpome. Eroct

#

Leaming
Opportunities Induc tion/Mentoring Help

Professional Growth

HQ PD Plan 2017-2018

Professional

Growth

Initial Principal Activity Review for EE Teacher5, Test

Educator
Effectiveness My Staff Administration

ﬂ Principal Certification

Employes 1D

Mame

Select Core Content Area
Grade Span

What route will you take to become
highly qualified?

Planned Activities for August through
Dctober

Planned Activities for Movember through
January

Planned Activities for February through ...

EE Teacher, Test

Mathematics

612

Will besigning up for Praxis preparation course, request
purchase or borrow Praxis exam study materials and sign up for

practice Praxis ex

Will betaking the

exam. | will be studying for the actual Praxis exam as well.

Loadmz_ |

Praxis || Subject Assesament

BMaE,

preparation course and take practice Fraxis

Although you have reviewed and saved the plan, you must also “sign off” on the plan as well by “accepting” it. The
acceptance button will not appear in the display mode of the principal step unless the “I agree” checkbox is checked and
the allocation amount is filled (use zero if no funds will be allocated, do not leave field blank).

July 2018
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Scroll to the bottom of the page in display mode and at the bottom left corner you will see the “Accept” button of the
page you will now have to “sign off” on the plan by clicking on the “Accept” button.

Teat EE Principol ™
1 Stop masquerading.

#
=D erofessional Growth
=] HOQ PO Plan 2017-2018

m fmterme =

Initial Principal Activity Review for EE Teachers, Test

(@ Principal Centiication
Emplayes I
MName EE TeachesS, Test
Select Core Contert Area Mathematics
Grade Span 17

What route will you Lake to become If‘FME' Prasis Il Subject Assessavertt
gualified?

P Will be signing up for Praxis preparation courss, rfUest purchass ar
Planned Activities for August through Ening Prép:

borraw Prais exam study materials and sign up fo¥gractice Praxis
October ! e
exams.
Planmed Activities for Novernber through  Will be taking the preparation course and take practicdBraxis exam. |
armary e studying for the actusl Praxis exam ss well.

Planned Activities for February through N

FYIROUEN il ke taking the Praxit xam
it
£ cxcam will submit scores o HT unit
for Pranis examination s

Planned Activities for May theough July

Appraximate Total Cost of Activities 40

How will the above activities,taken
together, result in earning the HG:
designation?

i by school
art the plan.

Identify resaurces to be

or complex ares to s materials and funds

By submitting this plan, | agree to carry out
the activities as described herein and |
i copitsof all &
related o MO designation for future
reference by the Hawaii Department of
Education. | understand that | agres
misrepresentation or lalsilication of

infarmation supplied on this form may
i s includi i inary

o s inclsdireg bevn rown
amplayment

* By submitting this plan, | certiy | hawe
reviewed and approved the Plan, activities,
requested funding contained within and will
mvriitor progress. | certily | have submitted
this Plan to the DOE for approval and will
check the POE3 POP Admin Report after 30

spproval. lakio | I67E

dlays for werificat
angres bo retain all docunsentation reLated
o O designation, including a capy of the
approved PDP in the teacher's school-hasad
personree! file for review during periadic
Title Il manitaring.

* Amount Allocated {Enter an amount $0 or
Ereater)

I areder 1o save and com, 2 plan, elicken S

eview step [on the pricr screen) will be green (Clinplete]. 1fyou

Save Instructions - Evaluator

miszsed a step the status will remain blue, “In Progress”™.

[stgm ot stasus

Click on the “Accept” button at the bottom of the page to sign-off on the plan.

Accept Reject
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Once the plan has been accepted/signed-off on you will see the “Signatures” section populated.

[=] Signatures
Signoff Status Name Signoff Date

Accepted Test EE Principal 2015-09-01 @ 12:59:57

Finally the in the plan steps page, the “Initial Principal Activity Review” will show the green checkmark icon to indicate
that the plan is complete.

=
'(b PrimaryDomain - External ch % § = E=rE e

€ - C | & htips: /ipde3 k12 hius/U/P/Charrel /- /ExternalChannel ?_ct=Professional Growth&Path=5%2Fia % 2Fempari % 2Fgo S 2Fentry % 2FuserHome %o 3FgpEntyIdeasl we | S

Learning Educator -
@ Professional Growth Oppertunities Induction/Mentoring Effectiveness Help VSHESIEEA S
* = HQ PD Plan 2017-2018 a

Discussion Board

@ Grant View Access to Your Plan .

# Initial Teacher Professional Development Plan %
= Last Status Update - 08/01/2015 @ 12:47 AM

Select core content area, grade span, and select the route you will take to become highly qualified.

w @' Initial Principal Activity Review %

Last Status Update - 08/01/2015 @ 12:59 AM

Current Step
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Principal Tools to Track Plan Status

There are two places in PDE® you can use to track the status of your teacher’s plans, the Professional Growth tab and the
My Staff tab.

First we will look at the “Professional Growth” tab and use the “Access Other’s Professional Grow” report.

Here is what the principal’s display will look like for this case in the “Professional Growth” tab for the example we
completed above.

ning Educator
artunities Induction/Mentoring Help Professional Growth Effectiveness My Staff Administration 0G

Professional Growth Announcements

Coming Soon.

Access Other's Professional Growth

= All Growth Plans

Search OwnerName: Y Add Filter

2 results

Status OwnerName Program Location LastUpdated Started
Fd EE Teacher, Test HQ PD Plan 2015-2016 Test School 6/24/2015 6/12/2015
g EE Teachers, Test HQ PD Plan 2015-2016 Test School 8/10/2015 8/10/2015
'

Notice that the status icon for “EE Teacher5, Test” is an incomplete status pie icon i . This means that even though
the green check mark is may be visible over a complete status pie icon in the teacher step, it does not reflect that the
teacher submitted the plan. Check with your teacher if they submitted the plan if you are unable to access the teachers
plan to approve it.
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The second place we can check on a teacher’s plan status is the principal’s “Evaluation Status Dashboard” in the “My
Staff” tab for “HQ PD Plan 2017-2018.”

To use the dashboard you will need to use the pull-down menu to select the “HQ PD Plan 2018-2019".

Home Observer Calibration Leaming Opportunities Induction/Mentoring Help Professional Growth Educator Effectiveness My Staff

O Site/Location:

Staff Details

Professional Growth

Test State j Test District ;l Test Complex Area ;| Test Complex j Test School ;|
Educator ! :

Effectiveness

Staff Competency Evaluation Status Dashboard - Test School
Dashboard

Evaluation Status )
Dashboard Evaluation Status

Calibration Reader Plan: | .0 pp Plan 2017-2018 —.J I

Steps: [ Add Your Principal
Grant View Access to Your Plan
Initial Teacher Professional Development Plan
Initial Principal Activity Review

DD

Next you need to use the checkbox for the step to select which ones you want to see, for this dashboard we will be
checking them all off (default).

Options Site/Location:

Staff Details | search )

Professional Growth

Test State j Test District j Test Complex Area j Test Complex ~|| TestSchool ;I
Educator —J
Effectiveness
Staff Competency Evaluation Status Dashboard - Test School
Dashboard
Evaluation Status .
Dashboard Evaluation Status 3
Calibration Reader Plan: | o pp plan 2017-2018 J

Steps: Add Your Principal
Grant View Access to Your Plan
Initial Teacher Professional Development Plan
& Initial Principal Activity Review

Refresh

DD

AccountabilityBranch, TrainingTeacher Test School B
administrator, office Test School

AhrensElem, TrainingTeacher Test School [
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Below is the status row for the teacher in our initial example above. Note that the “Initial Teacher Professional
Development Plan” column is showing “Complete” in a green field and that the “Initial Principal Activity Review” is “Not
Started” in an orange field.

EE TeacnerS, TSSt TGSt Smam _
Note that PDE® requires that teacher “submit” a plan to their principal and that principal’s must “accept” a plan before it
is considered complete. The dashboard also share the same limitation as the first method of tracking plans in that the
status only indicates that the teacher completed the plan and not that the teacher submitted the plan to you for your

approval. If you are unable to enter the edit mode to approve a plan, contact the teacher remind them to submit their
plan to you.
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DOE OTM 700-003
Last Revised: 08/01/2018

HQ CONTENT COURSE DEPARTMENT OF EDUCATION
IDENTIFICATION FORM Office of Talent Management

EQ Section
P.0. Box 2360 Honolulu, HI 96804

Use this form if you are seeking HQ status through college credit accumulation. This form must be accompanied by the
""HQ Documentation Coversheet" (DOE OTM 700-001) and official transcript(s).

I. EMPLOYEE INFORMATION

Name: Employee ID:
Last First M.1.

Il. CONTENT COURSE IDENTIFICATION

Middle and Secondary Designation: One way to earn the designation of “Hawaii Qualified” is to accumulate thirty (30) semester
credits or forty-five (45) quarter credits in the content area for which you are seeking an HQ designation.

Elementary HQ Designation: Teachers who are seeking the elementary HQ designation through course accumulation must have
an "Effective" or better teacher performance rating and earned the equivalent of thirty (30) semester credits from an accredited
college or university in the subjects of the elementary curriculum which are defined as English/language arts, mathematics,
science, civics/government, economics, geography, history and arts.

College Credit Accumulation Table

Colleae/Universit Grad (G) or Course Content Area Course Date Semester/ # of
9 y Undergrad (UG)| Number Name Quarter Credits
Sample College UG BIO202 ([Plant Biology Fall 2001 | Semester 3
Sample College UG His 202  [US 20th Century History Fall 2002 | Quarter 5

Total Credits from Content Courses ONLY* 0

* A minimum of thirty (30) semester credits or forty-five (45) quarter credits is required.

Distribution: 1. Original - OTM, EQ Section; 2. Copy 1 - School; 3. Copy 2 - Employee (Page 1 of 1)
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REQUEST FOR TECHNOLOGY-BASED
CLASS EXEMPTION FORM

DOE OTM 700-007

Last Revised: 08/01/2018

DEPARTMENT OF EDUCATION

Office of Talent Management

EQ Section

P.O. Box 2360 Honolulu, HI 96804

A technology-based class eligible for HQT exemption is defined as ""A computer-based program providing all student instruction,
assessment and grading." A student in this class may not be provided any instruction, assessment or grading by any on-site teacher.
This type of class is fully computer-based and student self-directed. In order to exclude classes from HQT data collection, principals
must submit this form each semester for classes which meet the exemption requirements. The deadline to request a technology-
based exemption is December 1 for Semester 1 and May 1 for Semester 2, and must be approved by the EQ Section to receive an
exemption. Please refer to Flowcharts E, F, & G in the ESSA HQT Handbook for details.

I. REQUESTOR INFORMATION

Principal Name:

Last First M.I.
Tel#: Email: School/Office:
Principal Signature: Date:
MM/DD/YYYY
Il. TECHNOLOGY-CLASS INFORMATION
Teacher Name: Employee ID:
Last First M.I.
Class Name ACCN # Section# |Description of Computer-Based Class

Please attach a copy of the vendor invoice or vendor purchase order.

Distribution: 1. Original - OTM, EQ Section; 2. Copy 1 - School; 3. Copy 2 - Employee

(Page 1 of 1)



HAWAII DEPARTMENT OF EDUCATION

Hawaii Qualified Teacher
Assignments Preview in eHR for HQ - SIS Schools
School Year 2018-2019

For instructions on accessing the eHR for HQ site, please refer to Document 1f of the ESSA HQT
Handbook.

The assignments preview report replaces the non-highly qualified validation window activity conducted
in previous years.

The assignments preview report in the “School Reports” tab is designed to show all assignments in SIS
and the teacher associated with the assignment. This report will also display teachers who do not have
assignments. This is to ensure that all teachers who should be scheduled in SIS have classes assigned to
them, and that those without assignments in SIS do not have assignments in this report.

To view the assignments preview report, click on the “Assignments Preview” link in the “SCHOOL
REPORTS” tab.

WELCOME I TEACHER REPORTS ] SCHOOL REPORTS I GENERAL REPORTS

Summary Teacher Mon-Highly Professional Assignments Assignments Individual
Qualifications Qualfied Teachers Development Plans Preview Input Prograss Repaort

The assignments preview report is sorted by teacher name (last, first) then class taught (class title).
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To view more than the default ten rows, use the “Show” pull-down menu to select 25, 50 or 100 rows.

Show| 10  [=] |
10
25 7
50

e 100

You can also use the search box and filters to further isolate a specific teacher, class, or subject.

It is important for the assignments preview report that you check for teachers who do not have any
assignments in SIS. This check ensures that we are capturing all teachers with assignments in our

baseline snapshot on October 1%,

The default sort as mentioned previously is by teacher and class taught. To check for teachers without

assignments in SIS you will need to do a descending sort on the class taught column.

From the default view of the assignments preview report, click on the “Class Taught” cell.

Show | 10 |Z| entries Copy Screen  Print Screen . Download Options Search:
TEACHERF ] SCHOOL FR =] COURSE FRST[ 7] HeLs suBli[x] =]
EMPLOYEE A SPED
D TEACHER SCHOOL CLASS TAUGHT NCLB SUBJECT CLASS
1000 () Career and Academic M
Planning G
1000 {is) Hawaiian Dance 1 M

TERM

TERM

Year

‘fear

B

SECTION PERIOD
12 9
01 4

Notice that the upper sort triangle for the “Class Taught” column is now colored after the step above.

This indicates that the list is in an ascending sort.

TEACHER F 7]
EMPLOYEE i SPED
jn] TEACHER SCHOOL CLASS TAUGHT NCLB SUBJECT CLASS
100 (i) Advanced Placement History N
{(ap) World
100 ( Advanced Placement History M
(Ap) World
Click on the “Class Taught” cell again to get a descending sort.
EMPLOYEE Y SPED
D TEACHER SCHOOL CLASS TAUGHT NCLE SUBJECT CLASS
100 [ ] Advanced Placement History M
(mp) World
100 (- Advanced Placement History M
(Ap) World
July 2018 ESSA HQT Handbook

TERM

fear

Year

TERM

Year

Year

SCHOOL FIREE COURSE FI NCLB SUEJ[E :|z| TERM |z|

SECTION PERIOD
o 1
02 &
SECTION PERIOD
01 1
02 &
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In this example, we see the report after the descending score and find that there are two teachers who do
not have assignments in SIS. If your teachers are not assigned classes, no further action is needed;

however, if they are assigned classes, check with your registrar or your registration/enroliment office
assistant for the missing assignment.

State of Hawail > Central District > cA > Complex- > >

Show | 10 |z| entries Copy Screen PrintScreen Download Options Search:

TEACHERF 7] scHooL FRs[r] course FR ] nets sus. [r] =] e [x]

EMPLOYEE SPED

D TEACHER SCHOOL CLASS TAUGHT ¥ NCLB SUBJECT CLASS TERM SECTION PERIOD
| 100 e |
|10c ) |
200 (=) ‘earbook Production 2 M ‘fear 01 5
200 (: Yearbook Production 1 N Year 01 5
100 (3= World History and History N Semester 1 01 3

Culture B
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